IJIABA TOPOJICKOT'O OKPYT'A CYXOH JIOT
MOCTAHOBJUEHMHNE

oo I5ABI20M % 1003-NC

r. Cyxoii Jlor

06 ymeepoicOeHUU AOMUHUCMPAIMUEHO20 pe2/1aMeHmd npeoocmas/neHus
MyHUYUNaabHou yc/ayau «Bblidaua konutl apXueHbIX 00KyMeHINos,
noomeepsicoarouwjux Npago Ha endoeHue 3em/1eli»

B cootBetcTBUM ¢ DemepanbHbM 3ak0HOM 0T 06.10.2003 roga Ne 131-D3 «O6
OOIMX TIIPUHIMIIAX OpraHW3al[id MeCTHOTO CaMOYIIpaBlIeHHs B PoCCMICKOM
Depeparmn», @PegepanbHeiM 3akoHOM 0T 27.07.2010 roma Ne 210-P3 «O6
OpraHu3al[iM IIpefloCTaB/eHuss TOCYJapCTBEHHBIX M MYHHUIUIIATBHBIX — YCIYT»,
DegepanbHeIM 3akOHOM 22.10.2004 rozma Ne 125-®3 «O6 apxuBHOM [iefie B
Poccuiickoii Pepepariui», ocTaHOBIeHHeM ['1aBbl ropozickoro okpyra Cyxom Jlor
or 02.04.2019 roma Ne 408-TII' «O6 yrBepkaenun Ilopsimka paspaboTKu U
YTBEDPIKIEeHUs aZIMUHHACTPATUBHBIX PErjaMeHTOB IIPe[OCTaB/IEHUsT MYHHIAIIATbHBIX
yCIIyT», pYKOBOZICTBYSICH cTaThel 31 YcTaBa ropogckoro okpyra Cyxoi Jlor,

- IIOCTAHOB/JIAIO:

1.YTBepAuTh AIMUHHUCTPATHBHBIN PeraMeHT IpefoCTaBIe N MyHHULMITATbHOM
ycayru «Bblgada KOINMUM apXMBHBIX [OKYMEHTOB, IOATBEPXKIAMOLIUX I1PaBO Ha
BJIaZieHIe 3eMJieii» (TIpuIaraeTcs).

2. IlpusHaTh yTPaTHBUIMMH CHIy CJeAyIOIjHe IIOCTaHOBIeHUs ['aBeI
ropogckoro okpyra Cyxoiu Jlor:

1) or 18.07.2014 Ne 1588-III' «O6 yTBepK[eHHWH aAMHUHUCTPATUBHOIO
perjiaMeHTa TIpefoCTaBIeHusl MYHULMIIAIBHON YCIyru «Bblfaya KOIMMHA apXUBHBIX
[IOKYMEHTOB, TIOATBEP)KIAIOIUX [IPaBO Ha B/IafjeHue 3eMJIei»;

2) ot 16.05.2016 Ne 810-I1I" «O BHeCceHUH [OMONHEHUN B AJIMUHUCTPATUBHbIE
perjaMeHThI TIPe0CTaBIeH s MYHULUITIA/IBHBIX YCIYT B 00/1aCTH apXUBHOIO Je/1ay;

3) or 10.08.2018 Ne 1075-II' «O BHeceHHM [OIOIHEHHH U H3MEHEHUH B
A IMHHHUCTPaTUBHEIE PEr/iaMeHThI ITPe[OCTaBIeHNs] MyHHITUITA/LHBIX YCIYT B 00/1aCTH
apXUBHOIO Jiefia»

3. OnyGnMKoBaTh HACTOsIIee IIOCTAHOBJIeHMe B raseTe «3Hams IloGefbl» u
pa3MeCTUTh Ha OQULMATLHOM caiiTe ropogckoro okpyra Cyxoii Jlor B cetu VIHTepHeT.

4. KOHTpPOJIb UCTIONHEHUsI HACTOSAIL[er0 II0CTaHOB/IEHHMST BO3/IOKUTL Ha I1€PBOTO
3aMeCTUTe/Is IIaBbl AIMUHHCTpPAI[|UK TOPoIcKoro okpyra JI.A. A6pamosy.

['71aBa ropoZCKOr0 OKpyTa %/j % P.}O. Banos



YTBepieH
rocTaHoB/IeHrueM ['1aBbl

ropozckoro okpyra Cyxou Jlor
or 19 MBI I0 "N 1003 -0

AMMHBUCTPAaTHBHBIN perjiaMeHT Ipe/ioCTaB/IeHHA MyHHUI[AAILHOMI yCIayru
«Bpljaua KONHH apXMBHBIX [[OKYMEHTOB, ITO/TBePKAA0L[HX MpaBo Ha BJ/Ia/ieHHe
3eMJIeH»

Paszgen 1. O6myme mox0XeHus

1. AZMVMHUCTPATUBHLIA DerjaMeHT Ipe/0CTaBIeHUs] MYHUILIUIAILHOR YCIyrH
«BrIzlaua KONWK apXMBHBIX JOKYMEHTOB, ITOJATBEDXKIAIOIIMX IIPABO Ha BiafleHue
3emiiei» (fanee — perjaMeHT) yCTaHaBIWBaeT MOPS/IOK ¥ CTaHAapT MIPeoCTaB/IeHus
MYHULIAIIAIbHON YCIYTH «Bhijaua KON apXUBHBIX JOKYMEHTOB, [TOITBEPKIAOIINAX
IIpaBO Ha BJlajleHue 3eMJlei» ([ajee - MyHUIUIAIbHAS YCIyTa).

£, PernamenT yCTaHaB/IUBaeT CpOKH 51 I10C/Ie[0BaTeIbHOCTh
a/IMMHUCTDAaTUBHBIX TIPOIeyp ApXUBHOIO OTZena AJIMWHHCTPALMHA TOPOACKOTO
okpyra Cyxou Jlor (gamee — apxXWBHBI OT/AEN), OCYIECTBISEMEIX B X0

NPe/IOCTABNIEHNsT MYHUIUNANLHOM YC/IYrd, IOPSAZOK B3aUMOZEHCTBUS MEXIY
LOJDKHOCTHBIMU JIMIIaMH, B3aMO/IEMCTBUS C 3asIBUTEISIMH.

1. Kpyr 3asBure/nei

3. 3agBUTe/IeM Ha TI0/Iy4eHre MyHULIUIIATbHON YCIYTH SIBJISIFOTCSL:

1) ¢usuueckre U IOpUAMYECKUe JHIla, oOpaljarolquecs Ha 3aKOHHBIX
OCHOBaHMAX K apXUBHBIM [OKyMEHTaM, B LesX TIOAYUeHHS U MCII0/b30BaHMUs
MH(POPMaLMK O Bbl/je/IeHHH 3eMeJIbHOTO yuacTKa ([ajee — 3assBUTe/IH);

2) 3aKOHHBIM TIpe/ICTaBUTeNb 3afBUTe/s, YKAa3aHHOIO B  IOANYHKTE
1 HacToOAIIerO TIYHKTA.

2. TpeGoBaHuA K NOpAAKY HHGOPMHPOBaHUA
0 Mpe/0CTaB/IeHUH MYHHUIUMIIA/IBHOMN YCIYTH

4. VinopMupoBaHue 3asBUTe/Ield O MOPsiZIKe MPeI0CTaB/IeHNsT MYHUIIAIAILHON
YCIyTH OCYIIeCTB/ISeTCS HEIOCPeCTBEHHO COTPYJHUKAMH apXUBHOTO OT/esa TIpH
JIMYHOM IIpMeMe M II0 TeleOHy, a Takke uepe3 ['ocymapcTBeHHOe 6ro[KeTHOE
yupexxgaenue  CpepyioBcKOM — obyactd  «MHOTOQYHKIIMOHATBLHBIA — L[@HTP
NpeOCTaBeHNsI  TOCYJApCTBEHHBIX W MyHULIMNAMBHBIX  yCIyr»  (mamee  —
MHOT'O(YHKIIMOHATLHBIN LIeHTp IpefoCcTaB/IeHus roCyZapCTBEHHBIX
1 MYHULUIIAJIBLHBIX YC/IYT) U ero (huamrabl.



5. Muopmaipst 0 MecTe HaxoxzeHus, rpadukax (pexxume) paboTel, HOMepax
KOHTaKTHBIX Te/Je(OHOB, afpecax 3/IeKTPOHHON IOUTHl M OQUIMAJBHOrO caifTa
AJMUHHUCTpAIMK ropofickoro okpyra Cyxoii JIor, apXHBHOIO OTZies1a, MHPOPMALUS O
NOpsJKe IPeNOoCTaB/IeHNsT MYHUIIUIIANBHON yCIyTH, pa3MellleHa B (ezepaabHon
rOCy/apCTBEHHOM HH(OPMAIMOHHON crcTeMe «EMHBIN MOpPTa rocyapcTBeHHbIX U
MYHULIMNAABHBIX  yeuyr (QyHKumi)» (#amee - EauHBIA TopTam) 1o  agpecy
https://www.gosuslugi.rw/, Ha opurpansHOM calite ropogckoro okpyra Cyxoit Jlor
no agpecy http://www.goslog.ru, MH(OPMAIMOHHBIX CTeHAaX AJMUHUCTPAIAK
ropozickoro okpyra Cyxoi#t Jlor (manee — AZMUHHECTpAIWsi TOPOJICKOrO OKpyTa), Ha
opuLManbHOM — caliTe  MHOTO(YHKIIMOHAIBHOIO  I[eHTpa  IIPeAOCTABJIEHUS
TOCy/]apCTBEHHBIX ¥  MyHUMLIMNAABbHBIX yoIyr (www.mfc66.ru), a  Takxe
NPe/JOCTaB/IALTCST HEITOCPE/ICTBEHHO COTPY/JHUKAMU apXWBHOTO OT/e/a IIPU JTUYHOM
IIprieMe, a Takke 10 TenedoHy.

6. OCHOBHBIMH TpeGOBaHUAMM K HMH(BOPMUPOBAHHIO IDAKIAH O TIOpsi/IKe
NpefOCTaB/leHnsT ~ MYHUIMNAAbHOM  yoayru  (YyOIyr),  KOTOPLIe — SIBJISFOTCS
HeoOXOUMbIMU ¥ 005i3aTe/TbHBIMY VISl TIPE/JOCTaBIeHUs] MYHHUIUIIAIBHON YCIyTH,
SIBJITIOTCST IOCTOBEPHOCTDL IIPe0CTaB/IsieMON WHMOPMALIMK, YeTKOCTh B U3JI0’KEHUU
MH(OPMaILiH, II0JTHOTa NHGOPMHUPOBAHKS.

7. Ilpu oOmeHud C IpakJaHaMU JIO/DKHOCTHBIE JIALA, MYHWITAIIAIBHBIE
CIy’Kallye WM COTPY[JHWKH apXWBHOIO OTZesa JIO/DKHBI BeCTH cebsi KOPPeKTHO U
BHAMAaTe/JbHO K TpaXKJaHaM, He VHWKaTh WX YeCTH M [OCTOMHCTBA. YCTHOe
MH(OPMUPOBAaHKE O TIOPSJKEe IIPeOCTABICHHUs MYHUIWITANLHON YCIYTH [JO/DKHO
IIPOBOZIUTBLCS C UCIO/IBb30BaHMEM O(HUIMATIBHO - IEJIOBOTO CTU/IS PEUH.

8. VMHbopmupoBanue Irpaxk[aH O IOPsKe MPeIOCTaBIeHUs MyHHUIUIIAIBHOMN
YCILyTd MOKeT OCYIIeCTBJISITHCS C UCII0/Ib30BaHKHeM CPeJiCTB aBTOMH(GOPMUPOBaHHUSI.

Pazpen 2. CranpapT npefocTaB/ieHHs MyHHIMIAIBHON YC/IyrH
3. HanmenoBanue MyHHIIMIIQ/IBHOH yCIyTH
9. HammenoBaHWe MyHMLMIANbHOM yCayru: «Bblmaua KONMM apXMBHBIX
JOKYMEHTOB, IIOTBEPIKAAOIIUX TIPABO Ha BJIaZieHUe 3eMIIe».
4. HanveHoBaHue o0prasa, npejoCcTaB/IsoIIero MyHHIMIAIBLHYI0 YCIYTy

10. IIpemocraBienye MyHUALMIIATBHOM YCIYTH OCYIIECTBISET AZMUHKACTPAL
TOPOJZICKOr0 OKPYyTa B JIMIle apXUBHOIO OTZe/Ia.

5. HaumeHoBaHue 0PraHoB ¥ OpraHu3alyy, odpaijeHne B KOTOpbIe
Heo0X0JUMO /1A Npe/loCTaB/IeHuA MyHULUIATBHON YCIyrd



11. Ilpy TIpefoCTaBIeHWM aApXMBHBIM OT[Ee/IOM MYHHIMIATLHOW YCIyTH
MEe)XBEe/JOMCTBEHHOE MH(OPMALIMOHHOE B3aUMOJIEHCTBYE He MPe/IyCMOTPEHO.

12. Ilpu mpefocTaB/eHMy MyHULMIATBHON YCIYTH 3arpelneHo TpeboBaTh OT
3asIBUTEJIS OCYIIeCTB/IEHNS [eHCTBUM, B TOM YKC/Ie COTIaCOBaHUM, HEOOXOAUMBIX ZJIs
IOJIyUeHUs] MYHULMIIATLHOW yCIyTM U CBA3aHHBIX C OOpaljeHdeM B UHbIe
rOCy[lapCTBEHHbIE OpPraHbl U OpraHU3aliu.

6. Onmcanue pesyibraTa NpejocTaB/IeHUs MyHUIMIIATIBHOM yCIyTrH

13. Pe3yabTaToM IpejoCTaB/IeHNsI MyHULUIAIBHON YCIYIH ABISAETCS:

apXyBHas CrpaBKa;

apXyBHasl BBIITUCKA;

apXUBHAas KOMUSI;

OTBeT 00 OTCYTCTBMU 3alpalliiBaeMbIX CBeeHHIHA;

PEKOMEeH/IAIUs O AaJbHeMIINX Iy TAX IIOUCKa HeoOXoauMOoH nH(OpMaIuy;

yBelOMJIeHUe O HallpaB/JIeHMM COOTBeTCTBYIOL[ETO 3arpoca Ha MCIIOTIHEHUe
B PyrOW apXvB WM OPraHU3al[HIo;

OTKa3 B pAacCMOTPeHUMM OOpalljeHuss C MOTMBHPOBAHHBIM W3/I0’KeHUEeM
ero NpUYMH.

7. Cpok¥ mpe/{oCTaB/IeHUsl MyHUIIMIIA/IbHOH YC/IyTH, B TOM YHCJIE C y4eTOM
Heo6xouMoCTH o6palleHus B OpraHu3aLuH, y4yacTBYIOLHe B IIpeJoCTaB/IeHINH
MYHHIUIIA/IbHOM YC/IYTH, CPOK NPHOCTAHOBJ/ICHHSA MIPe/0CTaB/IeHHSs
MYHHIUIIA/IbHOM YCIYTH B C/Iy4Yae, ec/Id BO3MOXHOCTh IPHOCTaHOB/IeHHA
IIpeAyCcMOTPeHa 3aK0H0/jaTe/IbcTBoM Poccuiickoit @ejepanun, CpoK BhIfadU
(HanpaB/ieHNUs) JOKYMEHTOB, ABJISIOLIUXCSA Pe3y/IbTaToM IIpe/[0CTaB/IeH A
MYHHIIHIIAIbHOU YCIYTH

14. Cpox HUCIIO/IHEHHS 3a11poca 110 apXMUBHBIM /IOKYMEHTaM apXMBHOTO OT/esla
He JIO/DKeH rpesbimarh 30 JHel Co JHS perucTpal[iy 3apoca.

C yuetom oOpaljeHus 3asBUTeIs uepe3 MHOTOGYHKIMOHANLHEIA IIeHTP
NPe/IOCTaB/IeHNs TOCYAapPCTBEHHBIX M MYHHUIUIIANBHBIX YCIYT CPOK IIPeOCTaB/IeHuU
MYHHUIMITATBHON YCIyTH MCYMC/IAeTCS. C MOMEHTA DeTHUCTPAIUi B apXUBHOM OT/IerTe,
IIPe/JOCTaBJIAIIeM MyHUIUITATBHYIO YCIYTY.

3ampoc, He OTHOCAINMMCA K COCTaBy XPaHANIUXCS B apXUBHOM OTeJIe
APXVBHBIX NOKYMEHTOB, B Te€UEHHe 5 JHeH CO [HS ero peruCTpalvy Harpas/seTcs
B IDYro¥ apXuB WIA OpraHM3alldio, TJle XPaHATCSI HeoOXOAMMbIe apXUBHBIE
JOKYMEeHTSI, C yBeZlomyieHreM 06 5TOM 3asiBUTEJIS.
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8. HopmaTuBHbIe IPaBOBLIe AKTHI, PEry/IUPYIOIKe Ipe0CTaB/IeHHe
MYHHIMIIa/IbHOH YCIyrd

15. TIlepeueHb  HODMATMBHBIX  IIDaBOBBIX  AKTOB,  PETYIMPYIOLIUX
NpefiocTaB/eHde MYHUIMIIATBHON YC/IYTH, pasMelieHbl Ha O(MIMAaILHOM caifTe
ropogckoro okpyra Cyxo# Jlor B cetn Muteprer (http://www.goslog.ru/about/mun-
uslugi/administrativnye-reglamenty.php), Ha Epunom ropTase
(https://www.gosuslugi.ru/14593/1/info).

AJIMAHUCTDALiUst  TOPOJICKOTO ~ OKpyra obecrieurBaeT —pasMelleHHe W
AKTya/lM3allI0 TepevHst yKa3aHHBIX HOPMAaTHUBHBIX IIPABOBBIX aKTOB HA CBOEM
oduIManbHOM caliTe B ceTd VIHTepHeT.

9. MicuepnibiBaomuii nepeyeHb J0KYMEHTOB, He0GX0AMMBIX B COOTBETCTBHH
C HOPMaTHBHBIMH NPABOBLIMHU aKTaMH /I/If IPeJ0CTaB/IeHH MyHHIAIAIEHOM
yC/IyTH, H yCIyT, KOTOPBIE SIBJIAIOTCA He00X0AHMBIMH U 0053aTe/IbHBIMH /IS
npejoCcTaB/IeHUs MyHHIMIAIbHON YCTyTH, OA/IeXKAIMX Npe/iCcTaB/IeHIIo
3aABHUTe/IeM, CII0COOBI MX MO/TyYeHHUs 3asBUTe/IeM, B TOM YHC/Ie B 371eKTPOHHOM
¢dopme, MOPA/IOK UX MpeJCTaBICHUS

16. B 1emx mosydyeHWs MYyHUIUIIATBHOW YCAYTH 3asBUTENh MIpeJCTaBJIsieT
3aMpoC B apXMBHBIX OTZIe/I WM B MHOTO(QYHKIJMOHA/BHBIHN 1IeHTP FOCY/JapCTBEHHbIX 1
MYHHLIUTIA/IBHBIX  yCIyT O  TIPe/JOCTaBAeHUM MYHULMIIANTBHOM yCayTu  (3ampoc
3aABUTENb  NMO/DKEH — IIPe/ICTABUTb  CAMOCTOSATELHO B IEJsIX  ITIOJAYUEHHUS
MYHHLUATIAIBHON YCIYTH).

[ OKyMeHTOM, TOATBEPKAIOIUM IIOJTHOMOYMS IIPe/CTABUTENIS 3asiBUTEIs,
AB/IACTCA JIOBEPEHHOCTh, O(QOPM/IEHHAS! 1 BBIJAHHAS B TIOPSIIKe, MPeyCMOTPEeHHOM
3aKOHOZaTenLCTBOM Poccuickoit @egeparum.

3anpoc FOPUINYECKOro 1ulja 0popMITeTCs Ha G/1aHKe OpraHH3alHH.

B 3anpoce ¢u3uueckoro mia SO/KHL! ObITE yKasars! (TIpunoskeHue Ne 1):

1) damumis, ums, OT4eCTBO, TOJ POXKIEHHUS JUIA, O KOTOPOM 3arlpaIivBaeTcs
CIIpaBKa;

2) anpec, M0 KOTOPOMY IIPOXKHBAET JIUIIO, 3allpaIliBaiolIee APXUBHYIO
CIPaBKy, KOHTAKTHBIA Tesie)OH II0 KOTOPOMY [O/DKEH OBITh HalpaBlIeH OTBET,
yBeJOM/IEHHe O Tiepeajipecaliiy 3arpoca;

3) 0 ueMm 3ampanmBaeTCs CIpaBKa (MHTEpPeCyIolre 3asgBUTeNs BOIIPOC, COOBITHE,
(hakT, CBe/IeHUs ¥ XPOHOIOTHUECKIe PaMKH 3alpaliBaeMoi HHOpMarmm);

4) nonoymHUTeTBHAS MHMDOPMALINS /111 TIOUCKA.

3asBUTe/b BIIPABe, MO COOCTBEHHOW WHUIIMATHBE IPE/CTABUTh JOKYMEHTHI
(MM MX KOMWH), COJieprKallliie JIONOIHUTE/IbHbIE CBeleHUs], OTHOCAILIMECS K TeMe
3ampoca.

JlaHHBI  epeueHb AB/IAETCS WCUYEDPNBIBAIOIMM W He MpeArosaraer
Me’KBeZIOMCTBEHHOI'O HH(OPMAL[HOHHOI'O B3aUMO/IeHCTBHAL.



17. [ng moOMydYeHUs [OKYMEHTOB, HEeOOXOIUMBIX [UIS IIPeOCTaBJIeHUs
MYHULUIIATBHON  YCIYTH, YKa3aHHBIX B IIyHKTe 16 HACTOAIErO pernaMeHTa,
3afBUTENb JIMYHO OOpalljaeTcas B OpraHbl MYHHUILIUIIATBHON BJIAaCTH, YUpesKeHHs
1 OpraHu3aliuu.

18. 3asgmyieHMe W [OOKYMEHTHI, HeOOXOJUMbIe [iii  IIpe/OCTaBIeHUS
MYHUIMIIATHON YCIyTH, yKasaHHble B IIyHKTe 16 HACTOSIEro perjaMeHTa,
TIPE/ICTABJIIOTCS B aDXUBHBIA OTZe/I ITOCPeZICTBOM JIMUHOTO OOpAaIl[eHus 3asBUTe/Is,
TIOCPEe/ICTBOM  IIOYTOBOTO OTIIPABJIEHWs], Yepe3 MHOrOQYHKIMOHATBHBIA I[EHTP
Npe0CTaB/IeHus roCylapCTBEHHBIX u MYHULUIATbHBIX YCIIYT,
mubo C UCrIoMb30BaHUeM  MH(OPMAI[OHHO-TeJeKOMMYHHUKAIIMOHHBIX  TEXHOJIOTHH,
BK/IIOYas UCIO/Ib30BaHWe EAWHOrO mopTana, U APYrUX CPeACTB MH(OPMAI[MOHHO-
Te/IeKOMMYHUKAI[MOHHBIX TEXHOJOIMHA B C/IydasX W IIOPSIKe, YCTAaHOBJ/IEHHBIX
3aKOHO/aTe/bcTBOM Poccuiickont @epepanun 1 CBepZyIoBCKO#M o6mact, B (opme
5/IEKTPOHHBIX [IOKYMEHTOB IIPW HaIMUM¥ TeXHUYeCKOH BO3MOXKHOCTH. IIpu 3TOM
3asiBJIEHUE U 3JIEKTPOHHBIA 00pa3 KaXJOro [JOKYMEHTa MOTYT OBLITh ITOJIIHACAHEI
IIPOCTOM 371eKTPOHHOU TOATHCEIO.

10. MicuepnpiBaromui nepeyeHb JOKYMEHTOB, He00X0UMbIX B COOTBETCTBHH C
HOPMAaTHBHBIMM PABOBbIMH aKTaMH /I/IS1 IPe/{0CTAB/IEHUS] MyHHIJUIIa/IHLHOM
yC/IyTH, KOTOPbIe HaX0AATCA B PAcopsHDKeHUH OPraHoB MeCTHOI0
caMOoyIpaBJ/IeHUs U HHBIX O0PraHoB, YYaCTBYIOIIHMX B MpPe/J0CTaB/IeHHuH
MYHULMNA/TbHBIX YCUIYT, M KOTOPLIE 3aABHUTe/Ib BIIPaBe MPeACTaBUTh, a TAKKe
Croco0bl MX MOJTy4YeHHUs 3aABUTE/ISMH, B TOM YHCJIE B 3/IeKTPOHHOH (opMe,
MOPSAJOK UX Ipe/CTaB/IeHus

19. ITOKyMeHTBI (cBemeHus), HeobX0/IUMEIe B COOTBETCTBUU
C 3aKOHO/[aTe/IbcTBOM Poccuiickoi ®efiepaliuy U 3akK0OHOAaTenbCTBOM CBepI0BCKOM
0bsacTv [/ TIPEJOCTaB/IeHUs] MYHULMIIAIBHOM YCIyTH, KOTOphle HAXOJSTCS
B DaCIOpPSDKEHUH TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MeCTHOTO CaMOYIIPaB/IeHHs
¥ MHBIX OpraHOB, YYaCTBYIOIMX B IPEJOCTABI€HUM MYyHUIMIIAIbLHBIX YCIyT,
OTCYTCTBYIOT.

11. Yka3anue Ha 3anper TpeOOBaTh 0T 3aABUTE/IA
NpeACTaB/IeHUA JOKYMEHTOB U HH()OpMaluy W 0CYIIeCTB/IeHHA AelCTBUM

20. 3anperjaeTcs TpebOBATh OT 3asIBUTEJIS:

1) mpe/icTaB/IeHKA JOKYMEHTOB ¥ UH(OPMAIIUY WK OCYIIeCTBICHUS IefCTBHH,
KOTOpbIe He Ipe/lyCMOTPeHbl HOPMAaTUBHEIMU IIPABOBLIMU aKTaMH, PeryIHpYIOIIUMA
OTHOLIEHUs], BO3HUKAIOIHE B CBA3U C MpeJoCTaB/IeHreM MyHUIMIATbHON YCIyIy;

2) npefcTaBleHUs JOKYMEHTOB U WH(OPMAI[MM, KOTOphle B COOTBETCTBHUU
C HOpPMaTWBHBIMH TIPaBOBbIMU akTamu Pocculickoit deqepaiiu, HOPMaTUBHLIMU



NpaBOBbIMU aKTamu [IpaBuresnscTBa CBepzjIOBCKOM 007aCTH ¥ TIPABOBBIMH aKTaMH
OpraHOB MECTHOI'O CaMOYTIPaB/IeHHSI HAXOZATCA B PACIIOPSDKEHUM OPraHOB MECTHOI'O
CaMOyTIpaB/ieHus, — NPeJOCTaB/IAIOIIMX ~ MYHULWNANBHYIO  YCIyry, #  (WIH)
[IOJBEIOMCTBEHHbIX ~ OpraHaM  MECTHOIO  CaMOYIpaBleHWs  OpraHW3alui,
YUaCTBYIOIMX B IIPEOCTAB/IEHWM MYHULUIIAJBHBIX VCAYT, 3a MCKIOUYeHHEM
AOKYMEHTOB, YKa3dHHBIX B 4aCTH 6 cTaTbu 7 PefnepanbHOr0 3aKOHa OT 27 MIOJS
2010roma Neo 210-®3 «O6 opraHu3aluM IPefOCTaBAeHHs T'OCYAapCTBeHHbIX
1 MYHULMITIATBHBIX YCIYT»;

3) mpezCTaBaeHMS [OKYMEHTOB U HUH(OpPMAlMM, OTCYTCTBME U (W)
HeJJ0OCTOBEPHOCTb KOTOPBIX HE YKasbIBalKCh IIPY [1€PBOHAYAJILHOM OTKa3e B IIPHEME
JIOKyMEHTOB, HeOOXOAMMBIX [/ TIPe/OCTaBIeHUs MYHUIUIIAILHONW yCIyrH, 160
B IIPE/I0CTaB/IEHNY MyHUIUIIATILHON YC/IYTH, 38 UCK/IFOUEHUEM CJIeIVIONUX CIy4aes:

4) wusMeHenue TpeOOBaHMI HODMATHBHBIX IPABOBBIX AKTOB, KaCAIOIUAXCS
MIPEJIOCTABIEHNsT MYHHUIMIAABHOW yCJIyTH, TIOCTAe IIePBOHAYaAbHON II0Jauyd
3asIBJIEHMA O N1Pe/l0CTaB/IeHUH MyHULIUIATbHON YCIyTH;

5) Ha/MuKe OmMOOK B 3asB/IHUU O NPeZOCTaBIeHNM MYHUIMIIAILHOR YCIyTH
U JOKyMEHTax, IO/JaHHbIX 3asBUTE/IEM IIOC/Ie IIepBOHAaYaJbHOTO OTKa3a B IIPHUEME
MIOKyMEHTOB, HeOOXOAMMBIX [JIs TIPe/JOCTaB/IeHUs MYHUIUIIAILHON YCIyTH, 60
B TIPE/IOCTABIEHUN MYHMIIMIIATBHOM YC/IYTA U He BK/IIOUEHHBIX B IIPe/CTaB/IeHHbIHA
paHee KOMILIEKT JOKyMeHTOB;

6) ucreyeHue Cpoka [eWCTBUA JOKYMEHTOB WM W3MeHeHWe HH(GOpMAalLn
1ocje  IepBOHAYajbHOTO OTKasa B IIpUeMe JIOKYMEHTOB, He0oOXOJUMbIX
AJIS TIPEIOCTAaBIeHUs] ~ MyHHLMIIAILHOM  yciayrd, Jubo B TIpefocTaBaeHUH
MYHULUATIA/IBHON YCIYyTH;

7) BBIABIEHHe [OKyMEHTalbHO IIOATBEPXKIEHHOrO (hakTa (IPU3HAKOB)
OmMOOYHOro MM IPOTHBOIPABHOTO felicTBusi  (Ge3elicTBUA)  COTPYAHHKA
ApXWBHOI'0 OT[eNa, TIpe/JOoCTaB/IAIOIer0 MYHULUMMNANBHYI0 YCIyry, paboTHHKa
MHOrO(QYHKIIMOHANBHOIO 1|eHTpa IIPY II€PBOHAYAJLHOM OTKase B IIpHUeMe
JIOKYMEHTOB, HeOOXOJUMBIX [ IIpefoCTaB/eHHs MYHUIUIIAJLHON yCIyry, Ju6o
B TIPe/JOCTaBAEHUN MYHUIMIIALHON YCIYyrd. B 1aHHOM ciyuyae B MUCEMEHHOM BHJIE
3a MOJIIMUChI0 Hava/lbHKWKa apXUBHOI'O OTZe/Ia, IPe/i0CTaB/ISION[ero MyHHUIIUTIATLHYTO
YCIAyry, DYKOBOAWTE/A MHOTO(QYHKLMOHA/JBHOTO I[eHTpa TPH IIePBOHAUaIbHOM
OTKa3se B IIPHeMe J0KYMEeHTOB, HeOOXOJUMBIX [JIsI IIPeJOCTaBI€HUS MYHHUIIUIIAILHOM
YCIIYTH, YBEeJOM/IAETCS 3asgBUTEb, a TAK)XKe IPUHOCATCS U3BUHEHUS 3@ [JOCTaB/IeHHEIe
HeymoOCTRa;

8) ImpeAcTaBleHUs [OKYMEHTOB, TIOATBEP)KIAIOIMX BHECEHWE 3asBUTe/IeM
I/1aThI 38 IIPejOCTaB/IeH1e MyHULMITaIbHOU YCIYTH.

ITpy nipeoCTaB/IeHUA MYHULIAIIATBHON YCIYTH 3arpelaeTcs:

OTKasplBaThb B IIpHEMe 3alpoca W MHBIX JOKYMEHTOB, HeOOXOAUMBIX st
Npe/IOCTaB/IeHMsT MYHHUIUIIAILHON YCIyTH, B C/Iydae, eC/i 3alpoC U JOKYMEHTEHI,
HeoOXoAuMble  [/id  TpPeJOCTaB/JIeHUsl ~ MYHUIUIIATbHOM — YQIYTH, — IIOJaHBI



B COOTBETCTBMM C HMHOpMALlMel O CpOKax U TIOPSJKE TPeJoCTaB/IeHUs
MYHULMIIATBHONA — yC/IyrW, OnyO/IMKoBaHHONW Ha EjuHOM  mopraige, 6o
Ha o(UIMaNIBEHOM caliTe ropofickoro okpyra Cyxoit Jlor B cetu IHTepHeT;

OTKAas3bIBaTh B MPEOCTaB/IEHUN MYHHULIUIIAIBLHOMU YCIyTH B CIydae, eCJIi 3arpoc
¥ JOKYMEHTBI, HeoOXOZMMBIe [J1s TIpeJJOCTaB/IeH s MYHUIIAITATBHON YCIYTH, MTO/aHbI
B COOTBETCTBMM C MH(OpPMalMeldl O CpOKax U TOps/Ke TIpeoCTaBIeHts
MyHWIUIIa/IbHOW ~ yCIyTH, omyOmukoBaHHOM Ha EpuHOM  mopraze 6o
Ha O(hULIMaNbHOM CaiTe Topofickoro okpyra Cyxoii Jlor B cetu IHTepHeT.

12. VicuepnbIBaroliui nepedeHb 0CHOBAHUM /I/IS1 0TKa3a B pHeMe J0KYMEHTOB,
Heo0X0JUMBIX /I/Isl IPef0CTaB/IeHHs MYHHULUNAILHON YC/IyTH

21. OcHoBanusAMH [ OTKasa B TIpUeMe 3asiB/€HUS U [JJOKYMEHTOB,
He0oOXOQUMBIX 115 [IPe/IOCTABIEHMS MYHUIUITATBLHOM YCIYTH, ABIIOTCS:

1) HenpaBu/IEHOE 3aIlO/IHEHME 3aIIpoca, YKA3aHHOTO B MyHKTe 16 HacTosIero
PersiamenTa, OTCYTCTBHE B 3allpoce [laHHBIX, YKa3aHHBIX B IYHKTe 16 HaCTOSIIEro
Pernamenra;

2) 3amo/iHeHHe 3ampoca, yKa3aHHOro B IyHKTe 16 Hacrosurero Peryamenra,
Hepa300pUKBBIM, He MOJJAIOIIMMCST TIPOUTEHUIO TOUEPKOM.

13. MicuepnipIBaromyi nepeyeHb 0CHOBAHUM /i/is IPHOCTAHOB/ICHUSA
WJIM 0TKa3a B IIpefoCTaB/JIeHuHd MyHUIMIA/IBHON YCIyTrH

22. OcHOBaHus [ TIPUOCTAHOBJIEHUS IIPe/IOCTaBIE€HUS MYHUIIUITATBHOM
YCIIYTU OTCYTCTBYIOT.

MynununanbHas yeyra He IIPefjoCTaB/IseTcs B CAe[yIOIIUX CAyJasix:

1) ecmm B 3ampoce 3asBUTENT OTCYTCTBYeT TeMa (BOIPOC), XPOHOJIOTHA
3aripalrBaeMon NH(QOpMalny;

2) ec/iM OTBeT IO CYILeCTBY ITOCTaB/IEHHOTO B 3aIIpOCe BOMIPOCA HE MOXKET ObLITh
flaH 0e3 pasryalleHus CBeJIeHWH, COCTaB/ISIOUIUX TOCYJAPCTBEHHYI0 WA WHYHO
OXpaHseMyro  (QefiepalbHbIM  3aKOHOM  TaliHy.  3asBUTENI0  COOOIaeTcs
O HEBO3MOJKHOCTHM JIaTh OTBET II0 CYLEeCTBY IIOCTaB/JIEHHOTO B 3allpoce BOIIpOCa
B CBA3M C HEJOIYCTUMOCTBIO PpasrjlallleHus YKa3aHHBIX CBeJeHMM. YKas3aHHas
uH(OpMaLMsA MOJKeT ObITb Ipe/joCTaB/eHa TOJNBKO TIPY HaAWUMKM Y 3asBUTE/S
MOKYMEHTA/JIbHO IIOATBEP)KIEHHBIX IIpaB Ha IIOJydyeHHe CBeIleHUH, COZepIKalllux
rOCy/JapCTBEHHYIO TalHY W/W/IX KOH(DUeHITMaIbHYI0 HH(OPMAIHIO;

3) ecnM B 3amlpoce COZEPKUTCS BOIIPOC, HA KOTODPBIM 3asBUTENIO paHee
HEOJHOKDATHO [IaBalMCh IIMChbMEHHBbIE OTBeThbl II0 CYIL[eCTBY, U TIPU STOM
He IIPUBOJATCA HOBBbIe HOBOABI U 00CTOSTeNbCTBA. HaualbHWK apXUBHOTO OT/esa
BIIpaBe IIPMHATH pelleHHe O 0e30CHOBATeNBHOCTH  OUepefHOro  3arpoca
Y IIPEKPAIL[eHKK IIePeIIMCKY 110 [JaHHOMY BOIIPOCY IIPU YCJIOBMH, UTO YKa3aHHBIM



3aIIPOC ¥ paHee Halpas/isieMble 3arpOChl HANPaB/LUIMCh B OfWH U TOT JK€ OpraH
WM opraHusanuio. O [aHHOM peIleHWH yBeJOMJISIETCS 3asiBUTe b, HallpaBUBLIMMA
3aIpoc;

4) ecnmd B 3ampoce COAeEPKATCsl HeleH3ypHble, /MO0 OCKOpOUTe/IbHbIe
BBIDOKEHUS, YIPO3bI JKU3HH, 3,0POBBI0 U UMYIIECTBY /IO/DKHOCTHOIO JIUIIA, & TAKXKe
WIEHOB ero cembd. HauasbHMK apXWBHOIO OTZe/la BIIPaBe OCTAaBUThL 3arpoc 6e3
OTBeTa IO CyIECTBY IIOCTaB/AEHHBIX B HEM BOIIPOCOB U COOOIUTL 3asBUTEJIO,
HaIrpaBUBILIEMY €r0, 0 HeZJOIlyCTUMOCTHU 3/I0yTIOTPeb/IEHHS [IPaBOM;

5) ewm y 3agBUTEs OTCYTCTBYIOT JIOKYMEHTbI, TIO/TBEP)KIAIOIIHe
ero IIOJTHOMOYHMS BBICTYIIaTh OT UMEHU TPEThUX JIML].

14. IlepeuyeHs yc/iyr, KOTOpbIe IBJIAIOTCA He00X0JUMBIMH U 0053aTe/IbHBIMHA
AJis1 IPe0CTaB/IeHUs MyHULIUIIAILHON YC/IYTH, B TOM YHC/Ie CBeieHHs 0
AOKyMeHTe (JOKyMeHTax), BblfaBaeMoM (BbIAaBaeMbIx) OpraHU3anysiMH,

y4YaCTBYIOIMMH B MPeJ0CTaB/JIeHNH MyHUIINNATbHON YCIyrH

23. Ycuyr, KOTOpble SBIAIOTCA HeOOXOAUMBIMU U 00s3aTe/bHLIMU IS
NpeIOCTaBAeHMsT ~ MyHULMNANBHOW  yC/IYTH, 3aKOHOJATeILCTBOM  POCCHIACKOI
Defepaliy He IpelyCMOTPEHO.

15. ITopajoK, pasMep U 0OCHOBaHHe B3MMaHHUs TOCyJap CTBEHHOM NOMINHbBI H/IN
WHOM IU1aThl, B3UMaeMoi 3a MpeJoCcTaB/IeHHe MyHULMITAILHOM YC/Iyrd

24. TocynmapcTBeHHas TIIOIWIMHA M MHasg IUlaTa 3a MPeOCTaBIeHHe
MYHULUIIaIBHON YCIYTH He B3UMaeTCsl.

16. IlopsAfoK, pasMep ¥ OCHOBaHUe B3MMaHHA I/IaThI 3a MPe0CcTaB/JIeHue yCIyr,
KOTOpbIe AB/IANTCA He00X0UMBIMH U 0053aTe/TbHbIMH /IS IIPe0CTaB/IeHHs
MYHHIMIAALHOM yC/IyTH, BK/I0Yas HH(GOpMaIHIo 0 MeTOJUKe pacyeTa
TaKOH IJIaThbI

25. Yaiyr, KOTOpele SBJSIOTCI HeOOXOAUMBIMU M 00sI3aTe/ILHLIMU
JJIsL TIpeJOCTaBAeHU MYHULIANANBHON YCIYTH, 3aKOHOZATeIhCTBOM POCCHHACKOM
Defiepalivi He TIPeyCMOTPEHO.

17. MakcuManbHbIM CPOK OXKH/aHUSA B OUepe/ iy IIPH Mojjaye 3ampoca
0 IpeJoCTaB/AeHUHM MYHHIMIIa/ILHOH YC/IyTY U NPH MOJIyYeHHH pe3y/bTaTa
IpefoCTaB/JIeHus MyHHIIUNAIbHON yCIyTH



26. MakcuManbHBIM CPOK OXKUJAHUS B Ouepeqyu MPH IOflaue  3arpoca
O IIPe/IOCTAB/IEHUM ~ MYHUIMIIATbHOW  yCAyTM U TIOJMyYeHHW  pe3y/bTara
MYHUIUIIAJILHON YCIyTY B @DXUBHOM OTZe/le He I0JDKeH IPeBbIaTh 15 MUHYT.

IIpu obpamtenuy 3asBUTe/ B MHOIO(YHKI[MOHA/IBHBIN LIeHTP Ipe0CTaBIeHUs
IOCyZlapCTBEHHBIX W MYHHUIMIIAABHBIX YCIyr (IIpA peanu3any) CPOK OXKMJaHWSg
B O4epe[ IIpY I10fjadye 3arpoca O MPeAOoCTaBAeH|uH MYHULUINANBHON YCIYTH U IIPH
NIOly4eHUN pe3y/bTaTa MYHUIMIIANBHOH YCIYIM TakKe He [O/DKEH IIPeBBIIATh
15 MUHYT.

18. Cpox 1 nopsA/i0K perucTpamyu 3anpoca 3aaBuTeIs
0 Mpef0CTaB/IeHHH MYHUMIIUNIA/TLHOM YC/IyTH B YCIyTH,
NpeJoCTaB/isieMoy opraHu3anueli, yJacTBYIOmiei B IpejocTaBIeHHH
MYHHIMIIA/IbHOH YC/IyTH, B TOM YHC/Ie B 3/IEKTPOHHOMU (hopme

27. Peructpanus 3ampoca ¥ HHBIX [OKYMEHTOB OCYI[ECTBJIIETCS B [IeHb
UX IIOCTYIUIEHUsT B apXWBHbIM  OTZeN, TIpu OOpallleHWHd JIMYHO, 4epes
MHOTO() YHKIIMOHA/TbHBIN LIeHTP IIpe/IOCTaB/IeHUS rOCyZ,apCTBEHHBIX
1 MYHULUIAIBHBIX YCIIYT.

28. B ciydae, ecii 3ampoc IoJaH B 371eKTPOHHOU (hopMe, apXUBHBIN OTZeN He
no3fHee pabouero [Hd, CIeAyIOLIero 3a JHeM II0fjaud 3asB/IeHMs, Harpab/seT
3asBUTENII0 3JIEKTPOHHOE COOOIleHre O IPUHATHM 60 00 OTKase B IIPUHATUAM
3arpoca. Perucrparust 3ampoca, HalpaB/IeHHOTO B (hOpMe 3JIeKTPOHHOTO JOKYMEHTa,
NPU OTCYTCTBUU OCHOBaHMM I OTKasa B ero IpUeMe, OCYIIECTBIISETCS He II03/Hee
paboyero [Hs, CIe/yIOIIero 3a JHeM T0/jaui 3a1poca B apXUBHBIHA OTZeI.

29. Ilpouenypa perucTpaldy 3ampoca O TIpPeOCTaBAeHHM MYHMI[UIIAILHON
yC/IyTH, yKaszaHHas B IIyHKTe 27 HaCTosAllero PerjnameHTa, OCYIIECTBASETCS B
NOpsifike, TIDElyCMOTPEHHOM B pasfesne 3 HaCTOSsLEro AIMWHUCTPATUBHOTO
periamMeHTa.

19. TpeGoBanus K nMoMeIleHUAM, B KOTOPBIX MPeJ0CTaB/IAeTCa MyHHI[UNa bHasA
yc/Iyra, K 3a1y OXUAaHHsA, MecTaM /IS 3all0/THeHHUs 3apoCcoB
0 mpe/ioCTaB/IeHHY MYHHIIUIIA/IBHOU YC/IyrH, HHGOpMaIMOHHLIM CTeHAaM
c o0pasiamMu KX 3aIo/IHeHHs U IePeYHeM JOKYMEeHTOB, Heo0X0/JuMBbIX
AJisI IPe/loCTaB/IeHNsA KaKA0M MyHUIUNIATIHHON YC/IyTH, Pa3MeleHHI0
¥ 0()OpMJIEHHI0 BU3ya/IbHOM, TEKCTOBOH U My/IbTUMeJUIHHOM HH(OPMaI[uK
0 mopsAJKe NpejocTaB/JIeHHsA TAKOH YCIyTd, B TOM YHC/IE K 00eCleueHnio
AOCTYIHOCTH /i/I HHBA/IU/I0B YKa3aHHBIX 00bEeKTOB B COOTBETCTBHHU
C 3aKoHO/aTeIbCTBOM Poccuiickon @efjepaliiy 0 COLHaILHOMN
3alyUTe HHBA/IU/0B
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30. B momeleHusax, B KOTOPBIX NPeJOCTaB/AeTCS MyHHUIMMAILHAS YCIyTa,
obecrieunBaeTCs:

1) COOTBETCTBME CaHWTApHO-3IIM/IeMHUOIOTHUECKUM TIPAaBU/IaM U HOpMaTHBaM,
IIpaBUJIaM IIPOTUBOIIOKapPHON Oe30I1aCHOCTH;

2) co3jaHue WHBaIUJaM CAeYIOLUX YCIOBUM OCTYIIHOCTH OGBEKTOB
B COOTBETCTBUM C TpeOOBaHMSMM, YCTAHOBIEHHBIMM 3aKOHOATETbHBIMH M WHBIMH
HODMAaTUBHBIMU IIPAaBOBBIMU aKTaMU:

BO3MOKHOCTB OeCrpelsTCTBEHHOTO BXO/la B 00BEKTHI U BLIX0/]A U3 HUX;

BO3MOXXHOCTb CaMOCTOSITe/IBHOIO IIepe/iBIKeHUsT 110 TEePPUTOPHM 00LeKTa
B IIeJIIX [IOCTyIla K MECTY IpeJOCTaB/lIeHUsI MyHULIAIAJbHON YCIYTH, B TOM YHUC/Ie
C IIOMOIIBI0 COTPYZIHUKOB apXMBHOI'O OT[ela, NPeZOCTaBISIONIUX MYHULAIATLHEIE
YCJIyTH, aCCUCTUBHBIX W BCIIOMOTATEe/IBHBIX TeXHOJIOIMH, a TakyKe CMEHHOTO Kpec/a-
KOJISICKY; |

3) TOMeIeHNsT [O/DKHBI HMMeThb MecTa sl OXKUJaHWs, WH()OPMHPOBAHUS,
rpyemMa 3asiBUTeJIel.

Mecra oxupanua 00eCreuMBalOTCS CTY/bSIMH, KPeCeIbHBIMA —CeKIUsAMH,
CKaMbsIMU (6aHKeTKaMHu );

4) TOMeIleHUst [O/DKHBI MMeTh TyaleT CO CBOOOJHBIM JOCTYIIOM K HeMy
B pabouee BpeMms;

5) mecra MH()OPMHUPOBaHHUS, IIpeJHa3HAueHHbIE /I O3HAKOMJIEHHs TIpaK[aH
C MTHQOPMAIMOHHBIMY MaTepuanamu, 060pyIyOTCs:

MHGOPMAlMOHHBIMK ~ CTeHJaMU WX HMH(OPMAIMOHHBIMUA  3/I€KTPOHHBLIMU
TepMHUHa/IaMU;

CTOJIaMH (CTOWKAMM) C KaHLeJApCKUMHU IIPHHA/JIEXHOCTSIMU 1 0(hOPMIIeHHUS
[OKyMEHTOB, CTY/IbSIMHU.

Ha nHpopMalMOHHEIX CTeH/ax B IIOMEIIeHUsIX, Tpe[Ha3HaueHHbIX I IprueMa
TPaX/aH, pasMelraeTcss WH(opMaLys, yKa3aHHas B MyHKTe 5 AJIMHHUCTPaTHBHOIO
perjiameHTa.

Odopmiienre BuU3yanbHOM, TEKCTOBOM U My/NbTUMEIWHHON uH(OpMAIu
O TIOpsiiKe TIPeJOCTaB/IEHUS MYHULIUIIATBHOW YCIYTH [O/DKHO COOTBETCTBOBATH
ONTHUMaTbHOMY 3DUTENBHOMY U CIyXOBOMY BOCIIDUSTHIO 3TOM HWHGOpMALAK
3asBUTEJIIMHU, B TOM UKC/Ie 3aBUTE/IIMU C OTPAHUUYEHHLIMHA BO3MOKHOCTSIMHU.

20. IToxasaTenu fOCTYNHOCTH ¥ KayeCTBa MyHHULMIIA/IGHOM yCIyTH,

B TOM 4YHC/ie KOJIMYeCTBO B3aUMO/eHCTBUH 3asiBUTE/IS C COTPYAHUKAMH
@pXMBHOI0 0T/je/Ia DU NMPe/i0CTaB/IeHUH MyHULMNATbHON YCIYTH W HX
NPOAC/DKMTE/IBHOCTD, BO3MOXHOCTD I10/Ty4YeHUs] HH(OPMaIUH 0 Xo/e
NpeJoCTaB/IeHUA MYHHI[UINA/ILHOM YCIYTH, B TOM YHC/Ie C HCII0/Ib30BaHueM
HWH(OpMaIOHHO0-KOMMYHHKAIMOHHBIX TEXHOJ/IOT I, BO3MOKHOCTh JIH00
HEBO3MOJXHOCTD IO/TyYeHHs] MyHHIMIIA/ILHOM YCJIYTH B MHOTO(YHKI[HOHA/THHOM
LieHTpe NpeAoCTaB/IeHUus IrOCy/JapCTBEHHBIX M MyHUIIUIATBHBIX YCIYT (B TOM
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Yyuc/e B IOJIHOM 00beMe), B /11000M TepPUTOPHAIBLHOM IOApPa3/ie/IeHHH
apXHBHOI'0 0T/€/1a, IIPe0CTaB/IAIIero MyHUIMIIA/IBHYIO YCIYTY, 10 BBIOOPY
3aABUTe/IA (3KCTepPUTOPHAIbHBIN IIPUHIUIT), IOCPEACTBOM 3ampoca o
Ipe/i0CTaB/IeHUH HeCKOIBKHX IoCyAapCTBeHHBIX U (M/IH) MYHHIIUIAIbHBIX
yCIyr B MHOT' O YHKITHOHA/TLHOM I[eHTPe NPeA0CTaB/IeHHA IoCyAapCTBeHHbIX U
MYHHIJUNATbHBIX YCIyT

31. ITokasarensaMu JOCTYIIHOCTH U KadeCTBa MPeJ0CTaBIeHUsT MYHUIUTIATBEHON
YCIIYTH SIBJISTFOTCSI:

1) cBOEeBpeMeHHOCTh IIpe/l0CTaBIeHUS MYHULIUIIATEHOM YCIyTH
B COOTBETCTBMM CO CTaH/apTOM ee IpeOCTaB/IeHUs, YCTAHOBJIEHHBIM HAaCTOSIIIUM
AJIMUHUCTPAaTUBHBIM PerjiaMeHTOM;

2) BOSMOKHOCTb ~ IIO/yueHWss WHGPOpMAallUd O XO[e  IIpeJOCTaB/ICHHS
MYHULUIIAJILHOM  YCAYr'W, JIMYHO WIM C HCIOJb30BaHUEM HH(OPMAI[MOHHO-
KOMMYHUKAI[MOHHBIX TEXHOIOTUH;

3) BO3MOJKHOCTh MOy YeHUst MYHULIATIATEHOU YCIIyTH
B MHOIOQYHKLMOHaJIBHOM  IL[eHTpe  TIPelOCTaBJeHUS  TOCYZAPCTBEHHBIX
1 MYHULIUIIAIBHBIX YCIYT (B TOM UKC/Ie B IIOJIHOM 00heMe);

4) BO3MOXHOCTh IIOJIyYeHUS MYHUIMIIQAbHOM YCIYTH MOCPe[CTBOM 3arpoca
O TIPeLOCTaB/IeHMH HECKOJbKUX TOCY[apCTBEHHBIX U (UIM) MYHUITMIAIBHBIX YCIYT
B MHOrOQYHKLMOHAJIBHOM  I|eHTpe  IIPeOCTaBIe€HUS  TOCYZapCTBEHHBIX
Y MYHMLIMIIAIBHBIX YCIYT;

5) cosjaHue MHBaMMZaM BCeX HeOOXOAWUMBIX YCJIOBUM — JOCTYITHOCTH
MYHULMIIAIBHBIX YCJIYT B COOTBETCTBUM C TpeOOBaHWSMM, YCTAHOB/IEHHBIMU
3aKOHO/IaTe/IbHBIMU U UHBIMKA HOPMaTHMBHBIMU NIPABOBBIMU aKTaMHU.

32. Ilpu npefoCTaB/IeHUM MYHULIUIIATBHON YCIYTH B3aUMO/IECTBUE 3asIBUTE/IS
COTPYAHMKAMKA apXMBHOIO OT/e/a, IIPeJOCTaB/ISIoIero MyHUIMIIATBLHYIO YCIyTy,
OCylecTB/IsgeTcss He Ooslee 2 pas B CIe[yIOUIUX CAyYasx: IpPU TIPUEMe 3asBJIeHUS
W [IPA TIOIyYeHUM pesysbTaTa MyHHULMIIAIBHOM yCiayryd. B Kaxmom ciyuae Bpewms,
3aTpaueHHOe 3asfBUTe/IeM IIPYM B3aUMOJEUCTBUAX C JO/DKHOCTHBIMHU JIMIIAMU TIPU
[IpejoCTaB/IeHUH MYHHUIUIIaIbHOM YC/IYTH, He [O/DKHO TIPeBbIIaTh 15 MUHYT.

21. Minble TpeboBaHus, B TOM YHC/I€ YUUTHIBAIOIIHE 0CO0EHHOCTH
IpejoCcTaB/IeHHsl MyHHI[ANA/TBHOU YCIYT'H B MHOTO(YHKI[HOHA/IBHBIX I[EHTPax
IIpe/iocTaB/IeHHs TOCYAapPCTBeHHbIX U MYHUIMIIA/IGHBIX YC/IYT, 0CO0EHHOCTH
IpeAocCTaB/IeHUA MyHULMIIAIbHOH YC/IYTH 110 3KCTepPPHTOPHATIBHOMY TIPHHIUAITY
U 0c00eHHOCTH NpeJoCcTaB/IeHHA MYHULUNAIbHON YCIYTd B 3/IeKTPOHHOM

dhopme

33. Ilpu obpallleHuH 3asiBUTeIs 3a IIPeJOCTaB/IeHNeM MYHUITUNATBLHOR yCIyri
B MHOI'O(YHKI[MOHA/IbHBIA LIeHTPp pabOTHUK MHOTO(QYHKI[MOHAJBLHOTO LeHTpa
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NpeOCTaBeHNUsT TOCY[AapCTBEHHBIX M MYHULUIIAJBHBIX YCIYT  OCYIIeCTB/SET
aIMUHUCTDATUBHEIE IIPOLeNyPbl ([EMCTBUA), IIpeAyCMOTpeHHble TIYHKTOM 89
HaCTOSALer0 perjaMeHTa.

MHoropyHKIMOHATBHBIN IIeHTp  TIpeAOCTaB/Ie€HUs  TOCYapCTBEHHBIX
¥ MYHUIIMIIANBHBIX YCIyT 0becrieyrBaeT Tepejauy IPUHSITOrO OT 3asiBUTEJIs 3aIIpoCa,
B ApXMBHBIA OTZAel B 3JIEKTPOHHOW (opme b0 Ha OyMa)kKHBIX HOCHUTEJISX
B IIOpsA[Ke M CPOKHU, YCTaHOBJIEHHBIe COIJIAlleHWeM O B3auMOJeHiCTBHUM, HO He
II03/IHee Cylefiyrolero pabouero [Hs MOC/Ie IPUHATHS 3asiB/IeHH.

34. OcobeHHOCTH IpeOCTaBIeHUs] MYHHUIUTAILHOR YCIYTH B 3/I€KTPOHHON
bopme:

obecrieueHHe  BO3MOXKHOCTWM  TIONyUeHWs  3asiBUTE/IeM  WH(OpMaIyu
0 IIpeJi0CTaBIsIeMOU MYHULMIIATIbHON yciayre Ha EnuHom ropra’se
U Ha O(UIMaIBbHOM caiiTe ropoickoro kpyra Cyxoi JIor;

obecrieyeHye NPy HallpaBIeHUM 3asiBUTEJIEM 3arpoca B (popMe 3eKTPOHHOIO
coOOIleHNsI  TIPeZIOCTAaB/IEHUS  3asBUTENI0  COOOIIEHHs,  IOZTBEPIKIAIOIIEro
IIOCTYIJIGHWE 3arpoca B apXMBHBIM OT[esI, IIPM 5TOM 3asiBjieHWe U 3JIeKTPOHHBIN
obpas KaX[Oro JOKyMeHTa MOTyT OBITb TOANUCAHBI TIPOCTOM 3EKTPOHHOM
TIOZITIUCBIO.

35. 3agBuTenb KMeeT IIpaBO IIOJy4eHWs MYHUIMOAJbHON  yCIyTH
I10 S5KCTePPUTOPHANILHOMY IIPUHIMITY IIOCPEICTBOM OOpalmieHuss B  (HIAALI
MHOT'O()YHKI[MOHA/IEHOT'O LleHTpa IIpef0CTaB/IeHus rOCy/lapCTBEHHBIX
Y MYHULMIIAABHBIX YCIIYT.

Paspgen 3. Cocras, noc/ief0BaTe/IbHOCTb U CPOKH BbITIO/THEHHUS
aJAMHHHCTPaTUBHBIX NpoLeAyp (AelicTBHM), TpeOOBaHMS K MOPAJKY
HX BBIIIO/IHEHHS, B TOM UHC/Ie 0CO0eHHOCTHU BHINOTHEHUA aJMUHHCTPATHBHbBIX
npoueAyp (AeficTBHi) B 3/1eKTPOHHOM (hopMe, a TAKKe 0CO0eHHOCTH
BBIIIO/IHEHHA aJ/MUHUCTPAaTUBHLIX NpoLeAyp (AelcTBHiA)
B MHOTO()yHKIJHOHA/IbHBIX [[eHTPax Ipe/J0CTaB/IeHUA IoCyAapCTBeHHbIX
U MyHULUNA/IbBHBIX YCIYT

22. AfMUHHCTpaTUBHbBIe NPOLeAyPHI (JeliCTBUS) M0 MPeA0CTaB/IeHHI0
MYHHUIUIIATBHON YUIYTH HOCPe/iCTBOM JIMYHOTO 00palleH s, TH00 MOUYTOBOro
OTIpaB/IeHUA

36. IlocnenoBate/nbHOCTb — @AMWHUCTPATUBHBIX  Tpolleqyp  (ZelicTBui)
IO IIPe/I0CTaBIeHUI0 MYHULIUIIAIBHOM YCJIYTU TOCPeACTBOM JIMUHOTO OOpalijeHus,
mbo  IOUTOBOTO  OTHpaB/eHUs BK/IIOUAeT CJ/IeAyIOIe afMUHUCTPATUBHBIE

MIpOLIeTyPhI:
1) mpueM U perucTpaliys 3arnpoca 3asiBUTeIs;
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2) HampapjeHHMe 3alpoca HauaJbHUKY AapXUBHOIO OTZeNa, PacCMOTPEHHE
3aripoca HauaJbHUKOM apXUBHOI'O OTZesla, HalpaBleHWe 3arpoca HCIIOJHUTEIIO,
paccMOTpeHHe 3aIpoca UCIIOHUTeIeM, aHaIu3 TeMaTHKK 3alIpoca;

3) HampaB/eHHe II0 pe3yJbTaTaM pacCMOTDEHHMs 3arpoca Ha MCIIOJHEHHe
B IDYTOM apXUB WM OPTaHU3aIUIO;

4) IOArOTOBKA U HallpaB/ieHWe OTBETa 3asSBUTEJIIO.

23. IIpueM u perucrpanus 3ampoca 3asiBUTe I

37. OcHopanueM [Jif Hayaja BbIIOJHEHWs aJIMUHHUCTDATUBHOM ITPOIIEYPhI
SIBJISTETCST TTOCTYIIIEHKE 3aIIpoCa 3asBUTe/IA B aDXMBHBIM OTZe/l II0CPe/ICTBOM JIMUHOTO
obparreHus 100 TTOUTOBOTO OTIIPAB/IEHHSL.

38. IloCTynMBIIMI B AapxXWBHBIM OTAeN TIMCHMEHHBIH 3allpoC  3asBUTEJIS
PerucTpupyeTcss pabOTHUKOM apXVBHOT'O OT/Ie/Ia B KyPHa/Ie PerUCTPalUy 3arpoca 1o
MYHULIWIIAIBHOM YCIyTe B [IeHb TTOCTYTUIeHHSI.

39. Pe3ynpTaToM BBIIOJIHEHWS aJMUHUCTDAaTUBHOM TIPOLIEAYPhI SIBJISETCS
IIPHCBOEHMEM 3aIIpOCY PerucTpaljiOHHOIO HOMepa.

40. CpeZieHysI O BBINOJIHEHMM aMUHUCTPATUBHOM NPOLeyPhl (GUKCUPYIOTCS B
CUCTeMe IOKyMeHT0000pOTa 1 JIe/IONPOU3BO/ICTBA ADXUBHOI'O OTZeIa.

24. HanpasJ/ieHue 3anpoca Ha4a/IbHUKY apXUBHOT'0 0T/e/1a, pacCMOTpPeHHe
3arpoca Ha4aJIbHUKOM apXHUBHOIO0 OT/e/1a, HalpaBJ/leHHe 3ampoca
HCIIO/THUTE/II0, PaCCMOTPeHHe 3anpoca UCIMO/THUTEe/IeM, aHa/Iin3 TeMaTHKH
3ampoca

41. OcHoBaHueM /i1 Hauaja BBIIIOJHEHUs aJMUHUCTDPATUBHON TIPOIIeAyPbI
SABJISIETCS] 3aPerMCTPUPOBAHHBIN 3aMlpOC 3asgBUTEJIS.

42. 3aperuCTpUpOBaHHBIA 3allpOC 3asgBUTe/ IIPeACTaBJseTCs HauyaJlbHUKY
apXWBHOI'0 OTZe/a U IepefiaeTcsd COTPYAHUKY apXWBHOI'O OT[esa Ha UCIIOTHEHUE B
YCTaHOBJIEHHOM IIOpsIJIKe. -

43. Haua/lbHUK apXWBHOI'O OTJesa obeclieynBaeT OMepPaTUBHOE PacCMOTPEHUe
3arpoca 3asgBUTeIS.

44. COTpyfHMKM apXWMBHOIO OTZesla OCYIIeCTB/ISIOT aHaliu3 TeMaTUuKU
MIOCTYNMBIIETO 3arpoca C MCIIO/Jb30BaHUEM MMEIIIUXC B apXWUBHOM OT[esie
ApXMBHBIX CIIPABOYHMKOB, COZEpP’KAlllMX CBEJEeHWs O MeCTaX XpaHeHUs apXWBHBIX
JIOKYMEHTOB, HeOOXOIUMBIX [/ MCTIO/THEeHUSI 3aripoca 3asBUTeJIS.

45. ApXVBHBIM OTZen NWCBMEHHO 3arpalivBaeT 3asBUTeNs 00 YTOUHEHWM U
[IONIOJTHEHUH 3ampoca HeoOXO[UMBIMU [I/IsE er0 WCTIONIHEHUs CBe[leHUsIMU, B Clyuae
OTCYTCTBUS B 3alpoce 3asiBUTeNsI [OCTAaTOUHbIX [aHHBIX [JI1 OpraHu3aluu
BLIABJIEHUSI  3allpalliiBaeMod  MH(GOpMalMyd WX  HEYeTKO,  HEeMPaBUIBHO
c(hOpMyIMPOBAHHOTO 3aIIpoca.
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46. CpOK UCIIO/THEeHUS aMUHUCTPATUBHOM Tporieayphl — 10 Heii.
47. Pe3ynbTaTOM BBITONHEHMS afIMUHUCTDATUBHOM MPOLEAYPHl  SAB/SETCS

orpeiesieHUe:
1) MpaBOMOYHOCTH IIOJyUeHHsl 3asBUTe/eM 3alpalinBaeMoil MHPOPMAI[H C
yueToM  OrpaHMYeHHWH  HAa  TIPeJOCTaBJeHHe  CBEeJEHHH,  COZleprKalux

TOCYJIaPCTBEHHYIO TAHY ¥ CBe/leHNH KOHPHUIeHIMATBHOTO XapaKTepa;

2) CTereHW IIOMHOTHI CBeJleHUH, COZEP)KAIUXCS B 3ampoce  3asiBUTEN,
HeOoOXONUMBIX /175 TPOBeIeH st TIOMCKOBOM PabOTHI;

3) MeCTOHaXOKIEHMsI apXUBHBIX NOKYMEHTOB, HEOOXOAMUMBIX ISl UCIIOTHEHUS
3arpoca.

B ciayuae ycraHoB/eHMs OCHOBaHMM /I OTKasa B IIpeJOCTaBIeHUH
MYHHUIIUTIATBHON yCIYTY HayaJbHMK apXWMBHOTO OTZe/la MHUCHMEHHO coobImaeT 06
9TOM 3asIBUTEJIIO C YKa3aHWeM OCHOBAaHMHM JjIs OTKa3a.

48. CBefieHWsT O BBINONHEHUN aMUHUCTPAaTHBHOMN IPOIeAYPhl QDUKCUPYIOTCS B
CHCTeMe JJOKyMeHT0060pOoTa U [Ie/IOTIPOM3BOICTBA apXMUBHOIO OTea.

25. HampagpJjieHue 110 pesy/ibTaTaM pacCMOTPEHHs 3alipoca Ha MCIIo/IHeHUe
B /IDYrOH apXUB UJIU OPTaHU3aIHI0

49. OcHoBaHueM [ Hadaja aZMUHHUCTDATUBHOM IPOLeAypLl ABJISETCS
OIpefie/ieHle  MECTOHaXOXKIEeHHsS ~ apXMBHBIX  JIOKYMEHTOB,  HEOOXOJUMBIX
JJIsI MCIIOJIHeHHUs 3aIIpoca.

50. ITo uToram ananmsa TeMaTHMKM IIOCTYIIUBIIIErO 3allpoca, B TeUeHue 5 JHeit
CO [HS DETUCTpalli¥ apXWBHBIM OT[e/ HalpaBisfeT 3alpoc, He OTHOCIIMHACT K
COCTaBy XpaHSIIVXCS B apXUBHOM OT/ie/le apXMBHBIX JJOKYMEHTOB, B [PYTOM apXuB
WM OpraHu3allvio, I/le XPaHATCA HeoOXOAWMBIE OKYMEHTEHI, C yBegoM/IeHHeM 00
5TOM 3asIBUTeJIS, UJIH 3asiBUTEIIIO JaeTCsl COOTBETCTBYIOIIIAS PEKOMEH Iallysl.

51. B ciyuae ecyu 3ampoc TpedyeT UCIIOMHeHUsT HeCKOJIBKUMM OpPraHM3allAsMU,
APXWBHBIN OT/Ie/l HAalpaB/sfeT B COOTBETCTBYIOIINE apXUBbI WM OPraHM3al[uX KOIIHU
3arpoca.

52. Pe3ynbTaToM afMMHUCTDaTMBHOM IIPOIleZlyphl SIBJISIETCS YBeZOM/IEHHe
3adBUTe/IA O HalpaB/JeHWW €ero 3ampoca Ha WCIOMHEeHWe B JIPyrodl  apXuB
WY OpPTaHu3allvio, WK 3asBUTE/II0 JaeTCsd COOTBETCTBYIOIIAs PEKOMEH A1

53. CeefieHUs] O BBINOJHEHMM aJMWHHCTPATHBHOW IPOLEAYPhl (HDUKCHPYIOTCS
B CHCTeMe [JOKyMeHTO000pOTa U Je/IONPOM3BOZICTBA apXMBHOIO OT/esa.

26. IlogroroBKa 1 HanpagJ/ieHWe 0TBeTa 3asABUTEe/II0
54. OcHoBaHnweM [yl Hayaja aJMUHHACTPATUBHOM TIPOIEAYPEI SBJISETCS

oripenesieHue MECTOHaxO0XaeHus dDXHBHBIX JOKYMEHTOB, HEO6XO,E[I/IMI:IX
LJI51 UCITIOJIHEHMS 3alIpoca.
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55. CoTpyHUK apXUBHOT'O OTZeja OCYILeCTB/ISAeT B YCTAHOBJIEHHOM IIOpPSJKe
BbIsSIBJIEHWE ApXWUBHBIX JOKYMEHTOB, HeOOXOIMMBIX [I7isi MCIIO/NHeHUs 3ampoca. I1o
pes3y/IbTaTaM BBISBIEHUS TOTOBUTCA OTBET 3asIBUTE/II0 Ha 3alpoC (apXyBHas CIIpaBKa,
apXWBHAsl BBLIMMCKA, apXWBHas KOIWS, OTBeT 00 OTCYTCTBUM 3ampallliBaeMbIX
cBefieHui). Cpok ucrionHeHus 3anpoca - 30 [Hel o JHS ero perucTpaliiu:

1) TekcT B  apXWBHOM  CrpaBKe JlaeTCi B XPOHOJIOTMYECKON
I[10C/IeI0BAaTeILHOCTH COOBITHH C yKa3aHWEeM BUJIOB apXMBHBIX JOKYMEHTOB U KX JaT.
B apXMBHOI CIIpaBKe [IOMyCKaeTCs LIUTUPOBaHNe apXUBHBIX JJOKYMEHTOB;

2) HecoBIlaJieHWe OT[eMbHBIX JaHHBIX apXUBHBIX JOKYMEHTOB CO CBe/leHUAMH,
W3/I0’KEHHBIMU B 3alpoce, He SBJseTCS IIPensiTCTBUEeM [i/I1  BKJ/IFOUEHUS
MX B aDXUBHYIO CIIPaBKy IPU YCIOBHUH, eC/IM COBIA/leHHe BCEX OCTa/lbHBIX CBeJleHUN
He BbI3bIBaeT COMHEHMM B TOXX[ECTBEHHOCTH JIMLa WM (PAKTOB, O KOTOPBIX
TOBODUTCSI B apXMBHBIX [IOKyMeHTaX. B apXuBHOU cCIpaBKe 3TU JaHHbIE
BOCITPOM3BO/IATCS TaK, KAK OHU M3JI0KEHBI B aDXUBHBIX JOKYMeHTaX, a PaCXOXK/IeHUs,
HeCOBMAa/leHWs1 U HeTOYHble Ha3BaHWS, OTCYTCTBHME HMEHH, OTYeCTBa, WHMIMAJIOB
WM HaJIMUWe TOJBKO OTHOTO M3 HUX OTOBapUBAIOTCS B TEKCTe CIIPaBKU B CKOOKax
(«Tak B mokyMeHTe», «Tak B TeKCTe OpUTUHAIa»);

3) momycKaeTcs BK/IIOYeHKe CBeJleHUM U3 HeCKOJIBKMX HOPMAaTHBHBIX IIPaBOBBIX
aKTOB OpraHa MeCTHOI'O CaMOYTIpaB/IeHUs B OJJHY apXVBHYIO CIIPaBKY;

4) B TIIpUMEYaHUSAX II0 TEKCTy apxXWBHOM CIIpaBKM OrOBapUBarOTCs
Hepa300pUYMBO HalMCaHHbIE, UCIIPABJIeHHbIE aBTOPOM, He IOZJarolyecs IIPOUYTeHNI0
BCJIe[ICTBUe TIOBPEXEeHUs TeKCTa OpuruHana mecra («Tak B TekCcTe OpUTrHHAaIa»,
«B TekcTe HepazbOPUUBO»);

5) B TEKCTe apXWBHOM CIIpaBKW He [OIyCKArOTCS WM3MeHEeHUs, UCIIpaBjIeHUd,
KOMMEHTapUH, COOCTBeHHbIe BBIBOJbI HCIIOJHUTE/S II0 COZepKaHUIO apXMBHBIX
JIOKYMEHTOB, Ha OCHOBaHUM KOTOPBIX COCTaBjleHa apXUBHas CIIPaBKa,;

6) moc/e TeKCTa apXUBHOM CIIPaBKU MPUBOJSTCS apXMBHBIe MU(GPLI U HOMepa
JUCTOB  eJWHUI] XpaHeHWs1 apXWBHBIX [JOKyMeHTOB, IleyaTHble H3[aHUs,
FICIIO/Ib30BABIIMECS /IS COCTABAEHHMS apXMBHOM CHpaBKM. B TekcTe apXWBHOM
CIIPAaBKU JIONYCKaeTCsl MPOCTaB/ieHre apXUBHBIX IIHM(POB M HOMepa JIUCTOB €MHUI]
XpaHeHUs apXUBHBIX OKYMEHTOB Cpa3sy IOC/Ie U3/I0KeHHUsI KaKA0ro dakra, COOBITHS;

7) B apxWBHOW cCrpaBKe, 00BeM KOTODOM IpeBbIllaeT OLWUH JIUCT, JIACTHI
JO/DKHBEI OBITH IIPOIIMTRI, MPOHYMEpPOBaHbI W CKpeIUvieHbl TrepOOBOM I1e4aThbio
AJMUHUCTPALUU IOPOZCKOI0 OKPYTa;

8) apxWBHbIE CIIPaBKH [O/KHBI O(GOPMIATHCS Ha OraHKe AJMUHUCTpALAM
TOPOJCKOT0 OKPYTa;

O) apxwBHasg CIIpaBKa IIOJIIMCBIBAETCA II€PBLIM 3aMECTUTE/IEM IJIABBI
AIMUHHCTpAIMU ¥ HAauaJbHUKOM apXWBHOI'O OT/eJla, 3aBepsieTcsl TepOOBOM I1eYaThbio
AJMUHUCTPALUK FOPOLCKOIO OKPYTa;

10) B apXVWBHOU BBLIMMCKe Ha3BaHWe apXWBHOI'O [JOKYMEHTa, ero HOMep U fara
BOCITPOM3BO/ISATCS TI0JHOCTBIO. VI3B/I€UEHHSAMM M3 TEKCTOB aPXUBHBIX [JOKYMEHTOB
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JIOJDKHBI OBITH MCYepIIaHBl BCe MMEIOIHecs [aHHble 10 3arpocy. Hauamo u KoHel
Ka)KZIOTO U3BJIeUeHHUs, @ TAKXKe ITPOITYCKH B TEKCTe apXWBHOT'O IOKYMEHTa OTZe/IbHbBIX
C/10B 0603HAYAOTCST MHOTOTOUHEM;

11) B MpUMeYaHUAX K TEKCTY aDXUBHOM BBITMCKH /IEJIaF0TCS COOTBETCTBYIOIHE
OrOBOPKM O YacCTsIX TeKCTa OpUrMHasa, Hepa3dopuMBO HAMCAHHbBIX, MCIPaBIeHHBIX
dBTOPOM, He NOJAAI0IINUXCsT IPOUTEHMIO BC/Ie/ICTBHe IIOBPEXKIEHMUS TEKCTa U T.J1.;

12) oTpenbHBIe CI0Ba W BBIP&KEHUsI OPWUTMHA/A, BBI3LIBAIOIINAE COMHEHUS
B UX TOUHOCTH, OroBapMBarOTCsd  coBaMu «Tak B  TeKCTe  OpMIMHAIay,
«Tak B fokymeHTe». Ilocie TeKcTa apXWBHOM BBINMCKM YKAa3bIBAKOTCS apXMBHBINA
1P ¥ HOMepa JTMCTOB eZMHHULIBI XPAHEHUsI aDXUBHOIO ZIOKyMeHTa;

13) ayTeHTUYHOCTh  BBIJAHHOM IO  3alpoCy  apXUBHOH  BBIIMCKU
YAOCTOBEDPAETCST  IOANMCHI0  TIEPBOrO  3aMeCTUTeNsT IVIaBbl  AJIMHUHMCTpAld
ropoackoro okpyra Cyxom Jlor (gzamee — TIepBBIM 3aMeCTUTeNb IJIABBI
AJIMUHUCTDALMK), HauaJbHUKOM apXWBHOTO OT/ena M TIepbOBOH  IeuaThbio
AJIMUHUCTPALIUX TOPO/ICKOTO OKPYTa;

14) Ha 0bOpOTe KaX/Oro /IMCTa apXUBHOM KOMMH IMPOCTAB/ISIOTCS apXHBHbIE
IM(pel ¥ HOMepa JMCTOB eJMHUI| XPaHEeHWs] apXMBHOTO JOKYMeHTa. Bce JIMCThI
APXUBHOM KOIMHK CKDEIUIAIOTCA M Ha MeCTe CKDEIUIeHHsI 3aBepsroTcs repOOoBOit
[1euaTbio AZIMUHMCTPALIMK TOPOZCKOTO OKPYTa ¥ TIOMMUCSMU IIEPBOIO 3aMeCTHTes
TJIaBbl AJIMUHUCTPALIMN U HaYaIbHUKOM apXUBHOI'O OTZe/a.

56. Ilpu OTCyTCTBMM pesysbTaTa B XOZle HCIIOJHEHHS 3arpoca B TeueHHUe
30 AHEH COCTaB/seTCSl OTpPUIIATebHBIM OTBeT Ha OaHKe AJMUHMCTDAIAM
TOPOZICKOT0 OKpyra. B oTBeTe m3naraeTcs NpUUKHa, 10 KOTOPOM He IpeCTaBIseTcs
BO3MOXKHBIM BbIZIaTh Tpe0yeMyl0 KONMIO apXMBHOIO AOKYMEHTa W/IX apXUBHYIO
cpaBky.  IIpu HeoOXofuMOCTH ~ OTBeT  3aBepsieTcss  repbOBOMf  IeYaThio
AJIMUHUCTPALUY TOPO/ICKOTO OKpYTa.

57. ApXWBHas CIpaBKa, apXWBHasd BBIIMCKA W apXUBHAs KOMMS O(OPMIISIFOTCS
Ha TOCy/lapCTBEeHHOM fA3bIKe Poccuiickoit @enepaliuu.

58. ApXUBHas ClpaBKa, apXWBHas BBIIMCKA U apXWBHAsT KOIMS B Ciydae
JIMYHOTO oOpallleHuss 3asBUTes WM ero J[OBEPEHHOTO JIMI[d BBIJAIOTCS eMy
TI0/; PACIIUCKY TIpY NPe/IbsIB/IEHUH T1aCIIOPTa M/IM MHOTO Y/JOCTOBEPSIFOINET0 JTUUHOCT
AOKYMEHTa; JOBEDEHHOMY JIML[Y - TIPY INPebIBIeHUN JOBEPEHHOCTH, 0(hOpMIEHHOM
B yCTaHOB/IEHHOM TopsifKe. [ToyuyaTenb apXWUBHOM CIIPAaBKU W apXMBHOM BBIUCKU
PacCIrChIBAETCS B )KYPHa/Ie DETUCTPAL[UK TeMaTHUeCKUX 3alIpPOCOB, YKa3bIBast IaTy MX
TIOJTyYEeHUSI.

59. Pe3ynpTaroM aJMUHHCTPaTMBHOM IIPOLieyphI SIB/ISIETCS Harpap/ieHue
OTBeTa 3asBUTE/NI0. PaccMOTpeHMe 3arpoca 3asBUTEIsT CUMTAETCH 3aKOHUYEHHBIM,
€C/IM JaH OTBeT IO CYIeCTBY 3arpoca, II0 HeMy IIPUHATHI HeoOXOJWMBIE Mephl,
3asBUTE/Ib TIPOMH(GOPMHUPOBAH O pesyibTaTax paccMoTpeHus. CpOK XpaHeHHUs
HEBOCTPeOOBaHHBIX 3asiBUTEJIEM Pe3yJIbTaTOB COCTABJISET 5 JIeT.



17

Pe3ynbTar nipefjocTaB/ieHusT MyHULUIIAJIBHOM YCIYTH T10 3alipocaM, I10/JaHHbIM
yepe3  MHOIO(YHKLIMOHAIBHBIM  LIeHTP  IpefoCTaBAeHus  T'OCYAapCTBEHHBIX
Y MyHULTMNAAbHBIX ~ YC/IAyr, HampaBasieTcsi B MHOTOMYHKI[MOHA/JBHBIA  IeHTP
[peJoCTaB/IeHns FOCyJapCTBEHHBIX UM MYHULIMIIANBHBIX YCIYT Ui TOCTeyroIlei
Bbl/lauM 3asBUTeN0. He BocTpeOOBaHHbIe 3asiBUTE/ISIMU Pe3y/IbTaThl TIPeOCTaBIeHMUS
MYHUIIMTIANBHBIX — YOIYT, — IepeflaHHble B MHOTO(QYHKIMOHA/IBHBIA  I[eHTP
IIPeIOCTaBAeHUs] TOCYJAapCTBEHHBIX U MYHUIMMIAJBHBIX YCAYT [/ Bblauu
3asBUTENI0, XPaHATCA B  MHOTOQYHKIIMOHAILHOM I[eHTpe TpeoCTaBIeHuUs
TOCYZIApCTBEHHBIX Y MYHUIUTIANBHBIX YCIYT B TeueHWe 3 MecsiieB. [1o OKOHYaHUU
yKa3aHHOTO CpPOKa He BOCTpeOOBaHHBIE 3assBUTE/SIMU DPe3Y/bTaThl TIPEIOCTaB/IeHUS
yCJIYT BO3BpAIAlOTC B apxXuBHbIA oTfen. CpOK XpaHeHUsi B apXWUBHOM OT/eJie
HeBOCTPeDOBAHHBIX 3asBUTENIeM pe3y/bTaTOB IIPe[OCTaB/lIeHUsT MYHULIUITATbHON
YCJIYTU COCTaBIseT 5 JieT.

[lpy HanUuMM TEeXHUUECKOW BO3MOKHOCTU pe3y/abTaT IIpe/loCTaBaeHus
MYHMIMIIANBHOM YCIyTW 10 3alpocaM, IOAaHHBIM 4epe3 MHOTIO(YHKIIMOHATBHBINA
I[eHTD TMPeI0CTaBIeHNsI TOCYAaPCTBEHHBIX ¥ MYHUIIUITATBHBIX YCIYT, HAIPaBISeTCs
B MHOTO(DYHKI[MOHATBHBIN 1[eHTp TIpe/IoCTaBIeHUsI roCyZapCTBeHHbBIX
Y MYHHITUIA/IBHBIX YCIYT B 3/IEKTPOHHOU (popMe.

Pe3ynbTaThl TpefoOCTaBAeHUs TOCY[ApPCTBEHHBIX W (WIM) MYHHULIWINATBHBIX
yCJIYT TI0 pe3y/ibTaTaM pacCMOTPeHHUsI KOMIUIEKCHOI'O 3aripoca HarpabJIoTCA
apXWBHBIM  OTAENOM B  MHOTO(DYHKLMOHA/JBHBIA  IIeHTp  IIpeoCTaB/IeHuUs
rOCyZIapCTBEHHBIX M MYHULIUIIATIBHBIX YCIYT AJ1S BbIJaUM 3asiBUTEIIO.

60. CBeneHUsi O BBINOJIHEHUW aMUHUCTPAaTUBHOU TPOLeAyPhl (PUKCHUPYIOTCS
B CHCTeMe JOKyMeHT0000pOTa U JIeJIOTPOM3BOCTBA aDXHUBHOIO OTZeNa.

27. AIMUHHCTPaTHUBHbIE NPoLeAyPHI (AeliCTBHSA) 0 Mpe/ioCTaB/IeHUuI0
MYHHIUNAJIbHOU YC/IYTH B 3/IeKTPOHHOU (hopme

61. IlocnemoBaTesNlbHOCTh — AfIMUHUCTPATHUBHBIX — TIpouleayp  (meicTBuiA)
T10 TIPe/I0CTaB/IEHNI0 MYHULIUIIA/IBHOU YCIYTH B 3JIEKTPOHHOM (hopMme:

1) mpuem U perucTpaius apXMBHBIM OTZE/IOM 3alpoca IOCPe/ICTBOM IITaTHBIX
cepBucoB EnuHOro noprana;

2) T1onyuyeHue 3asBUTe/eM CBeJleHMM O XOJle BbINOJIHEHHS 3arpoca
O IIpe/IOCTaB/eHUM  MYHUIIMINIATBHOU  YCAYTW  TMPEeOCTaB/SIOTCA  IITaTHBIMU
cepBucamu EnuHOro noprana;

3) Halpap/ieHHWe 3arpoca HauvaJdbHUKY apXWBHOTO OTHesa, pPacCMOTpeHHe
3arpoca HauaJlbHUKOM apXWBHOI'O OTZesla, HalpaB/leHHe 3arpoca HUCIOJHUTEIIO,
paccMOTpeHue 3apoca UCIIOJHUTe/IeM, aHa/Iu3 TeMaTUKU 3aIIpoca;

4) HampaB/eHUe II0 pe3y/jbTaTaM pPacCMOTPeHMs 3allpoca Ha MCIIOJHEeHue
B IDYTOM apXWB WM OpraHu3alvio (B3avMOJIeHiCTBHE OpraHa, MpefoCTaBIIsIOIIero
MYHUIUTIAJILHYIO0 YCAyry, C WHBIMM OpraHamMd B/IacTH, OpraHaMd MeCTHOI'O
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CaMOyTIpaB/IeHUss W OpraHM3aliUsMM, yUYaCTBYIOIMMHU B  IIPEJOCTaBJIEHUA
MYHHULIMIIANBHBIX YCIYT, He IPeyCMOTPEHO);

5) moly4yeHWe 3asgBHTeNeM pe3ysbTaTa IPeJOCTaBAeHNs MYHUIMIAILHOMN
YCJIyTH.

28. IIpuem U perucTpanysi apxXuBHBIM OT/€/I0M 3aIpoca IMoCPeCTBOM IITaTHBIX
cepBucoB EquHoro moprasna

62. OcHoBanueM [/ Hayaja BBIIOJHEHUS aJMUHUCTPATUBHOM ITPOIeAyphI
sSIBJIAETCs IIOCTYIUIEHUE 3aIlpoca 3asBUTe/ B apXWBHBIM OT/EN C MCIIOIb30BaHHEM
MH(OPMaI[MOHHO-Te/IeKOMMYHUKAI[MOHHBIX TEXHOJIOIMH, BK/IHOYAs MCIOIb30BAHUEe
Epunoro moprana 4 [OPyruX CpencTB WH()OPMAaLMOHHO-TeIeKOMMYHHKAI[AOHHAIX
TeXHOJIOTMA B  ClydagX W  IOpsiIKe,  YCTAHOBJEHHBIM  [I€HCTBYIOLIUM
3aKOHO/aTe/IbCTBOM, B (DOPMe 3/1eKTPOHHBIX IOKYMEHTOB.

@opMHpOBaHMe  3alpoca  3asgBUTeNeM  OCYIIeCTBJISeTCS  IOCPeLCTBOM
3aTI0JIHEHHMSI 5/IeKTPOHHOM (DOpMEI 3ampoca Ha EfauHoM moprase, Ha O(UI[HATLHOM
canTe ropozickoro okpyra Cyxoii Jlor 6e3 HeoOXOUMOCTH [OIIOJTHUTEIBHOM TI0aun
3ampoca B Kakoi-mbo uHoi ¢opme. Ha EnunHoM mopTane, Ha o(UIMaILHOM caiiTe
ropozckoro okpyra Cyxom Jlor pasmeraroTcss oOpasiibl 3arlOfHEHHs 37IeKTPOHHON
(dopmel  3ampoca. ChopMHUPOBaHHBIM U TIOANIMCAHHBIN 3allpPOC HAMpaBISETCS B
apXMBHBIM OTZeNd IIOCPeACTBOM INTAaTHBIX CePBUCOB EMWHOrO mopTana WU
MYHHUIMITANIBHEIX YCIyr (QYHKLIKN), 0QUIMaIBHOTO caliTa Ha O(HUI[MAIBLHOM CaiTe
ropozckoro okpyra Cyxou JIor.

B cnoywyae HamMumA OCHOBaHMS [T OTKa3a B IIpUEMeE OKYMEHTOB,
HeoOXONUMBIX /11 Tpe/OCTaBIeHUs MYHMIUIIAJLHOM YCIyrH, B COOTBeTCTBUU
C MyHKTOM 21 Hacroslilero PernaMeHnTa, COTPYJHUK apXUBHOTO OTZEe/Ia OTKA3bIBAET B
TrprieMe JOKYMEHTOB, HeOOXOAMMBIX /1L IIPeOCTaB/IeHNsT MYHUIUITAIBHOMN Y CIyTIH.

63. IIpy mHOCTymIeHMM B apXWBHBIM OT/[esq 3alpoca C MCIOIL30BaHUeM
UH(QOPMAaLMOHHO-TeTeKOMMYHUKAIIMOHHBIX TEXHOJOIMH, BK/IIOUAas MKCIIONb30BAHUe
EguHoro mopraza M JpPYrMX CpefCTB HH(OPMAIMOHHO-TeeKOMMYHUKAI[MOHHLIX
TEXHOJIOTMH B  Cly4asX M  TIOpsiIKe,  YCTAQHOBJIEHHBIX  JI€HCTBYIOIIAM
3aKOHO/IaTe/IbCTBOM, B (DOpMe 3/IeKTPOHHBIX JOKYMEHTOB, 3allpOC PaCIieyaThIBaeTCsl
Ha OyMa)KHOM HOCHTesle U B AanbHeiIieM paboTa ¢ HUM Be/leTCs B YCTaHOBJIEHHOM
nopsiake. IIpy IMOCTyIJIeHMM 3ampoca C MCIOAb30BaHWEM HWH(OPMAITMOHHO-
TeJIeKOMMYHHMKALIMOHHBIX TeXHOJIOTMH, BK/IKOYas UCII0/Ib30BaHWe EauHOro moprana
U IDyTUX  CPeACTB  WH(POPMAalMOHHO-TeTeKOMMYHMKALIMOHHBIX  TeXHOJIOTUN
B (JIyyYasix ¥ IOPsiiKe, YCTAaHOB/IEHHBIX JeHCTBYIOUUM 3aKOHO/JaTeTbCTBOM, B (hopme
9JIEKTPOHHOI'O JIOKYMeHTa, He TpeOyIollero IOC/IeAyIONMX AeHACTBUNl apXMBHOIO
OT/le/la I10 HAalpaB/eHUIO ero Ha MCIIOJHeHWe B APYrod apXWB WX OpraHU3alfio.
OTBeT 3asMBHUTEI0 HANPAB/IAETCS [0 IOYTe WM 10 3IeKTPOHHOMY ajpecy,
yKa3aHHOMY B 3arpoce.
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64. Pe3ysbTaTOM BBINOIHEHUSA aJMWUHUCTPATUBHOM TIPOLIEAYDhl SBJIACTCS
perucTparus 3anpoca.

65. CBefieHUsI O BBIMIOJIHEHWY aJMUHUCTPATUBHOW TPOLeAYPhl (DUKCUPYIOTCS
B CHCTeMe JJOKYMeHTO060poTa U [1e/I0IPOM3BO/ICTBA apXUBHOT'O OT/eIa.

29. ITonnryueHue 3asiBUTE/IEM CBeJJeHUM 0 X0/ie BHINOJTHeHHS 3anpoca
0 mpeoCcTaB/ieHUH MYHULIUNATBHON yC/IyTd MPe0CTaB/IAITCS IITATHLIMHU
ceppucamMu EfniHoro noprana

66. 3asBuTENs HMeeT BO3MOKHOCTBH IIOMydYeHUsT WMHGOPMAIIMM O XO7e
TIpei0CTaBIeHUs] MyHULIUIATIbHOW YCIYTH.

67. Wudopmanusi 0 Xofe TIPe[OCTaBIeHUS MYHUIMIAIBHON YCIyTU
HarpaBJisieTCs 3asBUTENI0 apXWBHBIM OTZEJIOM B CDPOK, He MPEeBBIIAINIUI OHOIO
pabouero [AHsS TOC/e 3aBeplleHUs BBIIIOJHEHUWs] COOTBETCTBYIOIIETrO [elCTBUS, Ha
aZipeCc 37eKTPOHHOW IIOUThl WM C MWCIIOJIb30BaHMWEM INTaTHBIX CpeAcTB EnuHOro
ropTana, Ha O(UIMAJILHOM calTe TopojcKoro okpyra Cyxo# Jlor mo BbIOODY
3asIBUTEJIS.

68. Pe3ynbTaToOM BBINTOHEHUSI aJMWHUCTPATUBHOW TIIPOLIeYPhl SIBJISIETCSI
Harpas/eHre NHPOPMAILMU O XO/ie IPe0CTaB/IeHUsI MyHULIUIAIBHOM YCIyTH.

30. HampagJieHHe 3anpoca HauyaJlAbHUKY apXHUBHOI'0 O0T/ie/Ia, pacCMOTpeHue
3anmpoca Ha4a/IbHUKOM apXUBHOI'0 0T/e/ia, HallpaBJ/ieHue 3anpoca
HCIIO/THUTEJII0, paCCMOTPeHue 3apoca HCIOoJTHUTe/IeM, aHa/Inu3 TeMaTuKU
3ampoca

69. OcHoBaHMeM [Ji Haua/la BBLITIOJIHEHWS aJ[MUHUCTPATUBHOU IIPOLe/lyphbI
SIBJISIETCSI pETUCTpaLys 3arpoca.

70.  3aperucTpMpOBaHHBIM  3arpoC  I[OJb30BaTels  paclievaTblBaeTcs,
MIpefiCTaB/IsAeTC HaydaJbHUKY apxXUBHOIO OTJera U IepefaeTrcd COTPYAHUKY
apXWBHOTO OT/le/la Ha UCIIOJITHEHVE B YCTaHOBJIEHHOM IIOpsZKe.

71. HauanpHUK apXUBHOTO OT/ienia obecrieunBaeT OrlepaTUBHOE PacCMOTpeHUe
3arpoca 3asBUTeIs.

72. COTpy[IHUKM apXyMBHOI'O OTZejla OCYIIeCTB/IAIT aHalu3 TeMaTUuKU
TOCTYIMBIIETO 3arpoca C WCIOAb30BAaHUEM HKMEIOIUXCI B apXWBHOM OT/ere
apXUBHBIX CIIPABOYHWKOB, COZEp’KallluX CBeJeHUs O MeCTaX XpaHeHWs apXUBHBIX
MOKYMEHTOB, HeOOXOJUMBIX [IJISI MCIIOJIHEHUS 3aIpoca 3asBUTeJIs.

73. ApXUBHBIU OT7Iel I1I0CPeJiCTBOM 5JIEKTPOHHOU II0UTHI
WU C UCITO/Ib30BaHMEM IITaTHHIX cpefcTB EquHOro noprasna, Ha O(UIIMaIbHOM caiTe
ropozckoro okpyra Cyxoi#t Jlor o BeIOOpY 3asBUTe/IS 3anpalirBaeT 06 yTOUHeHU! 1
ZIOTTOJTHEHUM 3aripoca HeoOXOZUMBIMU [I7Is1 €0 MCIONHEHUsI CBe/leHUsIMH, B Cilydae
OTCYTCTBUSL B 3alpoce 3afBUTeNs [JOCTaTOUYHBIX [AaHHBIX Ui OpPTraHM3aliu
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BLISIBJIEHMsI ~ 3arpalliiBaeMod  WH(OpPMALMM  WIM  HEYeTKO,  HelpaBHUIbHO
chopMyIMPOBAaHHOTO 3aIIpoCa. |

74. CpoK HCITO/THEHUST IaHHOHW aZiMUHUCTPaTUBHOM NpoLieypsl - 10 fHei.

75. Pe3ysbTaTOM BBITIOJTHEHUSI aJMUHUCTPATUBHOM IIPOLIEAYPBl SABJISETCS
olpefiesieHue:

1) IpaBOMOYHOCTH TIOJNyueHUsI 3asBHTe/NeM 3allpalldBaeMol WHOOPMaIu
CyuyeToM  OrpaHWuUeHMH  Ha  IIPeloCTaBeHHe  CBeJEHHH,  COfeprKallux
TOCY/IapCTBEHHYIO TallHy U CBe/leHUM KOH(MUIeHIMaIbHOI0 XapakTepa;

2) CTemeHW TIOJIHOThI CBeJleHUM, COZepyKalluxcs B 3arpoce 3asBUTe,
HeoOXOIUMBIX [I/Ist TIPOBEIEHUsI TOUCKOBOM PaboTHI;

3) MeCTOHAXOXKEHHUsSI apXUBHBIX JJOKYMEHTOB, HeOOXOAUMBIX J/I UCIIOJTHEHUS
3arpoca.

B ciayuyae yCTaHOBJAEHWS OCHOBaHMM [yIg OTKasa B IIPeJOCTaB/IeHUA
MYHHUI[UIIAALHOM YCIyT¥ HauyaJlbHUK apXWBHOTO OT/eja MHCbMEeHHO coobuiaer 06
9TOM 3asIBUTEJIIO C yKa3aHWeM OCHOBaHWM [/I OTKasa.

76. CBeeHst O BBITOJHEHUW aJMUHUCTPATHUBHOMN IpOLeypbl (GUKCUDPYIOTCS
B CHCTeMe JIOKyMeHT0060pOTa U [1e/I0NPOM3BO/[CTBA apXMBHOI'O OT/ea.

31. HanpaB/ieHue 110 pe3y/ibTaTaM PacCMOTPEHH 3alpoca Ha UCIo/THeHHe
B JPYroii apXyB WX OpraHU3aniio (B3aMMOJelcTBHe OpraHa,
Mpe/IoCTaBJISI0NIero MyHULUNAIBLHYIO YCIYTy, C HHBIMHA OPraHaM# BJ/1acTH,
opraHaM{ MeCTHOI'0 CaMOyIIpaB/IeHUsA ¥ OpraHU3aluAMH, YYaCTBYOIUMH
B IIpeJ0CTaB/JIeHHH MyHHIHNAIbHBIX YCIYT, He IPe/lyCMOTPEHO0)

77. OcHOBaHWEM [yId Hayaja aJMUHUCTPATHBHOM IIPOLeAYPbl SBJIAETCS
onpefie/leHMe  MECTOHAaXOXKIEHWs ~ apPXUBHBIX  JOKYMEHTOB,  He0oOXOJMMBIX
JUTISL UCTIOJTHeHUS 3ar1poca.

78. I1o WToraMm aHaju3a TeMaTUKH IIOCTYTIMBIIIETO 3allpoca, B TedeHue 5 JHeH
CO [JHs pEerucTpaliy ApXWUBHBIA OT/e/ Halpas/seT 3allpoc, He OTHOCSIIMHACS
K COCTaBy XPaHAIIMXCS B aDXUBHOM OT/iejle apXUBHBIX I0KYMEHTOB, B JDYIOM apXuB
WY OpTraHM3allyIo, Ijje XPaHATCs HeoOXOAMMBle [NOKYMEHTBI, C yBeZOM/IeHHeM 00
STOM 3asIBUTEJIS, WK 3asBUTEJIIO []aeTCsl COOTBETCTBYIOIIIas PpeKOMeH allUsl.

79. B ciyuae ecu 3arpoc TpefyeT UCIOIHeH!s HeCKOJIbKUMU OpraHU3al[UsIMH,
apXWBHBIN OT/le/l Hallpas/sgeT B COOTBETCTBYIOIIME apXWBbl WM OpraHU3aljii KOIIMU
3arpoca.

80. PesynpTaToM aJMUHUCTPAaTMBHOM IIPOLIEAYPHI SIBJISIETCS yBeJOMJIeHHe
3asgBUTeNsd O HamlpaBAeHWM ero 3ampoca Ha WCIOJHeHWe B JIDYTOM apXuB
VTV OpPTaHU3allUIo, WIH 3asIBUTEIIIO JaeTCsd COOTBETCTBYIOIIAsE peKOMeHIalius.

81. CBefeHus O BBITOJHEHUW aMUHUCTPATMBHOMN IpOLieypbl (PUKCUPYHOTCS
B CUCTeMe [JOKyMeHT0000pOTa U [e/I0NIPOM3BO/CTBA apPXHUBHOTO OT/ea.
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32. ITosryuenne 3agBHTe/IeM pe3yabTaTa IIpeJjoCTaB/IeHUA MYHHUIMIATBLHOMN
yCIIyTH

82. OcnoBanueM /i1 Havaja AaJMUHUCTPATUBHON TIPOLEAYPhI SIBJISETCS
Orpefie/ieHHe  MECTOHAXOX[EHMs  apXMBHBIX  [OKYMEHTOB,  HeOOXOJUMBIX
[IJIs1 ACTIOJTHeHUST 3arpoca.

83. CoTpyZHHK apXMBHOI'O OT/ieJla OCYILECTBJ/ISET B YCTAHOBIEHHOM IOPSIKe
BBISIB/IEHME apXMBHBIX [JOKYMEHTOB, HeOOXOAWMBIX [l WCIIOJHEHUs 3ampoca. 110
pe3y/bTaTaM BbISBAEHHS TOTOBUTCS OTBET 3afBUTEJII0 Ha 3alpoc (apXwBHAs CIIpaBKa,
apxvBHas BBbIIWCKA, apXWBHAasi KOIUS, OTBeT 00 OTCYTCTBUH 3allpalldBaeMbIX
ceesienuit). Cpok UcroHeHus 3arpoca - 30 JHel co THS ero peruCTpalyu:

1) TexkcT B  apXWBHOM  CIpaBKe  [Ja€TCI B XPOHOJIOIMUECKOH
[I0C/Ie/[0BaTe/IbHOCTH COOBITUM C yKa3aHWeM BUJIOB apXUBHBIX JOKYMEHTOB U UX JaT.
B apXMBHOU CIIpaBKe [OIIyCKaeTCsl IUTUPOBaHNe apXUBHBIX JOKYMEHTOB;

2) HecoBIlaJileHNe OTZe/bHBIX /IaHHBIX apXUBHBIX JOKYMEHTOB CO CBEIEeHMSIMH,
W3JI0KeHHBIMA B 3allpoce, He SBJSETCS IIPeNATCTBUEM [UIS  BK/IIOUEHHS
UX B apXMBHYIO CIIPaBKy IIPU YCJIOBUH, eC/IM COBIaZieHUe BCeX OCTaIbHBIX CBEEHUH
HE BBbI3BIBAET COMHEHMH B TOX[ECTBEHHOCTH J/Mlla Wi (aKTOB, O KOTOPBIX
TOBODUTCA B apXMBHBIX [OKyMeHTaX. B apxXuWBHOW CIpaBKe 3TH JaHHbIE
BOCITPOM3BOJATCS Tak, KAK OHU M3JI0KeHBI B aDXUBHBIX IOKyMEHTaX, a PaCX0K/IeHUs,
HeCOBIIa[[eHUsI W HeTOYHble HAa3BaHWs, OTCYTCTBHME HMEHW, OTUYeCTBa, WHHUIIMA/IOB
WA HaJIMuKe TOJIbKO OJHOI0 U3 HUX OrOBapUBAIOTCS B TEKCTe CIPaBKU B CKOOKax
(«Tak B joKymeHTe», «TaK B TEKCTe OpUTHUHAJIA»);

3) [OIyCKaeTcs BK/IIOUeHHe CBe/IeHUI M3 HeCKOIBKUX HOPMAaTUBHBIX TIPABOBBIX
AKTOB OpraHa MeCTHOI'O CaMOYIIpaBJ/IeHUsI B OIHY apXUBHYIO CIIPaBKY;

4) B TIIpUMEYaHUSAX II0 TeKCTy apXWBHOM CIIPaBKU OrOBapUBAIOTCS
Hepa30OpUMBO HallMCaHHbIe, UCIIPaB/IeHHbIe aBTOPOM, He TIO/Jal0I[Hecst IIPOUTeHHIO
BCJIE[ICTBME IIOBPEX[EeHUs TeKCcTa OpurmHaga mecra («Tak B TeKCTe OpUTHHAIa»,
«B TekcTe Hepa3bOpPUMBO»);

5) B TeKCTe apXWBHOM CIIpaBKU He JOIMyCKArOTCS W3MeHeHUs, HCIIPaB/IeHHs,
KOMMEeHTapuH, COOCTBeHHBble BBLIBOJBI WCIIOMHUTENS IO COAEPXKAHUIO apXUBHBIX
MOKYMEHTOB, Ha OCHOBaHUU KOTOPBIX COCTaB/IeHa apXVBHas CIIPAaBKa;

6) mocse TekCcTra apXMBHOM CHPaBKU MIPUBO/ATCS apXWBHBIE MIU(PHI ¥ HOMePa
JIUCTOB ~ e[WHWI] XPaHEHWs apXWUBHBIX [JOKYMEHTOB, IleuaTHble W3JaHU,
HCIIO/Ib30BABIIMeCs /I COCTaBJIeHWS apXUBHOM CIIpaBKU. B TekcTe apXWBHOMI
CIIpaBKM [|OIyCKaeTCs MIPOCTaBlIeHNe apXMBHBIX IIH(POB U HOMEpa JUCTOB €UHUI]
XpaHeHUsI apXUBHBIX JOKYMEHTOB Cpa3y I0C/Ie U30KeHUsI KaXXI0ro dakTa, COOBITUS;

7) B apxXuUBHOM CcIipaBKe, 00beM KOTODOW IIPEBBINIA€T OJWH JIUCT, JIUCTEI
JO/DKHBI  OBITH TIPOILWTHI, TPOHYMEPOBAaHBI M CKpEIUIeHbI TepOOBOM I1euaThio

AMUHUCTpAIUY TOPO/ICKOTO OKPYTa;



22

8) apxMBHLIE CIIPAaBKU [JO/DKHBI OQOPMISATHCS Ha OjaHKe AIMUHUCTPALUU
TOPOZICKOTO OKPYTa;

O) apxuBHasg CIpaBKa IIOJIIMCHIBAETCA IIePBLIM 3aMeCTUTEeM IJIaBbl
AIMUHHCTpAIUY ¥ HAauaJbHUKOM apXUBHOTO OT/lesla, 3aBepsieTcsi TepOoBoli IevyarThio
AZIMUHUCTpALIUY TOPO/ICKOTO OKPYTa;

10) B apxXWBHOU BBIMTUCKe Ha3BaHKE apXWBHOTO JOKyMeHTa, ero HoMep U JaTa
BOCIIPOM3BO/IATCS TIOTHOCTBIO. VI3B/IeUeHMSIMU U3 TEeKCTOB apXWBHBIX [JOKYMEHTOB
JIO/DKHBI OBITH MCUepIlaHbl BCe MMeloIlvecsl [aHHble 10 3arnpocy. Hawano u KoHers
KaKIIOr0 M3BJIEUEHUS, a TaKyKe ITPOIYCKU B TeKCTe apXUBHOIO [JOKYMEeHTa OTZe/IbHEIX
c10B 0003HAUAFOTCSI MHOTOTOUHEM;

11) B IprMeUaHUsIX K TeKCTY apXUBHOM BBITMCKY [1e/1al0TCs COOTBETCTBYIOLIME
OrOBOPKM O YaCTsSX TeKCTa OpUTHHasIa, Hepa3dopuuMBO HalMCaHHBIX, MCIPaBIeHHBIX
aBTOPOM, He ITO/IIAI0IINXCSI TIPOUTEHUIO BC/Ie/[CTBYe TIOBPEsKIeHUsS TeKCTa U T.[,.;

12) oTmenbHbIE CIOBA W BBIDAKEHUS ODUTHHAMA, BBI3bIBAIOIME COMHEHHUS
B UX TOUHOCTH, OrOBapMBalOTCI CJoBaMHM «Tak B  TeKCTe  OpUIHHAIa»,
«Tak B loKyMeHTe». Ilocjle TeKCTa apXWUBHOM BBIMMCKM YKa3bIBAIOTCS apXWBHBIA
mrdp ¥ HOMepa JIMCTOB eUHUITHI XpaHeH!UsI apXUBHOTO JOKyMEeHTa;

13)  ayTeHTMYHOCTb BBIJAHHOM IO  3alpoCy  apXWBHOM  BBIIUCKU
yIOCTOBEPSIETCST  TOAMMCHI0 IIePBOTO  3aMeCTUTess IJIaBbl AJMUHUACTDALH,
Haya/IbHUKOM apXWBHOTO OT/iena ¥ repOoBO meuaTero A JMUHUCTPALMU TOPOZCKOr0
OKpYTa;

14) Ha obopoTe KaX[Oro JIMCTa apXWBHOW KOIIMU IIPOCTABIISAIOTCS apXMBHEIE
mubpsl ¥ HOMepa JIMCTOB eIMHUI] XpaHeHWs apXWMBHOIO JIOKyMeHTa. Bce JHCThI
apXMBHOW KOIMK CKPEIUIIOTCS W Ha MeCTe CKpeIUIeHWs 3aBepsroTcs TepOoBoM
revarbio AJIMUHHCTPAIMK TOPO/ICKOTO OKpyTa W IOAIMCAMHU [1epBOTO 3aMeCTUTe IS
r/1aBbl A IMUHHMCTPALIMU ¥ HAaYaTbHUKOM apXUBHOI'O OTZesla.

84. TIpu OTCYTCTBMHW pe3ysbTaTa B XOJe HCIIOJIHEHWs 3alpoca B TeueHue
30 nHell COCTaB/IsIeTCsl OTpPUIlATENbHBIM OTBeT Ha OnaHke AJAMUHUCTpalUd
TOpPO/ICKOr0 OKpyra. B oTBeTe M3/araeTcsl IPUUYMHA, 110 KOTOPOM HE IPeJCTaB/IsgeTCs
BO3MOXXHBLIM BbIZIaTh TpeOyeMyr0 KOMWIO apXWBHOTO JOKyMeHTa WM apXWBHYIO
cripaBky.  [Ipu HeOOXOAMMOCTH ~ OTBET  3aBepseTcs  IepbOOBOM  IIeUYaThio
AMWHMCTpAIIUY TOPO/ICKOIO OKPYTa.

85. ApxuBHast CIIpaBKa, apXWBHasl BBIIMCKA U apXUBHAs KONMUA O(QOPMIISAIOTCS
Ha rocy/lapCTBeHHOM si3blke Poccuiickon Pefjepalum.

86. PesynbTaT TpeOCTaB/IeHUs MYHUIMIIANIBHON YCIYTH C KCIONIb30BaHUEM
EqvHoro moprana, Ha oduIuManbHOM calTe ropofckoro okpyra Cyxou Jlor He
IIpeIoCTaB/IseTCsl. APXUBHAs ClIpaBKa, apXWBHas BBINKCKA WM apXvBHas KOs Ha
OyMa)KHOM HOCHTee HarpaB/feTcs IOCPeACTBOM IIOYTOBOIO OTIIPAB/IEHUS, WU
BLIJJAETCs 3asIBUTEITIO WM €r0 JOBepeHHOMY JIALYY II0Z, PACIMUCKY IPH IIPeZbsBIeHUN
I1aCIIOpPTa MIA WHOTO Y/IOCTOBEPSIIOIIero MMUHOCTD JOKYMEHTa; [JOBEPEHHOMY JIHITY -
DM TIpeIbsIBJIEHUW [OBEPeHHOCTH, OQOPM/IEHHOH B YCTaHOBJIEHHOM TIODSZKe.
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[Tomyuarenb apXWBHOW CIIPaBKW W apXWBHOW BBINIMCKY DPacClKChIBATCS B JKypHase
PErucTpali TeMaTHIeCcKUX 3alipOCOB, YKa3bIBas /JaTy UX [0TydeHMs.

87. Pe3ysbTaToM aJMHMHWCTPAaTUBHOM IIPOLleAyphl SBI/SIeTCS HallpaB/leHue
3asIBUTENTI0 JOKYMeHTa Ha OyMa)KHOM HocuTese. PaccMOTpeHMe 3arpoca 3asiBUTesIs
CUMTAETCsI 3aKOHUeHHBIM, eC/Ii /1aH OTBeT II0 CYIIeCTBY 3arpoca, 10 HeMy IIPUHSATEI
HeoOXOZMMbIe MephI, 3asBUTeb TPOMH(GOPMUPOBAH O pe3y/bTaTaX pacCMOTPEHUS.
Cpox XpaHeHHsI HeBOCTpeOOBAHHBIX 3asiBUTe/IEM Pe3y/IbTaTOB COCTaBJIseT 5 JIeT.

88. CBeieHust 0 BBITOJHEHUH aJMUHUCTPATUBHOMN TPOIelyphl (DPUKCUPYIOTCS
B CHCTeME [JOKyMeHT0o000pOTa U eJI0NIPOM3BOICTBA apXHUBHOIO OTAea.

33. ITopsAfoK BHITIOJTHEHUS aiMUHHCTPAaTHBHBIX IpoLeyp (AelcTBHI)
I10 TPe0CTaB/IeHHI0 MyHHULINNATbHON yC/IyT'H, BbINO/IHAEMbIX
MHOTr 0 yHKIIMOHAIbHBIM IeHTPOM IpeJoCcTaB/IeHNus roCyAapCTBeHHBIX
U MYHHLHMIIA/IBHBIX YCIYT, B TOM YHC/Ie NOPSA/J0K a/iMUHHUCTPATUBHBIX IPOLieAyP
(me¥icTBUIA), BBINO/IHAEMbBIX MHOTO(QYHKIIMOHA/IbHBIM I[eHTPOM IIpPeA0CTaB/IeHusA
rocy/lapCTBeHHbIX U MyHHLUIA/IbHBIX YC/IYT IIPU NPefoCTaB/IeHHH
MYHHI[MNAIbHOH yC/IyTd B IOJTHOM 00'beMe U NPH NpeocTaB/IeHUuH
MYHHIIMIIA/JIbHOM yC/IyTH IOCPeACTBOM KOMILIEKCHOIO 3apoca

89. [IlocnenoBaTelbLHOCTh  aIMUHMCTPATUBHBIX  Tpolenyp  (ZeliCTBUM)
T10 TIPe/I0CTaB/IeHUIO MYHULIATIa/IbHOU yCIIyTH, BBITIO/IHSIEMOH
MHOTO() YHKI[MOHa/IBHBIM LIeHTPOM TIpe/l0CTaB/IeHUS rOCyZjapCTBeHHBIX
Y MYHULUIIA/IbHBIX YCIYT:

1) uadopMUpoBaHUe 3asBUTe/EN O TIOPsi/IKe IIpe/ioCTaB/IeH|s MyHULUIIaIbHOM
YCJIYTH B MHOTO(YHKI[MOHAJBHOM LIEHTpe IIPeJOCTaBIeHHs IOCYyJapCTBEHHBIX
1 MYHUIUIAIBHBIX YCIYT, O XOJe BBINOMHEHUs 3alpoca O MpPefoCTaBIeHuN
MYHUIIATIATLHOM YC/IyTH, II0 MHBIM BOIIPOCaM, CBSI3a8HHBIM C IIPeOCTaBIE€HHEM
MYHUIUIIATBHON YCIyTH, a TakKe KOHCY/IbTUPOBaHWe 3asBUTe/Nel O IIOpsKe
IIPe/IOCTaB/IeHUsS MYHULUIAJBHOW YCIYyTM B MHOTO(YHKI[MOHAILHOM I[€HTpe
TIpe/IoCTaB/IeHUs] TOCYIapCTBEHHBIX ¥ MYHUIUIIA/TIBHBIX YCIIYT;

2) mpueM 3alpoCOB 3asBUTeNIel O TpefioCTaBAeHUN MYHUIUIIANbHOM YCIyIH
Y MHBIX JOKyMEHTOB, HeOOXOUMBIX [I/1s1 TIpe/lOCTaB/IeHNsI MyHHULUIIaILHON YCIIYTH;

3) bopmupoBaHue W  HalpaBjeHWe MHOIO(YHKLUOHAALHBIM  L[EHTPOM
IIpeIOCTaB/IEHNsI TOCY/JapCTBEHHBIX U MYHUIMIIAABbHLIX YC/IYT MEXBEJOMCTBEHHOIO
3ampoca B OpraHbl TOCYZapCTBEHHOW BJIAaCTH, OpPraHbl MECTHOIO CaMOYIIpaB/IeHHUs
1 OpraHM3alliy, yUacTBYIOLye B IIpeoCTaBIeHUN MYHULUIIAIBHBIX YCIyT,

4) BpIZlaya 3asBUTEJIFO pe3y/bTaTa Mpe/loCTaB/IeHUs MyHULMIANBLHOW YCIYTH,
B TOM UKMC/Ie BbIaua [JOKYMEHTOB Ha OyMa)KHOM HOCHUTese, IOATBEpIKIAFOIX
COZIepKaHUEe SJIEKTPOHHBIX JOKYMEHTOB, HallpaB/leHHBIX B MHOTO(YHKLIMOHAIbHBIA
L[EHTP ITPeIOCTaB/IeHNsI TOCYaPCTBeHHbBIX M MyHULIMIIA/ILHEIX YCIYT 110 Pe3y/ibTaTaM
[IPeZIOCTaB/AeHNsT  TOCY/apCTBEHHBIX Y MYHMLMIAIBHBIX ~ YCIyr  OpraHamy,
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NIPe/IOCTaB/IAIOIMMH TOCYZapCTBEHHbIe YC/IYTH, U OpraHaMu, TIPe/[0CTaBJISOIAMU
MyHHULIMIIANbHBIE YCIYTH, a TakXkKe Bbljaya [JOKYMEHTOB, BK/IIOUas COCTAaB/IEHUE
Ha OyMa)kHOM HOCUTe/lle W 3aBepeHMe BBIMCOK U3 WMH(DOPMALMOHHBLIX CHCTEM
OpraHoB,  IpPeJOCTAaB/AIIIAX  [OCyJapCTBeHHble  YCAYTHM, W  OpraHoB,
IPe,0CTaB/ISIOIIMX MYHUIUITATbHbIE YCTYTH.

34. UudopMupoBaHue 3asiBUTe/IeH 0 MOPAJKe MpefoCcTaB/IeHus
MYHHIMIIa/ILHOHN YCIYTH B MHOT0()YHKIIMOHA/IEHOM I[eHTpe Mpe/0CTaB/IeHHs
roCyAapCTBEHHBIX M MyHUIMIATbHBIX YCIYT, 0 X0/ie BHIMIO/THEHHSA 3ampoca o
Ipe/iocTaB/IeHNH MYHULIMIIA/TBHOH YC/IYTH, TI0 HHBIM BOIIPOCAM, CBA3AHHBIM C

IpejocTaB/leHreM MyHUIUIIATbHOM YC/IYrd, a TAKKe KOHCY/IbTHPOBaHHe
3afgBHUTe/eH 0 NopAJKe IMPefoCTaB/IeHUs] MYHHIUNATIGHON yYC/IYyTH B
MHOro()yHKI{MOHA/IbHOM LieHTpe Npe/ioCTaB/IeHUus TOCyAapCTBeHHbIX U
MYHHUIIUNATbHBIX YCIYT

90. MHOTO(QYHKIMOHAIBHBIA LIeHTP [IpeJoCTaB/eHuss TOCy/1apCTBEHHBIX
U MYHULUIAIBHBIX YCIYT OCYyILIeCTB/sgeT WH()OPMUPOBAHUE 3asBUTENeH O ITOPSIKe
[IpejOCTaB/eHuss ~MYHULMIAJIBHOM  YCIAYTHM, O XOZle BBIIOJHEHMs 3arpoca
O IIpefoCTaB/leHUuM TOCYZApCTBEHHOM YC/AYyTM 110 WHBIM BOIPOCaM, CBSI3aHHBIM
C TIpefoCTaBlAeHMEM MYHUIMIIAABHOM YCIAyTM, a TakkKe KOHCY/JIbTHPOBaHHE
3agBUTe/led O  [OpsiiKe  IPefloCTaB/eHUs  MYHUIMITATLHOW  YCIyTH B
MHOIO(QYHKIIMOHA/JILHOM  LleHTpe  IIPefjOCTaB/lIeHUsl  TOCY[apCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

MHOroyHKIIMOHaMBHBI ~ LIeHTP  TPEeJOCTaB/le€HUs  TOCYapCTBEHHBIX
Y MYHULMIAIBHBIX YCIyT OCYIeCTB/seT MH(GOPMUPOBaHUe 3asBUTEeH O TOpsOKe
TIpeIOCTaBIeHUs] TOCY/JapDCTBEHHBIX U (WM) MYHMIMIAIBHBIX YCAYT IIOCPECTBOM
KOMIIJIEKCHOTO 3aripoca, O XO/ie BBIIIOJHEHUs] KOMIUIEKCHBIX 3alTPOCOB, a TaKXe IT0
VHBIM BOIIPOCaM, CBSI3aHHBIM C TIPeJIOCTaB/ieHHWeM TOCY/IapCTBEHHBIX M (WIIN)
MYHUITUTIATBHBIX YCIYT.

MHOroQyHKIIMOHaNIBbHEI  I[eHTP  TpeJoCTaBjleHus  rOCy/IapCTBEHHBIX
Y MYHULMIANbHBIX YCIYT OCYIlecTBiseT WHGOPMHUPOBAHUE 3asBUTEIEH O MecTe
HaxOXK[eHUsl apXUBHOI'O OTJlesla, pe>xuMe pabdoTbl W KOHTAKTHBIX TenedoHax
apXHUBHOTI'O OT/Iea.

91. OcHoBaHveM [yid Hadajla aJMUHUCTPAaTUBHBIX [eHACTBUM  SIBJISETCS
roJiydeHre OT 3asiBUTesIs 3arlpoca O TOpsifiKe IIPeIoCTaBIeHUs] MYHHUIIUTIATBHOU
YCJIYyTW, O XOJie BBINIOJIHEHUSI MYHULUIIATBHOU YCJIYTU apXWBHBIM  OT/ZIE/IOM,
a TakKe I0 WHBIM BOIIPOCaM, CBSI3aHHBIM C IIpeIOCTaB/eHUEM MYyHUIIUIIATBHON

YCIIYTH.
[Tpu TIOJTyYeHUH COOTBETCTBYIOILIETO 3arpoca paboTHUKOM
MHOT'O(YHKI[MOHAIBHOI'O LleHTpa Ipef0CTaBIeHUs rocy/lapCTBeHHBIX

N MYHHUIMIIQJIBHBIX YCIYT 3dd4BUTEJIRO COOﬁII.{&ETCH COOTBETCTBYHOIlad IIOJIHad
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Y MCUepIIbIBatoIasi HH(pOpMaLus.

[Ipy IIOyUYeHHUM 3arpoca O XOJie BBIIOJHEeHUS MYyHULWNAAbHOU YCIyTH,
HeoOxozuMas MH(OpMAIUs 3arpariuBaeTcss pabOTHUKOM MHOTO(YHKIMOHATLHOIO
I[eHTpa  IIPeJOCTaB/eHUs  TOCYZAPCTBEHHLIX W MYHMUUIANBHBIX  YCJIYT
B apXMBHOM OTZene JitoOBIM  [JOCTYIHBIM  CIOocoO0M, obecreunBaromieM
OIEepaTUBHOCTbL HATIpaBIeHMs 3arpoca (B TOM 4YHC/Ie IOCPeJCTBOM Tesle(OHHON
CBSI3N).

ApDXUBHBIF ~ OT[eN Hampae/seT UH(MOPMALMI0 O XOZe  BBINOJHEHUS
MYHUIIATIATBHOW ~ YCIYTH B MHOTOQYHKIMOHANBHBIA LEHTD IpeJoCTaB/IeHuUs
rOCy/IapCTBEHHBIX ¥ MYHULIUTIA/IBHBIX yC/IYT.

MHOroQyHKITMOHA/IbHBI ~ LIeHTP  IIPefIoCTaBlIeHUs  TOCY[apCTBEHHBIX
1 MYHUI[AIIA/IBHBIX YCIYT HepesiaeT MH(POPMALUIO 3asBUTEIIO.

92. Pe3y/nbTaToM aAMUHMCTPAaTUBHOM IIPOLEAYPhl SABISETCS IOIydeHune
3agBUTEe/IeM MH(POPMAI[MX O TIOPSIKe IIPefOCTaBIeHHs MYHUIIANIAIBHOW YC/IyTH,
O XO/le BBIIOJHEHUS MYHUIMIIQIBHOW YCAYIM apXuBHBIM OTZEI0M, a Takxke
I10 MHBIM BOIIPOCAM, CBSI3aHHBIM C IIpe/j0CTaBIeHUeM MYHULUIIaILHON YCIYTH.

35. IIpuem 3ampocoB 3asiBUTe el 0 IIpeioCTaBIeHNU MyHUIMIIAIbHOM yC/IyTH
¥ MHBIX [OKyMEHTOB, He00X0AMMBIX /ISl IPef0CTaB/IeHus MyHUIUNA/IbHOM
yCIIyTd

93. OcHoBaHMeM /il Hauaja BBITIOTHEHHs aJMUHUCTPATUBHOM IIPOLIe/yDEI
SB/ISIeTC  TIOCTYIUIEHWE 3ampoca 3asfBUTeNsT B MHOTOQYHKI[MOHAIBHBIA LIEHTP
IIpeIOCTaBIeHUs FOCyJapCTBEHHBIX ¥ MYHULMIIATIBHBIX YCIIYT.

94. B cIyyae HamMuus OCHOBAaHMA [y OTKasa B IIpHEMe [JOKYMEHTOB,
HeoOXOJUMBIX [IJIT TIPeNOCTaB/eHrsT MYHMULIMIAJBHOW YCIAyIM, B COOTBETCTBUU
C IyHKTOM 21 Hacrosiiero PersiameHTa, pabOTHUK MHOTO(QYHKLMOHAILHOIO IIEHTPA
IIpe[OCTaBIeHUs TOCY/JapCTBEHHBIX U MYHUIUIAILHEIX YCIYT OTKasbIBaeT B IpUeMe
[IOKYMEHTOB, HeOOXOTUMBIX /151 [IPeZl0CTaB/IeHUs] MyHUIUIIAILHOR YCIyTH.

PaboTHUK MHOTO()YHKI[MOHA/ILHOI'O LIleHTpa TIpeJOCTaB/IeHNs]
rOCYIapCTBEHHBIX ¥ MYHULIMIIAIBHBIX YCIYT BbIJAeT B JleHb OOpallleHus: 3asBUTEII0
OOWUH 9K3eMIUIIp «3ampoca 3asdBUTe/s Ha OpraHM3alMio  IIpe/ioCTaBJIeHHs
rOCY/JapCTBEHHBIX (MYyHULMIAIBHBIX) YCAYI» C YKasaHWeM TIePeYHsl IPHUHSTBIX
NOKYMEHTOB ¥ JaThl IpHeMa B MHOIO(QYHKLMOHA/IBHOM I[€HTPe IpPeAOoCTaBIeHH
rOCYy/IJapCTBEHHBIX ¥ MYHULUIIA/IEHBIX YCIyT.

95. IloCTymuBIIMK B MHOIO(YHKLMOH&/IBHBIA IL[@HTD IIPEA0CTaBIeHNUs
rOCY[apCTBEHHBIX W MYHHULUNANBHBIX YCIyT IIHMCbMEHHBIH 3ampoc  3asBUTeNS
DPEeruCTpUpPYeTCs nyTeM = IIPOCTaB/IeHUA MPSIMOYT OJIBHOT'O ramIia
C perucTpalioHHBIM HOMEPOM U IaTOH IIpreMa.

96. TIpu omHOKpaTHOM OOpaljeHUy 3asgBUTeNs B MHOTOQYHKIMOHAIBHbIN
[[eHTP MPEeAOCTaB/eHnsI rOCyLAPCTBEHHBIX M MYHWIIMIIAIbHBIX YCIyI C 3aIIpOCOM
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Ha rTo/TyueHue ABYX W Oosiee TOCy/japCTBEHHBIX U (WIM) MYHULMINANBHBIX YCIYT,
3asB/IeHHMEe O IIPe[OCTaB/JIeHMHA yCayrd (opmMupyeTcss M IIOANUCHIBAETCS
YIIOTHOMOUEHHBIM PabOTHMKOM MHOIO(GYHKIIMOHAIBHOIO LIEHTpa NpefoCTaB/IeHus
rOCYJAPCTBEHHBIX Y MYHMLUIAIBHBIX  YCOIYT M CKDEIUIIeTCS  I1€YaThio
MHOTO(YHKIIMOHAIBEHOIO L[eHTpa Npei0CTaBIeHUS rOCyZapCTBeHHBIX
1 MYHMI[UIAIBHLIX yCIyT. TIpu 5TOM COCTaBJeHHe U IOANMCaHue TaKUX 3asdBJIeHUH
sagBuTe/ieM He TpebyeTcs. MHOTOQYHKIMOHANBHBIM LIeHTp IIpefoCTaB/IeHuUs
rOCyJapCTBEHHBIX W MYHMILMIIATBHBIX YCIyT TIlepefiaeT B apXUBHBIM OTZell
opopmeHHOe  3asB/ieHWe W JOKYMeHTBl, IIpe/loCTaB/IeHHble  3asgBUTEJIEM,
C IIPUIO)KEHHEM 3aBepeHHON MHOTrO(YHKIMOHAJBHBIM IJeHTPOM IIpelOCTaB/IeHUs
rOCy/IJapCTBEHHBIX U MYHULIMIANBHBIX YCIyr KOIKWKA KOMILIEKCHOIO 3aIpoca B CPOK
He T1037jHee oHoro paboyero JHs, CJIeVIOIIETO 3a THEM O(OPM/IeHUs. KOMIUIEKCHOIO
3arpoca.

B ciyuae, ecsd JijIsl TTOJIyUeHUs] MyHULIATIATBHON yCIyTy TpeOyIOTCS CBefleHus,
NOKyMeHThl ¥ (wm) uH(OpMarus, KOTOpble MOILYT OBITb  ITIOJTy4YeHEI
MHOTO(Q) YHKIIMOHATEHBIM L[EHTPOM Tipe/l0CTaBIeHUS rOCy/lapCTBEHHBIX
W MYHUIIUTIATILHBIX YCIYT TOJIBKO IO pe3y/bTaTaM IIpe/joCTaB/IeHHs MHBIX YKa3aHHbIX
B KOMILJIEKCHOM 3ampoce TOCY[JapDCTBEHHBIX U (WIA) MYHULUIIAIBHBIX YCIYT,
HaTipaB/ieHWe 3asBJeHUs W [JOKYMEHTOB B apXWBHBIM OT/eI OCYIIeCTB/ISIeTCs
MHOTO( YHKIIMOHa/IEHBIM 1IEHTPOM MpefoCTaBIeHUS rOCyZjapCTBeHHBIX
Y MYHUIMIAILHBIX YCIYT He Mo37Hee OHOro pabouero JAHs, C/IeAYIOIIero 3a JHeM
TIOJTyUeHus MHOTO(YHKI[MOHAIBHBIM LIEHTPOM IIpefOoCTaB/IeHus TOCy/JapCTBEHHBIX
W MYHUIUIIATBHBIX YCIyT TaKUX CBeJeHuM, JOKYMEeHTOB W (WiM) MH(OPMAlWH.
B ykazaHHOM ciydae TedyeHHe IIPeAyCMOTPEHHBIX 3daKOHOJATe/JIbCTBOM CPOKOB
TIpeIOCTaB/IeHNsI TOCY/IapCTBEHHBIX M (W/IKM) MyHULMIAIBHBIX YCIyT, yKa3aHHbBIX
B KOMILIEKCHOM 3allpoce, HAauWMHAeTCs He paHee [HS IIOJyueHWs 3asB/IeHUN
1 HeoOXOIMMBIX CBeIeHUH, OKYMEHTOB U (WIK) MH(POPMALIUKA apXUBHBIM OT[IEI0OM.

g7. PaboTHMK  MHOTO(YHKIIMOHAJIBHOIO  IleHTpa  IIpeJoCTaBJ/IeHHUs]
rOCYJAPCTBEHHBIX W MYHHIMIIATLHBIX YCIYT IIpOBepseT COOTBETCTBME KOIWH
pefCTaBIsgeMbIX JIOKYyMEHTOB (33 HCK/IIOYeHHeM HOTapHaJbHO —3aBEPEHHBIX)
MX OpUTHHA/AM, UTO TIO/ATBEP)KAAeTCsl IIPOCTaB/ieHWeM Ha KOMUK [JOKyMeHTa
IpsAMOYrofbHoro mramna «C TIOAJMHHBIM CBEPEHO», eCIM KOIMs [OKyMeHTa
npezicTaBeHa 0e3 Ipe/bsiB/IeHUs OPUTHHAIA, IITaMII He IIPOCTaB/IseTCs.

98. MHOropyHKIMOHATBHBIA 1I€eHTP IpefoCTaB/IeHUsl TIOCyJapCTBEHHBIX
M MYHULWNAJBHBIX YCIYyT OCYILLeCTBJ/IeT HalpaBeHHe IIPUHATOrO —3arpoca
B apXMBHLIA OTeT B 9/eKTPOHHON QopMe b0 Ha OyMa’kHBIX HOCHUTESX
B IOpSKE W CPOKH, yCTAHOBJIEHHble COIJIAlIeHWeM O B3aMMOJIEWCTBUM, HO He
TI03/Hee CIeyIOIIero pabouero JHs 110C/e IPUHATHS 3asBIeHUS.

99. Pe3y/nbTaTOM BBINOIHEHUs aJMUHMCTPATUBHOM IIPOIEIyDbI SIB/ISETCS
perucTpariys 3arpoca 3asBUTesIs U HallpaB/IeHKe 3arpoca B apXUBHbIN OTZEI.
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36. ®opMupoBaHUe U HalpaB/ieHHe MHOT0(yHKIIMOHAIbHBIM L{eHTPOM
IpeJoCTaB/IeHUs roCyJapCTBeHHBIX 1 MYHHIIMIAIbHBIX YCIyT
MeJKBeJOMCTBeHHOr0 3alpoca B 0praHbl rocy/japCTBeHHOM BJ1aCTH, OPraHbl
MEeCTHOI'0 CaMOYIIpaB/IeHUs U OpPraHU3al{iH, y4acTBYIOIIHe B NPe/JoCTaB/IeHHH
MYHHUI[UNA/IBHBIX YCIyT

100. [IOKyMeHTbI (cBenenus), HeobXoIUMEbIe B COOTBETCTBUU
C 3aKOHO/IaTeNbCTBOM Poccutickor Defiepariiul ¥ 3aKOHOAATeNbCTBOM CBepAI0BCKOM
obnact¥ s IpefoCTaBleHUs MYHULIANAABHOM YCIyIM, KOTOpPbIE HaXOJATCS
B PACIOPSUKEHWU TOCY/JapCTBeHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIeHHUs
M MHBIX OpraHoOB, YUYaCTBYIOLIUX B IIPeJOCTaB/JIEHHH MYHUIIMITATBHBIX YCIYT,
OTCYTCTBYIOT.

37. Beijaya 3aABHUTe/II0 pe3y/abTara MmpeJoCTaB/IeHus MyHHIHIIaTbHOM
yC/IyTH, B TOM YHC/IE Bbiiadya AOKYMeHTOB Ha 0yMaXKHOM HOCHTe/Ie,
MOATBEPKAAIOIINX Co/lep)KaHue 3/IeKTPOHHbBIX JOKYMEHTOB, HallpaB/IeHHbBIX B
MHOT0(YyHKINOHA/IbHbBIN LIeHTP IIPe/oCTaB/IeHs roCy/JapCTBEeHHbIX U
MYHHUITHNATBHBIX YCIYT 10 pe3y/ibTaraM IpeioCTaB/IeHUus roCyAapCTBeHHbIX U
MYHHUIUINATBHBIX YCIyT OpraHaMu, MPefoCTaB/IAIIIMME rocyapCcTBeHHbIe
yCJIyT'Y, ¥ OpraHaMHu, Npe/0CTaB/IAIIMMHE MyHHUIUNIA/IbHbIE YCIYTH, a TaKKe
BbIfjaya IOKyMEeHTOB, BK/IFOUYas COCTaB/eHHe Ha O0yMa)KHOM HOCHTe/Ie U
3aBepeHHe BBINKUCOK U3 HH()OPMAIMOHHBIX CHCTEM OPraHoOB, IIPe/[0CTaB/IAOIIMX
rocyAapcTBeHHbIe YCIyT'H, M 0PraHoB, MPei0oCTaB/IAnIIHX MyHHI[UNa/IbHbIe
yCJIyrH

101. OcHoBaHMWeM /i Hauyaja BBITTOJIHEHUS aMUHMCTPATUBHOU IIPOLIeyPEI
SIBJISTETCS TIOJlyueHue pesyJbTaTa IPeJoCTaB/IeHUs YCIyTH B apXMBHOM OTZese He
no3aHee pabouero AHs, CAeAYIOIIEro IOC/Ie JHS MCTeUeHUs CPOKa NpefoCTaB/IeHNs
yCIyrH, TpefyCMOTPEHHOrO HACTOSIIUM  DerjiaMeHTOM, JIMOO — 3JIEKTPOHHBIX
JOKYMEHTOB, HarpaB/eHHBIX B MHOIO(YHKIMOHANBHBIA I[EHTD IpefoCTaB/IeHNs
TOCYZapCTBEHHBIX W MyHMULMNANBHBIX YCIyr IO pe3y/bTaTaM IpefoCTaB/IeHHs
rOCyJApCTBeHHBIX M MYyHMLMIIAJBHBIX YCJIyr OpraHam{, IIpefj0CTaB/IAIOLUMU
rOCy/lapCTBeHHble yCIyI'dM, X OpraHamu, IIpe/IOCTaB/ISIOIMMY MYyHHUIUIIAIbHbIE
yCIyTH, a TakKe Bbijlaua [OKYMEHTOB, BKJIIOYas COCTaBjIeHHe Ha OyMaKHOM
HOCHATeJle M 3aBepeHre BBITUCOK K3 HHMOPMAlLMOHHBIX CHCTEM OPraHoB,
IIPeZIOCTAB/ISTIOIIMX TOCYlapDCTBEHHbIE YC/IYTH, U OPraHoB, IpeJOCTaB/IsIOLUX
MYHHUIMIIa/IbHbIE YCIYTH.

102. PaboTHMK  MHOTO(YHKUMOHA/JBHOIO  IIeHTpa  IIPeJOCTaBJIeHUs
rOCyJapCTBEHHBIX ¥ MYHUIUNAILHBIX YCIYT PETMCTPUPYET IMOJyUeHHBIH pe3ybTar
TIpeloCTaB/IeHus] MyHULIMIIAILHOM YCIyTH B aBTOMAaTH3UPOBAHHON UH(DOPMAIIOHHOM
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CUCTEMEe MHOIO(YHKIIMOHAJIBHOTO I[eHTpa IMpeoCTaB/IeHUs T'OCYapCTBEHHBIX
Y MYHULIUIA/IBbHBIX YCIYT.

B  cryuae mosyueHMs — JIEKTPOHHBIX — JIOKYMEHTOB,  HarlpaBJeHHBIX
B MHOTO(YHKI[MOHATbHBIN L[eHTP IIpef0CTaB/IeHUs rOCy[lapCTBeHHBIX
U MYyHMIMIIAAbHBIX YCIYr II0 pe3yabTaraM IIpeloCTaB/IeHUs] TOCY[[apCTBEHHBIX
Y MYHMIIMIIANbHBIX YCIYT OpraHaMH, IIPeoCTaB/IA0IIMMU FOCy1apCTBeHHbIe YCIYTH,
W OpraHam, IpeJOCTaB/IAIOIIMMUA MYyHULIUNANBHBIE YC/IYTH, a TakKe Bblgaua
JOKYyMEHTOB, BK/IIOUasg COCTaBleHHe Ha OyMa)KHOM HOCHUTENIe W 3aBEPEeHUe BLIIHMCOK
13 MH(QOPMAlMOHHBIX CHUCTEM OPraHOB, IIPEOCTAB/SIONIMX TOCY[AaPCTBEHHEIE
yCIyTrH, W OpraHoB, IPEeJOCTaB/IAIOIINX MYHUIIWIANbHBIE YCAYTH, PabOTHHK
MHOTO() YHKLIMOHA/IEHOT O L[eHTpa IpefoCTaBIeHus rOCyZiapCTBEHHBIX
1 MYHMIUIA/IBHBIX YCIyT COCTaB/IsieT U 3aBepsieT Ha OyMa)KHOM HOCHUTEsIe pe3y/IbTaT
IIPeOCTaBAeHUsT MYHUIANAIBHOM YCIYTM B COOTBETCTBUM C TpeOOBaHMUSIMHU
rocra”osneHusa IIpaButenscrBa Poccuiickori @epmeparuu ot 18.03.2015 Ne 250
«O6 yTBepkJeHrr TpeOOBaHUM K COCTaB/IEHUIO U BBIIaue 3asiBUTE/SIM JJOKYMEHTOB
Ha OyMaXHOM HOCHUTeJle, IOZTBePXKIAIOIINX COZlepyKaHue JIEKTPOHHEIX JOKYMEHTOB,
Harpas/IeHHbIX B MHOIO(YHKIMOHA/IBHBIN 1JeHTP TIPe0CTaB/IeHUsT TOCY/Jap CTBEeHHbIX
M MYHULMIIAABHBIX YCAyr II0 pe3yabTaTaM IIpefloCTaBAeHUs] TOCYZApCTBEHHBIX
1 MYHMIIMIIATBHEIX YCIyT OpraHaMHu, IIPefoCTaB/IsSIoIIUMU [OCyIapCTBeHHbIe YCIYTH,
Y OpraHamy, IIpeJlOCTaB/IAIUMA MyHULIUIIAIbHbIE YCIYTH, U K BblJjaue 3asBUTEISIM
Ha  OCHOBAaHMM  MH(OpManuMM U3  HUH(OPMAIMOHHBIX  CUCTEM  OPraHoOB,
NIPeOCTaB/IAIOIIMX TOCY/JapCTBeHHble YCAYTHM, M OpraHoB, IIPe/IOCTaB/ISIOLIUX
MYHUIMIA/IbHEIE YCIYTW, B TOM UHC/Ae C HUCIONb30BaHMEM HWHGOPMaIMOHHO-
TeXHOJIOIMUYeCKOM ¥ KOMMYHHUKAI[MOHHOM WH(PACTPYKTYPHl, JOKYMEHTOB, BK/IHOUAst
cocraBleHde Ha OyMaXHOM HOCHUTe/lle U 3aBepeHHe BBITUCOK W3 YKa3aHHBIX
VH(OPMAaIIMOHHBIX CUCTEM».

103. PaboTtHuK MHOTO()YHKI[OHATEHOT'O 1leHTpa TIpe0CTaBIeHHUS
rOCY[lapCTBEHHBIX U MYHUILUIIAJIBHBIX YCAYT YCTAHAB/IMBAET JWUUHOCTh JIMIlA W/IN
IpeCTaBUTeNd Ha OCHOBAaHUM  [IOKYMEHTa, Y/IOCTOBEpPSIOIEr0  JIMUHOCT,
a TakyKe IpoBepseT [I0JTHOMOYMS IIPe/|CTaBUTEIS.

104. Pesynbrar [pefoCTaB/IeHUsT MYHULMNAJBHOW  YCJAYTH  BbIJIA€TCS
3asIBUTEJIIO WM ero Npe/iCTaBUTEJII0 TOJ, O/IIUCE.

105. Pe3ynbTaTOM BBIIIOIHEHUS aJMWUHUCTPAaTUBHOM IIPOLIEIYPhI SIBJISIETCS
BblJlaya pe3yJibTaTa Ipe/loCTaB/IeHUs YCIYTU 3assBUTETIO.

106. CefieHus O BBINOIHEHUM a[IMUHUCTPAaTMBHON MpoIielypbl (UKCUPYIOTCS
B aBTOMAaTU3UPOBAHHOU MH()OPMAL[MOHHOM CUCTeMe MHOTO(YHKI[MOHATBHOTO 1IeHTpa
[Ipef0CTaBIeHUs TOCYIapCTBeHHBIX ¥ MYHULIUTATBHBIX YCIIVT.

38. ITopsAocK ucnpaB/ieHUs JOMYIIeHHbIX OMeYaToK U OIIH00K B BbIAHHBIX
B pe3y/ibTare MpefoCcTaB/IeHUs] MyHUIIUNIA/IBHOMN YC/IYTH JOKYMeHTax
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107. OcHoBaHueMm /i Hauaja aJMAHUCTPATWBHOW IIPOLIEAYPHI SBJISIETCS
npezicTaB/ieHye (HarpaB/ieHHe) 3asiBUTe/NeM 3arpoca 00 MCIIpaB/IeHWH OIeyaTok
U (win) ommbOoK, [OMyLeHHbIX B BbIJAHHBIX B Dpe3y/bTaTe MPeJoCTaB/IeHNs
MYHUIUTAIBHOMN YCIyTd JOKyMeHTaX.

108.  CoTpy#HUMK  apXWBHOIO  OT[ena, paccMaTpUBaeT  3asBJIeHUE,
TIpe/iCTaB/IeHHOe 3asBUTe/IeM, K TIPOBOJMT TIPOBEPKY YKa3aHHBIX B 3asB/IeHUU
CBeJleHMM B CpPOK, He TpeBBIMAKIMA 3 pabourx [AHeM C JaTbl PerucTpaliu
COOTBETCTBYIOIL[Er0 3aIIpoca.

109. KpuTepuem TIpUHATHS PpeIleHUs I10 afMUHHUCTPAaTUBHOM IIpOL[efype
SBJISIeTCS. Ha/IMuKe WX OTCYTCTBHE TAaKUX OIEUaTOK U (MJIH) OIIHOOK.

110. B cayuae BLISABIEHMS [IOMYINEHHBIX OIeUaToOK W (Wim) ommbok
B BLIJAHHBIX B pe3y/bTaTe MpeNOoCTaBleHWs MYHULUNAIbHOM YCIyTH AOKyMEeHTaX
COTPY[IHUK apXWBHOTO OT[ejla OCYILIEeCTB/ISeT MCIIpaBjeHWe W 3aMeHy yKa3aHHBIX
NOKYMEHTOB B CPOK, He IPeBBLINAIOIMM 5 pabouux [JHel C MOMEHTa PeruCTpalivu
coOoTBeTCTBYIOIero 3ampoca. CBefleHWs O BbINOAHEHWH —aJMUHUCTPaTUBHOM
npoleyphl  (PUKCUPYIOTCS B CHCTeMe JIOKYMeHTOOOOpOoTa M Jje/IONpOU3BO/CTBA
apXUBHOI'O OTZeIa.

111. B «Iyuae OTCYTCTBUSI OIe€YaToK M (WIM) OMIMOOK B MOKYMEHTax,
BLIJ@HHBEIX B pe3y/bTaTe IIpe/OCTaBIeHUs MyHULIANAJBLHON YCIYTH, COTPYAHUK
apXMBHOI'O OT/eJIa IMChMEHHO COOO0IIjaeT 3asBUTE/II0 00 OTCYTCTBUM TaKUX OIIEYaTOK
1 (11) OImubOK B CPOK, He NPEBBIIIA0IMH 5 PabouMX [JHEeH C MOMEeHTa PeruCTparium
cooTBeTCTByIOIEro 3ampoca. CBefeHWss O BBIIOJHEHWH —aJMMHUCTPATMBHOM
IpoLeaypbl (UKCUPYIOTCS B CHCTeMe JIOKYMeHTOOOOpoTa U [e/IoNpOM3BO/ICTBA
apX¥BHOI'O OTZesa.

112. Pe3yabTaTOM aJMUHUCTPaTUBHOU IPOLIeLYPhl SIBJISETCS HAalpaBjeHHe
OTBeTa 3asBUTEJIIO.

Pazpgen 4. ®opMbl KOHTPOJIA 3a HCIIO/IHEHHEM perjiaMeHTa

39. ITopsAKoK 0CYyeCTB/IEHHS TEKYIero KOHTPO,IA 3a co0/Iio/ileHreM
¥ HCTIO/THEHHMEeM apXUBHbBIM 0T/ e/I0M, IPe/0CTaB/IAIUM MyHHITUIIAIbHY IO
yCJIyTy, €ro J0/DKHOCTHBIMHY JIMIJaMH, MYHHALMIIA/IbHBIMH CTyKaIiuMH 1
paboTHUKAaMH, [10JI0JKeHUH perjiaMeHTa M HHbIX HOPMAaTHBHBIX MPaBOBBIX
aKTOB, yCTaHAB/IUBAKIIMX TPeGOBAaHUA K NPe/[0CTaB/IeHIUI0 MyHHIUIIAIbHON
YC/IyrH, a TaK)Ke MPUHATHEM UMH pellleHHH

113. Texyumii KOHTPOTb 3a COOMIOZEHHEM II0C/Ie[JOBATeIbHOCTH JIeWCTBUH,
OIpe/ie/IeHHbIX —~ aJMUHUCTPATUBHLIMK  ITIPOIleJlypaMd 110  IIPe/jOCTaB/ICHUIO
MYHULIATIATBHOW YCIYTH, OCYILeCTB/ISeTCS HauyalbHUKOM apXWBHOI'O OTZesa, Ha
TIOCTOSTHHOM OCHOBe.
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KOHTpO/Ib 3a MpefoCcTaBieHeM MyHULIAIIAIBHOM YCIyTH apXUBHBIM OT/E/I0M
OCYIIIeCTBJISIET TIEPBbIM 3aMeCTUTe/Ib [J1aBbl AZIMUHUACTPALIUH.

40. ITopsaoK ¥ NepUOAUYHOCTh OCYIeCTB/IeHHA NVIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJIHOTHI U KayecTBa MpefoCcTaB/JIeH!s MyHHIUNAILHOH YC/IyrH,
B TOM YHCJ/Ie IOPAA0K ¥ ()OPMBbI KOHTPOJIA 3a INOJTHOTOM ¥ Ka4eCTBOM
NpeAoCTaB/IeHUs MyHUIIUNA/TIBHON yC/IyTH

114. KoHTpo/b 3a MOJIHOTOM Y KaueCTBOM IIPeJi0CTaBJIeHUsT MYHULUIIaIbHOK
YCAyr¥ BK/IOuaeT B ceOsi TIpOBeZleHMe IIPOBEPOK, BhIABJIEHWE U yCTpaHeHHe
HapyIIeHU! TIpaB 3asBUTEed, pacCMOTpeHHe, IPUHATHE DelLleHHd U MOATOTOBKY
OTBETOB Ha obOpalljeHus 3asBUTeJel, cofiepyKallie >Kano0bl Ha pelleHus], JelCTBUA
(6e3melicTBHE) COTPYAHUKOB apXUBHOT'O OTZera.

ITpoBepK#® MOTYT OBITH IJIAHOBBIMU (OCYIIEeCTBJIATHCS Ha OCHOBAHWUU I'OZIOBBIX
TIJTaHOB pabOThI OPraHOB MECTHOTO CaMOYIIPaBJIeHNs) U BHEIVIAHOBBIMY, B TOM UHCIIe
110 KOHKPeTHOMY 00OpallleHHI0 3asiBUTeJIA.

Pe3ynbTaThl TIPOBEPOK O(QOPMIIAIOTCS B BHUE aKTa, B KOTOPOM OTMEYaroTCs
BLISIB/IEHHBIE HEJJOCTATKU M NPeIJIOKEeHUS 110 UX YCTPaHEeHUIO.

41. OTBeTCTBEHHOCTH COTPYAHHUKOB apXHBHOIO OT/e/Ia, Pe/joCTaB/IAI0IIero
MYHHMIJUIIAJIGHY0 YCIYTy 3a pelieHus U fielicTBus (6e3felicTBHe),
MpUHHMaeMble (0CyIecTB/sAeMble)MMH B X0/e NpeoCcTaB/IeHus
MYHHLMNA/JIBHON yCIyTH

115. Tlo pe3yabTaTaM IIPDOBe[EHHBIX IIPOBEPOK, B Ciydae BbIIBIEHUS
HapyIlleHU# TpaB 3asBUTe/el, K BUHOBHBIM JIAIAM OCYIIeCTB/IIETCSI NpHMeHeHue
Mep OTBETCTBEHHOCTH B TIODSZIKe, YCTAHOBJIEHHOM 3aKOHO/aTebCTBOM POCCHiACKOM
Depepaliu.

42. TlooKeHus, XapaKTepu3yloye TpedoBaHu K NOPAAKY U ¢opMam
KOHTPOJIsI 3a MpefocTaBAeHueM MyHHLIMIIA/IBHON YCIyTH,
B TOM UHMCJ/IE CO CTOPOHBI IPaKAaH, UX 00beJMHEeHHH U OpraHu3aui

116. KoHTposb 3a TIpe[joCTaBlIeHHeM MYHULMIAIBHOM YCIYTH, B TOM UYKCIIe
CO CTOPOHBI TpaKAaH, WX 0ObeJUHeHWM U OpraHusallid, OCYIIeCTBIISETCS
TIOCPe/ICTBOM OTKPBITOCTH [IeTe/IbHOCTH apXWBHOTO OT/esa IIPY IIPefoCTaB/IeHUN
MYHULUNAILHOW ~ YCJIYTH, TOMy4YeHWsl IIONHOW, akTyalbHOM M JJOCTOBEPHOM
UH(GOPMAaLUA O TIOPSA/Ke IpeloCTaB/IeHNs MyHULIMIIAIBEHON YCIyTH U BO3MOXXHOCTH
nocyzmebHoro (BHecymeGHOTO) paccMOTpeHHs ofpalljeHui (kamo0®) B mporjecce
TIpeJOCTaBIeHNsI MyHULIUIIAIBEHON YCIYTH.
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117. KoHTposib 3a IIpefocTaBleHueM MYHUIUMIAJIBHOM YCIYTH MOJKeT
OCYIIIECTB/ISITHCSI CO CTOPOHBI 3asiBUTeNel, UX 0O0beUHEHW U OpraHU3alui IIyTeM
HalpaB/eHus B afipec AMUHUCTPALIUKA FOPOLICKOIO OKpyTa:

1) TpelyIOKeHUM II0 COBEPIIEHCTBOBAHWIO HODMATMBHBIX IIPABOBBIX aKTOB,
persaMeHTUPYIOLUX IIpejoCTaB/IeHre MyHULAIIaIbHON YCIIyTH;

2) coobuieHni! 0 HapyIIeHWH 3aKOHOB M WHBIX HODMAaTHBHBIX IIPABOBBIX aKTOB,
perjnaMeHTUPYIOLUX IpefloCcTaBleHe MYHULMIIAJIBHONW YCOIYTH, O HeJoCTaTKax
B paboTe apxXUBHOTIO OT[ieJIa, eTr0 [JOJKHOCTHBIX JIUIT;

3) >kanob 1o ¢axkram HapylleHWs COTPYZHUKAaMHU apXWBHOTO OTZesa TIpaB, CBOOO.
WTU 3aKOHHBIX UHTEePeCcOB 3asBUTeIel.

Pazfen 5. [locyaebHbIi (BHeCYje0HBIN) MOPAAOK 00Ka/I0BaHKA peleHuH
U ieficTBUH (0e3/[elicTBHA) apXUBHOT0 0T/e/Ia, MIPei0CTaB/IAIOIero
MYHUI[UIIA/IBHYI0 YCIYTY, ero J0/DKHOCTHBIX JINL, MyHHIJUIIATIBHBIX C/TyXKaluX
U pabO0THHKOB, a TAaK)Ke pPellieHHi U elicTBUI (0e3gelicTBHA)
MHOr0(YHKIIMOHA/IBHOI0 I[[eHTPpa Mpe/oCTaB/IeHNs FoCy/japCTBeHHbIX
U MYHHUIUNATBHBIX YCIYT, pA00THUKOB MHOTO(YHKIIMOHA/IBHOTO I[eHTPa
Npe0CTaB/IeHUus roCy/lapCTBeHHbIX U MYHUIIUNA/IBHBIX YCIyT

43. udopmanmsa Jisi 3aUHTEPeCOBAHHBIX JIUI] 00 UX MpaBe Ha Aocye0Hoe
(BHecyzmeOHOe) o0kasToBaHMe JleiicTBUM (0e3feiicTBUA) U (M/IH) PellleHHid,
OCyILleCTB/IfAeMbIX (MPUHATHIX) B X0/je NMpe/ioCcTaB/IeH!usI MYHULIUNA/ILHOMN

yoayrH (fasee - xxanoba)

118. 3amHTepecoBaHHOe J/MIIO BIIpaBe 00yKa/loBaTh peIleHusT U [1eHCTBUS
(be3melicTBME) apXWBHOIO OT/eNla, TPeJOCTaB/SIIOIIEr0 MYHUIUIAIBHYIO YCIYTY,
ero IO/DKHOCTHBIX JIUI], MYHUITMIAJbHBIX CAyKallliX ¥ pabOTHUKOB, a TakKe
pemieHust u fercreus (6e3melicTBre) MHOTO(YHKI[MOHATBHOTO 1[eHTpa, PabOTHUKOB
MHOTO(YHKIITMOHATBEHOTO L[eHTpa TIpe/|0CTaBJIeHUs roCy/ZlJapCTBEHHBIX

U MYHULIUNTQJIBHBIX  YCIYT B nmocynedbHom (BHECYEOHOM) HOpSIZIKe,
npenycMoTpeHHOM cTaThert 11.1 @epepansHOro 3akoHa oT 27.07.2010 Ne 210-®3

«O06 opraHu3aImu MMpej0CTaBIeH)s TOCY/JapCTBEHHBIX Y MYHUITUIATBHBIX YCIYI».

44. Opraubl MeCTHOTO CaMOyNpPaBJ/IeHHs, OPraHU3al[iy U YII0THOMOYeHHbIe
Ha pacCMOTpeHHe Xa/i00bI JIuIa, KOTOPhIM MOXKeT ObITH HallpaBJieHa jkasao0a
3asIBUTE/IA B foCyje0HOM (BHeCyAeOHOM) MopsAAKe

119. B ciyuae o6ykamoBaHUsI pellleHUd U AedictBuil  (6eszmelicTBUA)
COTPYAHMKOB apXWBHOTO OTZeNa, IPeJOCTAaBISIONIEr0 MYHHUIUNAIBHYIO YCIYTy
»kaymoba IoJaeTcs [T pacCCMOTPEHHUsT B AJIMUHUCTDAIAI0 TOPOJCKOrO OKpyra IIo
MECTY IIpefoCTaB/IeHns MYHWLUIATbHOM YCIyrW, B IIMCbMEHHOW Qopme Ha
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O6yMa>kKHOM HOCUTENle, B TOM YMCJIe TIPU JIMYHOM MpUeMe 3asBUTeJIs], B 3JIeKTPOHHOU
dbopme, 110 1ouTe WM Yepe3 MHOIO(YHKIMOHAIBHBIA IIeHTD Ipef0CTaB/IeHus
rOCy/IapCTBeHHBIX U MyHULIAIIA/IBHBIX YCIIYT.

JKanoby Ha pemienusi U feiictBus (6e3zmelicTBUe) COTPYZHUKOB apXUBHOTO

oTAesa, IIpeaoCTaB/IAIero MYHUIIUIIAJIbBHYIO YCIYT'y TdKXKEe BO3MOXXHO IIOAdTh Ha
ums ['naBel rOpoJiCKOT'0 OKpyTra.

120. B cmyuae oO)kanoBaHus —pellleHudt U felictBuil  (6e3peiicTBUA)
MHOTO( YHKI[MOHA/ILHOTO LleHTpa TipefioCTaBIeHUs roCyJapCTBeHHbBIX
U MYHUIUIANBHBIX ~ YCIyr,  paboTHHKA  MHOTO(YHKLMOHAJBHOIO  LIeHTpa
[IPeJIOCTAB/IeHNsT TOCYJAPCTBEHHBIX U MYHHUIUNAABHBIX YCIyT yKamoba IofaeTcs
I7Is1 pACCMOTPEHUS B MHOTOGYHKIIMOHATBHBIA ~ LEHTP ~ IIPeJOCTaB/IeHHUs
rOCy/IapCTBEHHBIX U MYHUIMIAIBHBIX YCIyr B (uiuan, Che 3asgBUTe/b I[0JaBall
3asB/IeHHe U JOKYMEHThI /i1  NPeJOCTaBleHWs  MYHULAIIAJBHOM  YCIIyTH
B ITUCbMEHHOH (hopMe Ha OyMa)kKHOM HOCHTesIe, B TOM 4YKCJIe IIpU JMYHOM IIpheMe
3asIBUTEJISA, T10 ITOUTe WK B 37IeKTPOHHOM (opMe.

JKanoby mHa pemienusi U [feiictBus (OesmelicTBHe) MHOrO(YHKIIMOHAIBHOIO
L[eHTpa TPEIOCTaB/IeHuss TOCY[apCTBEHHBIX U MYHHIUIAJBHBIX YCIyD Takxke
BO3MOJKHO T107aTh B /[lermaprameHT uH(opMaTu3aluu U CBs3U CBepAIOBCKOU
obmactu (mamee — yupeauTenb MHOTO(YHKLMOHA/JBLHOTO IeHTpa) B ITMCBMEHHON
dopme Ha OymMakHOM HOCWTesle, B TOM 4YHCJIe IIPYU JIMYHOM IIpUeMe 3aABUTeId,
I10 TTOUTE WU B 37IEKTPOHHOM (popMe.

45. Cnioco0b1 uHGOPMHPOBaHUS 3asBUTe el 0 MopAjKe Noja4YH U
paccMOTpeHus Kano0bl, B TOM YHC/Ie C HCI0/1b30BaHueM EfuHoro noprana

121. ApXUBHBI OTAen, IPefOCTaB/SIOIIMK MYHULIUIIAIBHYIO  YCIyry,
MHOTO( YHKIIMOHA/IBHBIN LIEHTD IIpe/IoCTaBIeHUs rOCY/JapCTBEHHBIX
1 MYHUIUTIATIBHBIX YCIYT, a TakKKe yupe[uTelb MHOIO(YHKIMOHAIBHOIO ILIeHTpa
TIpe[0CTaB/IeHUs FOCY/IapCTBEHHBIX ¥ MyHUIIMIIABHBIX YCIYT 00eCleunBaroT:

1) uHpOpMHUpOBaHWE 3asBUTENe O TopsiiKe 0O0)KaloBaHUS pelleHul
U fnercTBul (0e3/efiCTBUS) apXUBHOTO OT/e1a, IPeZ0CTaB/IAoIer0 MyHHUIUIIAIbHYIO
YCIYTy, €ro [JO/DKHOCTHBIX JIWI, MyHUIMIAQTbHBIX CIy)KalluX | pabOTHHKOB,
peleHun U J1eliCTBUM (6e3meiicTBUSA) MHOTO( YHKIIMOHA/ILHOT'O LleHTpa
TIPEeIOCTaBIeHUST TOCY/IaDCTBEHHBIX W MYHULMIIAIBHBIX YCAYL, €ro JO/DKHOCTHBIX
71T ¥ pabOTHUKOB MOCPECTBOM pa3sMelleHrs UH(POPMaLlUK:

Ha CTEeHJaX B MecTaX IIpefoCTaBIeHNs MYHULIUIIA/IBbHBIX YCIIYT;

Ha OoQUIaTILHOM caunTe TOPOJCKOT'0 OKpyra Cyxou Jlor

(http://www.goslog.ru), MHOTO(MYHKIIMOHAILHOI'O ~ IleHTpa  IIpeoCTaBIeHUs
rOCyZIapCTBEHHBIX W MyHuIMnanpHbIX ycayr (http:/mfc66.ru/) u  yupenutess
MHOTO® YHKI[MOHA/IEHOT'O 1[eHTpa TIpe/lOCTaBIeHUs roCy1apCTBEHHBIX

1 MyHurmnansHbix yoryr(http:/dis.midural.ru/);
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Ha EpuHom mnopranme B pasfpene  «/JornomHUTeNbHas — UHGOpMALUs»
COOTBETCTBYIOIIeN MyHUIUIAILHON YCIYTH;

2) KOHCY/NbTHDOBaHME 3asBUTeNeldl O Tmopsiike oO)KajmoBaHWS —pelleHuH
U IelCTBUM (Ge3meticTBIH) apXUBHOT'O oTHesa, T[Ipe/i0CTaBJISIOLIer0
MYHULIMTNAIBHYIO YCIyTYy, ero JO/DKHOCTHBIX JIML], MYHUIMNANbHBIX CIy’Kalljux
¥ pabOTHUKOB, pelleHUd W gAelcTBuil (6e3meiicTBUsA) MHOTO(YHKI[MOHATBHOTO
LleHTpa  IIpe/loCTaBleHHs  TIOCY[apCTBEHHBIX W MYHHUIMINAJbHBIX  YCIVT,
ero JJO/DKHOCTHBIX JIML U PabOTHWKOB, B TOM UHC/Ie TIO TejedOHY, 37IeKTPOHHOH
1oyuTe, IIPU TUYHOM TIpHeME.

46. ITepeueHh HOPMATUBHBIX IPABOBBIX AKTOB, Pery/IUPYIOUIAX MOPAFOK
AocynebHoOTo (BHeCcyieO0HOr0) 00)kKa10BaHNs pellieHUuH U JeiicTBUH
(6e3pmeiicTBUIl) apXUBHOT'O OT/ie/1a, MPe/ioCTaB/IAIINero MyHUIIUIIA/IbHYI0
YCIyTY, €ro JO/HKHOCTHBIX JIUL, MYHHUIMIIA/IBHBIX CIyXalUX 1 paboTHUKOB, a
TaK)Ke PellleHuH 1 lelcTBUH (6e3/ieliCTBUA) MHOTO(YHKIINOHA/THHOTO I[eHTPa
Ipe/IoCTaB/IeHN s FOCy/lapCTBeHHbIX U MYHUIIUNA/IBHBIX YCIYT, Pa00THUKOB
MHOro()yHKIIMOHA/ILHOI'0 [leHTpa MpeocTaB/IeHus roCy/japCTBeHHbIX
¥ MyHHLUNAJIbHBIX YCIYyT

122. Cratbu 11.1 - 11.3 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3aluy MpeI0CTaBIeHUs TOCYapPCTBEHHBIX M MyHUIUIIABHBIX YCIYT»;

IToctanoBnenue ITpaBuTenbcTBa CBEpAIOBCKOM obmacty oT 22.11.2018 Ne 828-
[TIT «O6 yTtBepxkaeHuu IlonoxkeHuss 06 OCOOEHHOCTSX TMOZAUM W PACCMOTDPEHUS
kamob Ha pelneHuss U jgedcTBUs  (Oe3[eCTBHE) WCIIOMHUTENBHBIX OpPraHOB
roCy/lapCTBEHHOM  BJIACTHU Cepp10BCKOM obnactu, TNpe/I0CTaBIISIOIIUX
rOoCy/lapCTBeHHbIE YC/IYTU, UX JOJDKHOCTHBIX JIUI], TOCYAapCTBEHHBIX T'DaKIaHCKUX
C/Ty’KallldX HCIIOJHUTENBHBIX OpPraHOB TIOCyJapCTBeHHOM BiacTd CBepAJIOBCKOU
obsacTH, TpeoCTaB/SIONIMX TOCYAapCTBEHHbIE VC/IYTH, a TakKe Ha pelleHus u
nevictBus  (Ge3feiicTBUMe)  MHOTO(YHKIIMOHA/JBHOTO  I[€HTpPa  NPeOCTaB/IeHUS
TOCy/IJapCTBEHHBIX ¥ MYHUITUTIAIBHBIX YCIYT U er0 PaOOTHUKOBY;

[MocranoBnenue I'maBel ropogckoro okpyra Cyxoi Jlor Ne ot 01.02.2019 Ne
118-III" «O6 yTBepxkaeruu [lomoskeHuss 00 0COOEHHOCTSIX TIO/IJaUd U PACCMOTPEeHUs
»kanob Ha pelleHus U AekctBus (Oe3/eliCTBUe) OPraHOB MeCTHOTO CaMOYIIPaBJIeHUS
ropoackoro okpyra Cyxo#l JIor, NpefoCTaB/IMIOLIUX MyHULUNAIbHbIe YCIYTH, a
Tak)Ke I10/[Be/IOMCTBEHHBIX UM MYHMLUNAIbHBIX YUDPEXIEeHUU T'OPOACKOrO OKpyra
Cyxoit JIor ¥ UX [IO/DKHOCTHBIX JIML], MyHULIAIIQIBHBIX CIy KallliX OPraHOB MeCTHOI'O
caMoyripaBjieHusi — ropozackoro  okpyra  Cyxou  Jlor, mpefoCTaBJISEOLINAX
MYHULUIIAIbHBIE YCIYTHY;

123. TlonmHas wH(pOpPMAIMs O IOPsSAKEe I0Jauyd W pPAaCCMOTPEHUH yKanoObl Ha
pemenuss U JedictBust (Oe3gedicTBHE) apXWUBHOTO OTZAeNa, IPeAoCTaBJIsSIONIero
MYHULIMIA/IBHYIO YCIYTY, €ro [O/DKHOCTHBIX JIALl, MYHWUIMIIAJBHBIX CIyXXaljux U
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COTPYZHMKOB, a TAaK)Ke PellleHus U lelcTBus (be3meiicTBre) MHOTO(YHKIMOHATBHOTO
LieHTpa IIpeJoCTaB/IeHUs IOCYZapCTBEHHBIX U MYHUIMIAIBHBIX YC/IyT, PAOOTHUKOB
MHOTO(QYHKIIMOHa/IBHOTO ~ IleHTpa  IIPeJOCTaBIeHWs  TOCY[JApCTBEHHBIX U
MYHULMIIANBHBIX YOIYD pasMellleHa B pasferne «/lomosHuTenbHasd nHGOOpPMaUsS» Ha
EnuHoM 1mopTase  COOTBETCTBYIOLEM MYHUIMIAABHOM YCIYTH TIO  aZipecy
http://www.gosuslugi.ru.
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[Tpunoxxerne Ne 1

K AZIMVHUCTPaTUBHOMY pPer/IaMeHTY
TIpe/i0CTaBIeHNs] MyHHUIATIAIBEHON
yCIyTu «Bbiziaya Ko

apXUBHBIX IOKYMEHTOB,
TIOJITBEP>KIAFOIIIIAX

IIpaBO Ha BJlaZieHue 3eMJyieli»

AHKETA-3AABJIEHUE
B apXMBHBIY OT/ie/1 AZIMUHUCTPALIMKA TOPOICKOro okpyra Cyxoit Jlor

1. @avsist, UMsi, OTUECTBO, TOJ, POXKIEHUS JIMLIA, O
KOTOPOM 3arpallivBaeTcs ClIpaBKa

2.  Apec, IO KOTOPOMY IIPOXKUBAaeT  JIWIIO,
BaripalmBaroree apXUBHYO CIIpaBKY,
KOHTaKTHBIM TeneoH

3. O uem 3ariparmBaeTcs CIIPaBKa
(MHTepecyrolle 3asgBUTesI BOIPOC, COOBITHeE,
(bakT, CBeZleHUSI U XPOHOJOTWYEeCKHe paMKH
BaripaliBaeMol HH(QpOpMaLyn)

4. [ononmHyTeMbHasA MH(OPMAITUS 17151 TIOHCKA

[Hara [Toarmice



