ITTABA TOPOJICKOI'O OKPYT'A CYXOM JIOT
MOCTAHOBIIEHMUE

Br8 o 1082-0

r. Cyxoit Jlor
OG6 ymeepaicoeHUU adMUHUCMPAMUEHO020 peznamMeHma npeoocmas/ieHust
MyHuyunanbHou yciyau «IIpedocmasneHue apxueHbix CNPABOK, ApXU8HbIX KONULI,
(PXUBHbLX 8bINUCOK, UH(POPMAYUOHHBIX NUCEM, C8A3AHHBIX C peanusayueti
3AKOHHDIX NpaAs U c80600 2paxcoaH»

B coorserctun ¢ ®ezepanbHbM 3ak0HOM 0T 06.10.2003 roga Ne 131-®3 «O6
OOIMX TMpPHUHLMIIAX OpraHM3al[id MeCTHOIO camoympaBieHus B Poccuiickoit
Denepatmmn», DefepanbHBIM 3aKOHOM oT 27.07.2010 roga Ne 210-d3 «0O6
OPTaHU3AIMK  IPeNOCTaB/IeHHS [OCYNapCTBEHHBIX W MYHULIUIIATLHBIX YCIIyT»,
@epepanbHEIM  3aK0HOM  22.10.2004 roga Ne 125-®3 «O6 apxuBHOM [ene B
Poccuiickort Peneparuu», IocTaHOBIeHHeM [ JIaBbI ropozckoro okpyra Cyxoii Jlor
or 02.04.2019 roma Ne 408-II' «O6 yrBepxrenun Ilopsgka paspaboTku u
YTBEPKACHNS aIMUHHUCTPATUBHBIX DeryaMeHTOB IIpeJO0CTaB/IeHHs MYHULMIATEHBIX
yenyr», pyKOBOACTBYACH CTaThed 31 YcTaBa TOpO/CKOro OKpyTa Cyxoti Jlor,

IIOCTAHOB/JIAIO:

1.YTBepAUTL AMUHHCTPATUBHBIA PeriaMenT IIpel0CTaB/IeHUSI MyHUIUIIAIEHOMI
yciayrd - «lIpefocTaBneHre apXMBHBIX —CIIPABOK, APXMBHBIX KOIMM, apXHUBHBIX
BBEITMCOK, HH(OPMALMOHHBIX ITHCEM, CBSI3aHHBIX C pean3aiiedl 3aKOHHBIX TIpaB U
cBOOOJ rpaskaan» (MpUIaraeTcs).

2. TIpusHaTh yTPaTHBUIMM CHIy [IOCTaHOB/eHHe [JIaBbI TOPOZICKOI'O OKpyTa
Cyxoii Jlor or 18.07.2014 Ne 1590-IIT" «IIpefocraBieHre O(GOPMIEHHBIX B
YCTAHOB/IEHHOM TIOpANIKe apXMBHBIX CIPaBOK MM KOMHEl apXHUBHBLIX [IOKYMEHTOB,
CBSI3aHHBIX C COLMA/IbHOM 3allUTON IpaskiaH, IpeflyCMaTPUBAOLI[ed UX [TeHCHOHHOe
obecrieyeHne, a TakkKe IOJyUEHHE JbIOT U KOMITEHCAIIUKA B COOTBETCTBUM C
3aKOHOZaTeNbCTBOM Poccurickolt Demeparm».

3. Ony6nvKoBaTh HaCTOsillee TIOCTAHOBJEHHE B raseTe «3HAMS ITobenb» u
PasMeCTUTE Ha OUIMAIEHOM CaiiTe FOpPOACKOro okpyra Cyxoti JIor B cetu IHTepHer.

4. KOHTpO/Ib MCTIONHEHHUS HACTOSIIIEr0 [TOCTAHOB/EHHS BO3/IOKUTE Ha I1IepBOr0
3aMECTUTeJI I71aBbl AZIMHHHCTDALIMK FOPOZCKOro oKpyTa JI.A. Abpamogy.

P.1O. Banos

I"naBa ropozckoro okpyra /7 é .



YTBepxkaen
[I0CTaHOB/IeHUEM [ /1aBbI
Topofckoro okpyra Cyxoit Jlor

-

or LTAB[ 768 No1082-ur

ANMUHMCTPaTHBHBIH PerjiaMeHT IpeoCTaB/IeHHs MYHMIUNA/IBLHOM YCIyrH
«IIpepocraBienne apxuBHbIX CIPaBOK, apXUBHbIX KOIHIi, apXHBHbIX BBINHCOK,
MH(OPMaIHOHHBIX mHCeM, CBA3AHHBIX C peaTu3aliei 3aK0HHLIX IIpaB U cBoGop

TPpaKgaH»

Paspgen 1. O6mue monosxenus

1. AIMUHUCTpaTHUBHBIIH PE€r7amMeHT IpenocTaBIeHus MYHULUIIANBHON  yCiyTy
«IIpefocTaBienne  apxuBHBIX CIPABOK, ADXMBHBIX KOIIMM, apXMBHBIX BBIITUCOK,
UH(OPMaIMOHHbIX TIHCEM, CBS3aHHBIX C peaM3aliedl 3aKOHHDIX IpaB u cBobog
Tpaxnan» (Banee — peryiamMenT) YCTaHaB/IMBAET MOPSZOK M CTaH[apT IIpenoCTaB/IeHUs
MYHHIMIIATBHON yenyTu  «IIpenocrasienue dPXMBHBIX CIIPAaBOK, ApXMBHBIX KOIIWH,
dPXMBHBIX BBIIUCOK, HH(BOPMAIIMOHHBIX TIHCEM, CBSI3aHHBIX C Dea/M3allnell 3aKOHHBIX
TIpaB 1 cBobo rpaxaan» (maree - MyHHUIMIIAIbHAS YCITyTa).

2. PernameHT ycranasimuBaer CPOKH U TIOC/Ie0BaTe/ILHOCTh aAMUHUCTPaTUBHBIX
HpOLenyp apXMBHOTO OT/esa AMAHNCTpaLu Topofckoro okpyra Cyxoii Jlor (gamee —
APXVMBHBIN OT/ENT), OCYIECTR/ISeMbIX B XO[le TIPe/IOCTaB/IeHUs MYHUIUTIANbHOM yciyru,
TIOPSAZIOK  B3aUMOZIeHCTBUS MEXIY  MO/DKHOCTHBIMU  /IMIJaMH, B3aWMOJIeHCTBUS C
3asIBUTEJISIMH.

1. Kpyr 3asBuTeeii

3. 3asiBuTe/IeM Ha MOy ueHHe MYHUIUTIATBHOM YCITYTH SIBJISIOTCS:

2. TpeboBanus K NOPAAKY UH(OPMHUPOBaHUS
0 pe/{0CTaB/IeHUH MYHHULUITAAbHOH yciayru

YCIYTH OCYIIeCTB/ISETCA HEMOCPeCTBeHHO COTPYy[HUKaMu apxXuBHOIO OTZesa [IpH
/IMUHOM TIpueMe # mo TenedoHy, a Takke uepe3 ['ocyzmapcreenHOe OromKeTHOe
YUYpeKeHue CaepoBcKoit obnactu «MHorodyHKIIOHATBHbIH LIeHTp
[IDEJJOCTAaBNIE€HUST  TOCYZAPCTBEHHBIX U MyHULMTIANBHBIX  yCIyr» — (gamee  —
MHOT'O()yHKI[HOHATbHbII HEHTD IpeoCTaBIeHNs rOCYIapPCTBEHHbIX 1 MYHHULIUITA/IbHBIX
YCIyT) ¥ ero huImasl,



5. Mndopmarms o mecre HaxOXkeHust, rpajukax (pexume) paGoTsl, HOMepax
KOHTAKTHBIX Tese(OHOB, ajpecax S/IEKTPOHHOM  TOYTBl U O(HUIMATLHOTO caiTa
AJIMUHMCTpAIM TOpOfICKOro okpyra Cyxoii Jlor, apxuBHOro OTAes1a, MHpOPMAIs O
TIOPAZIKe  TIPE/JOCTABIEHNS] MYHHIIUIIATBHON YUIyrd, pasMmellleHa B (eziepanbHOi
T'OCY[apCTBeHHOM MH(MOPMALOHHOM CHCTeMe «EnuHEI opran IOCyZapCTBEHHLIX U
MYHULHIAIBHBIX  yCayr  (hyHKimii)» (mamee - Enunbi NopTan) 1o  anpecy
https://www.gosuslugl.m/, Ha OQULUAILEHOM caliTe ropofckoro okpyra Cyxoit Jlor 1o
anpecy http://www.goslog.1u, VH(OPMAl[MOHHBIX CTeHax AJIMUHMCTDPALUK TOPOCKOro
Okpyra Cyxoit Jlor (namee — AMAHUCTpALHs T'OPOJICKOTO OKpyra), Ha OpUIMaTEHOM
CaliTe  MHOrOQYHKIMOHATEHOrO HEHTpa  TIDeJIOCTaB/eHUs TIOCYJApPCTBEHHBIX M
MYHUIUIANBHBIX yCIyr (Wwww.mfc66.ru), a Taxke IIPENOCTABIAETCS HEeTIOCPeICTBEHHO
COTPYHMKAaMK apXMBHOT'O OT/ieJIa TIPH JIMYHOM TIpreme, a Takxe 1o TenedoHy.

6. OcHoBHEIMM TpeGoBanmsMu K MH(QOPMHUDOBAHUIO TPaXIaH o TIOpsIKe
NMPE/IOCTAB/IEHNS MYHHUIUIIA/IBHON YCIyTH (ycuyr), KoTophle sBasoTCS He0OXOIUMBIMH
¥ obssaTe/bHBIME g TPE/IOCTAB/ICHN  MyHULMITANIBHOM  YCIYTH,  SBISHOTCSN
AOCTOBEPHOCTH TIPeI0CTaB/ISEeMOix MH(pOPMaIUH, YeTKOCTb B H3/I03KEHUH HUH(pOpMaIy,
MO/THOTa MH(OPMUPOBaHMSL.

7. Ilpu obmenun c TPOKAAHAMU  O/DKHOCTHBIE  JTHIT, MYHHIIUTIA/ILHbIe
Cly’Xalllie UIH COTPYJHHKH apXUBHOIO OT/G/Ia JIO/DKHBI BECTH Cebsi KOPPEKTHO H
PHUMATe/IBHO K TpaXJaHaM, He YHIKaTh HX 4YecTH U [JOCTOMHCTBA. YCTHOe
UH(POPMHUPOBaHUE 0 TIOPAZLKE  TIDEJIOCTaBIE€HUS MyHUIIANAIBLHON YCIYTA  JIOJKHO
MPOBOAUTBCSA C MCIIO/b30BAHHEM O(HIIHATBHO - A€/I0BOTO CTHUJIST peyH.

8. MudopmupoBauue TP@KAAH O IOpsiIKe MpeoCTaBIeHHsT MYHHULUTIATBHON
YCIYT MOXKET OCYIeCTBISTHCS C UCIIOIb30BAHAEM CPEJICTB aBTOMH(OPMUPOBAHHS.

Pazpen 2. Cranpapr npegocrasienmns MyHUUUNIA/TBHOM YCIyTH
3. HaumenoBaume MyHHIMIATBHOH yCyru
9. HaumenoBanwue MYHULUINIANBHOR  yCmyru: «lIpefocTaBneHne apxuBHLIX
CIIPABOK, apXMBHbBIX KOIINH, apXUBHBIX BBITIUCOK, MH(OPMAIJMOHHBIX [IHCEM, CBSI3aHHBIX
C peanusanyeli 3aKOHHBIX 1IPaB U CBOGOJ rpaXkiany.

4, HHI/IMEHOBHHHE OopraHa, HPE,T_[OCTaBJIHIOIJ_IEI‘O M}’HI/II[I/IHEIJII:HYIO ydiyry

10. IIpemocrasnenue MYHHUIMIIATBHOR  YCIIyTH OCYIeCTBIseT AMUHVICTpaIs
T'OPOJICKOro OKpyTa B JIUIe apXHUBHOIO oThea.

5. HaumeHoBanue opranos u OpraHu3alyuH, o0paiieHHe B KOTOpbIe
He00X0/[1MO /7S Ipe o CTaR/IeHHsT MYHMIMIATBLHOH yC/IyrH

11. Tlpu mnpenocrasmenun dPXMBHBIM  OTZ€/IOM MYHMIUIIAILHOMN YCIIyTH
MEXBEIOMCTBEHHOE HH(OPMaI[HOHHOe B3aHUMO/IeHCTBHe He IIPe/lyCMOTpeHo.
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12. Tlpu mnpenmocTaBneHun MYHHIUIIANBHOR  yCIyTH 3arpenieHo tpeboBarh OT
3aABUTENST OCYIIIeCTB/IEHUS [IEUCTBUH, B TOM umc/e COIIaCOBaHMH, HEOOXO[UMBIX 15t
TIOMy9eHNA  MyHWIUNANbHOH yCIyTHM M CBSI3AHHBIX C obpameHneM B uHbIe
TOCY/IaApCTBEHHBIE OPraHbl ¥ OpraHU3al|Hy.

6. Onmcanue pesyanrara TPEAOCTaB/IeHMs] MyHALMIIAILHOH yCIyru

13. PesynbTaTom mpenocrasienms MYHULIATNIAIBHON YCITYTH SB/ISIeTCS:

APXUBHAsI CIIPaBKa;

APXHMBHAS BBIITUACKA;

apXUBHAas KON,

OTBET 00 OTCYTCTBHMM 3aIpaliBaeMbIx CBeJleHuH;

PEKOMEH/AIMA 0 JalbHeHIINX Iy TsIX MOMCKa Heo0XoguMol nHpopMaruy;

YBEZIOM/IEHHE O HarpaB/eHuu COOTBETCTBYIOIIETO 3alpoca Ha WCIIOHEHMe
B IDYTO} apXUB UK OPraHU3aLhIo;

OTKd3 B  pacCMOTpeHMM ofparjeHus c MOTHBHDOBAaHHBIM  U3/I0KEHHUEM
ero IIPUYKH.

7. Cpoku npegocraB/ienus MYHHUIUIIA/TBHOM YC/TYTH, B TOM YHCIE C y4yeTom
Heo0X0AuMOoCTH o6paienus B OpraHH3alMHM, y4acTBYIOLIHE B IPe0CTaB/IeHuH
MyHHI{UNIaNbHOH YCyTH, CPOK MPHOCTaHOB/IeHHS IPe/I0CTaB/IeHHs
MYHHI{HIIATLHOH YCIYTH B C/Tydae, eC/IH BO3MOKHOCTE NIPHOCTaHOBJ/ICHUSA
NpelycMoTpeHa 3aK0HoAaTeLCTBOM Poccuiickoii Depepanun, cpoK BbIjaqn
(Hanpas/ieHus) foKyMeHTOB, ABJIAIIIMXCA Pe3y/IbTaToM Ipe/0CTaBAeHUs
MYHHIMNAIBHOH ycayru

14. Cpok ucronHenwus 3arpoca mo dPXVBHBIM NIOKyMEHTaM apXUBHOTO OT/e/ia He
AO/DKeH TpeBrIaTh 30 AHeH co mHs PerucTpanuu 3arpoca.

C yuerom ofpauienus 3asBuTess Uepe3  MHOIO(YHKIIMOHATbLHbIHA LIeHTp
TMPENOCTAB/IEHNS. TOCYJaPCTBEHHBIX M MyHHLWNATHHbIX YCIIYT CPOK IpenoCTaB/IeHus
MYHULUIIATBHON YCIYTH UCUMCTISETCS C MOMEHTA PETUCTpalMi B apXMBHOM OT7eJIe,
TPEAOCTABIIAOIIEM MYHHULUTIATIBHYIO YCIYTY.

3anpoc, He oTHOCAIMHCS K COCTaBy XpaHAIMXCSl B aDXUBHOM OTZjejIe APXUBHBIX
AOKYMEHTOB, B TeUeHHe 5 JHel Co IHS ero PETUCTPALMK HAIPABIISIETCS B APYTOH apXuB
WM OpPraHM3aluio, TIJe XpaHsTCH HeoOXOJMMble  apXuBHEIe MIOKYMEHTBI, C
yBeIoMIeHHeM 06 3TOM 3asiBUTe/IS.

8. HopmaTHBHbIe npaBoBbIe dKTBI, pery/iMpyroiye mpejoCcTaB/IeHHe
MYHMIMNAILHOH yUIyrH

15. TlepeueHr HOpMaTHBHBIX HPABOBBIX aKTOB, PETYIUPYIOIUX IIPeNOCTaBIeHHe
MYHULUIIANBHON YC/IYTH, pasMelleHbl Ha oduIMaTEHOM caiiTe TOPOZICKOTO OKpyTa
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Cyxoii Jlor B cetu UnTeprer (http://www. goslog.ru/about/mun—uslugi/administrativnye—
reglamenty.php), sa Eurom noptaze (https:/www. gosuslugi.ru/14593/1/info).

AZIMHHUCTPALIUS.  TOPOZCKOTO OKpyra  obecrieunBaer pasMelnienue u
AKTya/IM3aljio  TePeYHs] yKA3aHHBIX HOPMATHBHBIX NIDABOBBIX A4KTOB HAa CBOEM
odunMansHOM caiiTe B ceTu WuTtepner.

9. WicueprnibIBaromuii mepeyens AOKYMEHTOB, HE00XO0UMBIX B COOTBEeTCTBHM
€ HOPMAaTHBHBIMH NPABOBBIMH aKTaMH [/isi NIpe0CTaB/IeHUS MYHUINNATBLHO M
YC/IYTH, H yCJIYT, KOTOPbIe ABASITCS Heo0X0MMBbIMH ¥ 06s13aTe/IbHbIMHU A
TIpeA0CTaB/IeHUA MyHULIMIIAIbHOM yC/IyrH, TO//Ie)KAIUX MPe/iCTaB/IeHHI0
3aABATE/IEM, CII0COOBI MX MO/TyYeHNs 3asiBUTEIeM, B TOM YHC/Ie B 371eKTPOHHOM’
}opme, mopsgok ux npegcrasenus

16. B pemsx monyuenus MYHUIIUTIAIBHON yCAYTH 3asIBUTEb TIpe/ICTaB/IsIeT
3allpoC B apXMBHBIM OT/e/T WU B MHOT'O()YHKITMOHATBHbIH LEeHTP TOCYLapCTBeHHBIX U
MYHULMITA/IBHBIX YCIYT O TIPe/j0CTaBIeHUN MYHHIUTIA/IBHON YC/IyTH (3arpOC 3asiBUTEID
AOCIDKEH IIPeSICTaBUTE CAMOCTOSITE/ILHO B IIEJISX TOMTyUeHNsI MyHULIATIAIBHON yCIyTn).

HdokymeHTomMm, TIOATBEDKNAIOMMM  TIO/IHOMOYHS  [IPeCTAaBUTeIs 3asBUTEIH,
FABJIACTCS TOBEPEHHOCTb, O(OpMIeHHAs U BbIIAHHAST B TOPSIIKE, IIPeNyCMOTPEeHHOM
3aKOHOZaTe/TbCTBOM Poccuiickoii Denepariu.

3aIpoc KOPHUAMYECKOro HIa odopmsieTcss Ha GiaHKe OpraHu3aIu.

B sanpoce ¢usuyeckoro JIALA TO/DKHBI OBITh YKa3aHLI (ITpunosxenue Ne 1):

1) pamumas (e mensum, To YKas3aThk CTapyro (haMUInio), ums, OTYeCTBO, TOJ
POXXIIEHNS JIU11a, O KOTOPOM 3ampaIiiBaeTCs CIIpaBKa;

2) bavmmast, umst, oTuecTBo, JIALIA 5aMpAIIMBAIOIEr0 apXMBHYIO CTIPABKY, OTHOLIEHHe
K JIALTy, O KOTOPOM 3alpaliiBaeTCs CrpaBKa (st g, 3dNPAIMBAIOIIIX CMPABKY O [IPYroMm
mtie) ,

3) anpec, o KOTOPOMY  TIpO’KMBaeT —JmIio, 3arparmBaroIee ApXVBHYIO
CIIPaBKy, KOHTAaKTHBLI TeneoH 110 KOTOPOMY  [IO/DKeH OBITh HarpaBleH OTBer,
YBELIOMIIEHHE O Iepea/ipecariuy 3arpoca;

4) o 4em 3amparmiBaeTcs CrpaBKa: (O TPYZOBOM CTaXe; 0 3apaboTHOM 1I1aTe; 06
00pa3soBaHKK; 0 HATPAKEHUH 1 T.1.);

5) yKasaTb TOYHOE MecTo paboTel, yueBsl, Bpems paGoTI, AO/DKHOCTE (HOMEp 1
AdTy TIDHKA30B O npyeMe Ha paboTy, repeBoze u YBOJIbHEHHH), 1Ty HarPaykIeHusL.

3asBUTeNb BIIpaBe, 110 COGCTBEHHOM MHUIATABE TPe/ICTaBUTh JOKYMEHTHI (M/u
UX KOIIUM), COZlepyKall[ie TOMOTHUTe/bHbLe CBE/ICHNS, OTHOCAIMECS K TeMe 3a1poca.

JaHHBI  mepedeHs  gBIgeTCS HCUEDPIBIBAOIMM W He  [IpeArloJiaraer
MEXBEZIOMCTBEHHOI'0 HH(OPMALIMOHHOI0 B3aUMO/eHCTBUS.

17. HOna  nonydenus AOKYMEHTOB, HEOOXOAUMBIX st [pe/IoCTaB/IeHUA
MYHHWIAIIANBHON YCTYTH, YKa3aHHLIX B IyHKTe 16 HacTosIero pernmamenra, 3asBuTens
JIAYHO 06palrfaeTcst B opraHol MYHHULIUNIAILHON BJIACTH, YUPEXKIEHUS 1 OpraHu3aIT|u,

18.  3asBnenve wu AIOKYMEHTBI,  HeoOXOoquMble s Npe/I0CTaBIeHUS
MYHUIIUNIA/IBHOW  YCIyTM, VKasaHHbIe B OyHKTe 16 Hacrosmjero pernamenra,



HPE/ICTAB/IAIOTCA B apXMBHBIA OTZE TOCPENCTBOM JIMYHOIO obpalrienus sasBHTeNS,
TTOCPEACTBOM  IIOYTOBOIO  OTIIPAB/IEHMS, 9epe3s  MHOTO(MYHKITMOHATbHBIH LIeHTp
TIPENOCTAB/IEHUS TOCY/IAPCTBEHHBIX U MYHHIUIATHBIX yCIIyr, mubo C UCIIoNb30BaHHeM
HHd)opMaunOHHo—TeneKOMmyHHKau;HOHHLIX TEXHOJIOTHH, BKJ/IFOYAs MCIIO/Ib30BAHKe
Epunoro noprama, u ppyrux CpezCTB HH(})opMauHOHHo—TeneKOMMyHHKaLu/IOHHbIX
TEXHOJOTHI B C/TyYasx ¥ MOPSAZKE, YCTAHOBIEHHAIX 3dKOHO/IaTe/ILCTBOM PocCCHECKOit
Denepauu 1 CBepaioBCKoi obnacty, B Qopme SNEKTPOHHBIX JIOKYMEHTOB IIpH
HATHIUA TeXHNYECKOH BO3MOXHOCTH. IIpH 5ToM 3astBiieHme u S/IEKTPOHHBIA 06pa3
KXKIOrO NOKYMEHTa MOT'YT ObITh IOAIIMCAHbT TIPOCTOH 5/IEKTPOHHOW TIOZIIHCHIO.

10. McuepnibIBaromumii nepeyens AOKYMEHTOB, He00X0JUMBIX B COOTBETCTBUH C
HOPMAaTHBHBIMH NPaBOBbIMH aKTaMH J/Is1 IIPe/0CTAB,/IeHHUST MYHHLMIIATEHON
YC/IyTH, KOTOPbIe HAXOAATCH B PACHIOPSIKEHUH OpPraHoB MeCTHOIr'0
CamMoyrpaB/IeHUs] M UHBIX OPraHoB, YYacTBYWIIHMX B MPe/0CTaB/IeHUH
MyHMIIMNATLHBIX YCIYT, H KOTOphIe 3asiBUTe/Ih BIIpaBe Mpe/CTaBUTh, a TAKKe
CII0co0bI MX HO/TyYeHHs 3aABUTE/ISIMH, B TOM YHC/Ie B 3/IeKTPOHHO (popme,
MOPA/OK UX NPeACTaB/ICHHUS]

18. HoKyMeHTEI (cBejeHms), HeobxoJuMble B COOTBETCTBUU
C 3dKOHOZATenbCTBOM Poccuiickoili Megeparmm u 3aKOHOZaTenbCTBOM CBEp/IOBCKOH
obsacTy It TIpenocTaBIeHus MYHULATIANBHOR  yCIIyTH, KOTOPbIe Haxo[sITCs
B PAaCTIOpPsDKeHUH TOCY/[apCTBEHHBIX OPraHoB, OPTaHOB MECTHOTO CaMOYIIpaB/IeHus
¥ WHBIX OpraHOB, y4YacTBYIOIIUX B MPENOCTABICHUH MYHULIUTIANBHBIX  YCIYT,
OTCYTCTBYIOT.

11. Ykasanue Ha 3anper tpeGoBaTh oT 3aABUTeNA
TIpE/CTaB/IeHUA IOKYMEHTOB U HH(OpMaLuy 1K OCyLIeCTB/IeHHA [[eHCTBHI

20. 3anpemiaercs Tpe6oBars oT 3asgBUTEIST:

1) npexncrasnenus AOKYMEHTOB ¥ MH(MOPMALIUU WK OCYII[eCTB/IEHUS [1eHCTBUM,
KOTOpBIE He IpeAyCMOTPeHbl HOPMAaTUBHBIMU TPABOBBIMU aKTaMH, PEryIUPYHOLIIMU
OTHOIIEHHS], BO3HUKAIOLME B CBS3H C IPeJOCTaB/IeHAEeM MYHUIUTIATIEHOU YCITyTH;

2) TpencTaBieHus AOKYMEHTOB W MH(OpMalUM, KOTOphIE B COOTBETCTBUHU
C HOPMaTHBHBIMM TIDaBOBBIMM aKTaMH PocCCHitCKoii Dezlepaliiy, HOPMAaTUBHBIMU
IIpaBOBBIMH akTaMHu IIpaBuTenncTBa CeepaoBckoii obmactu u IIPAaBOBBIMU aKTaMH
OpTaHOB MECTHOTO CaMOYIIpaB/IeHUs HAXOZIATCS B DAaCIOPSDKEHUM OPraHOB MeCTHOTO
CaMOYIpPAB/IEHHUS,  TMPe/OCTaBIIAIOIINX MYHUIMIANBHYI0  yCayry, u  (um)
IIO/IBENOMCTBEHHBIX OpraHaM MeCTHOI'O CaMOYTIpaB/IEHUST OpPraHU3aI[uii, Y4YaCTBYIOITUX
B IIPENIOCTaB/IEHUY MYHUIMIIA/ILHBIX YCIYT, 38 HCK/IIOUEHHOM MOKYMEHTOB, yKa3aHHbIX
B HacTu 6 craten 7 demepasbHOro 3aKoHa OT 27 wona 2010 roga Ne 210-P3 «0O6
OPTaHM3aliuy Mpe/j0CTaB/IeH s rOCYIapCTBEHHBIX 1 MYHULIUTIA/IBHBIX YCIYI»;

3) npejicrasieHus AOKYMEHTOB W MH(pOpMAl|UH, OTCYICTBHE U (nmm)
HEJOCTOBEPHOCTh KOTODPBIX HE yKa3bIBAIHUCh IpH IIepBOHAYA/IBHOM OTKa3e B IpHeMe
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AOKYMEHTOB, HEOOXOJUMBIX ISt TIPE/IOCTaBIEHU MYHULMIANLHOR  yCIyTH, mb0
B TIPE/IOCTAB/IEHUH MyHHIIUTIATLHON YCIYTH, 33 MCK/TIOUeHIHeM CIeAYIOIIUX CIYYaes:

4) wusMeHenwe TpeGoBaHumii HOPMAaTHBHBIX TIDABOBHIX AKTOB, Kacarolmxcs
TIPEA0CTaBNEHNs MyHULUIIATLHOM YCIyTH, moC/e NIePBOHAYAIbHOU TT0/[aUM 3asIBJICHUS
O NIPE/I0CTaB/IEHUH MyHUIMIIANTBHON YCTYTH;

5) HamMuMe omMGOK B 3agBIeHUH O HPENOCTABIeHUN MYHULMIIANBHOM yCIyry
H IOKyMEHTaXx, ITOJaHHbIX 3agBUTENIEM [10C/Ie [IEPBOHAYA/ILHOTO OTKa3a B IIpHeMe
AIOKYMEHTOB, HEOOXOIMMBIX /I IpeloCTaB/IeHMUs MYHULIATIANIBHOW . YCIyTH, 160
B TIPE/IOCTAB/IEHUH MYHUUMIIATEHON YCIyTH M He BK/IFOYEHHBIX B IIpeACTaB/IeHHBINA
paHee KOMIUTEKT JOKYMEHTOB;

6) ucreuenve cpoka peticTus AOKYMEHTOB WM H3MeHeHHe MH(MOPMAIUK Moce
TIEPBOHAYANIBHOIO 0TKa3a B IPUEME [J0KYMeHTOB, HeOOXOMMBIX [IJIs1 TIPeI0CTaB/ e H s
MYHULTIAIBHON YCITYTH, IM00 B Pe0CTaB/IeH N MYHULATIATLHOM yCITYTH;

7)  BBIABIEHHE  JOKYMEHTAIbHO HIOATBEPXK/AEHHOr0  (hakTa  (IIPU3HAKOB)
OIIMOOYHOro MIu NPOTUBONPABHOTO felcTBusA (6esnelicTsus) COTPYyHUKA apXWBHOI'O
oTzena, IIPe/I0CTaBIISIONer0 MYHUITUIIAIEHYO yCayry, paboTHuKa
MHOTO()YHKI[HOHATLHOTO HEHTPa IIpK NIePBOHAYA/IbHOM OTKa3e B IIpHeMe TIOKYMEHTOB,
HeOOXOJUMBIX /ISl TIpeOCTaBIe s MYHUIIATIANIBHON yCIIyTH, 60 B MpefocTaB/IeHuy
MyHUIIUIIANIBHOW  yClIyru. B gaHHOM Clydae B IMCbMEHHOM BHZle 3a IOAIHCHIO
Ha4aJbHUKA apXMBHOLO OT/esa, HPE/IOCTABIISIONIEr0  MyHMIUTAILHYO yCayry,
PYKOBOZUTEJIS MHOTO()YHKI[OHAIBLHOIO H€HTpa IIpH TIePBOHAYA/IbHOM OTKa3e B IIpHeMe
AOKYMEHTOB, ~ HEOOXOAUMBIX st TIPENOCTaB/IEHUS ~ MYHMIIMIIATBLHOMN yCIIyrH,
YBENOMIIAETCS  3aABUTE/b, A TaKKe IIPHHOCATCS VU3BUHEHMSI 3a [IO0CTaB/IeHHBIE
Heyno6CTBa;

8) npefcrasieHus AOKYMEHTOB, MO/TBEDXKIAKOIIUX BHECEHHE 3assBUTE/IEM IIATEL
3d IPe/JOCTaB/IeHHe MyHUIMITAILHOM YCIyTH.

IIpu npenocraBenuy MyHUIUNATLHOI YCIIyTH 3alpelaeTcs:

OTKA3sbIBaTb B IIPHEME 3alpoca W MHBIX AOKYMEHTOB, HEOOXOAUMBIX I/Is
NPEAIOCTaBNEHUs MYHUIMNAIBHOW YCIyTH, B C/llydae, eCclnu 3ampoc U [IOKYMEHTHI,
HeoOXOAUMBIe /IS MpeoCTaBIeHy st MYHHUIMIIAIBHOM YC/IYTH, TIOJaHbl B COOTBETCTBUM
C mH(OpMalMeil 0 cpokax u TIOPAZIKE  TIDEIOCTAB/IEHMST MYHMIUIIATBHOMN yCIIyTH,
OnyO/MKOBaHHON Ha EjpmHOM nopraze, 60 Ha OpULMATBEHOM cCaiiTe TOPOJZCKOTO
OKpyra Cyxoit JIor B ceTu WuTepuer;

OTKa3bIBaThb B PeZIOCTaBAEHUN MYHUIAIATLHOM YC/IyTH B Clly4ae, ec/ly 3arpoc U
AAOKYMEHTBI, HeOOXOJUMBIE /ISl TIPe/IOCTaB/IeHHs MYHUIMIIaNBHON yC/IYTH, TIOJaHbI B
COOTBETCTBUM C MH(OPMaILHel 0 cpoKax u TIOpsAZIKe TIDEOCTaB/IEHUS] MYHHULIIIATBbHOM
YCIyT#, onybJIMKOBaHHOM Ha EpuHom moprane 6o Ha opuIManEHOM — caiiTe
ropofickoro okpyra Cyxoi JIor B cetu WuTepher.

12. MlcyepnbIBaromuii nepedens 0CHOBaHHii AJISI 0TKas3a B pHeMe JOKyMeHTOB,
Heo0X0AMMBIX /IS Ipef0CTaB /IeHUs MyHHLMNA/IbHONR yCIyru
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21. OcHOBaHMAMY 171 OTKa3a B [IPHEME 3aB/I€HUS U JJOKYMEHTOB, HeoOX0IUMbIX
AJIS TIPENIOCTaBIEHUSA MYHULUITATLHOM YCIIYTH, SIBIISTFOTCSI:

1) HempaBuW/ILHOe 3amonHeHMe 3allpoca, yKa3aHHOro B IMyHKTe 16 HaCTOSIIero
Pernmamenra, OTCYTCTBME B 3alpoCe JaHHBIX, YKa3aHHBIX B INyHKTe 16 HacTosero
Perymamenra;

2) s3arojHeHHe 3allpoca, yKasaHHOI'O B IIyHKTe 16 HacTosero Peryamenra,
HepasbopuMBEIM, He HOANAIOIIMMCS IPOUTEHUIO TIOUePKOM.

13. MicuepnibIBaromuii mepedens oCHOBaHM AJIAl MIPHOCTAHOB/IEHUS
WK 0TKa3a B MPef0CTaB/1eHHH MyHHUIMIAILHO yoayru

22. OCHOBaHUS 11 IPHOCTAHORIEHUS [PENOCTaB/IeHNs: MYHHUIMIIALHOR yCIyTH
OTCYTCTBYIOT.

MyHunynanesas yenyra ne HPEIOCTAB/ISIETCS B CIIEAYIOIIMX CTYYUasiX:

1) ecum B 3ampoce sasBuTeNs OTCYTCTBYeT Tema (BONPOC), XPOHOJIOIHs
3alpalMBaeMon HHPOpMaLuy;

2) eciu OTBeT 1o CYMECTBY IIOCTAB/IEHHOIO B 3aIIPOCe BOTIPOCA HE MOYKET GLITE
AiaH  6e3 pasrialenus cpezenwuis, COCTaB/LIIOIMX OCYJapCTBEHHYI0 WJIH HHYIO
OXpaHseMyI0 (eZiepaIbHBIM 3aKOHOM TakHy. 3asBUTENI0 COOBIaeTCs 0 HEBO3MOXXHOCTH
AdTb  OTBET 110 CyIIeCTBY IIOCTAaBJIEHHOTO B 3arpoce  BOIIPOCA B CBSISU  C
HEJIONYCTUMOCTBIO  PasrVIallleHUsT  yKa3aHHbIX CBE[IeHMH. YKasaHHas wuH(OpMaLus
MOJKeT OBITh IIPeJOCTAaBIeHa TOIBKO U Ha/lMuUK y 3asBUTENS [[OKYMEHTAIbHO
TIOATBEPXKIEHHBIX TPAB Ha IIO/IydYeHHe CBEJIeHWH, COZjepiKalix rOCyZlapCTBEHHYIO
TalHY W/UIn KOH(bH/eHI[aTEH Y0 HUH()OPMALHUIO;

3) ecmu B sampoce COMIEP>KUTCST  BOIIPOC, HAa KOTOPBIH 3asBUTeITIO paHee
HEOJHOKPAaTHO  /]aBa/MCh IHCBMEHHBIE OTBETHI 10 CymlecTBy, M TIpH 3TOM
HE IIPUBOJATCSA HOBBle LOBOABI M OGCTOATENbCTBA. HaualbHMK adpPXUBHOI'O OTZea
BIIpaBe TNIPUHATD pellleHre 0 6e30CHOBaTe/IbHOCTH OYE@PEZHOTO 3aIpoca ¥ IpeKpaleHuH
TIEPENACKY TI0 NaHHOMY BOTIPOCY TIPH YC/IOBHH, 4TO YKasaHHBIA 3allpoC U paHee
HalpaB/IAEMbIe 3aNPOCh! HANPAB/ISUIACh B OWH U TOT jKe OpraH Wu opraHu3anuio. O
AQHHOM DEIIeHNN YBeIOMIISIETCS 3asBUTEh, HarpaBUBIINH 3aMpoc;

4) ecnm B s3ampoce CONEPKATCA  HeleH3ypHble, /MBO OCKOpGHUTeTbHbIE
BRID@KEHUS, YIDO3BI )KU3HH, 3[0POBLI0 U HUMYIIECTBY [O/DKHOCTHOTO JIAIIA, a TaKKe
IEHOB ero cemby. Havanenuk apxusrOro orzena BIIpPaBe OCTaBUTh 3ampoc 6e3 oTBeTa
T10 CyHIeCTBY IMOCTaB/IEHHBIX B HEM BOTIPOCOB COOOLIUTE 3astBUTEITIO, HarpaBUBIIIEMY
€T'0, O HEJIOITy CTAUMOCTH 3/10yTIOTPe6IeHHS TIPABOM:;

5) eum 'y 3asBuTens OTCYTCTBYIOT ~ JJOKYMEHTHI, IO TBEP K JAIOIIHe
€L'0 IOJIHOMOYMS BBICTYTIATh OT UMEHH TPEThUX 1],

14. Ilepeyens yciyr, KoTopbie ABIAOTCH Heo0X0AUMbIMH U 06513aTeTbHbIMHU AJIsT
HP€/l0CTaB/IeHHs MyHHIUNATBHOM YC/IYIH, B TOM YHC/Te CBe/IEHHA 0 JOKYMEeHTe
(ROKyMeHTax), BEIfaBaeMom (BBIlaBaeMbIx) opraHu3anusaMuy, y4acTBYIOUUMHU
B [Ipel0CTaB/IeHHH MyHHUI[UIIA/IbHOM yCIyrd



23. YaIyr, KOTOpble SBISIFOTCH HEOOXONUMBIMU M 06S3aTe/ILHBIMU IIsT
TIPENIOCTAB/IEHNs  MYHMLMITA/IBHON  yC/IyTW,  3aKOHOZATENbCTBOM — POCCHCKOMN
Dereparuy He Ipe/yCMOTPEHO.

15. Ilopsok, pa3mep U 0CHOBaHMe B3MMAHUS roOCyiapCTBEHHOM MOIIUHBI H/IH
MHOH [/IaThI, B3UMaeMoii 3a Npe/jocTaB/IeHHe MYHULUIIAIBLHON yCIyru

24. TocypapcTBeHHasd TIONUIMHA ¥ WHAs I/IaTa 3a TIpeJoCTaBJ/IeHUe
MYHHULUTIATIBHOM YCIYTH He B3UMAeTCsl.

16. ITopsfioK, pasMep u oCHOBaHMe B3MMaHHS [LIATEI 3a MpejjocTaB/ieHUe yCIyr,
KOTOpbIe AB/IANTCA Heo0X0AUMBIMH U 0643aTe/ IbHBIMKI A/ IpeoCTaB/IeHUA
MyHHUI[HIIA/ILHOM YC/IyTH, BK/IIOYas HH(OPMaLHUI0 0 MEeTOHKE pacuera
TaKO¥ IJIaThI

25.  Youyr, KOTOpble — SIBJISIIOTCS HEOOXOIUMBIMM U 0Bs3aTe/IbHbIMU
A/ IDENOCTAB/IeHUA  MyHWIMNANBHOR  yCIyry, 3aKOHO/IAaTeNLCTBOM  Poccuiickoii
Dejepalu He Ipe/yCMOTpPEHO.

17. MakcuMa/IbHBIH CPOK 0XKHIAHUSA B oYepe/y NPH Mo/jjaye 3anpoca
0 MPEA0CTaB/IeHHN MYHUIIMIIA/ILHOM yC/Tyrd U IIPH M0/TyYeHuH pe3yjbTara
NpefoCTaB/IeHNs] MyHHIUIIAIBHOMR YCTYTH

26. MakcuManbHBIH  CpOK OKUZlaHUsA B Ouepeqyd TIpM  IOZade  3arpoca
O IIPENIOCTAB/IEHUH MYHUIIUIIA/ILHOMN YC/IYTH U TIOyYeHH: pesyJibTaTa MyHULTUIIATLHON
YCIyT B apXMBHOM OT/ieJie He JOJDKeH IpPeBBIIaTh 15 MUHYT.

IIpu obparrieHnu 3asBUTENS B MHOT'O(YHKITMOHAIBHBIN TIEHTP IIPeI0CTaBIeHIs
TOCY/IapCTBEHHBIX U MYHHIMNABHBIX yCIyT (TIpH peannsaryy) CpoK OXKUJIaHUS
B O4EpEe/H IpK Mofade 3ampoca O MPeJOCTaBIeHUM MYHHIIUIAILHOLN YCIYIH U TpU
HIOJIydeHHM pe3y/nbTaTa MYHWLMNAABHOM YCIYTM Takke He JIOJDKEH  TIPeBBIIIATE
15 munyT.

18. Cpok u nopsAfoK perucrpanun 3amnpoca 3asgBUTeIsA
0 NpeJoCTaB/IeHUA MYHUIMIIABHOH YCIyTH U yCIyry,
TpefoCTaB/iseMOl Opranu3anueii, yqacTByIOmei B NnpefoCTaB/IeHuH
MYHULIUINIAILHOH YCIYTH, B TOM YHC/Ie B 3/1eKTPOHHOH hopme

27. PerucTpanysi 3ampoca ¥ WHBIX AOKYMEHTOB OCYILeCTBJ/ISIETCSI B JeHb
MXTIOCTYIUIGHM B apXMBHBIM  OTHelI, mTpM  obpaijeHun JIUYHO,  uepes
MHOTrO(YHKIIMOHA/BHEIH L{EHTp HpefOCTaB/IeHHs TOCY/JapDCTBEHHBIX U MYHUIUIIATBHBIX

YCIIYT.
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28. B cyuae, ecnu 3anpoc nogaH B SMIEKTPOHHOW (pOpPMe, apXUBHEIA OT/eN He
nosgHee pafodero fHA, CIEAYIONEro 3a HEM II0flauy 3asiBjIeHUs], HaIpaBJiseT
SIBUTEJIIO 3JIeKTPOHHOE COOOIIeHNe O MPUHATHN 160 06 OTKase B TIDUHATHY 3ar1poca.
Perncrpanus 3ampoca, HampaBleHHOTO B (hopme 37EKTPOHHOTO [OKyMeHTa, pu
OTCYyTCTBMHM OCHOBAHMH /JI1 OTKasa B €ro IIpHeMe, OCYILeCTB/ISETCS He TI03/IHee
pabouero jiHs, clIefyoIero 3a JHeM IO4aun 3ampoca B apXUBHBIN OT/eJI.

29. llponesypa perucTpanjuy 3ampoca O [pefoCTaBIeHHH MYHULUTIATBHON
YC/IyTH, yKasaHHas B IyHKTe 27 HACTOAIIero PersamenTa, oCyIecTBiseTcs B IIOpSIZIKe,
IPEAYCMOTPEHHOM B pasjieie 3 HaCTOSIIIEro AMAHHUCTPATUBHOIO PerylaMeHTa.

19. Tpe6oBaHusA K MOMeIeHUAM, B KOTODPbIX IIPe0CTaB/IAETCS MyHHI[ATNIA/IbHAsA
yCIyra, K 3a1y 0XKHAAHHsA, MeCcTaM /Isi 3al0/THeHHsI 3aIIPOCOB 0 IIPe/0CTaB/IeHUN
MyHHUL{UNANBHOH YCTyrH, HHGOPMAIUOHHBIM CTEHaM C o0pasramu ux
3all0/THEHHS U ITepeyHeM JOKYMEHTOB, Heo0X0//UMbIX JJIf MPe/0CTaB/IeHHUs
Ka)X/|0i MyHUIIMNA/TBLHOH YC/IyTH, pasMeleHHI0 | 0(hopM/IeHHI0 BU3Yya/ILHOI,
TeKCTOBOH M My/IbTHMeAUHHOU MH(OPMALHH 0 NnopsAjKe IpefoCTaBICHUsS TaAKOM
yC/IyrHd, B TOM YHC/Te K 00eCle4eHu o JOCTYIHOCTH /15l HHBA/TU/IOB yKa3saHHbIX
00'EEKTOB B COOTBETCTBHH C 3aKOHOJAaTeNbCTBOM PoCCHiiCKoi @epepanuu o
COL[HA/TGHOM 3al[UTe HHBA/IH/I0B

30. B rmnomemleHusax, B KOTOpBIX [IPEZIOCTAB/IACTCA MYyHMIMIA/IbHAS YCIyTa,
obecrieunBaeTcs:

1) COOTBETCTBHE CAHUTAPHO-3ITHEMUOIOTHYECKIM IIpaBUlaM ¥ HOpPMAaTHUBaM,
ITpaBH/IaM IIPOTHUBOIIOKAPHOM 6e30I1aCHOCTY;

2) co3faHuWe WHBAIMLAM CIeAYIOIMX  YCAOBUM JOCTYIIHOCTH OOBEKTOB
B COOTBETCTBMM C TpPeOOBaHUSIMH, YCTAHOBJIEHHBIMU 3aKOHOZATeIbHBIMM U WHBIMU
HODMAaTUBHBLIMU NPABOBBLIMH aKTaMU:

BO3MOYKHOCTh GeCTIPeIIsITCTBEHHOIO BX0/Id B 0GHEKTH 1 BBIXOJla U3 HUX;

BOSMOKHOCTE  CaMOCTOATE/IbHOTO  IIEPE/BUKEHUs] 110 TEPPUTOPUM OOBEKTa
B LE/LIX NI0CTylla K MECTy Ipe/joCTaB/eHUs MyHULANAILHOM YCIyIH, B TOM YHCIIe
C HIOMOIIPIO  COTPYAHMKOB apXMBHOI'O OT/e/a, IpPefOCTaBIsSIONAX MYHULUTIATEHEBIE
YCIYId, aCCUCTUBHBIX M BCTIOMOraTe/IbHBIX TEXHOJIOTWH, a TakKe CMEeHHOrO Kpecsa-
KOJISICKY;

3) TIOMeIeHus [JO/KHBI UMeTh MeCTa st OXXKM[JAHWs, UH(POPMUDPOBAHUS, TIpHeMa
3asBUTeel.

Mecra oxugaHust obecreunBaoTCs CTyIbSIMY, KDECE/IBHBIMH  CEKI[USIMH,
CKambsIMHK (DaHKeTKaMu);

4) TIOMeIeHUS [JO/DKHBI HMETh TyaJeT co CBOOOJHBIM JOCTYIIOM K HeMy
B pabouee Bpewmsi;

5) Mecra MH(OPMUDOBaHMS, IIpefHA3HAUEHHBIE AJIs1 O3HAaKOMJIEHUSI T'pakIaH
C MH(bOPMALMOHHBIMY MaTepHaIaMy, obopyzyroTes:

UH(DOPMAL[IOHHBIMH ~ CTeHJAMH WK MH(QOPMAlMOHHBIMU  5/IeKTPOHHBIMH
TepMUHaIaMU;
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CTONamMu (CTOMKAMM) C KaHIeISPCKMMM TIPHHA/IEKHOCTAME A1t 0(hOpMITeHUs
JOKYMEHTOB, CTY/IbIMH.

Ha uH}OpMaIMoHHBIX CcTeHzax B TIOMEIIEHHAX, NPeHA3HAYeHHBIX /I TIpreMa
TpaX/aH, pasMenaercs MH(OPMAIMsA, yKasaHHas B IIYHKTEe 5 AJIMUHUCTPaTUBHOIO
perjaMeHTa.

Odopmenne BusyanbHOH, TEKCTOBOH u MyJIBTUMEMIAHON  MH(bOpMaIu
O TIOpsAZKe TIDE/JOCTAB/ICHUS MYHHLMIATBHOM YCIYTH [OKHO COOTBETCTBOBATE
OITUMATIEHOMY  3DUTENBHOMY W  CJIIyXOBOMY BOCHPHSTHIO  S5TOi UH(pOpMaIiu
3AIBUTE/IAIMY, B TOM YHCIIe 3a9BUTE/IAMU C OTPAaHUYeHHBIMU BO3MOKHOCTSIMIA

20. TlokasaTe/u JOCTYIMHOCTH M Ka4yecTBa MYHULMIIAILHOU YCTyTH,

B TOM YHC/Ie KOJTHYECTBO B3alMO/IeHCTBHI 3afABHUTE/IA C COTPYAHHKAMHU apXHBHOTO
0TAe/a IpH Mpefi0CTaBAeHHH MyHULUIIA/TBHON yCIyrH H X MPO/{0/DKUTEe/TbHOCTb,
BO3MOHOCTE O/Ty4eHHs HH(pOPMALHH 0 X0/le IIPe0CTaB/IeH s My HUL[UAILHO -

YCIyTH, B TOM 9YHC/Te C HCII0/1b30BaHHEM MH(OPMaIHoHHO-KOMMYHHKALHOHHBIX
TeXHOJIOTHM, BO3MOXKHOCTE JIN00 HeBO3MOKHOCTb IO/IyYeHHs] MyHHI[MIa/IbHOM
yCIyru B MHOTOQYHKIMOHATLHOM LieHTPe MPeJ0CTaB/IeHAs roCy/lapCTBeHHBIX U
MyHUIIUNIAMbHBIX YCIyT (B TOM YHC/Ie B II0JIHOM 06beMe), B /ir06om
TEppUTOPHAILHOM M0APa3/ie/IeHHH aDXUBHOTO OT/e/1a, IPe/0CTaB/IAIOIIEro
MyHUI[UNIA/IEHYIO YCITYTY, 110 BEIOOPY 3asBUTeIs (3KCTePPUTOPHAIBHbIIH
NPHHIIMII), TI0CPEJCTBOM 3aIpoca 0 MPefoCTaB/IeHHH HeCKO/IbKIX
FOCyAApCTEeHHBIX U (M/IM) MyHUIUNA/IBHBIX YCIYT B MHOr0(yHKIIHOHATLHOM
[{eHTpe NpeJoCTaB/IeHNs FOCYJapCTBEHHBIX U MyHHLHNATLHBIX Y CIyT

31. TlokasaTenaMu [OCTYITHOCTH ¥ KauecTBa IIPe/IOCTaB/IEHUsT MYHULIUIIAIBHON
YCIIyTY SIBJISIFOTCA:

1) CBOEBPeMEHHOCTE ITIPe/l0CTaB/IeHHsA MYHUIUIIAIBHON YCIIYTA B COOTBETCTBUU
CO CTAHZAPTOM ee TPe/IOCTaB/IeHHs], YCTAHOBIEHHBIM HACTOSIIIUM AJIMUHUCTPATUBHLIM
pernameHToM;

2) BOSMOXXHOCTb ~ TIONyd4eHHst  MHGOPMALMH O X0[le  IpeNoCTaB/IeHUS
MYHULIMIIANBHONW — YCIYTH, JIMYHO MIM C  WCIONb30BaHHeM MH(OPMAI[UOHHO-
KOMMYHMKALIMOHHBIX TeXHOJIOI UM,

3) BO3MOYKHOCTb IOy YeHUST MYHULUTIAIEHON yCIyTH
B MHOT' O YHKI[HUOHA/IEHOM L[eHTpe IIDe/I0CTaBIeHHUS rOCYZlapCTBEHHLIX
¥ MyHULUNANBHBIX YCIYT (B TOM YUC/Ie B TIOMHOM 06BeMe);

4) BO3MOXKHOCTH IIO/IYYEHHUs MYHHIMAILHOL YC/IyI# TIOCPeZICTBOM 3ampoca
O IPENOCTABIEHUN HECKONBKUX [OCY[IADCTBEHHBIX YW (WIM) MyHULUIIANbHBIX yCIyT
B MHOTO(YHKITUOHATBEHOM L[eHTpe IIPe/IOCTaB/IeHHUSI rOCy/iapCTBeHHBIX
Y MyHHULMITANbHBIX YCIYT;

5) coslaHue  WHBaTUZAM ~ BCEX  HEOBXOLUMBIX YCJIOBUM  OCTYIIHOCTH
MYyHWUIUIIA/IGHBIX  yCIYT B COOTBETCTBUM C TPeGOBaHWSMM, yCTAHOBJ/IEHHBIME
3aKOHO/ZIATe/IbHBIMU ¥ MIHBIMM HOPMaTHBHBIMU [IPaBOBBIMU aKTaMH.
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32. Ilpu mpepocrasieHun MYHULHUIIATIBHON YCIYTH B3aUMOJIeHCTBYE 3astBUTes
COTPYZHUKAMH apXMBHOTO OT[esa, TIPEZIOCTAB/IAIONIEr0  MYHHIUMANLHYO yCIyTy,
OCYILLeCTB/IsfeTCs He Gostee 2 pa3 B CIEAYIOMNX CIyYasax: IPU IIpUeMe 3asB/IeHNs U pu
HOJydeHHU  pesy/bTaTa MyHUIMNAILHON yenyrd. B Kax[oM ciyuae  Bpews,
3dTPAUCHHOE 3afBUTENEM TIDH B3aMMOZEHCTBHSIX C AO/DKHOCTHBIMU  JTULIAMA  TIpH
HPEAOCTABNEHNA MYHULUIIATBHOM YCTYTH, He I0/KHO TIPEeBBIIIATL 15 MUHYT.

21. Vinb1e TpeGoBaHus, B TOM umce YUHTBIBAIOLHe 0C006eHH0CTH
pe/i0CTaB/IeH|s MYHULANATbHOI yCIyTH B MHOTO(YHKIIMOHATBLHBIX I[eHTpax
TIpe/i0CTaB/IeHHA roCyAapCTBeHHBIX U MYHHIHMIIA/TBHBIX YCIYT, 0C06eHHOCTH
TIPEAOCTaB/IeHAS MyHULMNAIbHOR YCIyTH Mo IKCTepPUTOPHATLHOMY NPUHIHIY U
0CO6eHHOCTH Npe0CTaB /IeHUs MYHULUIIAIbHOH YCTIYTH B 3/71eKTPOHHOA hopme

33. Tlpu obpamenuu sasBuTesns 3 [IpeoCTaB/IeHNeM MYyHHUIMITATbLHO yCIyTH
B MHOTOQYHKI[MOHATbHbIH LeHTp  paboTHMK MHOTOQYHKI[MOHATEHOI0 LIeHTpa
HIPEAIOCTAB/IEHNUsT  TOCYZIdPCTBEHHBIX U MYHUIUIAIBHBIX  YOIYT — OCYILIeCTBJIsieT
dZIMAHUCTPATUBHBIE  IIPOI[E/yDPEI (meficTBuS), IIPEIlyCMOTPEHHbBIE  MTyHKTOM 89
HaCTOSIIIEr0 perjaMeHTa.

MHorodyHkimonanEHb L[EHTP NIPe/IOCTaB/IeHUS rOCy/lapCTBEHHBIX
H MYHUIIUIA/IBHBIX yCIYT OOecrieunBaeT lIepenavy INpPHUHATOrO OT 3asBUATEJIS 3arpoca,
B APXMBHBI OTZIT B  3/IeKTPOHHOl Gopme mbo Ha OyMakHBIX HOCHTe/NIX
B TIOPAIKE U CPOKH, yCTaHOB/IEHHbI® COITIAIIeHHEM o B3aUMOZIEHCTBMH, HO He T03[Hee
ClIelyrolero pabouero Hs moce IIPUHSATHS 3asIBJICHUSI.

34. OcobenHoctu IIDEAOCTaB/IEHHUsT MYHHULANATBLHON YCIyTH B 3/1eKTPOHHOIA
(bopme:

obecrieuenue BO3MO>KHOCTH TIOJIyYeHUsI 3asIBUTEJIEM HUH(pOpMaIK
O NPENOCTAB/ISEMON MYHMILUIIATLHOM ycnyre Ha ExnuHOoM moprane u Ha O(UITMATBEHOM
caiiTe TOPO/ICKOTO Kpyra Cyxoii Jlor;

35. 3asgBUTens  uMeer [paBO  TIOlyYeHHS  MYHMIUIATLHOM YCIyTH
110 SKCTEPPUTOPHUATIEBHOMY  IIPUHITUITY TIOCpeACTBOM  ofpamlenus B dhumam
MHOTO(QYHKIMOHATEHOT'O LleHTpa NPeOCTaBAeHUS rOCY/lapCTBEHHBIX
Y MyHULIUNAIBHBIX YCIVT.

Paspen 3. Cocrag, IT0C/IEf0BATE/TBHOCTD H CPOKHU BhINO/THeHHS
AIMHHUCTPATUBHBIX NPOLeAyp (meficTBHiT), TpeGoBanms K MOPAAKY
HX BBIIIO/THEHUSA, B TOM YHC/Ie 0C06eHHOCTH BBINO/THEHUS a]MHHUCTPAaTUBHBIX
nponenyp (JeHcTBumii) B 3/IEKTPOHHOH (hopme, a TaKiKe 0C06EHHOCTH BBIIIOJ/THEeHH ST
AAMHHHCTPAaTHBHBIX NPOLiefyp (meiicTBHiA) B MHOr0(yHKIIMOHA/TLHBIX IeHTpax
NpEAO0CTaB/IeHUs IroCy/fap CTBeHHbIX | MYHULUNATLHBIX YCIyT
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22. AIMUHUCTPaTHBHbBIE HpoueAypEI (AEHCTBHSA) M0 MPeJ0CTaB/IeHUI0
MYHHUIUNIA/TBHOU YC/TyTH MOCPe/ICTBOM JINYHOL0 obpameHus, 1160 MOYTOBOrO
OTHpaBJ/IeHUA

36.  IlocmemoBaTenbHOCTE dIMHHUCTDaTHBHBIX  IpOLeAyp  (zelicTBuif)
TO TIPE/IOCTABIEHUI0 MYHUIIUIIATLHON YCIIYTH TOCPeACTBOM JTMIHOTO obparrenus, 6o
[IOYTOBOTO OTIIPAB/IEHHS BKIIOYAeT CIIeyIOIIHe 4/IMUHHCTPATUBHBIE TIPOIIE/IyPhI:

1) puem u perucTpanus 3anpoca 3asBUTEIS;

2) HaripaBneHue 3anpoca Haqa/IbHUKy apXHBHOI'O OT/ieJIa, PACCMOTpPEHHe 3arIpoca
Ha4a/IbHUKOM apXMBHOI'O OTZefa, HarpaB/IeHue 3armpoca UCTIOJTHUTE/IFO, PaCCMOTpEHHUe
3alpoca UCTOHUTe/IeM, aHa/IU3 TeMaTUKK 3aIpoca;

3) HampaB/leHWe TIO0 pe3ybTaTaM PaCCMOTpeHHsT 3arpoca Ha WCTIOMHEeHHe
B IPYTOH apXMB WIIM OPTaHU3aIIUO;

4) MOATOTOBKA U HAIpaB/IeHUE OTBETA 3aSBUTEIIIO.

23. Ilpuem u perucrparus 3anpoca 3aABHUTe/IA

37.  OCHOBaHHMEM I Hauaja BBITOIHEHMUSI a[IMMHUCTPAaTUBHOM TIPOI[e/ypbI
ABJIAETCH TIOCTYTIIEHNME 3aTpOCa 3asiBUTeNIs B apXUBHBIA OT/eN MTOCPEZCTBOM JIMYHOTO
obpartjeHus b0 MOYTOBOro OTIIpaB/IeHHS.

38. llocTymuBumil B apXMBHEIA OTZET MHCHMEHHBIH 3arpoc  3asIBUTEJIS
PErucTpupyercss paboTHUKOM apXWBHOTO OTZe/a B JKypHaJle DETHCTpalliy 3ampoca 110
MYHHIUTIA/IEHON yCIIyTe B [leHb OCTYIIEHHS,

39. Pe3ymbTatoM  BBINOHEHHUS 4MUHHUCTDATUBHON  IIPOIIeAypPhl  SIBIISIETCS
[TPHCBOEHNEM 3aTIPOCY PErHCTPAIJMOHHOTO HOMEpa.

40. CpefieHMsT 0 BBIIONHEHUM 4/AMUHHUCTDAaTUBHOM MNpPOLeAyPsl (MKCUPYIOTCS B
CHCTeMe [I0KyMeHTO000pOTa U [Ie/IONPOU3BOACTBA aDXUBHOTO OTZiena.

24. HanpaB/ieHue 3ampoca Ha4aTbHUKY apXHBHOTO OT/e/1a, PACCMOTPeHHe
3anpoca HaYaTbHAKOM apXHBHOI'0 OT/€/Ia, HalpaBJ/IeHHe 3aIpoca UCIO/IHUTETIO,
paccMoTpeHue 3arnpoca UCIOJTHUTe/IeM, aHa/Iu3 TeMaTHKH 3anpoca

41. OcHoBaHWeM ‘i1 Hauaja BBITOIHEHUS aMUHUCTDaTUBHOW IIPOLIe/TyPhI
FABJIACTCST 3aPErUCTPUPOBAHHBIN 3aTIPOC 3asBUTEIS.

42.  3aperucTpupoBaHHBIHA 3allpOC  3adBUTE/II  [IPe/[CTaBJISIeTCS Hauva/lbHUKY
dPXUBHOTO OTZ€/a M TIepe/IaeTcs COTPYAHUKY dPXMBHOI'O OTZe/la Ha UCIIOIHEeHWe B
YCTaHOBJIEHHOM IOPSIIKe.

43. HauambHUK apXUBHOrO OTZena obecrieynBaeT orepaTHBHOE paccMoTpeHue
3arpoca 3asiBUTeJIsl.

44.  COTpyJHUKH  apXHBHOTO OTAieJla  OCyLUeCTB/ISAIOT aHa/lIUu3 TeMaTUKU
HOCTYTIMBINIErO 3apoca C UCIO0Ib30BAHUEM UMEIOIITHXCS B APXWBHOM OT[ie/le apXUBHbBIX
CIIPaBOYHHKOB, COMIEPKAILLUX CBEJEHUS O MeCcTax XPaHeHUsI apXUBHBIX JOKYMEHTOB,
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HeOOXOMMMBIX /151 UCIIOJHEeHHS 3apoCa 3asBUTeIIsL.

45. ApXUBHBIA OTZe] MTHUCHMEHHO 3anpamyBaeT 3asgBUTeNd 00 YTOUHEHHH u
AOTIOJTHEHUHM 3arpoca HeoOXOAUMBIMHU 11 €T0 HCIIOIHEHMUS CBEIEHUSIMU, B CJIydae
OTCYTCTBUSA B 3ampOCe 3asBUTEJISI [0CTaTOYHBIX [aHHBIX IS OpraHu3aluy BbISBIEHUS
3anpamyBaeMoOd WH(OPMAllUM WM HeUeTKo, HETIPaBUJIbHO  C()OPMYIHUPOBAHHOIO
3aripoca.

46. CpoK WCIO/THe s aJIMAHUCTPATHBHOMN npouenypsl — 10 mHeH.

47. Pe3ynIbTaTOM  BBINOHEHUS ANMUHUCTPATUBHOM  IIPOLIEZIYPhLI  SIBJISIETCSI
orpefesieHue:

1) TNpaBOMOYHOCTH TIONyYeHHUs 3asBUTENEM 3alpalBaeMos HMHGOpPMaIUU C
YUETOM OTDaHMYeHUH Ha NPeJOCTAB/IEHUE CBe/eHM, COZieprKallMX -TOCYJapCTBEHHYIO
TalHy U CBe/leHN# KOH(pU/eHI[HaTBHOTO Xapakxrepa;

2) CTemeHM IOJHOTHI CBeIEHHHA, COMEPXKAIIUXCA B 3allpOCe  3asABUTEJI,
HeOOXOMMBIX 17151 TIPOBeIEHHsI TIOUCKOBOH paboTsr;

3) MeCTOHAaXOX[EHHMS APXUBHBIX JOKYMEHTOR, HeOOXOJUMBIX /I MCIIOJTHEHUsI
3anpoca.

B clyuae ycTaHOBNeHWs OCHOBaHMI IS OTKasa B IIpe/JOCTaBIeHUN
MYHHLMUIAILHON YC/IyTY HaYalbHUK apXUBHOTO OTZE/A MUCHMEHHO coob1taeT 06 sToM
3aiBUTEJIIO C yKa3aHWeM OCHOBAHMIA /IS OTKa3a.

48. CpefleHUS O BLITOJHEHUH aZAMUHUCTPaTUBHOM MPOLIeAYPBI (UKCUPYIOTCS B
CHCTeMe [I0KyMeHT0000pOTa U JIe/IONPOU3BO/ICTBA apXMBHOTO oTzea.

25. HarrpapJieHue no pesy/ibTaraM paccMOTpeHHUS 3alpoca Ha UCIO/IHeHHe
B Ipyrod apXUB W/I OPraHHU3aL{HI0

49. OcHoBanveM 11 Hauaja ANMUHUCTPATUBHOM IIPOLIeIyPEl  SBJISIETCS
orpefesieHye MeCTOHAXOXKIeHHSsI APXUBHbBIX JIOKYMEHTOB, HeoOX0IUMBIX
AJ1s1 UCIIOJIHEHUST 3a1poca.

50. Ilo uroram aHanu3a TeMaTHKH IIOCTYITMBIIIErO 3aTpoca, B TeueHHe 5 1Hel co
A PETUCTPANMM apXMBHBIN OTZle/ HallpaB/sieT 3ampoc, He OTHOCSIIMHCSA K COCTaBy
XPaHAIMXCS B ApXWBHOM OTZe/le apXMBHBIX JIOKyMeHTOB, B ADYTOH apXWB WX
OpPTaHM3ALMIO, Tlle XPaHATCS HEOOXO/UMbIE [OKYMEHTEHI, C yBeZloMIeHreM 00 3ToM
SAIBUTEIIA, WK 3a5IBUTEJIIO ]ATCST COOTBETCTBYIOIAs PeKOMEH IallHsl.

51. B ciydae ecmu 3ampoc Tpe6yeT HCIIONHEeHHs HeCKOILKIMI OpraHu3aIusIMH,
APXUBHBIM OT/e/T Harpas/sgeT B COOTBETCTBYIOIIME apXWBLI MM OPTaHMU3AI[UU KOITHUH
3arpoca.

52. PesyneraToM afMUHHCTPaTHUBHOM IIPOLIeZIyPhl  SIBJISAETCSL  YBEOMJICHUE
34ABUTE/IST O HAlpaBlIeHHWH €ro 3alpoca Ha UCIOJHEeHWe B IDYrOM  apXuB
HM/TH OPTaHK3auio, MW 3asIBUTEIIIO JA€TCs COOTBETCTBYIOIAs PEeKOMeH/Ialusl.

53. CBefieHUsI O BLINOJHEHUU 4AMUHUCTPATHBHON IIPOLeAyPhl (DHUKCUPYIOTCS
B CHCTeMe OKYyMeHTO000pOTa U [1e/I0NPOU3BO/ICTBA apXUBHOIO oTzena.

26. IToaroroBKa u HallpaBJ/IeHHe 0TBeTa 3agBUTEeII0
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54. OcHoBaHWeM [ Hauaja AIMUHUCTPAaTUBHON IIPOLIENYPhI  ABJISIETCS
orpezeneHue MEeCTOHaXOXKITeHUSI APXUBHBIX [IOKYMEHTOB, HeoOX0IUMBIX
AJ1s1 UCTIOJTHEHMA 3ampoca.

55. CoTpy/HUK apXMBHOTO OT/ie/la OCYILECTBIISET B YCTaHOBJIEHHOM TIOPSIZIKe
BbIAB/ICHUE ADXUBHBIX JOKYMEHTOB, HEOOXOMUMBIX IS WCIOIHEeHUS 3arpoca. Ilo
PE3y/ibTaTaM BBISB/IEHHS TOTOBUTCS OTBET 3asBUTENIIO HA 3alpoC (apXUBHast CIIpaBKa,
dpXUBHad  BBIIMCKA, AapXMBHAas KOMNWA, OTBeT 06 OTCYTCTBUH 3alIpalIMBaeMbIxX
Ce/ieHuit). CpoK MCoHeHust 3arpoca - 30 fHeid co [IHsI €r0 perucTpalyu:

1) TeKcT B apXUBHOH CIIpaBKe [1aeTCA B XPOHOIOTHYECKOit II0C/1e[OBaTeTLHOCTH
COOBITHH C yKa3aHHEM BHIOB apXUBHbIX AOKYMEHTOB M UX NaT. B apXUBHOU CripaBske
AOTIyCKaeTCA IUTUPOBAHHE aDXUBHBIX /IOKYMEHTOB;

2) HeCOBIIa/IeHMe OT/E/MBbHBIX JIAHHBIX APXUBHBIX JOKYMEHTOB CO CBe/IeHUsIMH,
V3JI0JKEHHBIMH B 3alIpoCe, He SIBJISIETCS MPeNSTCTBUEM IS BKIFOUEHMS UX B APXUBHYIO
CIIPABKY IIpH yC/IOBHM, €C/IM COBII&/IeHWE BCEX OCTANbHBIX CBEEHWM He BbI3bIBAET
COMHEHUH B TOXK/IECTBEHHOCTH JIWI|d UM (HAKTOB, O KOTODBIX F'OBOPUTCSI B apXUBHBIX
AOKyMeHTaX. B apXuBHOM CIIpaBKe STH JaHHBIE BOCIIDOM3BOJATCS TaK, KaK OHHU
H3JIO’KEHBI B apXMBHBIX NOKYMEHTAX, & DACXOXKIEHUs, HECOBIAEHUS W HeTOUHbIE
Ha3BAHWUA, OTCYTCTBHE UMEHW, OTYeCTBA, MHHUIMAIOB /K HA/MUKe TONBKO OHOTO U3
HHX OrOBAPMBAIOTCS B TEKCTe CIIPABKM B CKOOKax («Tak B OKyMeHTe», «TaK B TEKCTe
ODMTMHAa»);

3) [oMyCKaeTCs BK/IFOUEHHE CBeEHHN M3 HeCKOIbKHX HODMAaTHBHBIX IPABOBBIX
dKTOB OpraHa MeCTHOIO CaMOYTIDaB/IEHHsI B OJJHY apXUBHYIO CIIPaBKY;

4) B MpUMeYaHHSIX II0 TEKCTy apXUBHOM CIIPaBKM OTOBAPUBAIOTCS Hepa3OopuuBo
HAIMCAHHbIC, HCIpaB/eHHbIE aBTOPOM, He TIOJJAIOIIMecs TPOUTeHHI0 BCIIE[CTBHE
HOBPEXNICHUS TeKCTa opuruHana mecta («Tak B TekcTe opuruHama», «B TekcTe
Hepa3bopuuBo»);

5) B TeKCTe apXWBHOM CIIPaBKU He AOIYyCKAIOTCsl W3MEHEHUs, HCIpaBIeHus,
KOMMEHTapHy, COOCTBEHHBIE BBIBOABI HCIIOJHUTEIS TIO COZIEPXXKAaHUIO apXUBHBIX
AOKYMEHTOB, Ha OCHOBAHMM KOTOPBIX COCTaB/IeHa apXWUBHasl CIIPABKA;

6) mowre TekcTa apxXWBHOM CITpaBKU TIPUBOAATCS apXUBHBIE MHU(PLI U HOMeEpa
JUCTOB  €[IMHMI]  XDaHeHWUS  apXWBHBIX JIOKYMEHTOB, IleuyaTHbIe W3/IaHUs,
MCIO/Ib30BABIINECs /IS COCTaB/IeHUst aDXUBHOMN CTIPaBKU. B TekcTe apXMBHOM CIIpaBKU
AONYCKAETCA IpOCTaB/IeHMEe apXMBHBIX IIM(POB U HOMEDA JIMCTOB e/MHHUI] XpaHeHUst
dPXUBHLIX /JOKYMEHTOB Cpasy IOC/Ie U3/I0XKEeHHA KaKI0ro (hakTa, COBbITHSI;

7) B apXMBHOM CIpaBKe, 06beM KOTOPOii TIPEBBILIAET OAMH JIMCT, JTUCTBI JOKHBI
OLITH NIPOILIUTEI, POHYMEPOBAHBI U CKper/ieHb!l repOOBOM TeuaThio AMUHUCTDALIH
TOPOZICKOIO OKPYTa;

8) apXuBHBIE CIIPABKU [IOJIKHBI 0(opMIIATECST Ha OjaHKe AJIMUHUCTpAIU1
TOPOJZICKOI'0 OKPYTa;

9) apxuBHasg CHpaBKa IOJAIHUCHIBAETCS IIEPBBIM  3aMeCTUTe/IEM  IJIaBbl
AJIMUHHCTPallMi M HaYa/JbHUKOM apXMBHOTO OTZeNa, 3aBepseTcsl repOOBOM IeYaThio
AJZIMPHUCTDAIUH TOPOZCKOTO OKPYTa;
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10) B apxMBHOH BBIIUCKE Ha3BaHHe APXUBHOIO AOKyMeHTa, ero HOMep M jaTa
BOCIIPOU3SBOJATCA TIOJHOCTBIO. VI3B/IEYEHNSMM W3 TEKCTOB apXWUBHBIX JIOKYMEHTOB
JIO/DKHBI OBITH MCUEDIIaHBI BCE WMEIONIVECs JaHHBIE II0 3arpocy. Hawamo u kowerg
KOKAOTO M3B/ICUCHHS, & TAKKe IPOITYCKH B TEKCTe apXUBHOIO JOKYMEHTA OT/e/ILHBIX
C/I0B 0603HAYAFOTCS MHOTOTOUHEM;

11) B IIpPUMEUYAHUSX K TEKCTY apXHUBHON BBIIHCKA AEJIAI0TCS COOTBETCTBYIOIINE
OTOBOPKHM O UaCTAX TEKCTa ODUIMHA/A, HePasOOPUMBO HAIMCAHHBLIX, MCIIPAB/IEHHBIX
dBTOPOM, He IOANAIOMNXCs MPOUTEHHIO BC/IEICTBHE TIOBPEXKIEHHUS TeKCTa U T.J1.;

12) ornenbHBlE C7I0BA W BHIPAKEHWUS OpUIWiHA/a, BBI3LIBAIOIIAE COMHEHUS
B X TOUHOCTH, ~ OrOBapuBalOTCA  crmoBamu  «Tak B TekcTe  opuUrHHAja,
«Tak B jokymeHTe». [Tocie TeKCTa apXUBHOM BLITHCKH YKa3bIBalOTCs apXUBHBIN UMD
¥ HOM€pa IMCTOB e/JMHHULbl XPaHeHHsI aDXHUBHOTO [JOKYMeHTa;

13) ayTeHTUYHOCTDH BBIZAHHOM 110 3arpoCy apXWBHOM BBITMCKU YZOCTOBEPSeTCS
TIO/NIACLIO TIePBOTO 3aMECTUTENA IVIaBbl AMUHHCTDAI[MM TOPOZCKOrO OKpyra Cyxoif
Jlor (manee — mepBbIi 3aMeCTUTENb T/IABbI AIMAHUCTpALWK), HAYaIbHUKOM apXUBHOTO
OT7ie/1a ¥ repOOBOM MevaThio AIMUHUCTPAIUHE TOPOZCKOTO OKDYTa;

14) Ha obopoTe KaX[Oro JIMCTa apXMUBHOM KOIMM MIPOCTAB/IAIOTCA APXUBHEIE
MU(PEl ¥ HOMepa JHCTOB eJWHUI] XpaHeHWst ApPXMBHOI'O0 [IOKyMeHTa. Bce JHCTHI
APXMBHOH KOTIMU CKPEILIIOTCS ¥ Ha MECTe CKPeIlIeHuUs 3aBepsIOTC repbOBO¥ MeyaThio
AJIMUHUCTDAI[U¥ TOPOZACKOTO OKpyra M MOZTTUCSMHE MEePBOI'O 3aMeCTUTE/ISI IJIaBbl
AZMUHHCTDAIIMK ¥ HaYaTbHUKOM apXMBHOIO OT/Ie/a.

56. IIpu OTCYTCTBHM pe3ysbTaTa B XO/e HUCTIOIHEeHUS 3aripoca B TeueHue 30 gHeH
COCTAB/ISI€TCS OTPUIATE/IBHBIH OTBET Ha 61aHKe AJMUHUCTDAIM TOPOZCKOTO OKpyTa.
B oTBeTe u3naraeTcs mpuuKHa, MO KOTOPOH He NIPe/ICTaB/ISIeTCS BO3SMOXKHBIM BBIIATh
TpeOyeMyl0 ~ KONMIO  apXMBHOTO  [JOKYMEHTA WM APXWBHYIO  CIIPABKY.
IIpn HeoOXopumMoCT  OTBeT — 3aBepsieTcs  TepBOBON  MeUaThio AJMUHUCTpALH
TOPOJICKOr0 OKpyTa.

57. ApXWBHasl CTIpaBKa, apXUBHasI BBIIIMCKA ¥ apXVBHAS KOIIHS O(QOpPMIISIOTCS Ha
TOCyJapCTBEHHOM s13bIKe Poccuiickoit @enepanui.

58. ADXHUBHas ClIpaBKa, apXMBHAS BBIKCKA ¥ ADXUBHAS KO B clIy4ae JIMUHOTO
oOpailleHus 3asBUTe/S WK €r0 JJ0BEPEHHOTO 7Ana BBIAAIOTCS €My T10[] PACIIUCKY IIpU
TIPEABABICHMA  T1ACIIOPTA WM HMHOLO  Y[JOCTOBEPSIOLIEr0 JIMUHOCTH —[JOKYMEHTa;
AOBEPEHHOMY  JIMLly - TIDM IDeJbsBI€HUM JOBEDEHHOCTH, OQGODPMIEHHOH B
YCTaHOB/IEHHOM mopsAfke. llosmyuaTenh apXMBHOM CIPaBKM M apXWUBHON BBIHCKH
PaClMChIBACTCA B KypHA/e DErMCTPAaliiH COLMAIbHO-TIPABOBBIX 3alpOCOB, YKa3bIBast
JlaTy UX MOJYUeHUsL.

59. Pe3ysbTaToM a/]MUHHCTPATHBHON TPOLeyphl SB/ISETCS HarpaBJ/leHUe OTBeTa
3asIBUTE/I0. PacCMOTpeHMe 3arpoca 3asBHTENs] CUMTAeTCS 3aKOHUEHHBIM, eCiIH [laH
OTBET IIO CyIIECTBY 3amlpoca, IO HEMY IPUHATEI HeOOXO[MMble Mephl, 3asBHUTEJb
NPOMH(pOPMHPOBAH O Pe3y/bTaTax paccMoTpeHus. CpOK XpaHeHwUst HeBOCTpeOOBaHHBIX
3asBUTE/IEM Pe3yJIbTaTOB COCTABJISIET 5 JIeT.

Pe3ynbraT npenocTaBieHus MyHULMIATLHON YCIYTH IO 3arpocam, I0/IaHHbIM
uepes  MHOTO(YHKIMOHANBHBIA — IIEHTP  IIPeJOCTaBJIEHHUS roCyZlapCTBeHHBIX
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W MyHULIMIANbHBIX  yCIyT,  HANpPaBIfeTCd B MHOrOMYHKIMOHATBHBIH L[eHTD
HPENIOCTaB/ICHUA TOCY/|JAPCTBEHHBIX W MYHULUIIBHBIX YCIYT ISt TIOC/Ie iy ToITTe
BRIJAUM 3asBuTe/t0. He BocTpeGOBaHHBIE 3asBUTEIAMM pe3yIIbTaThl IIpe0CTaBIeHHsI
MYHWIIUIIAZIPHBIX  yC/IyT, — IepeflaHHble B MHOTO(YHKI[MOHAbHbIH LIeHTP
IPENOCTAB/IEHHS TOCY/{APCTBEHHBIX ¥ MYHHUIIUITANTBHBIX YCIYT U BBIJAUM 3asBUTEITIO,
XPaHATCA B MHOTOQYHKIMOHATBHOM II€HTpe IIpeOCTaB/IeHHs rOCyZapCTBEHHBIX
1 MyHUIUTA/IBHEIX yCIYT B TeueHue 3 MecsiieB. 10 OKOHUaHMHM yKa3aHHOTO CPOKa He
BOCTPeOOBaHHbIE 3asdBUTE/SIMA De3y/bTAThl IIPeOCTAB/ICHHS YCIIyr BO3Bpall[alOTCI B
apXMBHEIHN OTZes1. CPOK XpaHEHUsI B aDXUBHOM OT/IeJe HEeBOCTPeOOBaHHKIX 3asBUTEIEM
Pe3yJ/IbTaTOB IPe/I0CTaBAeHUS MYHUIMIIATLHON YC/IYIU COCTABISIET 5 JIeT.

[lpy HaMMUMM TEXHWYECKOH BO3MOXKHOCTH pe3ysbTaT  TpeloCTaB/IeHUS
MyHULIUIIQTBHON YCIyTH II0 3arpocaM, MOJaHHBIM uepe3 MHOrO(YHKIIMOHAIBHBINA
HEHTp TIPENOCTAaB/IEHUsT TOCY/IAPCTBEHHBIX M MYHWLMIANBHBIX YC/IYT, HallpaBIseTCs
B MHOT'O(QYHKITHOHAIbHBIN LIeHTP IIpeJ0CTaB/IeHHUs rOCyZj[apCTBEHHBIX
U MYHUIIMIINBHBIX YCIIYT B 3/IEKTPOHHOM (hopMe.

PesybTaTs! npeocTaBneHys TOCyIapCTBeHHBIX U (1K) MYHMIIMIIAIBHBIX YCITYT
10 pesy/ipTaTaM pacCMOTPEHMA KOMIUIEKCHOIO 3ampoca HaIpAaB/SIFOTCA apXUBHBIM
OTZIe/IOM B MHOTO(YHKIMOHANBHBIA L[EHTD IIpe/loCTaBIeHuUs rOCy[lapCTBEHHBIX W
MYHUIIWTIAIBHBIX YCIYT 715 BBIZAUM 3asBUTEITIO.

60. Ceefienus 0 BBINOIHEHWH aMUHHMCTPATUBHOMN NIPOLIeyPhl  (PUKCHUDYIOTCS
B CHCTeMe [IOKyMeHTO000pOTa U [1e/I0NPOU3BO/CTBA apXUBHOTO OTE/A.

27. AAMVHMCTPaTUBHBIE [IPOLeAYPbI (AeHCTBHS) M0 MpejoCTaB/IeHUI0
MYHHUIUIIQ/IHOH yC/IyTH B 3/IeKTPOHHOM (hopme

61.  TlocnemoBaTeMbHOCTh — aMUHMCTPATHUBHBIX npoueayp  (ZelcTBui)
T10 ITp€/{0CTaB/IEHUIO MYHULIUIIATIbHOR YCIYyTU B 3/IEKTPOHHON (hopMe:

1) mpreM ¥ perucTpanys apXUBHBIM OT/IE/IOM 3alpoca IIOCPe/ICTBOM INTaTHBIX
cepBucoB EqunHOro noprana;

2) TONyyeHWe 3agBUTENEM CBEJEHHMHA O XOIE  BBITOJHEHHS 3arpoca
O NpEeNIOCTaB/IEHNH MYHUIUIIA/IBHON YC/IYTY TPeJJoCTaBIIIOTCS [ITaTHBIME CePBHUCAMH
Enunoro noprarna;

3) HampaB/IeHne 3arpoca Ha4aIbHUKY apXUBHOTO OTZEIa, paccMoTpeHue 3ampoca
Ha9a/IbHUKOM apXMBHOTO OT/je/la, HallpaB/IeHre 3arpoca MCIIONHUTENI0, PaCCMOTpeHHe
3ampoca UCIIOIHUTeJIeM, aHa/Iu3 TeMaTHKH 3arpoca;

4) HamnpaBleHWe II0 pe3y/lbTaTaM pacCMOTDPeHHs 3aIIpoca Ha MCIOHEeHHe
B JIDyrOM apXWB WM OpPraHM3allMio (B3auMOIeHCTBHe opraua, TIIPe/[0CTaBJISIOIIEro
MYHULIMIIANIBHYIO  yCIYry, C WHBIMM OpraHaMM B/IaCTH, OpraHaMH MeCTHOTO
CaMOyIIpaB/IeHWsi W OpraHM3allsiMM,  YYacTBYIOIUUMH B IIPeJOCTaB/IeHUH
MYHULIUTIA/IIBHBIX YCIYT, He IIPeyCMOTPEHO);

5) TIoNy4YeHue 3asBUTe/IeM pe3y/IbTaTa IPe0CTaB/IeH s MyHUIAIATLHOMN YCIIYTH.
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28. IlpueM U perncTpanus apXuBHbIM OT/1€/I0M 3arpoca NOCPeCTBOM IITATHBIX
cepsHcoB Equnoro noprana

62. OcHoBanmeMm 19 Hauama BhITONHEHMS 4AMUHUCTPaTUBHOM IIPOIie/yPhI
ABJIACTCS TIOCTYIIEHHE 3ampoca 3asBUTENS B APXUBHBIA OTZeEN C MCIONb30BaHUEM
HHd)opMauHOHHo—TeneKOMMyHHKauHOHHLIX TeXHOJIOTMH, BK/IIOYAsS WCIIO/IB30BAHME
Enunoro mnoprana u  gpyrux CpenCTB HHQJopMauHOHHo—TeJIeKOMMyHHKauHOHHLIX
TeXHOJOTMA B CIy4asix u TOpANKe,  yCTaHOB/IEHHBIM  [IeHCTBYFOILIIM
3dKOHOZATE/LCTBOM, B ()OPMeE 3/71€KTPOHHBIX JIOKYMEHTOB.

DopmupoBaHHe 3arTpoca 3agBUTeIeM OCYIIeCTBJIAETCS IIOCPEICTBOM 3aIlO/IHEeHHs
S/MIEKTPOHHON  (bOpMBI  3ampoca Ha EnvnoMm moprane, na obuLMaTEHOM  catiTe
TOpo7ickoro okpyra Cyxoii JIor 6e3 HeobXomuMocTH AOIIOTHUATE/IBHOM 1I0Jauu 3arpoca
B KaKOH-7u60 uHOMN hopme. Ha Emunom noprane, Ha OUIMaNbHOM caiiTe TOPOJICKOTO
okpyra Cyxoii Jlor pasmerratorcs 00pasIp! 3amoMHeHUs S7IEKTPOHHOM (hOpMEI 3arpoca.
CohopmupoBaHHbIH 1 TIONITMCaHHBIA  3aIpOC  HANPaB/AETCS B APXUWBHBIA  OT[e
IIOCDE/ICTBOM  INTATHBIX CePBUCOB EamHOrO TI0pTana ¥ MYHUIUIAIBHBIX YCIyT
(bynximit), oduimansroro caiita Ha ohULUaTBEHOM CaiiTe ropozckoro okpyra Cyxoit
Jlor.

B ciyuae namiuusa ocroBanus A/ OTKa3a B TIpHeMe [JOKYMeHTOB, Heo6XO0IUMbIX
V1A TIDE/IOCTAB/IEHN MYHHUIMMANbHOM YCIYTH, B  COOTBETCTBUM C IyHKTOM 21
Hacrosiiero PersiamenTa, coTpymHuk dPXUBHOIO OTZe/la OTKasblBAe€T B ITpHEMe
AAOKYMEHTOB, HeOOXOMMBIX /I/ISl TPe0CTaBIeHHST MYHULUITATEHOMR YCTYTH.

63. Ilpu mnocrynnenwu B APXVMBHBIM OTJe/ 3alpoca C WCHOJb30BaHMeM
I/IHd)OpMaL(I/IOHHO—TE]IEKOMMyHI/IKaLH/IOHHBIX TEXHOJIOTMH, BK/IIOUas HCIIOIb30BaHUE
Enunoro mnoprama wu ADYTUX CpeaCTB HHq)opMauHOHHo—TeneKOMMyHHKau;HOHHbIX
TEXHOJIOTHH B C/IyUasK U HOPSZKe, YCTaHOB/TeHHbIX JeHCTBYIOIUM 3aKOHO/aTe/IbCTBOM,
B (pOpMe 3/IeKTPOHHBIX AAOKYMEHTOB, 3alIDOC PACleyaThIBAETCS Ha GYMasKHOM HOCHTeTe
¥ B fla/lbHerIeM paboTta ¢ HUM BezieTcs B YCTaHOBIEHHOM Hopsiaike. IIpu mocTyrienvu
3arpoca C UCHOJIL30BaHUEeM HH(])opMauHOHHo—TeJIeKOMMyHHKauHOHHLIX TEeXHOJIOTHH,
BKJIIOHas  HCromb3oBaHue EfuHOro mnoprana U IpyTUX CpeACTB MH(OPMALOHHO-
TENEKOMMYHUKAIMOHHBIX ~ TEXHOJOIMH B CIyuasx u TIOpSANIKe,  YCTaHOBJIEHHBIX
JeVCTBYIOIIUM 3dKOHOZIaTEeNBCTBOM, B ()OPMEe  3/1eKTPOHHOIO NIOKyMeHTa, He
TpeOyIomero moceyrommx leHCTBUM apXMBHOTO OTZena o HarpaB/IeHUI0 ero Ha
VICIIOTHEHE B /IDYTOH apXUB M/IM OPraHH3aiuio. OTBer 3aABUTE/II0 HaNpaB/ISAeTCs 10
II04TE WK T10 57IeKTPOHHOMY azpecy, YKa3aHHOMY B 3aripoce.

64.  Pesymbratom BhIOMHEHUSs 4IMUHUCTPATUBHON IIDOLIEZIYPHI  SIBJISIETCS
PerucTpanus sampoca.

65. Ceezenus o BBIMONHEHMU 4/AMUHICTPAaTUBHOK IIPOLeZypbl (DUKCHPYIOTCA
B CHCTEeMe JOKyMeHTO000pOTa H [e/I0MPOM3BO/ICTEA apXUBHOIO OT/eJIa.

29. Tonyuenue 3asiBUTe/IeM CBeieHHI 0 X0/ie BBINOJ/IHEHHUS 3anpoca
0 TTPE/0CTaB/IeHMH MYHHIUIA/IBHOM yCTyTH IPefoCTaB /ISI0TCS INTaTHBIMHU
cepsucamu EquHoro noprana



18

66. 3asBuTens wuMeeT BosMOKHOCTE TONMy4eHus. MHOOpPMalMK o  Xofe
HPENIOCTAB/IEHUS MyHHUIUIIATLHON YCTyTH.

67. Undopmarms o xozne HPE€NIOCTaB/IeHUs MYHHUIMIIANBHON yCIyTH HarpasJseTcs
3aBUTEIO aPXHUBHBIM OT/Ze/IOM B CPOK, He TPEBBIIAIOIINN OHOTO pabouero JHs moc/e
3dBEPILECHNS BBIITOTHEHHS COOTBETCTBYIOIIIErO JIeHiCTBYS, Ha a[peC 3MeKTPOHHOMN TTOYUThI
WA C MCII0/Ib30BaHNeM LITATHBIX CpeAcTB Emunoro IopTana, Ha O(UIMAaILHOM CaiiTe
Topo/ickoro okpyra Cyxoii JIor 1o BLIOODY 3asBUTETISI.

68. PesynabTaToM BbIMomHeHMS dIMUHUCTPaTUBHON IIPOIIEZYPBl  SIBJISIETCS
Harpae/eHne HH(HOPMAIUH O X0/ie TIPe/I0CTaB/IeHH s MYHULIANIAILHON YCIYIH.

30. HaHpaBJIEHI/IE 3ampoca Ha‘-IaJ'ILHI/IKy dPDXHBHOI'0 oTjesia, paccMoTpeHue
3adrpoca HaYaJIbHUKOM dPXHWBHOI'0 OT/e/Ia, HarpaBJ/IeHHe 3drpoca HCIIO/THUTEe/IIO,
paccMoTpeHue 3arpoca HCIIO/THUTE/IeM, aHaJ/I13 TeMaATHKH 3amnpoca

69. OcnoBanuem pana mHavanma BbITOIHEHHS 4/IMUHUCTPaTUBHOM IPOIIeZyphI
SABJISIETCA PErMCTPaLs 3aIpoca.

70. 3aperuCcTpUpoBaHHbIH 3allpoC  II0Jb30BaTeNIsl  PacIeyaThIBAeTCH,
HPE/ICTAB/ISETCA HAaYa/IbHUKY apXUBHOIO OT/eNd U TIEPENIAETCA COTPYHUKY apXUBHOTO
OT/i€/1a Ha MCIIO/IHEHHe B yCTaHOB/IEHHOM IOPSIIKe.

71. HauvanbHUK apXUBHOIO OTZena obecreunBaeT orepaTHBHOE paccMOTpeHue
3anpoca 3asiBUTe/IS.

72.  COTDYJHHKM apXHBHOIO OTL€Na OCyIIeCTB/IAIOT aHaau3 TeMaTUKH
IIOCTYIUBIIETO 3apoca C UCIOIb30BaHHUEM HUMEIOINXCSI B aDXUBHOM OT/ZIe/Ie apXUBHBIX
CIIPaBOYHHUKOB, COZEDKAIIUX CBELEHUS O MecTax XPaHEHHUsI apXUBHBIX JIOKYMEHTOB,
HeOOXOAUMBIX 17151 HCITONMHeHUS 3arpoca 3asiBUTeJIsI.

73. ApXVBHBIN oTHEN TIOCPEZICTBOM 3/IEKTPOHHOM ITOUTHI MM C UCTIOIb30BAHMEM
IITATHBIX CpencTs Efunoro moprama, Ha oduumanmbHOM caiiTe TOPO/ICKOIO OKpyTa
Cyxoii Jlor 1o BeI6OpY 3asBuTeNS 3arpamuBaeT 06 yTOUHEHWH U [OTOIHeHHH 3arpoca
HEOOXOAUMBIMY /IS €0 WCIIOTHEeHUS CBE/ICHUSAMH, B C/y4ae OTCYTCTBHS B 3alIpoCe
SaABUTEJIST  NOCTaTOUHBIX JAHHBIX JIJIST OpraHv3aliy BbISIBJIEHUS 3alipallvBaeMoi
MH(OPMALUH UK HEeueTKo, HETIPaBUIILHO C(HOPMYIMPOBAHHOTO 3aIIpoca.

74. CpOK HCIOJTHEHHUS JaHHOM 4AMUHHCTPaTUBHOM TIpOLieAypsl - 10 nHeid.

75.  Pe3ynbTaToM  BBIMOMHEHMS 4IMUHUCTPAaTUBHON IPOIEAYPEl  SIBJISIETCS
oTIpefiesieHue:

1) MpaBOMOYHOCTM TONyYeHMs 3agBHUTE/NEM 3ampanyBaeMor MH(MOpPManuu
C YUeTOM OrpaHMueHHI! Ha IIPeOCTaB/IeHNe CBEeHH I, COAEPXKAIMX TOCYAapCTBeHHYO
TalHYy ¥ CBe/IeHNH KOH(DHAEHIIMATLHOrO Xapakrepa;

2) CTeNeHH IIOJIHOTHI CBe/eHHUL, COZIEPXKAIMXCA B 3alpOCe  3asBUTEJIS,
HeOOXOIUMBIX /ISl TTPOBEIeHUST TIOMCKOBOI paboTer;

3) MeCTOHaXOXXZEHUsS apXUBHLIX AOKYMEHTOB, HEOOXOAWMBIX /I WCTIOJHEHUS
3arpoca.
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B cimyuae ycraHoBnmeHus ocHOBaHWMIL AJId  OTKa3a B MpeN0CTaBIeHUH
MYHULUIIATbHOR YCIYTH HaualbHUK apXMBHOTO OT/IE/Ia MHCHMEHHO coobujaet 06 3TOM
3asIBUTEJIIO C yKa3aHHWeM OCHOBAHMH /I OTKasa.

76. CBefieHUsS O BBIIOIHEHUH 4/IMUHUCTPATUBHOM TIPOLelyphl (hMKCHPYIOTCS
B CHCTeMe OKyMeHT0000pOTa U [1e/I0NPON3BO/CTBA aPXUBHOTO OTZea.

31. HampaB/ieHHe 110 pe3y/ibTaram PacCMOTPEeHH 3arpoca Ha HCII0/THeHHe
B IPYT0#i apXUB M/TH OPraHU3alHIo (B3auMo/ieiicTBHe OpraHa, Ipe/joCTaB/IAIIero
MYyHHI{UIIA/IEHYIO YCIYTY, C MHBIMU OpraHaMH BJIaCTH, OPraHaMH MeCTHOI'O
CaMOyTpaB/IeHUs ¥ OPraHU3al{HsAMH, YYaCTBYIOLWIMMH B IIPe/|0CTaBIeHAN
MyHHMIHMNA/TBHBIX yCIYT, He MPeAyCMOTPeHO)

77. OcHOBaHWeM [ Hauaja AMUHUCTPATUBHON IIPOLEIYPEl  SIBJISIETCS
orpefiesieHIe MECTOHaXOXXIEeHUS ApPXUBHBIX JIOKYMEHTOB, HeoOXOIUMEIX
AJIs1 MCTIOJIHEeHHUST 3aTpoca.

78. Ilo nToram aHanM3a TeMaTUKU TIOCTYTIMBITIETO 3al1pOCa, B TeYeHHe 5 JHel co
AH PETUCTpAliiy apXUBHBIM OTZle/l HANpaB/sieT 3aIpoc, He OTHOCSIIUICSA K COCTaBy
XPAHAIINXCA B apXMBHOM OT[e/le apXHBHBIX [OKYMEHTOB, B ADYIOW apXwB WA
OpPTAHU3ALMIO, T7Ie XPaHATCS HEOOXOJMMBIE [OKYMEHThHI, C yBeZomienueM 06 3ToM
3AABUTEIIA, U 3aABUTETIO IAETCA COOTBETCTBYIOIAst PeKOMeHaIys.

79. B ciyuae ecmu 3anpoc Tpe6yeT MCHONHEHUs HECKOJTbKUMHU OpTaHU3alUsaMHU,
APXWBHBIN OTZeN Harpas/seT B COOTBETCTBYIOIIME apXUBBI WM OPraHU3aAl[UM KOITHH
3arpoca.

80. PesynbraToM ajMUHMCTDAaTHBHOI NIPOLIe/IyPEl  SIB/ISETCS  YBeZOMIIeHUe
3aABHTE/ST O HalpaBlIe€HMM €ro 3alpoca Ha KCHOJHEeHWe B NPYIOM  apXuB
VI OPTaHU3aluio, UK 3asBUTENIO JAeTCA COOTBETCTBYIONAs PEKOMeH/Ialusl.

81. CBezieHUsI O BBLIIONHEHUH 4/MUHVCTPATUBHOHN TMPOLeAYPh! (DUKCHPYIOTCS
B CHCTeMe IOKyMeHTO000pOTa 1 [e/I0NPOU3BOICTBA aPXHWBHOTI'O OT/ea.

32. IlosyueHue 3asiBUTe/IeM pe3y/ibraTa NpeocTaBaeHus MyHUIUITAIbHOR yCIyTH

82. OcHoBanweM [ Hayana AMMUHUCTPAaTUBHOM TIPOIeAYPBI  SBJISIETCS
ompefiesieHNe MeCTOHAXOXKTeHHsT ApXVBHBIX JIOKYMEHTOB, He0OXOTUMBIX
AJIsL ICTIOJTHEHHUS 3aTTpoca.

83. COTpyZIHMK apXHBHOIO OTZe/a OCYILIECTB/ISIET B YCTAHOBJIEHHOM TIOPSIKe
BBIIB/IEHME apXUBHBIX JIOKYMEHTOB, HEOOXO[WMBIX [T WCIIOMHEeHUsI 3anpoca. Ilo
pe3y/ibTaTaM BBISIBJIEHUSI TOTOBUTCS OTBET 3asBUTEII0 Ha 3arpoc (apXWBHasl CIIPaBKa,
dpXMBHAsT BBIIIMCKA, apXWBHAas KOIWSA, OTBeT 06 OTCYTCTBMM  3arpalliBaeMbIX
CBefieHnit). CpoK McrosHeHust 3arpoca - 30 AHEH CO JIHS eT0 PeruCTpalliuy:

1) TeKCT B apXWBHOM CIpaBKe 1aeTcs B XPOHOJIOTHUECKOU I10C/Te[0BaTeTbHOCTH
COOBITHH C yKasaHHEM BU/IOB apXHUBHbIX AOKYMEHTOB U MX [aT. B apXMBHOM cripaBKe
AOILyCKaeTCs UTUPOBAHHE ADXUBHBIX [IOKYMEHTOB;
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2) HeCoBmaJleHHe OT/EeNBbHBIX TaHHBIX dPXVMBHBIX [OKYMEHTOB CO CBeEHUSIMHU,
M3JI0’KEHHBIMH B 3alpoce, He SIBJIAETCS MPEeNITCTBUEM [Jis BKIIOUCHHS UX B APXUBHYIO
CIIpaBKy TMpH yC/OBUM, €C/IM COBIIAZIEHHEe BCEX OCTaTbHBIX CBeIEHUM He BLI3LIBAET
COMHEHHH B TOXK[|eCTBEHHOCTH JIULIA WK (hakTOB, 0 KOTOPBIX TOBOPUTCH B APXUBHBIX
AOKyMEHTax. B apxXuBHOHM crpaBke 5TW maHHbIe BOCIIDOM3BOJATCSA TakK, KakK OHU
M3JIOKEHBl B apXMBHBIX [JOKYMEHTAaX, a DaCXO’KIEeHWs, HECOBIIaZIeHUsT U HEeTOUHBIe
HAa3BaHUA, OTCYTCTBHE MMEHH, OTUeCTBA, WHULMAIOB MM HATHUME TOJBKO OZIHOTO M3
HHUX OTOBApHBAIOTCA B TEKCTE CIPABKU B CKOOKax («Tak B TIOKyMeHTe», «TaKk B TeKcTe
OpHUTHHAaja);

3) AOIyCKaeTcs BK/IIOUEHMe CBENEHHUN M3 HEeCKOILKMX HODMAaTHBHBIX ITPAaBOBBIX
dKTOB OpraHa MeCTHOTO CaMOYIIPaB/IeHHs B OFHY apXUBHYO CIIPaBKY;

4) B [IPUMEYAHUAX 110 TEKCTy apXUBHOIX CIIDAaBKM OrOBAPUBAIOTCS HEPa3b0opunBoO
HAIIMCAHHBIC, HCTIDAB/IEHHBIE dBTOPOM, HE TO/AfOIIecs NIDOUTEHHUIO BC/ENCTBHE
[IOBP®X/IEHNsT TEKCTa OpuruHaza Mecta («Tak B Tekcre OpHIMHa/Na», «B Tekcre
Hepa3bopuuBo»);

5) B TEKCTe apXWBHOU CIIPaBKU He AOTYCKAIOTCS M3MEHEeHHs], WCIIpaB/eHus,
KOMMEHTapHHY, COOCTBEHHBIE BBIBOLBI HCIIONHUTENS 11O COZIEPKAHUIO aAPXUBHBIX
AOKYMEHTOB, Ha OCHOBaHHMH KOTOPBIX COCTAB/IEHA apXHUBHAS CHpaBKa;

6) moce Texcra apxuBHOM CripaBKu TIPUBO/IATCSA apXUBHBIE MUMPBI U HOMepa
JMCTOB  €[MHWL]  XpaHEHWs  apXMBHBIX  JIOKYMEHTOB,  II€UaTHbIe W3[aHus,
HCIOB30BABIINECS A/l COCTAB/IEHUs aDXUBHOM CIIpaBKH. B TekcTe APXMBHOM CIIPaBKA
AOILyCKaeTCA TIPOCTaB/IeHHe apXMBHBIX ITH(GPOB U HOMepa JIMCTOB eVHUL] XpPaHEeHHUs
dPXMBHBIX JOKyMEHTOB Cpasy II0C/Ie U3/0XKEeHHs KaKIOoro (akTa, coObITHSI;

7) B apXVMBHOH CIipaBKe, 06bem KOTODOH IIPEBBIIIAET OZMH JIUCT, JIACThI [IOIDKHBI
OBITH MPOIINTEI, MPOHYMEPOBAHEI U CKpeIUIeHbl repOOBOM MevaTbio AMUHICTpAIH
TOPOZICKOT'O OKpPYTa;

8) apxuBHBIE CIIPABKU J[OJIKHEI OOpMIATECT Ha OJaHKe AJIMUHUCTpAIu
TOPOJZICKOT0 OKPYTa;

9) apxuBHasg CHpaBKa MOZANMCHIBAETCS TIepBEIM ~ 3aMeCTHTE/IeM  [JIaBbI
AJIMAHHCTDALIM ¥ HAYaIbHUKOM aPXUBHOTLO OTZie/1a, 3aBepsieTcsl TepboBOM IeuaThio
AJIMUHUCTPaUH TOPO/ICKOTO OKPYTa;

10) B apXWBHO# BEHIMMCKe Ha3BaHUe dPXMBHOIO JIOKYMEHTa, er0 HOMep M jaTa
BOCIIDOM3BOJATCS TIOMHOCTBIO. 3B/IEUCHUSIMH W3 TEKCTOB apXUBHBIX [TOKYMEHTOB
AOJDKHBI OBITH MCUEDIIaHBI BCe MMEIOIHecs AaHHbIe IO 3ampocy. Havamo u koHer
KAKMOTO M3BJIEYCHNS, & TAKKe TIPOIYCKU B TEKCTe apXMBHOTO MIOKyMeHTa OT[eIbHBIX
CJI0B 0603HAYAFOTCSI MHOTOTOUHEM:;

11) B MpUMeYAHMSIX K TEKCTY apXHBHOM BBIIUCKH A/Iat0TCsT COOTBETCTBYIOIIMe
OTOBOPKM O 4aCTAX TeKCTa OPUIMHAa/Na, HepasbopumBO HalMCAHHBIX, UCIIPaB/IeHHBIX
4BTOPOM, He O/NAI0UXCs IPOUTEHHIO BC/IECTBUE TIOBPEXKIEHNUS TeKCTa 1 T.00.;

12) ormenbHBIE CI0Ba M BBID&KEHUS OpPUTMHAa/a, BBISBIBANOIE COMHEHMUs
B MX TOYHOCTH,  OroBapuMBarOTCA  CJoBaMH «Tak B Tekcre OpHTHHAJIa»,
«Tak B nokymenTe». ITociie TeKCTa apXUBHOMN BBITHCKH YKasbIBalOTCS apXMBHBIN (P
¥ HOMEpa JIMCTOB e/IMHULIbI XDAHEHHs aDXUBHOIO JOKYMEHTa;
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13) ayTeHTUYHOCThL BBLIIAHHOM IO 3aMpoCy apXWBHOM BBITUCKU YIO0CTOBEPSETCS
HONTIMCEIO TIEPBOTO 3aMECTUTe/IST T/IaBbl AIMUHUCTPALAY, HAYAILHUKOM apXUBHOT'O
OTZena 1 repboBOM MeyaTbio AZIMUHUCTpAITHH TOPOJZICKOI'O OKPYTa;

14) Ha ofopoTe KaXIOro JMCTa apXUBHOM KOMMM NIPOCTAB/IAIOTCS apXUBHEIE
IU(Pbl ¥ HOMepa JIUCTOB eJHHMIL] XPAHEHHUsI apXMBHOI'O [OKYMEHTA. BcCe JIUCTHI
APXUBHOM KOIIMU CKPEIUIAIOTCS U Ha MECTe CKPETI/IeHHUST 3aBePAIOTCS TepO0BOH IeuaThio
AZIMUHUCTPAIMM  TOPOZCKOTO OKpyra H IIOAIIMCSAMUA TIEPBOI'O  3aMECTUTEJISI TJIABbI
AJIMAHUCTDAIH ¥ HAYaIbHUKOM apXUBHOTO oTzerna.

84. IIpu OTCyTCTBHH pesy/ibTaTa B XOZe WCTIOMHEHUS 3arpoca B TeueHue 30 JHeH
COCTaB/IACTCs OTPULIATe/IbHBIA OTBET Ha G/1aHKe AMMHHCTpAIIUHU TOPOJCKOI'O OKpyTa.
B oTBeTe u3naraerca npuumMHa, 1Mo KOTOPOii He IIPEJICTaBIseTCS BO3SMOXKHBIM BbLIIATh
TpebyeMyr0  KOIMIO  apXMBHOIO AOKYMEHTa MM  apPXMBHYHO  CIIPAaBKYy.
IIpu HeoBXogumocT  OTBeT  3aBepsieTcs repboBOf  meyaTho AIMUHUCTpAIUN
TOPO/ICKOr0 OKPYTa.

85. ApXMBHasI CIIpaBKa, apXUBHAsI BLIMTHUCKA U ApXUBHast KOIUs 0(hOPMIISIOTCS Ha
FOCYyapCTBEHHOM s13bIKe Poccuiickoit Depepanuu.

86. PesynbTaT IpesoCTaB/ieHUs MyHHIMMIATLHOL YUIYTH C UCIOJb30BaHUEeM
EpuHoro noprama, Ha oduIMan-HOM —caifTe ropogckoro okpyra Cyxout Jlor He
IIPENOCTABIACTCS. ADXMBHAs CIpaBKa, apXUBHAs BBIIMCKA HJTH apXyBHasl KOIHs Ha
OyMa)XHOM HOCHTeJe HarpaB/seTcs TIOCPeJICTBOM  TIOYTOBOI'O OTIIPAB/ICHUS, WIU
BRIIAETCA 3aABUTENIO W/ €T0 JOBEPEHHOMY JIMIY IIOJ, PAclUCKy IpH NpebsBIeHUN
H1aCropTa M/x MHOTO y/I0CTOBEPSIOIIEro JMYHOCTh [JOKYMEHTa; JIOBEPEHHOMY JIUITY -
IpH  TIDEJBAB/IEHMH  [IOBEPEHHOCTH, O(POPMIEHHOH B yCTaHOBIEHHOM MopsizKe.
Homyyarens apXuBHON CIIPaBKM M apXWBHOM BBITUCKA PaCIIMChIBAETCA B >KYpHAJe
PETUCTPALNHI COLIMaIbHO-TIPABOBBIX 3alIPOCOB, YKAa3bIBas IATY UX IONYUEHNUS.

87. PesynbTaToOM — a/MMHHCTDAaTHBHOM NPOLIeYPhI  AB/ISETCST  HalpaB/IeHHe
3aABUTEIIIO JIOKyMeHTa Ha OymakHOM HocHTese. PaccMoTpenue 3arpoca 3asBUTeIs
CUMTACTCA 3aKOHYEHHBIM, eC/IM JjaH OTBET IO CYIIeCTBY 3ampoca, II0 HEMY IIpHUHSTEI
HeOoOXOIUMBIE MepEBI, 3asBUTEND TIPOMH(OPMUPOBAH O pe3y/bTaTax pPacCMOTpeHUsI.
CpoK XpaHeHUst HeBOCTPeOOBAHHBIX 3asiBUTE/IeM Pe3y/bTaToOB COCTABJSIET 5 JIeT.

88. CefieHHsI O BBITOJHEHWH dIMUHUCTPaTUBHON MPOLeAYPhl (DHKCUPYIOTCS
B CHCTEME JIOKyMeHTO000pOTa H [Ie/I0IIPOM3BO/ICTBA apXHUBHOTO oT[ena.

33. Ilopsifi0K BEINIO/THEHNSA a/[MUHHUCTPATHBHbIX nmporeayp (felcTBuUiA)
110 ITPe/{0CTaB/ICHUI0 MYHUIUIIA/IBHOMN YC/IYTH, BBITOTHAEMEBIX
MHOr0(YHKIHOHA/TLHBIM LIEHTPOM IPefoCTaB/IeHHs rocy/iapCTBeHHBIX
H MyHUIMNANTBHBIX YCIYT, B TOM YHC/Ie MOPA/I0K aiMHHHCTPATHBHBIX NPOLefyP
(BeliCTBMIT), BBINOTHAEMBIX MHOI0()YHKIJHOHATLHBIM L{EHTPOM ITPe/0CTaB/IeHHsA
TOCyAapCTBEHHBIX ¥ MyHHIIMIIAILHBIX YCTyT HPH IPe0CTaB/IeHHH
MyHMUMNA/IBHOH yC/Iyry B MO/THOM 0G'beMe U IIPH IIpe/j0CTaB/IeHHH
MYHAMOATbHOH YC/IYTH MO0CPeCTBOM KOMIIJIEKCHOTO 3aIIpoca
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89.  IlocnenoBaTensHOCTE dZIMAHUCTPAaTUBHBIX  TIPOLleAyp  (zelicTBHiA)
[0 NIPEAOCTaBIEHUIO MYHHUIIUIIAIBHON YCTYTH, BBIIOIHSIEMOM MHOIO()YHKITMOHA/IbHBIM
HEHTPOM NPENOCTaB/ICHUS I'OCY/JapCTBEHHbIX ¥ MYHULIUIIATBHBIX YCIIyT:

1) nadopmupoBanue 3asgBUTENEH O TIOpsI/IKe TIPeAOCTaB/IeHNUsT MYHMIUIIATLHOMN
YCIYyTH B MHOTOQYHKI[MOHaTbHOM LIEHTpe IIpefoCTaBIeHHs rOCyZ,apCTBEHHBIX
¥ MYHWIMIANBHBIX  yCNYT, O XO/ie BBINOJHEHHsS 3alpoca o IIpel0CTaBIeHUN
MYHUIIUTABHON  YCIYTH, TI0 WHBIM BOIPOCAM, CBS33aHHBIM C TIpel0CTaBIeHHEM
MYHHLMIANBHOR  yC/IyTH, @ TakKKe KOHCY/IbTHPOBAHHe 3asBUTENeH o HIOPSIZTKe
TPENOCTAB/ICHNS  MyHUIUIATBHOM ~ yCIYTM B MHOTO(YHKIMOHAMBLHOM L[eHTpe
TIPE/IOCTaB/IEHHs FOCY/IAPCTBEHHBIX U MYyHUIJANIANLHBIX YCIIY;

2) IpHeM 3ampoCOB 3asiBUTeNeil O IIpenoCTaBlIeHUH MYHUIIUIIAIBHON  yCIIyTH
1 MHBIX TOKYMEHTOB, HeOOXOAUMBIX ZIJIs IIPeI0CTAB/IeHUS MYHHUIUIIaTBHON YCIyTH;

3) bopmupoBaHMe W HampaBieHHe MHOTO(QYHKIMOHA/IEHEIM ~ [[eHTPOM
TIPEAOCTABNCHNS. TOCY/IADCTBEHHBIX U MYHMIUNATBHBIX YCIIyT MEXXBeZ,OMCTBEHHOI'O
3alpoca B OpraHbl T'OCYyZapCTBEHHOM B/IACTH, OPraHbI MECTHOTO CaMOyIIpaB/IeHHUs
1 OpTaHM3alnH, YYacCTBYIOIIUE B [PeOCTaBIeHUA MyHULIUIATLHbIX YCIIyT;

4) Bbljaua 3afBUTEI0 De3y/bTaTa IIPeJ0CTABIeHMs MYHUIIUIAIBHOR  YCIIyTH,
B TOM 4WCiIe Bbldadya JOKyMEHTOB Ha OyMa’KHOM HOCHTee, IO/ TBEPIKJATOIITHX
COMlepyKaHne S/IeKTPOHHBIX JIOKYMEHTOB, HAallpaBlIe€HHBIX B MHOI' O YHKITMOHA/TLHBIN
UEHTP TIPE/JOCTAB/IEHUS FOCYJAPCTBEHHBIX U MyHHIJUITAIBHBIX YCIYT TI0 pesysibTaTtam
IPE/IOCTABNEHUS  TOCY/JapCTBEHHBIX U MYHUIHIIATBHBIX YyCIyr  OpraHamy,
HPENOCTAB/IIOMMA  TOCYZAPCTBEHHbBIE YCIYyTH, M OpraHaMH, TIPe/I0CTaBJIAIOIINMU
MYHHUIUTIAZIEHBIE  yCIYTH, a TAKXKe Bbljada [IOKYMEHTOB, BK/IIOUAS COCTABJICHIE
Ha OYyM&KHOM HOCHTEJIE U 3aBePEHVE BBIMHCOK M3 MH(OPMAIIOHHbIX CUCTeM OPraHOB,
TIPEAIOCTAB/AOMX  TOCY/IADCTBEHHBIE  YCIYTH, U  OPraHOB, NIPeIOCTaB/ISIOIIMX
MYHULIUIIA/TBHbIE YCIYTH.

34. MugopvupoBanue 3asBuTe/Ieil 0 IIOpsKe NpeJoCTaB/IeHUA MyHULUIIAIbHO
YCIyTH B MHOI0(YHKUHOHA/IBEHOM LeHTPe IIPe/0CTaB/IeH s ToOCyAapCTBEHHBIX U
MyHHIMNAIBHEBIX YCIYT, 0 X0/ie BHINIO/THEHHS 3a1poCca 0 TP e/0CTaBIeHUH
MyHUUMIATBHOH YCIYTH, 10 HHBIM BOIPOCAM, CBA3aHHBIM C npe/oCcTar/JIeHueM
MYyHUI{MNIA/TEHON YC/IYTH, a TAK)Ke KOHCY/ILTHPOBAHMe 3asBHTeIei 0 MopsiAKe
TPEA0CTaB/IeHHs] MyHUIIMNA/IBHON yC/IyTH B MHOTO(YHKIIMOHA/TLHOM LieHTpe
TIpEAOCTaB/IeHH s TOCY AP CTBEHHBIX W MYHHI{HIIAILHBIX YCIyT

90.  MHOroQyHKIMOHANBLHBIA  ITeHTp [De/IOCTaB/IEHUS  TOCYZdPCTBEHHBIX
W MyHHIMIIaNBHBIX YCIYT OCYIIEeCTB/AeT WHM)OPMUPOBAHHE 3asBUTENeH o HIOpSITKe
TIPENOCTABICHUA ~ MYHMLMIAIBHOW — yCIYyTH, O XOJe  BBINOJHEeHHs 3arpoca
O TPENOCTAB/ICHUH T[OCY[apCTBEHHOM YC/IYTM 10 WMHBIM BOIPOCAM, CBSI3AHHBIM
C MIPENIOCTaB/IeHUEM MyHUIIUTIAILHON YCIYTH, & TakKe KOHCY/BTHPOBAHMe 3asBUTe e
O IIOps/Ke NMpefOCTaB/IeHNs MyHHLUIIATBHOM YCIyTH B MHOTO(DYHKIIMOHATEHOM L[eHTpe
TIPEAOCTAB/IEHNS rOCY/IApCTBEHHBIX U MYHULIUNIATBHBIX YCIIYT.

MHorodyHKIMOHAIBHBIH LIeHTp IIPe/JOCTaB/IeHUS rOCyZapCTBEHHBIX
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¥ MyHUIHUIAIBHEIX YCIYT OCYHIeCTB/ISET MH(pOPMHUpOBAHMe 3asBUTEIeH O IIOpSIKe
IIPEAOCTAB/ICHNA TOCYAapPCTBEHHBIX M (WIM) MYHMIMIANBHBIX YCIYT IIOCPeNCTBOM
KOMILIEKCHOT'O 3a1poca, O XO/je BBIIONHEHHMs KOMIUIEKCHBIX 3allpOCOB, a Takke 0
MHBIM  BOTIPOCaM, CBA3aHHBIM C TIPE/JOCTAB/IEHMEM TOCY/IApCTBEHHBIX U (VJIN)
MYHUIMIIAIBHBIX YCIYT.

MHoro¢yHKITMOHAILHBIH LIeHTp IIpe/I0CTaB/IeHUS rOCy/1apCTBEHHBIX
M MYHULUIATBHBIX  YCIYT OCYIIECTB/ISCT WH(GOPMHUPOBAHME 3asBUTENEH O MecTe
HaxOXX/IeHHs apXMBHOTO OT/IeJIa, PeXKiMe PaboThl U KOHTAKTHBIX Tele)OHaX apXHUBHOTO
oT[ea.

91. OcHoBanueMm /i1 Havasla aJMUHUCTPATUBHBIX /1eHCTBUI AB/ISeTCS HIOJTyYeHue
OT 3&jABUTE/A 3alpoca O IMOPANKe NPe/JOCTaB/IeHNs MyHHUIUIIAIBLHON YCIYTH, O XOge
BBITIOTHEHUS MYHULIATIATEHON YCIIyTH ApXUBHBIM OT[IeTIOM,
d TAKOKE 110 MHBIM BOIIPOCAM, CBS3aHHBIM C IIPEJIOCTaB/IeHHEM MyHUIIUTATBHOM YCIyTH,

[pu [IOJTyYeHUH COOTBETCTBYIOIIIEr 0 3arpoca paboTHUKOM
MHOI'O(YHKITHOHATLHOT'O LleHTpa IIpel0CTaBIeHUs rOCY/JapCTBEHHBIX
1 MyHUIMNANBHBIX  yCIyr  3afBUTEII0  COOOIJAeTCS  COOTBETCTBYIOIIAS —IIOJHAS
Y MCUepIIbIBaroIas UHGOpPMaIUs.

Ilpy rmosydeHMH 3ampoca O XOZEe BBIIOJHEHHS MYHHUILMITATBHON  yCIyTH,
Heobxomumas MH(pOPMAIUs 3arpaldBaeTCs PabOTHUKOM MHOTO(YHKIMOHAILHOTO
HEHTpa  TPEJOCTABNEHMS ~ TOCYJAPCTBEHHBIX W MYHHLUMIAIBHBIX  YCIIyT
B apXMBHOM OT/jesTe JIF00BIM [JOCTYITHBIM CII0COGOM, 06eCreunBaroLem OIlepaTUBHOCTD
HalpaB/IeHys 3a1poca (B TOM YKCIIe TOCPeZCTBOM Tesie(OHHOH CBSI3H).

ADXUBHBIM ~ OTZe/l  Hampas/sieT  MHPOPMAIAI0 O X0[le  BBINOJTHEHUS
MyHULIUIIAJIBHOH ~ YCIYTM B MHOTO(YHKIMOHATBHBIHA LEHTP  IpeoCTaB/IeHUs
TOCYAapPCTBEHHbBIX U MyHUIIUIIATBHBIX YCIIYT.

MHorodyHKITMOHAIEHBINA L[EHTP IIpel0CTaB/IeHUS rOCyZiapCTBEHHBIX
U MyHUIUIIANBHBIX YCIYT IlepefjaeT UH(MOPMALIUIO 3asIBUTETIO.

92. Pesy/bTaToM  a/IMHUHHCTDAaTUBHOM  IIPOIEAypHl  SIBJISIeTCH T[I0/Ty4eHue
3asBUTeNIeM HMH(pOpMAlMy O TMOpSJKe IPeOCTaBNeH s MYHUI[UNaTIbHON YCIIyTH,
O XOJ€ BbINIOMHEHUS MYyHHULMIAIbHOM yCIyTM apXWBHBIM OTHE/OM, a TakKe
[10 MHBIM BOMPOCAM, CBA3aHHBIM C TIPE0CTaBIeHUeM MyHUIUNAILHOMN YCIYTH.

35. IIpuem 3anpocoB 3asBHUTe/Tel 0 IPeAOCTaBIeHHH MyHULANATLHOM yCIyTH
H HHBIX JOKYMEHTOB, He00XO0/{MMBbIX /I/If IIPe/0CTaB/IeHHA MyHHIHIIAIbHOM yCIyTH

93. OcHoBaHueM [/Ig Hauyaja BbITIOJHEHUS aIMUHUCTPATUBHOM IIPOL[eyphI
AIBJFIETCA  TIOCTYIUIEHME  3alpoca  3asBUTES B MHOTOQYHKLMOHANBHBIA  IIeHTD
NIPEOCTAB/IEHUS FOCY/JapCTBEHHBIX U MYHULIUTIAEHBIX YCIIYT.

94. B iyyae HamMuMs OCHOBaHUS J/Id OTKasa B rpyeMe [JOKYMeHTOB,
HeOOXOAUMBIX Il IIpeJOCTaBIIeHHUs MYHULIMIAILHOU YCJAYTH, B COOTBETCTBUU
CTyHKTOM 21 HacTosirero Pernamenra, paGOTHMK MHOTO(YHKIHOHATLHOIO LIeHTpa
HPENOCTABIEHNS TOCYAPCTBEHHBIX M MYHULMITAIBHLIX YCIYI OTKA3bIBA€T B IIpHUEMe
JIOKYMEHTOB, HeOOXOJUMBIX [IJIsl [IPeIOCTaBIeHHs] MyHULIUIATBHOM YCIIyIU.
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PaboTHUK MHOTOGMYHKIMOHATEHOTO [EeHTPa NPeJ0CTaB/IeH ) IOCYAapCTBEHHBIX U
MYHULIMIANBHBIX YCIYT BbIJAeT B JleHb OOpalleHWs 3asBUTENI0 OUH 9K3eMILISIp
«3ampoca  3agBUTEII HAa  OpraHM3aIlMio IIpeJOCTaB/IeHUsT  T'OCYZAPCTBEHHBIX
(MyHMLIMIIANBHBIX) YCIYT» C yKa3aHUeM [IEPEUHS] TIPUHSITBIX [OKYMEHTOB M JIaThl
npyuemMa B MHOTO(YHKIMOHATBHOM II€HTPE IIPeJOCTaB/IeHHUS TrOCyapCTBeHHBIX U
MYHUILUIIA/TILHBIX YCIYT.

95. TlocrymuBumaii B MHOro(yHKIMOHATBHBIH LIEHTP  IIpeZlOCTaBIeHUs
TOCY/apCTBEHHBIX ¥ MyHMOMNANBHBIX YCIyr IHMCbMEHHBIA 3ampoc  3asiBUTEIsI
PETUCTPUPYETCA IyTeM NPOCTaB/IeHUs MPSIMOYTOIBHOIO IMITaMIld C PEIUCTPALMOHHBIM
HOMEDOM U [1aTOH TpreMa.

96. Ilpu ofHOKpaTHOM OOpAalLeHUH 3asBUTENS B MHOTO()yHKIMOHAIBHBIA 1[eHTp
IIPE/OCTaBICHNs  TOCY[apCTBEHHBIX M MYHHUIMIAABHBIX YCAYT C  3alpocoM
Ha rolydenye AByX U (osiee TOCYZapCTBEHHBIX U (WITH) MYHMITMIIA/IBHBIX  yCIIVT,
SIBICHME O  IIPefIOCTAaBJI€HMM  YCIYTH  (DOPMHUPYeTCS ¥ IOANIMCHIBAETCS
YIIOTHOMOUEHHBIM  pabOTHUKOM MHOTO(YHKIIMOHATBEHOTO IIeHTpa IIpeJoCTaB/IeHUs
TOCYZIdpCTBEHHBIX W MYHUIMNANBHBIX  YCIYT U CKPEIUIAeTCS  TIeYaThio
MHOI'OQYHKIIMOHATLHOI'O LIeHTpa IpeI0CTaBIeHUsT roCyZapCTBEHHBIX
Y MYyHUILIUTIANBHBIX yCIYT. IIpU 3TOM cocTaB/ieHHe W TOJIMCAHHe TaKuUX 3asBieHUil
3asgBUTeNeM He TpefyeTcs. MHOTro(dYHKIMOHAIbLHbIH LIEHTp  IIpPe/OCTaBJ/IeHHUs
TOCY/lapCTBEHHBIX M MYyHMIMIIANBHBIX ~ YCAYT TIepefilaeT B  ApXWUBHBIA  OTHen
oopM/IeHHOe  3asB/I€HHE W JJOKYMEHTBI, NIDe/IOCTAB/IEHHBIE  3asIBUTEJIEM,
C TPUIOXKEHWEM 3aBePEHHOH MHOrO(QYHKIMOHAMLHBIM [I€HTPOM IIPejOCTaB/IeHHs
TOCYNlapCTBEHHBIX ¥ MYHUIUIIA/ILHEIX YCIYT KOIMK KOMILIEKCHOTO 3alipoca B CPOK He
TI037Hee OJHOrO pabodero AHs, C/AEAYIOIIErO 3a AHEM O(hOpM/IEHNST KOMILJIEKCHOTO
3ampoca.

B ciyuae, ecmu [/ MOMyYeHUs. MyHUIUTIATBHOM yciayru TpeOyroTCs CBejieHus,
AOKYMEHTBI W (W) WHQOPMAI[Ms, KOTOpble  MOLYT  ObITh [IO/IyYeHbl
MHOTO(YHKITHOHAIbHLIM L[eHTPOM TIpe/J0CTaBJ/IeHUsI roCyZlapCTBEHHBIX
1 MyHHUIIUIIA/IBHBIX yCIYT TOJIBKO TI0 Pe3yJsibTaTaM Npe/JoCTaBIeHMUs HHBIX YKa3aHHbIX B
KOMIIJIEKCHOM  3allpoCe  IOCY[]aDCTBEHHBIX ¥  (WIM) MYHHLMIAIBHBIX  YCIIVT,
HallpaBJ/IeHne  3asBIeHMS W JIOKYMEHTOB B apXUBHBI OTZeN OCYILeCTBIISeTCS
MHOTIO( YHKI[MOHATLHEIM LIEHTPOM IIpeJ0CTaBJ/IeHUS rOCyZapCTBeHHBIX
1 MyHUIUIIAILHBIX yCIyT He TIO3ZIHee OJHOro pabouero [Hs, C/IEAVIOIIEro 3a JHEM
[OJyYeHHs] MHOrO(YHKIMOHAIBHBIM IIEHTPOM ITPeIOCTaB/IeHUS rOCyapCTBEHHBIX
M MyHWULWNATBPHBIX yCIyr TaKUX CBeleHUH, [OKYMEHTOB U (Win) MH(OPMALHN.
B yKkasaHHOM ciyuae TeueHHe TIPeJyCMOTPEHHBIX 3aKOHOZATe/IbCTBOM  CPOKOB
IPENIOCTAB/ICHUS T[OCY[NapCTBEHHBIX W (WIM) MYHULWIAIBHBIX YCIYT, yKa3aHHBIX
B KOMIUIEKCHOM  3allpoce, HauMHAeTCS He paHee [HS IIOJyYeHMS 3asBJICHHUL
1 HeOOXOJIMMBIX CBeZIeHHUH, I0KYMEHTOB U (MJIK) UH(OPMALUM aPXUBHBIM OTJe/IOM.

97. PaboTHuk MHOT'O(DYHKIIMOHAILHOI'O LIeHTpa IIpej0CTaBJIeHUs
FOCYyZ[apCTBEHHBIX M MyHHIMIIATbHBIX YCIYT TIPOBEPSIET COOTBETCTBHE KOIIMI
MPEACTaB/IAEMbIX ~ [OKYMEHTOB (33 WCK/IIOYEHHeM HOTApPUAIbHO — 3aBepeHHbIX)
MX OpUI'MHA/IaM, YTO TIO[ATBEPXKIAETCA IPOCTABJI€EHMEM Ha KOMMH JOKyMeHTa
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[PAMOYTONBHOrO  1Tamna «C  TIOJJMHHBIM CBEPEHO», eC/AW KOS JIOKyMeHTa
Tpe7icTaBieHa 6e3 NpefbsBIEHUs OPUTHHAIA, IIITAMII He IIPOCTAaBIISIETCSI.

98.  MHOTO(YHKIMOHAILHBIA  1]eHTp IIDEJJOCTaBIeHUsI  T'OCY/]apCTBEHHBIX
¥ MYHUIUIIAIBHBIX  yCJIYT  OCYILIECTB/ISET — HAaNpaB/IeHWE IIPUHSITOTO 3arpoca
B ApXUBHBIH OTZle/l B 3/eKTPOHHOH ¢opme 160 Ha OyMaKHBIX HOCHTeNsIX
B HOPSAKE M CDOKH, yCTaHOBJ/IEHHbIE COIVIALIEHHEM O B3aUMOZEHCTBUM, HO He I03/Hee
CIefyrolero paboyero JHs Moc/ie IPUHSITUS 3asB/IeHHs.

99. Pe3ynpTaToOM  BBIOTHEHUS aIMUHUCTPATUBHOM MPOIeAYPLl  SBJSETCS
PETHUCTpalnA 3anpoca 3asBUTe/ls ¥ HalIpaB/IeHHe 3aIIpoCa B apXUBHBIH 0T/,

36. ®opmupoBaHue u HaNpPaBJIeHHe MHOIO(YHKIMOHATBHBIM LieHTPOM
TIpefioCTaB/IeHUsA FOCY AP CTBEHHbBIX U MyHHIHIIATBHBIX YCIYT
MEXBEe/JOMCTBEHHOI'0 3aNp0Ca B 0PraHbl roCyAapCTBEHHOM BIaCTH, OPraHbI
MECTHOI'0 CaMOyTIPABJ/IeHUs H OPraHU3ALWH, YYaCTBYIOLIHe B IPe/I0CTaBIeHUH
MYHULUNIATBHBIX YCIyT

100. MOKyMeHTBI (cBenenus), Heo6X0TuMEbIe B COOTBETCTBUU
C 3aKOHOAaTeNbCTBOM Poccuiickol Defiepaliiil ¥ 3aKOHOATEIHCTBOM CBepm10BCKoit
obnacTv /1A TpejOCTaBNeHMS  MYHUL[UNATBLHOMN YCJIYTH, KOTOpble HaXOJATCH
B pACIIOPDKEHUH  TOCY[apCTBEHHBIX OPraHOB, OPTraHOB MeCTHOIO CaMOYIIPABJICHWUsI
¥ WHBIX  ODraHOB, y4YaCTBYWIIMX B IPEJOCTABNeHHM MYyHULMUIATBHEIX YCIyT,
OTCYTCTBYIOT.

37. Beljaua 3aABUTEITI0 Pe3y/ibTaTa MpeJoCTaB/IeHHs MYHHI[HIA/ILHON
yCIyrH, B TOM YHC/Ie BbIjJa4a JOKYMEHTOB Ha 6yMaKHOM HOCHTeJIe,
HOATEEPXIAIOIINX CO/lepIKaHNe 3/1IeKTPOHHEIX /[OKYMEHTORB, HanpaB/IeHHbIX B
MHOTr0(yHKIHOHA/TbHBIN LIEHTP Mpe/oCTaB/IeHHs roCyAapCTBeHHBIX H
MYHHMI{HIIA/IGHBIX YCIYT [0 pe3y/IbTaTaM Mpe/ioCTaB/IeH|s roCyAapCTBeHHbIX H
MYHUIIMIIa/TBHBIX yCIyT OpraHaMH, [P e CTaB/IAIHMU I0Cy/ apCTBeHHbIe
yCIyru, 0 OpraHaMu, MpeAoCTaB/IAIIMMHE MyHHIHITAIbHbBIE YCIYTH, @ TaKKe
Bbl/lada I0KyMeHTOB, BK/II0Uas CoCTaB/IeHHe Ha GyMa)KHOM HOCHTe/Ie ¥ 3aBepeHue
BBIHCOK H3 HHPOPMAaIMOHHBIX CHCTEM OPIraHoB, Mpe/0CTaB/ISIONHX
T'0CylapCTBeHHbIE yCIYTH, M OPraHOB, MPe/0CTaB/IAIAX MyHUALANAIbHbIE
yCIayru

101. OcHoBaHMeM g1 Havana BBINOJHEHWsS aJMHUHHCTPATHBHOM NIPOLe/TYPhI
AIBJIACTCA TIOMydeHWe pesy/lbTaTa IpPefiOCTaBJIeHHs YCIyTH B ApXMBHOM OTZe/e He
no3zHee pabouero OHs, CIEYIONIEro MOCTe AHS MCTedeHHs CPOKa Ipe0oCTaB/IeHHUs
yCIyTH, — NpenyCMOTDEHHOrO  HACTOSIMM  DerjaMeHTOM, JHu60  3TeKTPOHHBIX
AOKYMEHTOB, HANpPaBJIe€HHEIX B MHOTOQYHKIJMOHAIBHBIA I[€HTP IIPeJOCTaB/IeHUS
FOCY/lapCTBEHHBIX ¥ MYHMIMNAIBHBIX YCIyr 110 pe3ysbTaTaM IIPefOCTaBJIeHUS
TOCYAApCTBEHHBIX W  MYHMOMIIANBHBIX ~ yCJIYT OpraHaMH, —[IPe[OCTAaBJISIOLIAMY
POCylapCTBEHHBIE YCIyTH, U OpraHaMy, IPe/[0CTaB/IAIONIIMI MyHUIIUIIATIBHBIE YCIyTH,
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d TaKxe Bbla4a [OKYMEHTOB, BK/IIOYAas COCTaBIe€HHE Ha OyMaKHOM HOCHTeNe W
3dBCPEHHE BBINMCOK M3 HMH(MOPMAIMOHHBIX CHUCTEM OPIaHOB, NIPe0CTaBIISAIOIIUX
TOCYyNApCTBEHHBIE yCITIYTH, i OPTaHOB, TIPE/J0CTaBIAIOIIUX MyHULIUIATbHbIE YCIIyTH.

102. PaboTtHrk MHOI'O()YHKITMOHA/ILHOTO LIeHTpa IIpef0CTaB/IeHUS
TOCYZIapCTBEHHBIX ¥ MYHMLMIIANBHBIX YCIYT PErUCTPUPYET IIONyUeHHbIH pesyJibTar
TIPE/JOCTAB/IEHNS MYHMIIUMIIATIBHON YCIyTM B aBTOMAaTH3UPOBAHHOMN HMH(OPMAaI[UOHHOU
CHCTeMe  MHOrOQYHKIMOHA/NLHOIO — IIeHTPa  IIPEeIOCTABICHHs rOCy/lapCTBEHHBIX
1 MyHUITUIIAIEHBIX YCIIYT.

B cnyuae  momyueHHss — 571eKTpPOHHBIX [JOKYMEHTOB,  HarpaBeHHBIX
B MHOT'O(QYHKITUOHA/ILHBIN LIeHTD TIpe/j0CTaB/IeHHs rOCyZlapCTBEHHBIX
U MyHULUNATBHBIX yCAyr MO pe3y/JbTaTaM IIpe/0CTaBIeHMs rOCylapCTBEHHBIX
1 MYyHWIHTATBHBIX yCIyT OPraHaMH, IPEOCTaB/ISIOIMMU TOCYAPCTBEeHHbIE YCIIyTH,
M OpraHamy, IpeJOCTABIAIOIMMYA MyHULMIIANbHBIE YCIYTH, a TakKe Bbl/laua
AOKYMEHTOB, BKOUAs COCTaB/IeHHMe Ha OyMaKHOM HOCHTEE W 3aBepeHHe BBIHCOK
13 UH(OPMALMOHHBIX CHCTEM OPraHOB, [IPEZIOCTABIAOIINX TOCY/IapCTBEHHbIE YCIYTH, U
OpraHoB, NPeAOCTaBJISFOIINX MYHHULUTIA/IbHBIE YCIIyTH, paboTHUK
MHOIO( yHKITMOHATLHOTO LieHTpa TIpe/J0CTaB/IeHUS rOCy4apCTBeHHBIX
M MyHUIIMIINBHBIX YCIYT COCTAB/ISET W 3aBepsieT Ha OYMaKHOM HOCHTesle pesyabTaT
IIPEOCTAB/IEHNS ~ MyHUIIMNIATIBHOM YCAYTH B COOTBETCTBHH  C TpeOoBaHUIMHU
nocranosnenus IlpaBuTensctBa Poccmiickoit ®egeparmu or 18.03.2015 Neo 250
«O6 yTBepskIeHNH TpeOOBaHMH K COCTABICHUIO M Bbllaye 3assBUTE/IAM JOKYMEHTOB
Ha OYyMa)kKHOM HOCHTese, TOATBEPIKAAIOIUX COZlep>KaHNe 3JIEKTPOHHBIX JOKYMEHTOB,
HalPaB/IEHHBIX B MHOTO(QYHKUMOHAABHBIH I[EHTP MpPeN0CTaB/IeHus rOCy,apCTBEHHBIX
M MyHUIWINAIBHBIX yCIYT 1O pe3y/lbTaTaM IPefOCTABIEHHS TOCY/apCTBEHHbIX
M MyHUIIMIIATIBHBIX YCIyT OpraHaMH, IPeZ0CTaB/SIOIUMME TOCY[apCTBEHHbBIE YCIIyTH,
W OpraHaMy, NpefoCTaB/LIOIMMI MYHUIMIIANbHBIE YCIYTH, W K BbIIAue 3asBUTEISM
Ha OCHOBaHUM WH(OPMAaLUK U3 UH(POPMALIMOHHBIX CHCTEM OpraHOB, IIPe/I0CTaBISTFOIIIX
TOCYZIapCTBEHHBIE YCIYTH, U OPTaHOB, NPeAOCTABMISAIONMX MYHULUIAILHEIE YCIYTH, B
TOM yyciie C HCII0JIb30BaHUEM HMH()OPMAaLMOHHO-TEXHOIOTMUeCKO 51
KOMMYHHUKAlJUOHHOW WH(PACTDYKTYpbl, [OKYMEHTOB, BK/IIOYasg COCTAaBJEHHE Ha
OyMaKHOM HOCHTe/Ie U 3aBepeHUe BBITUCOK U3 YKa3aHHbIX HH(OPMAI[HOHHBIX CUCTEMY.

103. PaboTHUK MHOTO(QYHKI[MOHA/ILHOrO eHTpa IIpeoCTaB/IeHUS
TOCYNapCTBEHHBIX M MYHUIIMINAIBHBIX YC/IYT yCTaHABIMBAeT JIMYHOCTL JIMIA W
HPENCTAaBUTeIT  HA  OCHOBAaHMM  [JOKYMEHTa,  YZOCTOBEPSIOIEIO  JIMUYHOCTH,
a TaKXKe IIPOBepsIeT II0JTHOMOYMS MPe/|CTaBUTeJIs.

104. PesysbTaT npefoCTaBIeHUsT MYHULIUIATBLHOMN YCIIYTH BbIAeTCSA 3asiBUTEJIIO
WJTM er0 TIPeJCTaBUTEII0 IO/ TIO/ITHCh.

105. Pe3ynbTaToM BBINOIHEHUS aIMUHUCTPAaTUBHON TIPOIIeIypPhI  SIBJISETCS
BbI/laya pe3yibTaTa MpefoCTaB/IeHUs YCIYTH 3asBUTETIO.

106. Ceezienuist 0 BEITIOJIHEHUM a/[MUHHCTPATUBHOMH nponesypel (PUKCHUPYIOTCS B
aBTOMAaTU3UPOBAHHON HMH(OPMAI[MOHHOH CHCTEMEe MHOTO(YHKIJMOHAIBHOTO LleHTpa
IPeSIOCTaB/IeHHA FOCYJAPCTBEHHBIX ¥ MyHULIAIIAIBLHBIX YCIIYT.
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38. Ilopsfok ucnpaB/IeHus JONyI[eHHBIX 0IleYaTOK H OMINGOK B BbIJIaHHBIX
B pesy/bTare Mpe/0CTaB/IeH)A MyHUIUNA/TbHON YCIyTd JOKyMeHTax

107. OcHoBanweMm [y Hayana 4IMAHVCTPATUBHOM IIPOIEYPhI SBJISETCS
Npe/iCTaB/IeHye (Harpas/ieHue) 3asiBUTe/IeM 3anpoca 06 HCIIPaB/IeHUX OIIeYaTOK U (WTH)
OMIMOOK, JOMYIIEHHBIX B BBIJAHHBIX B pe3y/bTaTe NpeAoCTaB/IeHUs MYHUIUIIAILHOU
YCAYTU NOKYMEHTax.

108. CoTpy[HHK apXUBHOrO OTZeNa, paccMaTpUBaeT 3asiB/leHUe, IIPeCTaBIeHHOe
SABUTEJIEM, W TIPOBOJUT NPOBEPKY YKAa3aHHBIX B 3asBIIEHUM CBefeHW B CPOK, He
TIPeBBIIIAIOIINH 3 paboumx JHeH C AaThl peruCTpaIiuy COOTBETCTBYIOILIero 3ampoca.

109. Kpurepuem TNpuHATHS pemleHus II0 a[IMUHUCTDAaTUBHOK IIpOIeAype
ABJIACTCA HaNMUKMe UK OTCYTCTBHE TaKUX OIeUaTOK ¥ (MJ/IK) OLIMOOK.

110. B ciyyae BBIAB/IEHUS [ONYIEHHBIX OMEYATOK I (umu) oumbOK B BBIIAHHBIX
B PE3y/IbTaTe Ipe[OCTaB/eHns MYyHMIJUNANbHOM YCIYyTM [OKYMEHTaX COTPYIHUK
dPXUBHOTO OTZe/a OCYILIeCTBJIeT MCIPaB/lIeHWe U 3aMeHY YKa3aHHBIX OKYMEHTOB B
CPOK, He TIDeBBINAIIMH 5 pabouux JHell ¢ MOMeHTa periuCTparyu COOTBETCTBYIOIIETO
3anpoca. CBefjeHUs O BBINOJHEHUM aIMMHUACTPATUBHOM Iporieypel (DUKCHUPYIOTCS B
CHCTeMe JIOKyMeHTO000pOTa U [eTOIPOM3BO/CTBA apXUBHOLO OT/IENA.

111. B ciyuae oTCyTCTBUS OII€UATOK M (M/TH) OMIMGOK B JIOKyMeHTaX, BbIJaHHBIX
B pesy/IbTaTe NMpeNloCTaB/IeHs MyHHUIUNIANBHON YCIyTH, COTPYAHUK apXUBHOTO OT/eNa
THCBMEHHO COOOIIaeT 3aABUTEN0 06 OTCYTCTBUM TaKUX OMEYaToK U (umu) ommboK B
CPOK, He TIPeBBINAIONMI 5 pabounx fHel ¢ MOMeHTa peruCTpaLiiH COOTBETCTBYIOLI[ETO
sampoca. CBeZleHUst O BBITIOJIHEHHH a[MAHMCTPATHBHON NpOLeAYPbl (PUKCUPYIOTCA B
CHCTeMe JJOKyMeHTO0b0pOTa 1 /1eI0NPOM3BO/ICTBA aPXUBHOIO oTzeJa.

112. Pe3y/nbTaToM a[MUHICTPATUBHOM NIpoLie1yPhI SIB/SeTCA HallpaBAeHUe OTBeTa
3aABUTETIO.

Pa3pen 4. ®opmbl KOHTPOJIA 3a UCII0/IHeHUEeM perJiaMeHTa

39. ITopsjoK oCyl[eCTBIeHUSA TeKyliero KOHTPoJIs 3a cob.Tr0ieHreM
¥ MCII0/THeHMEeM apXMBHBIM 0T/Ie/I0M, IPe/|0CTaB/IAIIMM MyHULUNIAILHYI0
YCIyTy, ero Z0/DKHOCTHBIMH JTHLaMH, MyHHIANAIbHBIMA CTyKAIHMH H
PaboTHMKaMH, I10/I0KeHHUH perjiaMeHTa U HHbIX HOPDMAaTHBHBIX NTPaBOBBIX AKTOB,
yCTaHaB/IMBAKIIKX TPe6OBAHHA K IIPELOCTAB/ICHHI0 MyHHIANA/TLHOM yCIayru, a
TaK)Ke MPUHATHEM UMH pelieHuH

113. Tekymuii KOHTpOJb 3a COOIIOLEHUEM NOC/Ie0BaTe/IBHOCTU  [IeHCTBUH,
oripeseneHHBIX aIMUHUCTPAaTUBHLIMU IIpoLie/lypaMu 10 [IpeI0CTaB/IEHUAIO
MYHULIUTIATBHON  YCIYTH, OCYIIEeCTB/ISeTCS HAYaIbLHUKOM apXUBHOI'O OTZAena, Ha
IIOCTOSTHHOM OCHOBe.

KoHTpo/b 3a mpefocTaBieHreM MyHUIAIATLHOMR YCUIYTH apXWBHBIM OT/I€JIOM
OCYIIeCTBIISIET TIePBbIN 3aMeCTUTe b IIaBbl A IMUHMCTDAIIUH.
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40. ITopsAf0K 1 MePHOHYHOCT OCYIeCTB/IEHAA T/TAHOBBIX 1 BHEITAHOBIX
TIPOBEPOK MOTHOTEI H Ka4eCTBa Npe/j0CTaB/IeHAs MyHHLIMITLHOH yC/yry,
B TOM YHC/Ie NOPA/IOK U ()OPMBI KOHTPOJISI 3a ITO/IHOTOM M Ka4eCTBOM
NpejoCcTaB/IeHHsI MyHUIUITAIbHOA yCIyrH

114. KoHTponmb 3a TMONHOTOM M KauecTBOM IIpeJIOCTaB/IEHUSI MYHUIUAIIATILHOU
YC/IyTH BKOYaeT B cebs IpoBe/jeHne TIPOBEPOK, BhISIBICHHE U YCTpaHeHHe HapyIleHUuH
TNpaB 3adBUTe/IeH, DaCCMOTPeHMe, NPUHATHE peIleHUd W MOATOTOBKY OTBETOB Ha
oOpallleHust 3asgBUTeIeH, COZiepyKallje )KanoObl Ha pelleHus, IeiiCTBus (GesmeticTBue)
COTPYAHHUKOB apXMBHOI'O OTZe/Ia.

IIpoBepky MOryT OBITH IIAHOBBIMK (OCYILIECTBIIATHCS HA OCHOBAHFIM I'OJIOBBIX
IIJTAHOB PabOThI OPraHOB MeCTHOTO CaMOyIIDaBJIEHMS]) U BHEIUIAHOBLIMM, B TOM UMC/Ie
I10 KOHKDETHOMY 00paIIleHHIO 3assBUTeJIs.

Pe3ynbratel NpoBepok 0GOpPMISIOTCS B BHLle aKTa, B KOTOPOM OTMEYaroTCs
BbIAB/IEHHBIE HEIOCTATKU U MPE/JIOXKEHHS 10 UX YCTPaHEHHIO.

41. OTBETCTEEHHOCTh COTPYAHMKOB apXHBHOTO 0T/iesia, IpPeJoCTaB/IAI0ILero
MYHHIMOATLHYIO0 YCIYTY 3a PellleHns U fedcTBusA (Ge3felicTBHe), IPUHUMaeMbIe
(ocylyecTBAsIeMbIe) MU B X0/le IIPe/{0CTaB/IeHH MYHULUIIAIbHON yCTyrd

115. ITo pesynbraTtam IpoBeeHHbIX [IPOBEPOK, B C/Iyuae BhISABIEHUS HapYIIEHUHA
NpaB  3asBUTE/IEH, K BUHOBHBIM JIML[AM OCYIIECTB/ISETCS NDUMEHeHWe Mep
OTBETCTBEHHOCTH B TIOPS/JKEe, YCTAHOBIEHHOM 3aKOHOJATeIbCTBOM POCCHIHCKOM
Depepalumu.

42. Ios10)keHus, XxapaKTepU3yoIHe TPeGoBaHHUA K MopAAKY U ¢popmMam
KOHTPOJIsI 3a NPe/l0CTaB/IeHHeM MYHHIMIIATBLHOM yCayr,
B TOM 4HC/Ie CO CTOPOHBI IPak/iaH, X 00 beJHHeHNIT M OpraHH3aL{UI

116. KoHTposk 3a TPefOCTAB/IEHHEM MYHHUIATATBLHOM YCIIYyT¥, B TOM UHCJIe
CO CTOPOHBI IPaXK/jaH, UX 00beJMHEeHNH U OpraHu3arui, OCYyIIeCTBJIIeTCA TOCPEeICTBOM
OTKPBITOCTH JeATE/IbHOCTH apXUBHOTO OTZeNa MPY NPeoCTaBleHd MyHHUIHIATBHOI
yCIyTH, IONy4eHUs TONHOH, aKTyajabHOH H JIOCTOBEDHON WH(BOPMALHA O TopsiiKe
[IPe/IOCTaBAeHUd  MYHHUI[MIIAJBHOM YCIyTH ¥ BO3MO>KHOCTH LocyneGHOro
(BHECYne6HOr0) paccMOTpeHHs obpamlenuii (>kano6) B mporjecce IIpej0CTaBIEHUS
MYHHUILIUAIIAIBHOR YCITYTH.

117.  KoHTponb 3a mpefocTaBieHHeM MYHULMTNIATEHOM ~ YCIYTH — MOXKeT
OCYI{ECTBIIATECA CO CTOPOHBI 3asBUTe/eH, UX OOBeJUHEHWH M OpraHM3arluii [yTem
HaTlpaB/ieHus B afpec AJJMUHUCTPALMK TOPOJCKOTO OKPYyTa:

1) TpeAnOXeHWE 1O COBEpIIEHCTBOBAHMIO HODMaTUBHBLIX IIPaBOBBIX  AaKTOB,
PeryaMeHTUPYOIUX IPe/JOCTaB/IeHNEe MyHHIUIIATBHOM YCIyTH;
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2) COOOMeHME O HapyNICHHH 3aKOHOB ¥ WHBIX HOPDMaTUBHBIX IIDABOBBIX AaKTOB,
PEMVIAMEHTUPYIONIUX  NIPeJOCTaBAeHNe MyHUIUTATLHOMN YCUIYTH, O He[oCTaTKax
B paboTe apXUBHOIO OT/e/Ia, ero A0/KHOCTHDIX JIUIT;

3) a6 1o akTam HapyuIeHus COTPyAHMKaMU apXUBHOI'O OTZeNla IIpas, CBOGO Mim
38KOHHBIX MHTEPECOB 3asiBUTEEH.

Paszpen 5. Tocype6HbIii (BHECYeOHBII) MOPAKOK 06Ka/T0BaAHMSA pelieHuH
H [lericTBHi (Oe3peficTBus) APXUBHOTI'0 0T/e/Ia, IPe/0CTaB/IAI0IIero
MyHHIUIIA/TIbHY0 YCYTY, €ro 0/DKHOCTHBIX JIMI, MYHHULIMNA/IbHBIX CAYKaIUX U
PaboTHHKOB, a TAK)Ke pelIeH il 1 AelicTBHil (Oe3peiicTBH)
MHOT0(QyHKIHOHATLHOI0 LeHTPa MPe/0CTaB/IeH s roCy/iapCTBEeHHBIX
H MyHUIIUIIANIBHBIX YC/IYT, Pa60THUKOB MHOT0(YHKLHOHAILHOT'0 LleHTpa
NPe/l0CTaB/IeHUA TOCYAAPCTBEeHHBIX U MyHHIUNAILHBIX ycayr

43. Nngopmanus //1a 3aMHTepecoBaHHBIX UL 06 uX npaBe Ha gocyaeGHOe
(BHecysie6Hoe) 0GxanoBaHMe elCTBHIL (GesmeticTBus) M (M/IH) pemrenwii,
OCyIeCTB/IsAeMbIX (IPUHATBIX) B X0/ie IPe/[0CTaB/IeHHS MYHUUHUIIAIBHOH yCIyru
(manee - xamo6a)

118. 3aunTepecoBaHHOe JHIIO BlIpaBe OOXKa/lOBaTk pEIIeHUs U [efCTBUS
(GespelicTBrE) apXUBHOrO OT/i@/1a, IPENOCTAB/IIONIEr0 MYyHUIUNAILHYIO yCyry,
€r0 NO/DKHOCTHBIX /UL, MYHULMIIATBHBIX CIIYKAITUX U PabOTHHKOB, a TAKXKe perleHus
v pevictBus  (GeszmelicTBue) MHOTOQYHKITHOHA/ILHOTO 1[leHTpa, pabOTHUKOB
MHOI'O()yHKIIHOHAIEHOTO LieHTpa MpeJj0CTaB/IeHHUs rOCy/ZlapCTBEHHBIX
1 MYHULIUIIA/IBHBIX YCIYT B focyne6HOM (BHECYZIeOHOM) mOpsiIKe, NIpelyCMOTPEHHOM
cratbedt 11.1 ®ezepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranusarmm
[PENOCTAaB/IEHNUA FOCYIAPCTBEHHBIX ¥ MYHUIIUTIATBHBIX YCIyT».

44. Opranbl MeCTHOT0 CaMoOyTIPaBJ/IeHus, OpPraHU3alMHU U YN0/ IHOMOYeHHbIe
Ha paccMoTpeHue jKasio0bl ML, KOTOPBIM MOJKET GbITh HamnpasJieHa aJio0a
3asBUTE/IA B locyAebHOM (BHecyae6HOM) mopsike

119. B cyyae o6ykaoBanus pelreHuii u AevcTeuil (Ge3neiicTrus) COTPYIHUKOB
dPXUBHOTO OTZeNa, NPefIOCTAB/ISIONIer0 MyHHULUIATEHYIO yCIyry »kanoba mogaercs
VLT PACCMOTpPEHNS B AMMHUCTDAIUIO TOPOZCKOTO OKPYTa IO MeCTy IIpel0CTaB/IeHUs
MYHULUIIAILHON YC/IyTH, B MUCBMEHHOM (hopme Ha OymMa)KHOM HOCHTese, B TOM uuC/Ie
IIPM JIMUHOM TIpHeMe 3afBUTe/sl, B 3/MeKTPOHHON (opme, IO ouTe Wi yepes
MHOTOQYHKIMOHA/ILHBIA [IeHTp [Ipe/0CTaBIe s TOCY[JapCTBEHHBIX U MYHUILUAIIA/ILHBIX
YCIyT.

Kanoby nHa perienus u nefictus (GespmelicTBHE) COTPYAHHKOB apXMBHOTO
OTAEJIa, NPE/JOCTAaB/IAIOIIET0 MYHUIUIIATBHYIO YCIYTY TAKKe BO3MOKHO II0/1aTh Ha UM

['naBeI ropogickoro okpyra.
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120. B cnyuae o6skamoBanus PellleHud W [eliCTBUi (GeszeticTBus)
MHOI'O()YHKIIHOHA/IEHOTO L|eHTpa IIPEeI0CTaB/IeHHUS rOCy/jlapCTBeHHbIX
1 MYHULIATIATBEHBIX YCIIyT, paboTHuKa MHOI'O(QYHKI[HOHAILHOTO L[eHTpa
[PEAOCTaBIEHUA TOCY[AAPCTBEHHBIX W MYHUIIATATLHBIX ycayr xanoba mnopaetcs
AJIsl PACCMOTPEHMS B MHOT'O(QYHKITHOHa/IbHbIH LIeHTP IIpelI0CTaBAeHUs
TOCYAIapCTBEHHBIX M MyHULIMNAILHBIX YCAYT B (uimal, I7ie 3asBUTeNb TIOZaBasl
SAABJICHME U JOKYMEHTBI [/ TIPe/I0CTaBIEHNs] MYyHHLIUIIA/ILHOM YCIIYTY B MTHCLMEHHOU
¢opme Ha GymakHOM HOCHTENIE, B TOM UmC/Ie TP JINYHOM IIpPUeMe 3asIBUTEJIS, 110 TI0UTe
WK B 3JIEKTPOHHOU (opMme.

Kanmoby Ha pemenus u peicTsus (GespeiicTBue) MHOI'0() YHKIIMOHA/ILHOTO
HEHTPa NPEAOCTaB/IEHHS [OCY/IAPCTBEHHBIX U MYHUIIUMAHBIX YCIIYT TakKe BO3MOKHO
nonate B [lenmaprameHT MH(GOPMATHU3ALMK U CBSI3U Ceep/ioBcKol o6iacty (manmee —
YUpeAuTeh MHOTOQYHKIMOHAIBHOTO LeHTPa) B MHCHMEHHOM popme Ha GymarkHOM
HOCHTeJIe, B TOM 4MC/Ie IIPU JIMYHOM IIpHeMe 3asBUTEJIsS, 10 TIOUTEe WM B 9JIEKTPOHHOM

dbopwme.

45. Cnoco6n!1 HHGOPMUPOBaHUsA 3aABHTEIEH 0 MopsAAKe MOJa4YH U
PaccMOTpeHHUs Kalo0bl, B TOM YHC/Ie C HCII0/Ib30BAHHeM Epunoro noprasa

121.  ApxuBHbi  oTger, NPEZIOCTAB/IAIONMY  MYHULUTIA/IBHYIO yCIyTy,
MHOTOQYHKIMOHAILHBIN 1[EHTP Mpe/j0CTaB/IeH s TOCYyZapCTBEHHBIX U MYHHUIUIIAIbHbBIX
YCIyT, a Takke yupemuTesNb MHOTO(MYHKIMOHAIBHOIO LIeHTpa IIpe[iOCTaB/IEHUS
T'OCyAlapCTBEHHBIX M MYHUIUIIATIBHBIX YCIYT 06eCIIeYnBaroT:

1) undopmuposanue 3asBuTeIEH O TNOpsifiKe 0OXKamoBaHUs peleHui 1 gefiCTBuiA
(besnelicTBus) apxmBHOrO OTHENA, [PEZIOCTaB/ISIOIET0 MyHUIMIIABHYIO YCIYTY, ero
AO/DKHOCTHBIX JIULI, MyHUIUIIATBHBIX CTY)KAIUX U PaGOTHUKOB, PeIllleHUN U AeHCTBUMA
(BesmeficTBHS) MHOrO(YHKIMOHATBLHOTO [JéHTPa IIpeZloCTaB/eHUs [OCY/IaPCTBEHHBIX
¥ MyHUIMIIANMBHBIX  YCIIYT,  ero JO/DKHOCTHBIX JIML] M PaGOTHHUKOB IIOCPe/ICTBOM
pasmMeleHHs UH(POPMaILIUK:

Ha CTeH/IaX B MECTax MPe/|0CTaB/IEH ST MyHULJANABHEIX YCIIYT;

Ha OUIMaTbHOM CaiiTe roposCKOro okpyra Cyxo# Jlor (http://www.goslog.ru),
MHOIO(YHKIIHOHAIBHOTO LIeHTpa IIPe/I0CTaBIeHHUS rOCyZapCTBeHHBIX u
MyHHUOUNAnbHeIX  yeayr  (http:/mfc66.ru/) u ydupesurens MHOrO(QYHKIIMOHAILHOIO
LleHTpa IIPe/IOCTaBIeHYS roCy/lapCTBeHHBIX 1 MyHULUTATBHBIX
ycnyr(http://dis.midural.ru/);

Ha EfuHOM 1opTame B pasgmerne «[lONONMHUTebHASE  WH(DOPMAIHS»
COOTBETCTBYIOI|eH MyHUIUIIAIEHON YCIyTH;

2) KOHCY/IBTHDOBaHHe 3asBUTENCH O IIOpsiZiKe  OOXKAa/OBaHUs — pellleHui
Y fledicTBrl (Oe3neficTBuit) apxXUBHOrO OTZleJ1a, NpefOCTaBISIOIIero MYHHIUIIATBHYIO
YCIyTY, €ro DOJUKHOCTHBIX JIUL, MyHULMNA/IBHBIX CIYXKaluX U PaGOTHUKOB, peleHuit
¥ nencreui  (GeszelicTBus) MHOTO(QYHKIMOHABHOTO — IeHTpa IIpe0CTaBIeHUS
FOCYNapCTBEHHEIX ¥ MYHUIUMANBHBIX YCIIYT, €ro JO/DKHOCTHBIX JIAI] U paboTHUKOB, B
TOM UnCJIe 110 Tesle(OHy, 31eKTPOHHOM TI0UTe, TIPH JTHYHOM rpueme.
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46. IlepeyeHb HOPMATHBHBIX PABOBBIX aKTOB, Pery/IMPYIOIINX NOPAA0K
fiocy/ie6Horo (BHecyae0HOro0) 06)KaI0BaHMs penrenuii u fedicTBuii (GesgeiicTBuit)
APXHBHOTO 0T/le/Ia, Mpe/0CTaB/IAIOIIero MyHHMIMIIA/TILHYI0 YCIYTY, ero
AIO/DKHOCTHBIX /TML, MyHUIIMNA/IbHBIX CTY)KAIMX H PaGoTHAKOB, a TAKIKe
pelleHuy U KeliCTBUI (Ge3pelicTBus) MHOr0()yHKIIHOHA/TLHOI0 LeHTpa
NpejiocTaB/ieHus IoCy/apCTBeHHbBIX M MyHHIUIA LHbIX yoIyr, paboTHUKOB
MHOT0()YHKIIHOHATLHOT0 EeHTPa IIPe0CTaB/ IeH IS roCyjapCTBEeHHbIX
U MyHHIIUIIQ/JIbHBIX YC/IyT

122. Cratem 11.1 - 11.3 DenepanbHOro 3aKkoHa 0T 27.07.2010 Ne 210-D3 «06
OpraHU3al|y Npel0CTaB/IeHUs TOCY/JaPCTBEHHBIX 1 MYHUIUIIATILHBIX YCIIYT»;

ITocranosnenue IIpaBuTenscTBa CBep/iioBckoit obmacty ot 22.11.2018 Ne 828-I11T
«06 yTBepxzenun ITonokenus 06 0COBEHHOCTSX II0IaY W PaCCMOTPEeHHUs »anob Ha
PelleHust 1 felcTBus (6e3meficTBHe) HCHIOMHUTENbHBIX OpPraHoB TI'OCYZapCTBEHHOU
BacTd CBepAJIOBCKO#E o6macTw, HPENOCTABMIAIOMINX [TOCYAapPCTBEHHBIE YCIYTH, WX
AO/DKHOCTHBIX JIML, TOCY[apCTBEHHBIX TI'Pa’kKIAHCKUX CIIy>KallluX MCITOJTHUTE/IBHBIX
OPTdHOB  rOCy[apCTBEHHOW BnacTh CBepIoBCKoi obsacry, NIPe/IOCTAaBJISIONUX
TOCY/lapCTBEHHBIE YCIIYIH, a TaKKe Ha peleHud u Aevicteus  (GeszelicTaue)
MHOI'O()yHKI[HOHAIBHOTO LleHTpa MIpe/J0CTaBAeHUs rOCyZapCTBEHHBIX "
MYHHUITUTIA/IBHBIX YCIYT U €70 PAOOTHUKOB;

Ilocranosnenne I'1aBbl roposckoro okpyra Cyxo# Jlor Ne or 01.02.2019 No 118-
IIT" «O6 yTBepkaenun ITomoxkeHus o6 0COBEHHOCTSIX MoAauw u PacCMOTpeHUsI »Kanob
Ha pellenus wu fenctsusa  (GesmeiicTere) OpraHOB MECTHOIO CaMOYIIpaBJ/IeHUs
Fopofickoro okpyra Cyxo# JIor, IpeoCTaB/IsrOmX MYHULATIA/IBHEIE YCIYTH, a TakKe
HOABENOMCTBEHHBIX UM MyHWIUIIATBHBIX YUPeXKIeHUI ropozckoro oxkpyra Cyxoii Jlor
W ¥X [O/DKHOCTHBIX /ML, MYHHULAIAIbHBIX CIy)XalllX OpraHOB  MeCTHOT'O
CaMOyIIpaBIeHUs ropofAcKoro okpyra Cyxoit Jlor, TIPEeJOCTaBJISAIOIIUX MYHHIIUIIATIbHbIE
YCIIYTH»;

123. Tlonnast uupopmarms o TIOpsiiKe II0/lauMl W PACCMOTPEHMHM »Kamobbl Ha
pemierns U pevictBus  (GeszelicTBre) dpXMBHOTO  OTZesa, Ipe/jOoCTaB/IsIOIIero
MYHUIIMIIANIBHYIO  yCIIYTY, €ro [NO/DKHOCTHBIX JIHI, MYHULIANIATBHBIX  CTY’KAIllUX |
COTPYZTHHKOB, a TAKKe DelLIeHUs U el CTBUS (GesneiicTBrE) MHOrOGYHKIMOHATLHOTO
HEHTPA IPeNlOCTAB/IEHUS TOCY[aPCTBEHHBIX U MYHUIIHIAMBHBIX ycyr, paboTHHKOB
MHOT'O()YHKIIMOHA/IEHOTO LleHTpa IIPei0CTaBIeHNUSA rOCy/JapCTBEHHBIX u
MYHUIIUIIANBHBIX yCIyT pasMelleHa B pasfene «JlomoHuTebHAS MHOOpMaIUs» Ha
Emunom  moprane COOTBETCTBYIOLIEH — MYHMUMIAIBHOM — YCAYTH M0 azpecy
http://www.gosuslugi.ru.
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K AZIMUHUCTPaTUBHOMY PerjameHTy
TIPE/IOCTaB/IEHHs MYHULMNIAILHOMR YCIYTH
«IIpefocraBenye apxHUBHBIX CTIPaBOK,
APXUBHBIX KOTTHH, aDXUBHBIX BBITHCOK,
HH()OPMAIMOHHLIX ITHCEM, CBS3aHHbIX C
peassalielt 3aKOHHBIX [PaB U CBO6OY

TPaKTIAH»

AHKETA-3AIBJIEHUE
COLHAJIBHO-MPAaBOBOTO 3a1Ipoca
B PXMBHBIH OTZCT AJIMMHUCTPALIMH FOPOLCKOTO okpyra Cyxoi Jlor

1. ®amumus (ecnm Mensim, To yKa3aTb CTapyro —!
hamiTio), nvs, OTYECTBO, IO POKACHUS JIULA, O
KOTOPOM 3arpalliMBaeTCs ClpaBKa

2. QaMuTHA, IMS, OTYECTBO, JIHI[A 3aTPaAIIUBAFOIIETO
apXMBHYIO CTIPABKY, OTHOLICHKE K JIUILY, O KOTOPOM
3aNparMBacTCs CIPaBKa (11 JIVLY, 3aPaLIMBAFOIIIX
CIPaBKY O JPYTOM JTHIIE)

3. Agpec, 1o KoTopomy NPOXKMUBAET JTHLIO,
3aIpaliuBaroliee ApXUBHYIO CIIPaBKy,
KOHTaKTHEIA TenedoH.

4. O yem 3anparmBaetces crpaska: (0 TPYZIOBOM CTakKe; 0
3apaboTHoi nyate; 06 06pasoBaHmy; 0 HarpakJICHUH 1 T.11.)

5. VkasaTh TOYHOE MecTo paGoThl, y4eOBl, BpemMs
paboTsl, OKHOCTE (HOMep M AaTy IPUKa30B 0
TpHEME Ha paboTy, NePeBOIe U yBONBHEHHH), ATy
HarpakJIeHys

Hata Ilomrmice




