AJIMAHHUCTPALIASI TOPOJICKOTO OKPYTA CYXOI1 JIOT
ITOCTAHOBJIEHUE

oo 0L082K % 111974

r. Cyxoit Jlor

06 ymeepatcdeHuu AOMUHUCTIPAMUEHO020 pe21aMeHma npedoCmaeaeHus
MyHUYunaabHol ycayau «IIpedocmaeneHue apxueHbiX CNPABOK, APXUGHBIX KONUII,
apXUBHbBLX 6bINUCOK, UH(OPMAYUOHHBIX NUCEM, C8SI3AHHBIX C peanusayueli 3aKOHHbIX
npae u ce0600 2paxicoam»

B coorsercreun ¢ ®efepanbHeiM 3aK0HOM 0T 06.10.2003 Ne 131-®3 «O6 06mmx
NPMHLMINIAX OpraHM3allui MECTHOrO CcaMmoyIipaBieHHs B Poccuiickolt depmepariun»,
denepanbHbiM 3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHM3alMu 1peoCcTaB/IeHHs
TOCYJapCTBEHHBIX ¥ MYHHITUITA/IBHBIX YCIYT», PelepaldbHbIM 3aKOHOM 0T 22.10.2004 Ne
125-®3 «O6 apxuBHOM gene B Poccuiickoii @eflepalliii», I10CTAaHOBIEHHUEM
IIpaBurenscrea P® or 20.07.2021 Ne 1228 «O6 yreepkzienun [Ipaun paspaboTku U
YTBEP)KIEHUS] a]MUHUCTPATHUBHBIX DPErJIaMeHTOB IIpe[loCTaBAeHHSI TOCY/IapCTBEHHEBIX
YyCIyr, O BHECEHHWM M3MEeHEHWH B HeKOTOphble akThl IIpaBUTe/LCTBA PoccHiicKoi
defepaliii ¥ IPU3HAHWM YTPATUBIIMMM CHIYy HEKOTOPBIX aKTOB M OT/E/NbHBIX
rmonokenny aktoB IIpaButenbctBa Poccuiickoin ®ejepaiyi», I10CTaHOBIEHUEM
ANMUHHCTpAIMK ropo/ckoro okpyra Cyxoi Jlor ot 18.12.2023 Ne 1758-TTA «O co3paHun
MYHUILIAIIA/IBHOTO Ka3eHHOTO YUPEXK/eHHS «APXUB TopoAckoro okpyra Cyxou Jlor»,
PYKOBOZCTBYsICh cTaThed 31 YcraBa ropogckoro okpyra Cyxoit Jlor, AJMUHMCTpaLys
ropojickoro okpyra Cyxoit Jlor
IIOCTAHOBJIAET:

1.YTBepauTh AJMHHMCTPAaTUBHBIM pPergaMeHT IpeJOCTaBIeHUs MYHUI[MIIATIbHOMN
ycnyru «IIpefiocTaBieHrie apXMBHBIX CIIPABOK, apXWMBHBIX KOITHM, apXMBHLIX BBITMCOK,
MH(OPMALIMOHHBIX I11CeM, CBSI3aHHbIX C Peai3allieil 3aKOHHBIX TIPaB M CBOGOJ IpaskjaH»
(mpunaraetcs).

2. ITpu3narh yTPAaTUBIIMM CHJIy TI0CTaHOBJIeHHe I'y1aBbl roposckoro okpyra Cyxoi
Jlor ot 21.08.2019 Ne 1082-III' «O6 yTBep>KAeHWM aMUHUCTPATHBHOIO periaMeHTa
TNIPeJIOCTABIEHNsT MYHMIMIANbHONW yciyrd «[IpefocraBieHre apXWBHBIX —CIHPABOK,
APXMBHBIX KONWH, apXWUBHBIX BBIIHCOK, WH(ODPMAI[MOHHLIX IIMCEM, CBSI3aHHBIX C
peasv3aliieli 3aKOHHEBIX TIpaB ¥ cBO6GO] rpaykjaH».

3. PasmecTuTh HacTosljee TIOCTaHOBJIEHHE Ha OQMIMATbHOM CaliTe rOpOofCKOro
okpyra Cyxoi Jlor B cetu VIHTEpHET.

4. KOHTPOJIb UCIIO/THEH S HACTOAILIer0 II0CTaHOB/IEHHUS BO3/IOXKUTh Ha PYKOBO/JUTEI
anrapara AJMUHUACTPAIMU ropozickoro okpyra Cyxo# Jlor Mesenresy E.T'.

I'naBa

TOpPOJACKOTr0 OKpyra P.P. MuHra/immMoB




YTBepxueH
TIOCTaHOBJIEHHEM AIMUHHCTpPALN
ropojckoro okpyra Cyxo# Jlor

or 010820% N 1118 -7

AJIMHHHCTPATHBHBIH Per/laMeHT Npej0CTaB/IeH s MyHHIHNATbHOMN yCJIyra
«IIpefocTaB/ienye apXMBHBIX CIPABOK, APXUBHBIX KOMUH, apXHBHEIX BBIIIHCOK,
MH(OPMaLHOHHBIX MHCEM, CBA3AHHEIX C pea/H3anHeil 3aK0HHbIX 1pas u cBoboj

rpakjam»

Pazpen 1. O0mue notoxeHus
IToppaspen 1. Ilpeamer pery/MpoBaHHUs a/IMHHUCTPATHBHOI'O perjiaMeHTa

1. AZIMMHUCTPaTHUBHBIH pErJIaMeHT IIpeO0CTaB/IeHHS MYHHULMIAILHON  YCITyTH
«IlpenocrapieHye apXMBHBIX CIIPABOK, AapXMBHBIX KOIIHiA, APXWBHBIX  BBITTHCOK,
MH(OPMAI[MOHHBIX ITUCEM, CBSI3aHHBIX C Pear3aryeii 3aKk0HHBIX TIpaB U CBOOO] rpaykiaH»
(famee — perjaMeHT) yCTaHAB/IMBAaeT TIOPSAZOK U CTaHJApT IpeaoCTaB/ICHUA
MYHULMIIATEHOH  yeayru  «IIpefocTaBieHre apXWBHBIX CIIPABOK, APXHBHBIX KOITHH,
APXUBHBIX BBITMCOK, HH(OPMAIMOHHBIX IHCEM, CBSI3aHHBIX C pealH3aliiieil 3aKOHHBIX
TpaB U cBOOO TpaXIaH» (fajiee - MyHHLIANIATbHAS yciayra).

. 2. PerylaMeHT yCTaHAB/HBAaEeT CPOKH M IIOC/Ie0BATEILHOCTh aIMUHHCTPaTUBHBIX
HPOLIEAYDP MyRHIIUIIA/IBHOTO Ka3eHHOTO YUPEX/eHUs « APXHB rOpoJcKoro okpyra Cyxo
Jlor» (manee — MKY «Apxus»), OCYILIeCTB/ISIEMBIX B XOJe IIPe[OCTaB/ICHHS
MYHULMIAIbHON YCIIYTH, TMOPSI0K B3aUMOJEHCTBUSA MeXKNY LO/DKHOCTHBIME JIULIaMH,
B3aMMO/IeHCTBUS C 3asIBUTEIIMH.

Iloppaspen 2. Kpyr 3assureseii

3. 3asiBUTENSIMHU Ha TIO/TydeHHe MyHHIIUIIAIBHON YCIyTH ABIISOTCS (husuueckue u
FOpUIAYeCcKure nmLa (32 uckmroUeHHEM rOCyAapCTBEHHBIX OpraHoB
¥ NX TepPUTOPHATIBHBIX OPTaHOB, OPraHOB FOCY/IapCTBEHHbIX BHEGHO/PKETHBIX (hOHIOB U
VX TePPUTOPHA/BHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYTIPaBJIeHHs), 06 paIlaroIHecs Ha
3aKOHHBIX OCHOBaHUSX K apXMBHBIM JOKYMEHTAaM, B LIe/ISX IOYUeHHS U UCII0/b30BaHMUs
MH(OPMAL{MH, CBA3aHHOH C peaM3aljieli 3aKOHHBIX [IPaB U cBOOOZI TpaK[aH, a TakKe
paB 1 3aKOHHBIX MHTEPeCOB O0LIeCTBEHHbIX — OObeJMHeHWH,  opraHmsaiuii  u
AOJDKHOCTHBIX JIUI (Zjarnee — 3asiBUTE/IH).

IToppaspen 3. TpeGoBanus K nopsAAKy WH(OPMHPOBAaHHUS 0 IPe0CTaB/IeHUH
MYHHIMIIA/IBHOH YC/Iyru
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4. MuopmupoBanue 3asBUTeNEH O TMOpsAKe IIPefOCTABICHHS MYHULMITa/IbHOH
YC/IYTH OCYIECTBIISIETCA HeMOoCpeACTBeHHO paboTHuKamMyu MKY «ApXuB» TIpH JIAUHOM
npueMe ¥ To TenedoHy, a Takke uepes ['ocygapcTBeHHOe GrOmKeTHOE yupexxneHue
CBepzanoBckoli  obyact  «MHOrODYHKIHOHABHEIH LEHTP  IIpeJ0oCTaB/IeHHS
FOCYyApPCTBEHHBIX M MyHMIHMIIALHBIX YC/IyT» (fasiee — MHOrO(YHKIHOHAILHbIA LIEHTP
HP€/I0CTAaB/IEHHA FOCY JapCTBEHHbIX ¥ MYHULMIIATBHBIX YC/IYT) U ero (hHUIHaIbL.

5. Mudopmaims o MecTe HaxoxzeHus, rpadukax (pexxuime) paboTel, HOMepax
KOHTAKTHBIX Te/le()OHOB, ajipecax 3/e€KTPOHHOM MOYTHI U opuLUansHOro caiira MKY
«ApXuB», UH(OPMALIYS O MIOPS/IKe MPeOCTaAB/ICHHS MYHHLIUTIa/IbHOM YCJIyTH pasMeliiesa
B (e/iepa/bHOM TOCYZaPCTBEHHOM WMH(BOPMAIOHHOH —CHCTeMe «EmuHBIA  mopTan
FOCYy AapCTBEHHBIX M MYHULIMITATBHBIX YCIyT (QyHKIuMHA)» (ganee — Eunsit [10pTa) 1o
agpecy https://www.gosuslugi.ru/ (IpM HaMuWH  TeXHHYECKO BO3MOJKHOCTH), Ha
OQHIMaNEHOM  CcaliTe TOPOJCKOrO okpyra Cyxoit Jlor B ceru HHTepHer
(https://www.goslog.ru/), Ha obunmansaom caiite MKY «ApxuB» B ceTH VHTepHeT
(hitps://apxuBcyxoiinor.pd/) u MHGOPMALMOHHBIX creHaax MKY «ApxuB», a Takxke
IPEI0CTaB/IAETCS HerocpeACTBeHHO paboTurkamu MKY «ApxuB» Ipu THUYHOM rpueMe
U 110 Tesle(hoHy.

UHudopmaima o MmecTe HaxOXAeHHs, TpaduKax (pexxume) paboThl, HOMepax
KOHTaKTHBIX ~ TeJe()OHOB  MHOTO(YHKI[MOHALHOTO LIEHTPa  IIpeJOCTaB/IeHHUs
[OCyNAapCTBEHHBIX W MyHMUMNANABHBIX ~ YCIYr, O T[OpAAKE  I[IPefOCTAB/ICHHs
MYHHILMIIAIBHON YC/IYTH M CChLIKA Ha 0(UITHAIbHEIN caiit MKY «ApXHUB» pa3MellleHa Ha
O(HIIMATTEHOM caiite MHOT'0()YHKIIMOHA/IEHOT'O LleHTpa IIpe/l0CTaBIeHUs
FOCYHAapCTBEHHBIX 1M MYHMIMNAIBHBIX  YCAYT B ceTH VHTepHeT 10 afpecy:
https://mfc66.ru/, a Takke mpenocTaBmseTCSH HEeIOCPeACTBeHHO  paboTHHKaMU
MHOTO(YHKIIMOHAIBHOTO [[eHTpa TIPe0CTaB/IeHHUs FOCY/1apCTBEHHBIX ¥ MYHHUI[AITA/IbHBIX
YCJIyT TIPX JIAYHOM TIPUeMe, a TakKe 110 TesiehoHy.

6. OCHOBHbIMM  TpeOOBaHMSIMH K WH(OPMHUPOBAHHMIO 3asBHTEIeH O TIopsiJiKe
TPE/IOCTABIEHNST MYHUIMIIAILHOK YCIIYTH (YCITYT), KOTOPbIE ABJIAFOTCS HeOGX0IUMBIMHU 1
00s3aTe/IbHBIMU JIJ151 [IPe[0CTAB/IEHHS MYyHMIATIABHOM Y CITYTH, SBJISIIOTCA ZI0CTOBEPHOCTh
Npe/loCTaB/IsieMOM  MH(OPMAIIUKM, YeTKOCTh B  W3JIOMKEHHH WH(OpMALIMH, TII0JHOTA
MH(OOPMHUPOBaHMS,

7. Ilpu obmjennu c 3asBuTenaMu pabotuuxku MKY «ApXVB» JIO/DKHBI BeCTU cebs
KOPPEKTHO ¥ BHUMATe/IbHO K TPaK/jaHaM, He YHIDKaTh X UeCTH M JOCTOWHCTBA. Y CTHOe
MHQOPMUPOBaHKME O MOPSAAKe IIpefoCTaBIeHMs MYHULIMIAIBHOW YCIYTH [JO/DKHO
IPOBOJMTBCS C UCTIO/B30BAHNEM O(UIIHANILHO - JeIOBOTO CTH/IS PEYH.

8. HdopmrpoBaHue 3asBuTesIe 0 MOpAIKe I1peI0CTAB/IEHUs] MYHHIIAITAILHON
YCIIyTr MOKET OCYILECTB/IATLCA C UCIIO0/Ib30BaHUeM CPe/ICTB aBTOMH(OPMUPOBAHW,

IToppaszpen 4. TpeGosanue NpejocTaB/IeHHS 3asBHTETIO MYHHUI{UNIA/IbHOH YC/IyrH
B COOTBETCTBHH C BADHAHTOM IPe/0CTaB/IEHHA MyHHIIUIIAIHLHOM yC/IyTH,
COOTBETCTBYIOIMM NPH3HAKAM 3aABUTE/IsA, ONIPe/ie/IeHHBIM B pe3y/IbTare

AHKETHPOBAHU, NPOBOAUMOI0 OPTaHOM, NPe/[0CTAB/IAIOMIHM YCIYTY, @ TAKkKe
pe3sy/ibTara, 3a npejocTaB/jIeHHeM KOTOPOro 00paTH/ICs 3asBUTe/Ib



9. TpeboBaHWe  mpefOCTABIEHHS — 3asBUTENI0  MyHHIMNATLHOMN YCITyTH
B COOTBETCTBMM ~ C  BapUaHTOM  TIPe/IOCTABNEHMS  MYHULMIIAIBHOW  YCIyTH,
COOTBETCTBYIOLIMM IPU3HAKAM 3aABUTE/IA, OPe/Ie/IeHHbIM B Pe3y/ibTaTe aHKeTHPOBAHHS,
d TaKXKe pesy/bTaTa, 3a IpefjOCTaB/I€HHEM KOTOPOTO 00paTwics 3asBHTeNb, He
I1pe/lyCMOTPEHO.

Pazpen II. CtanpapT npefocraB/iedys MyHHIMNA/ILHOM yCoIyru
Ilopgpaspen 5. HaumeHoBaHHe MyHHIIUIIA/TbHOM ycayru

10. HanmeHoBanve MyHHIWNAIBHON — YCTyTH: «[IpefocTaBnenue  apXMBHBIX
CIPaBOK, apXMBHBIX KOIIHH, ADXUBHBIX BBIITHCOK, HH()OPMAIMOHHBIX [THCEM, CBSI3aHHBIX C
peanu3aliiel 3aKOHHBIX [IPaB ¥ CBOOO/ MpaykjaH».

IToppaspen 6. HaumMenoBaHue oprana, mpe0CTaB/IAIOIEro MYHHLIUTIA/THLHYIO
ycayry

11. MyHununaneHas yoIyra IIpeloCTaBiIsieTcs AJIMUHHCTpal[ie TOPOCKOro
okpyra Cyxo# Jlor. OpraHom, IpezioCTaB/IsIONAM MYHMLIMIIATBHYIO YCIYyTyY OT MMEeHH
AJMUHHCTpaIMi  Topojckoro okpyra Cyxoi Jlor, seasercs MKY «ApxuB».
HerocpezicTBeHHO MYHHLIMITATIBHYIO YCIYTY OKa3bIBAKOT paboTHrKU MKY «Apxus».

IToppaspen 7. Haumenosanue opraHoB u opraHu3sanuy, ofpaujenune B KOTOpBbIe
He00X0MMo /15 Mpe/l0CTaB/IeHAs. MyHUIUIATBHOM yCIyrH

12.Tlpu  nmpepocraBnenu  MKY  «ApxuB» MYHHLMIIAJIBHON  YCIyTH
MeXBe/JOMCTBEHHOE MH(OPMAI[MOHHOe B3aUMOZEHCTBHE He TIPeyCMOTPeHo.

13. 3anperrjaercs TpeboBaTh OT 3asBHUTE/IsI OCYILeCTRIEHUS fefCTBHIH, B TOM YHCITe
COT/IACOBAHMH, HEOGXOMMBIX /IS MOJTyYeHNs: MyHUIUITATBHOM YCIYTH U CBA3aHHBIX C
obpailjeHreM B HHbIE OPraHbl MECTHOTO CAMOYIIPAB/ICHHUS 1 OpraHM3aluu,

IToapaspen 8. PesynbTaT mpe/joCTaB/IeHHs MyHHIHITAIBHOM yC/Iyru

14. Pesy/bratom npeaocTaB/ieHHsT MyHHULUITAIBHON YCIYTH SBISIOTCS:

ApXMBHas CIIPABKa;

apXWBHas BHITTHCKaA;

apXyBHasI KOITHS;

MHPOPMALMOHHOE ~ MHCEMO 00  OTCYTCTBMM  3allpallMBAeMbIX CBe/IeHHH
C PEKOMEHIAUMAMH O JIa/bHEHIINX IYTAX MOMCKa HeobXoAumol uHopMarmm 6o
C YBE/JOM/IEHHEM O HalpaBJIeHWH COOTBETCTBYIOIMX 3allpOCOB HA HCIOJIHEeHHe
I10 TIPUHA/IJIEXXHOCTH B [PYTHe OPTaHbl U OpraHU3aljyiy;

OTKa3 B IIPeZIOCTaB/IeHHH MYHHILUITATBHON YCTyTH.
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IToppaspen 9. Cpox npefocTap/IeHNs MyHHIHIAIBHON yCTyTH

15. CpoK HCro/IHeHHs 3arpoca 110 apXMBHBIM JOKYMeHTaM He [J0/DKeH TPeBbIIIaTh
30 mHe# co qHA perucrparay 3anpoca B MKY «Apxus».

C yuerom oOpauleHus 3asBUTeNI uepe3 MHOTOMYHKIMOHAIbHBIA L[eHTP
[IPEIOCTaB/IeHNS] [OCYyJAPCTBEHHBIX M MYHMIMITIA/ILHBIX YCAYT CPOK IIpe/[0CTaB/IeHHs
MYHULIMTIAJIBHOM YC/IyTH HCUUC/SETCS C MOMEHTa DervcTpalid 3assiends B MKY
«ADXUB», [PeIOCTABIIAIOLIEM MYHULIUTIA/ILHYO YCIYTY.

3arpoc, He OTHOCSINMEACA K COCTaBy XpaHammxcsa B MKY «ApxuB» apXMBHBIX
AOKYMEHTOB, B TeUeHHe 5 [Hel CO [HA ero perdCTpalliy Harpas/iseTcs B APyroi apxuB
WA OpPraHM3aLKIO, [/Ie XPAHATCS HeoOXO/JMMbIe apXUBHBIE JOKYMEHTEI, C YBeIOM/IEHAEM
00 3TOM 3asBHTE/IS.

IToppasaen 10. IlpaBoBble ocHOBaHHMA /i/IfA NIPEJOCTaB/IeHHA MYHHIJAIIAILHOM
yCayru

16. Ilepeuers HOPMaTHBHBIX IIPaBOBBIX aKTOB, PETYJMPYIOIUX IIPeOCTAB/ICHHE
MYHULIMIIAIBHOW YC/IYTH, C yKa3aHHeM HX DeKBH3WUTOB M UCTOUHMKOB O(MUIMAILHOIO
onyb/IMKOBaHMs pasMellleH Ha E[MHOM MopTaze To ajipecy: https://www.gosuslugi.ru/
(TIp H/IMYKMK TEXHMYECKOH BO3MOXKHOCTH), Ha oduIManbHoM caiite MKY «Apxus» B
cetd UHTepHeT 1o azpecy: https:/apxuecyxoiinor.pdy/ (IpU HalUuMM TeXHUUECKOH
BO3MO>KHOCTH).

MKY «ApxuB» obecrieurBaeT pasMellieHHe U aKTyIM3al[HI0 TIepeyHs yKa3aHHBIX
HOPMaTHBHBIX [IPABOBBIX aKTOB Ha CBOEM O(PUI[HAILHOM caliTe B cetu HTepHeT, a Takxke
Ha EuHOM TiopTasie (IpH HalTUYWY TeXHUIECKOUW BO3MOXKHOCTH).

IToapazgen 11. McuepnbiBaoniuii HepeyeHb JOKYMEHTOB, He00X0HMBIX AJIfA
[peoCTaB/IeHUsl MyHHULIUNIA/IBHON YCIyrH

17. B nenax rmoiayueHHss MyHULMIIANBHON YCOIYTH 3asgBUTeNb CaMOCTOSTEBHO
npefcrasysier B MKY «ApxuB» 3a1poc o npejjoCcTaB/IeHHH MyHMIMTIATBHOM YCIyTU U
ZIOKYMEHTBI, He0OX0UMEIe [1/Isl IPe/JOCTABIeHHUST MYHULIUNAALHOH YCIYTH.

B sanpoce 3asBUTe/1s1 JO/DKHBI OBITh YKA3aHEL

1) HaMMeHOBaHKe FOPUMYECKOr0 JIMIIA ~ JJIs FOPUUUeCKUX JIULY; (haMUIHIS, HMS U
OTYeCTBO (TIPU HaIMUMH) - AJ1T DU3UUECKUX JIULT;

2) TIOUTOBBIM W/HITH 3/IEKTPOHHBIH ajipec 3asBUTeJIS;

3) yKasaHue TeMsl (Bompoca).

18. [lyst moyueHust CBeJleHuMM, COZlepyKallluX I[epPCOHAIBHBIE JIAHHBIE O TPeTHHX
JHLax, MOIOJHUTENLHO TIPEACTAB/ISAIOTCA JOKYMEHTHI, [10/ITBEPK/JAIOIIie [10/IHOMOUKSI
3as7BUTeJIs, IIPe/lyCMOTPeHHEIE 3aKOHOZaTe/lbCcTBOM Poccuiickoit @egeparn. Cee/ieHus,
cojepkalye  TepCOHANbHbIE  JaHHbIe O  TPETBMX  JIMIIAX, I[IPeJCTaB/ISIOTCS
YTIO/IHOMOYEHHOMY JIUITy Ha OCHOBAHMH JJOBEPeHHOCTH, 0(hOPMJIEHHOM B YCTAaHOB/IEHHOM
3aKOHOAaTe/NbCTBOM Poccurickor ®@efjepaliyu ropsizxe.
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19. 3anpoc ¥ OKyMeHTSI, HeoOX0oAuMBble /I IIPeOCTaB/IeHHIs MYHULUIIATEHON
yClyTH, yKasaHHble B IyHKTe 17 HaCTOSINEro perjiaMeHra, IpejcTaBisstorcss B MKY
«ApXHB» TI0CPEJICTBOM JIMUHOr0 06palieHUst 3asiBUTe/Is, TOYTOBOTO OTIIPABJIEHUS, Yepe3
MHOTO(YHKI[OHA/BHBINA IIEHTP Npe/j0CTaB/IeH s TOCY/IJapCTB@HHBIX W MYHHIIUIIAIBHBIX
YCIyT, B 3/€KTPOHHOW ()opMe C HCIIONb30BaHKMeM EIMHOrO nopTasia (Mpyd HaTAYHK
TeXHHYeCKOH BO3MOXXHOCTH) B CIIyYasix U MOPSAKE, YCTAHOB/IeHHBIX 3aKOHO/IaTe/TLCTBOM
Poccutickolt @eneparun.

20. TokymMeHTOB (CBeZieHHI ), HEOOXOAUMBIX B COOTBETCTBHH C 3aKOHO/IaTe/ILCTBOM
Poccuiickoii @efiepariii ¥ 3aKOHOZATEILCTBOM CeepayioBCcKOH  obmacty  fj1s
[IpeIOCTaB/IeHH MYHULMNAAbHOM YC/IyITH, KOTOPhle HAXOATCA B PacIiopsDKeHUH
TOCY/lAPCTBEHHBIX OpraHoOB, OPraHOB MECTHOIrO CaMOYTIPABIEHWsS W MHBIX OpPraHOB,
YHaCTBYIOWMX B [PE0CTaB/IeHMH MyHULMNIAIBLHBIX YCITYT, He [IPeLyCMOTPEHO.

21. 3anperiaeTcst Tpe60BaTL OT 3asBUTEIS:

1) mpejcTaB/IeHUsT JOKYMEHTOB ¥ MH(BOPMAIHH WK OCYIL{eCTBJIEHUS TeHCTBUH,
KOTOpBIE€ He Ipe/lyCMOTPeHbl HOPDMAaTHBHBIMH TPABOBLIMU aKTaMH, Pery/IPYIOLAMA
OTHOIIEHM, BOSHUKAIOI[HME B CBS3U C [IPI0CTaB/IeHHeM MyHHLIUITAILHOM yCIyrH;

2) TpencTaBNeHMsl [OKYMEHTOB M HH(OpPMALWH, KOTOpBIE B COOTBETCTBHU C
HOPMAaTHBHBIMH ~ IIpaBOBBIMK ~ akTamu Poccuiickoif @efepaiuy, HOpPMaTUBHBIMUA
TpaBOBbIMU akTamu IIpaBuresbcTBa CBep/yIOBCKOM 06/IaCTH M TIPaBOBBIME aKTaMu
OPTaHOB MECTHOT'O CaMOYTIPaB/IeHHsl HAXOZATCS B PACIOPSDKEHHH OPTaHOB MECTHOTO
CaMOYTIDAB/IEHHA,  MPEJOCTAB/IAIOIMX  MYHMLMIAMBHYIO — yCIyry, © (W)
TIO/BEJTOMCTBEHHBIX OPraHaM MeCTHOTO CaMOYTIPAB/IeHHUs OPTaHH3aI[UH, YUaCTBYIOINIX B
Ipe/{0CTaB/IeHNH MYHWULMNAIBLHBIX YCIYT, 38 MCK/IIOUEHHEM JIOKYMEHTOB, YKa3aHHbIX B
yactd 6 craten 7 PepepanbHOro 3akoHa ot 27 umrond 2010 roga Ne 210-®3 «06
OpraHM3al{lH NPe/j0CTaB/IeHHs TOCYJaPCTBEHHBIX ¥ MYHHIUIIA/IBHBIX YCIyT»;

3) TpeACTaBNeHUA [JOKYMEHTOB W  HH(bOpMarmu, OTCYTCTBHE U  (W/IH)
HE/IOCTOBEPHOCTE KOTOPBIX HE YKA3bIBA/IMCH [IPM IePBOHAYaIbHOM OTKase B IIpHeMe
ZIOKYMEHTOB, HeOOXOZMMBIX [ TIPeJOCTaB/IeHHUs MYHHLHNAILHOMN yciayry, mubo B
Tpe/loCTaBIeHHH MYHUITMTA/ILHON YCITYTH, 38 HCKTIOYEHHEM CJIe/[YIOLIUX C/TyYaeB:

a) u3MeHeHHe TpeGOBaHHI HOPMATMBHBIX IIPABOBBIX AKTOB, KacaroIMxcs
TpefiocTaB/ennss MyHUI[MIIA/IPHON YCIIYTH, TOC/Ie MepBOHavYa/IbHON TI0/jauyy 3arpoca o
TPeIOCTaB/IeHUH MYHULIUIIA/IBHOM YCIyTH;

0) HanMume ommbOK B 3arpoce O IPefOCTABIEHUM MYHHULMIIAEHON YCIYTH U
AOKyMEHTaxX, TIOJaHHBIX 3asBMTe/leM II0C/e TIepBOHAYalbHOIO OTKasa B IIPUeMe
AOKYMEHTOB, HEOOXOAMMBIX /UIA NIPEAOCTABIeHHS MYHHLHIAIBHOMN yoiyry, nubo B
TpeA0CTaB/IeHNM MYHUIUIIATBHON YC/IYTH U He BKTIOYEHHBIX B TPe/ICTAB/IeHHBIH paHee
KOMILJIEKT JIOKYME@HTOB;

B) HCTeYeHHe CPOKa /JIefCTBUS JJOKYMEHTOB WM U3MeHeHUe MH(POpPMAITHH TIOCIe
[IEPBOHAYA/IbHOTO OTKa3a B IpHeMe JOKYMEHTOB, HeOOXOAUMBIX /s IIpe/j0CTaB/IeHuUs
MYHHULIMIIA/IBHOX YCIIyTH, 100 B TIpe/J0CTaBIeHNHA MYHUIAIAILHOMR yCiyry;

I') BBISIB/IEHHE JIOKYMEHTa/IbHO [I0/TBEpPKIeHHOro (akTa (IpH3HaKOB) OLIM6OYHOTO
VT TIPOTHBOTIPABHOIO JeWCTBUs (Ge3meiicTBHs) [O/DKHOCTHOrO JIMIA W/ paboTHHKa
MKY  «ApxuB», IpemoCTaB/sIOIIero MYHULIMIIANBHYI0  yoIyry,  paboTHHKa
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MHOrO()YHKLHOHA/ILHOTO 1{eHTPa TPe/I0CTABIeHHs TOCYAPCTBeHHbIX ¥ MYHUIAITAIBHBIX
yCIyr TIpH IIepBOHauYa/lbHOM OTKase B IpHeMe JOKYMEHTOB, HeoOXOJUMBIX /st
TIpeoCTaB/IeHnss MyHULUIIANIBHON YC/IYTH, MO0 B IIPeOCTABIEHHHM MYHHLATIAIbHOM
ycayrd. B laHHOM cilyyae B MHCEMEHHOM BUZIE 3a MOJTICHIO [O/DKHOCTHOTO mana MKY
«ApXuB», TIPe/I0CTaBISIOIIEr0 MYHULUIIATLHYIO yCIyTy, PYKOBOUTEIS
MHOTO(YHKIMOHAIBHOTO [[eHTpa TIpe/I0CTaBIeHNs TOCY/JapCTBEHHbBIX U MyHHLIAITA/ILHBIX
yCIyr IpW I[I€pBOHAYA/bHOM OTKa3e B IIpHEMEe JIOKYMEHTOB, HEeOOXOJUMbIX st
TpE/lOCTaB/IeHHs MYHULMIABHON YC/IyTH, 3asBUTeIb YBeLOMIAETCH 06 yKa3aHHOM
(hakTe, a TarKe IPHHOCATCS U3BHHEHUS 3a 0CTAB/ICHHBIe Heyno0CTBa;

4)  TpezCTaB/IeHUs] [OKYMEHTOB, [IOATBEePXKAAIOIINX BHECEHWE 3asBUTe/IEM
TIaThI 3a IIPe/I0CTaB/IeHHe MYHHUIANIAIBHOMN YCIyTH;

5)  mpefoCTaBNeHHs Ha GyMaXHOM HOCHTesle JOKYMEHTOB W UHGbOpMaIiH,
3/1eKTPOHHBIE 06pa3sbl KOTOPBIX paHee GbUIM 3aBepeHbI B COOTBETCTBHHU C IIYHKTOM 7.2
yactd 1 cratem 16 DepepanmbHOro 3akona ot 27 wmons 2010 roga Ne 210-P3, 3a
MCKIIOYEHHEM C/TyyaeB, eC/Id HaHeCeHHe OTMETOK Ha TaKHe JOKYMEeHThI IM60 HX U3bATHe
ABJICTCS HEOOXO/MMBIM yCIOBHEM IIPe0CTaB/IeHHS MYHULAIAILHOMN YCIIYTHA, U UHBIX
CJIydaeB, YCTAaHOB/IEHHBIX (e/lepaTbHbIMUA 3aKOHAMH.

22. I1pu nipejocTaB/IeHUH MYHULAIATIBHOMK YCJIyTH 3allpeLaeTcst:

1) ~ oTKaspiBaTh B NpHeMe 3alpOCa U WHBIX JIOKYMEHTOB, HeOOXOAMMBIX IS
NpefOCTaB/IeHNS MYHULIMIIANIBHOM YC/IyTH, B CIydae, eC/d 3alpoc U JOKYMEHTH,
HeobX0/UMbIe /1714 TIPe/I0CTaB/IeHNs] MyHUIIUTANBHOMR YCIYTH, TI0aHbl B COOTBETCTBUM C
MHpOpMAIMe 0 CpoKax | TOpsfiKe IIpeIOCTABJIeHUs MYHHMLMIIATILHON  YCITYTH,
ortyb/mkoBaHHO¥M Ha EuHOM noprane 6o Ha odunpaisHoM caiite MKY «ApXUB»;

2)  OTKasblBaTh B NPeJOCTABIEHAN MYHWLUIAIBHOM YCIyTH B clydae, eciu
3anpoC ¥ JIOKYMEHTE, HeoOXOAUMble /IS TPeJOCTAB/IeHNs MyHUIMMATBHON YCIyTH,
IOJAHbI B COOTBETCTBHMM C HH(pOpPMAaLMedl 0 CpoKax U TMOpAAKe IIpeIoCTaB/IeHus
MYHUIUIANIBHOM YCIIyTH, OIy0O/IMKOBaHHOH Ha EfuHoM mopTane mi6o Ha odHIHaIBHOM
caiite MKY «ApxuBs».

23. JIoKyMeHTOB (CBefeHHiA), HeoOXO0UMbIX B COOTBETCTBHH C 3aKOHO/IATEHCTBOM
Poccuiickoii @efepariiii ¥ 3aKOHO/ATE/IBECTEOM CeepayioBckoit  obmactu  fyia
IPE/IOCTAB/ICHNS MYHUIMIIATBHOM YC/IYTH, KOTOpble HAaxO/STCS B  PaCIOpsDKeHHH
TOCY/lapCTBeHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYTIPAB/IEHWS] W WHBIX OpraHOB,
Y9aCTBYIOIIKX B IPeJJOCTAB/IEHMH MyHULIUMIIATBHBIX YCIYT, He TIPeyCMOTPEHO.

Hempe/icTaBiieHne sasBuTesieM JJOKyMEHTOB, KOTODBIE OH BIIPaBe IIPeCTABUTE 0
COOCTBeHHON WHHIMaTHBE, He SABAETCS OCHOBAaHMEM [ OTKa3a 3asBHTEIIIO
B TIPe/JOCTAB/ICHUH MYyHUIUIIAIEHOH YCITYIH.

Iloppaspaen 12. MicuepnbIBaroLyii epeyeHsk 0CHOBAHHA /1A 0TKa3a B npueMe
AOKyMeHTOB, He00X0AUMBIX /I/Il TIPe/i0CTaB/IeHHs] MyHHIHTIATLHON yCIyrH

24. OcHOBaHMAMH [I/11 OTKa3a B IPUEME 3aripoca U JJOKyMeHTOB, HeOGX0IUMbIX JUTST
MpeIoCTaB/IeHUA MYHULIUIIA/ILHOM YC/TYTH, SIBISIOTCS:
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1) OTCyTCTBHe B 3alpOCe [AHHBIX, VKa3aHHBIX B nyHKTe 17 HacTosero
periamMeHTa;
2)  3aro/HeHWe 3anpoca, YKasaHHOro B MyHKTe 17 HaCTOSIIIEr0 perjiaMeHTa,
Hepa30OopYHMBEIM, He TO/JAI0MMCS TIPOUTEHHEO TT0YEPKOM.

Iloppaspen 13. McuepnbiBaromuii mepeyeHs 0CHOBAHMAIR AJIS1 IPHUOCTAHOB/IEHHU S
TP€/10CTaB/IeHHsl MyHHLMIIA/IEHON YC/TyTH H/IH 0TKa3a B IIPe/l0CTaB/IeHHH
MYHULMIAIEHOH YCIyTH

25. OcHOBaHuA JI71 TPHOCTAHOB/IEHHsA [IPEAOCTAB/IEHNS MYHULMIIA/IIbHON YCITYTH
OTCYTCTBYIOT.

26. MyHHIMnNabHas yC/yTa He TpejoCTaB/IseTcs B CAeAYIOIUX CIyvasx:

1) ecyu 3ampoc He MOAIaeTCSA TIPOYUTEHHIO;

2) ecm OTBET IO CYL[ECTBY yKa3aHHOH B 3ar1poce TeMbl (BOIIPOCa) He MOXKeT ObIThb
AaH 6e3 pasriamieHus CBe/eHHi, COCTAaB/IIOIMX [OCYJAPCTBEHHYI0 WA HHYHO
OXpaHsgeMyt0 (efepabHbIM 3aKOHOM TalHY; 3asBUTETIO Co00I1jaeTCst 0 HEeBO3MOYKHOCTH
AaTb OTBET I10 CyI|eCTBY II0CTAB/JIEHHOr'O B 3alIPOCE BOIPOCA B CBSA3U C HEOIYCTUMOCTHIO
pasrylalleHusl  yKasaHHbIX — CBEJIeHHMH; yKa3aHHAas MH(POPMAIUS MOMKET  ObITh
TIPEMIOCTAB/ICHA TOMBKO TIPU HA/IMUMK y 3aSBHTENA NOKYMEHTAIbHO TOATBEpKIEHHbIX
pdB  Ha TOJyYeHWEe CBE/IEHMH, COZlepKallMX TOCy/apCTBeHHYIO TalHy W/WIH
KOH(U/IeHITMATBHYI0 HH(OPMALHIO;

3) ec/u 3ampoc KacaeTcs TeMel (BOIPOCA), B OTHOILECHHH KOTOPOH 3asiBUTEJIIO
paHee MHOIOKpaTHO /[aBalvCh IMCbMEHHbIE OTBETBI IO CYLECTBY, M IIPU 3TOM He
IPABOZSTCA HOBBIE [JOBOJBI WM OOCTOSATENBCTBA; pyKoBoguTens MKY «APXUB» WA
YIIO/THOMOUY€EHHOE Ha TO /MO BIIpaBe IIPUHATH pellleHHe O 6e30CHOBATeILHOCTH
OHEPEAHOrO 3a1poca 1 NpeKpallleH|H TIePeIHCKH 110 JaHHOMY BOIIPOCY MPH YC/IOBHH, UTO
YKa3aHHBIH 3a1IPOC ¥ PaHee HalpaB/isieMble 3arpoCh! HATIPABJISITHCE B O/JMH Y TOT >Ke OpraH
/T Oprafu3aljiio; O JAHHOM DElIeHHY yBeJOMIISIETCS 3asBUTe b, HAlPAaBUBIIHIA 3a1Ipoc;

4) ec/u B 3anpoce COZIEPXKATCA Hel|eH3yPHEIe TG0 OCKOPOUTeNbHEIE BEIpaXKeHHS,
YT'PO3BI XU3HH, 3M0POBbI0 M UMYIIIECTBY JO/DKHOCTHBIX JIML], & TAKXKe YIeHOB MX CeMeii;

5) ecId |y 3agBUTeNs OTCYTCTBYIOT JOKYMEHTHI, TIO[TBEPXKIAIOIIME  €ro
TTOJIHOMOYMA BBICTYTIATh OT MMEHHM TPeTHUX JIAL], B OTHOLIEHHM KOTOPBIX ClleJlaH 3arpoc
(B ciydae, eciiM He WCTEK CPOK OrpaHHUeHUs, YCTaHOBJIEHHBIM 4acTbio 3 craThbu 25
DeJlepabHOTO 3aKOHa OT 22 okTaAbpsa 2004 roga Ne 125-®3 «O06 apxuBHOM jiesie B
Poccuiickoit @eneparmm»).

O npuurHax. ocTaBjieHHs 3ampoca 6e3 PacCMOTpeHHs COO0O0IaeTcss 3assBUTETIO
B CJlyJasx, ec/v ero GaMuIMs U IIOYTOBBIH (37IeKTPOHHEIT) ajipec Mo Aar0TCs IPOUYTEHHUIO.

IToppaspen 14. Pasmep miaTel, B3MMaeMoH C 3aABUTe/IS NPH NpefoCcTaB/JIeHHH
MYHHITHIIQ/IEHOM YC/IYTH, H CIIOCOOBI ee B3UMaHHA

27.T'ocyfiapcTBeHHas. TIOLUIMHA 3a IIPe/[OCTaBJIEHME MYHHIMTIAIBHON YCITyTH
He B3UMaeTCsl.
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28. MKY «ApxuB» OCyIIeCTB/IAeT IIpe/l0CTaB/IeHrHe MyHHLIUIIAILHOMN YCIYTH 110
UCIIOMHEHHUIO 3ampoca FOPHANYEeCKHUX WM (DM3HYeCKHX JIUI] B MOPSKe Tpe0CTaB/IeHus
TJIATHBIX YCIIyT WK 6e3B03Me3/IHO.

VicriosHeH#e 3arpoCoB COLMATBHO-TIPABOBOIO XapaKTepa (3arpocsl, CBsi3aHHBIE
C COLMaNbHOU 3alUTON TPaK/aH, [peycMaTpHBAIOIeil HX MeHCHOHHOe obecrnieuenue, a
TakoKke TIOMyyeHHe JIbrOT W KOMIEHCALWH B COOTBETCTBUM C 3aKOHOZATEIBCTBOM
Poccuiickoli  @efiepalii ¥ MeXKIyHApPOAHBIMM  0B6S3aTe/IbCTBAMM Poccwmiickoi
De/eparyu) ocyiecTBiseTcs: 6e3B03Me3IHO.

Ha BO3Me3/iHOM OCHOBe WCIIONHAIOTCS TeMaTHYecKue 3aI1pOCEH], IIOCTYITHBIIIHE OT
IOPHMYECKUX U (PU3MUeCKHX il TeMaTHueckie 3ar1poChl MCIIO/IHAKTCSA Ha OCHOBAHUU
AOTOBOPOB BO3ME3/IHOTO IIPe/lOCTaBIeHHUS YCIIYT.

IIpp  OTCYTCTBMM (DHHAHCOBBIX, TEXHUUYECKAX U Ka/[DOBLIX BO3MOKHOCTEH
TI0 MCIIO/THEHUIO TEMATHYeCKOr0 3aIpoca JOr0BOpP BO3ME3/IHOTO TIPeA0CTaB/IeHHS YCIyT
He 3aK/mouaercs, MKY «ApxuB» peKOMEHZyeT 3asBUTEITIO IIPOBO/TATE CaMOCTOSATETBHBIA
TIOMCK MHTepecyIolei ero MHQOpMaIMK B UHTA/ILHOM 3ajle apXHBa.

ITopsinok onpeesie s IUIaTH! ¥ (WIK) pasMep IUIaTHI 3a UCITOTHEHHe TeMaTHYe CKITX
3dlIpOCOB  yCTaHAB/MBAETCSI B COOTBETCTBHMM C 3aKOHOZATe/ILCTBOM PoCCHIICKOIL
Deepaliu.

IToppaspen 15. MakcHMa/IbHBINA CPOK OXXHAHHS B 0YUepefu MpH Iojiaye 3anpoca
0 IIP€/I0CTaB/IeHUH MYHHIIMIIA/IGHOH YC/TyTH M IIPH I0/TyYeHHH Pe3yJIbTaTa
Npe/|0CTaB/IeHUs MyHHIUIIAIBHON YCTyTH

29. MakcUManbHBIH  CPOK  OXKWIAHUS B  Ouepeau IIpH  II0jjaue  3arpoca
O NPEAOCTABICHUH MYHUIMIIATBHON YC/IyTH W MOMyYeHUH pe3ysibTaTa MyHULMIIAIBHOM
yeryrn B MKY  «ApxuB» WM MHOTOGYHKIMOHATEHOM —IIeHTpe IIpeoCTaB/IeHHsI
FOCY/lapCTBEHHBIX U MYHUITUIIA/ILHBIX YC/IYT (IIPY peak3aliii) He 0J/DKeH IpeBblIaTs 15
MUHYT.

IToapaspesn 16. Cpok u nopsiioK perucrpanuu 3ampoca 3asiBUTe IS
0 MPe/(0CTaB/IeHHH MYHHIUIIA/IbHOH YC/IYrH U YCIyTH,
npe/ioCcTaB/IgeMON OpraHu3aiiei, yJacTByIoMmei B mpeJoCcTaB/IeHUH
MYHMITHIIAIEHOH YC/TyTH, B TOM YHC/Ie B 3/IEKTPOHHOI (hopMe

30. PerucTpanus  3ampoca M MHBIX  JJOKYMEHTOB, HeOOXOMUMBIX  [IJIA
TIpe/locTaB/leHnss ~ MyHMIMNATBHOM — YOIYTH,  OCYINeCTB/AETCS B IIOPAAKE,
[IpelyCMOTPEHHOM B paszeiie 1] HacTosero permamenTa.

IToppaspen 17. TpeGoBanus K nomereHnsaMm, B KOTOPBIX NIPeJ0CTaB/ISAI0TCH
MyHUIUIIA/IbHBIE YCIYTH

31. B nowmermnenusx, B KOTOPBIX TIPEJOCTAB/SETCS MYyHHIJMIIA/IBHAS YCIIyTa,
obecrieuriBaeTcs:
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1) COOTBETCTBME CAHMTApPHO-3TTH/IEMUOIOTHUECKHM TIpaBUaM ¥ HOpMaTHBaM,
TIpaBH/IaM TPOTUBOIIOKAPHOH He3011acHoCTH;

Z2)cosganne WHBaIMZaM  C/IEJIOLIUX  YCJIOBMM  JOCTYIIHOCTH — OGHEKTOB
B COOTBETCTBUM C TpeDOBaHMAMY, YCTAaHOB/IEHHBIMM 3aKOHOJATEeBHBIMH M MHBIMU
HOPMaTHBHBIMH IIPaBOBBIMU dKTaMHU (YKa3aTh IPY HAJTMUMHK):

BO3MOXHOCTb GeCTperisTCTBEeHHOT0 BX0/a B 00BEKTEI ¥ BBIXO/A U3 HUIX:

BO3MOXXHOCTE CaMOCTOSATE/IbHOTO Nepe/IBIKeHUS T10 TEPPHUTOPUH 06BeKTa B I[e/IsX
AOCTyIAa K MECTy IIPE/IOCTaB/IeHNs MYHULIMIAJIBHON YCIYTH, B TOM UHC/Ie C MOMOIIBI0
PabOTHUKOE 00BEKTa, TIPeJOCTAB/SIONIUX TOCYIAPCTBEHHbIE YCIYTH, acCUCTHBHBIX U
BCIIOMOTaTe/IbHBIX TeXHOJIOTHH, a TaKKe CMEHHOTO KpPeC/Ia-KOJACKY;

3) HOMeleHHs J0/DKHBI MIMeTh MeCTa YISl OXKHU/[aHWs, MH(OPMHUPOBAHKS, rprieMa
3asBUTesIeH; MeCTa OXMZAHWA O0eCTIeuMBAIOTCS CTYJ/IBSIMU, KPEeCeTbHBIME CeKLAMY,
CKamMbsiMU (DaHKeTKaMu);

4) TOMeIIeHE s 0/UKHBI UMeTh TyaJleT CO CBOGOHBIM [JOCTYTIOM K HeMy B paGouee
BpeMms;

5)Mecta HH(OPMMPOBAHMS, IpefHa3HAYeHHBIe I O3HAKOMJICHHS rpaXk/iaH
C MHOPMAIMOHHBIMY MaTepHUaIaMu, 060pYAyIOTCS:

a) MH(ODMAIMOHHBIMK CTeHJAMH WIM HHMOPMAIJMOHHBIMH 3/IeEKTPOHHBIMU
TepMHHa/IaMU;

6) cronamu (cTofiKamu) ¢ KaHIeIAPCKHMHI TIPUHAIEKHOCTIMU I71s1 0OpMITEHHS
JIOKYMEHTOB, CTY/IbSIMH.

Ha MHOOpPMaIMOHHBIX CTeH/laX B TOMeILeHHsX, NPeJHA3HAYCHHBIX /Ul [IpHeMa
TPaX/jaH, pasMellaeTcs MH(OpMaIys, yKasaHHast B [IyHKTe 5 perslaMeHTa.

Odopmiienre BU3yambHOH, TEKCTOBON 1 My/IbTHMeIHHAHOH MH(MOPMaIT|H O TIOPS/IKE
TIPeNIOCTaB/IeHUsT MYHHULUITAIBHON YCIYTH JIO/DKHO COOTBETCTBOBATH OITHMABLHOMY
3PUTEILHOMY U CIIyXOBOMY BOCIPHATHIO 3TOW MH(OPMAIMK 3a9BUTEISIMU, B TOM UHC/IE
3asIBUTE/IAMH C OrPaHUUEHHBIMH BO3MOKHOCTSIMH.

IToppaspen 18. Iloka3aTenu JOCTYIMHOCTH M KayeCTBa MyHHI[HIIA/ILHOM yCaIyru

32. IToxasaTe/siMU [OCTYITHOCTH ¥ KauecTBA I[PeJOCTaB/IeHHs MYHMLANAILHON
YCJIyTH SIBISFOTCS:

1) BOSMOXKHOCTb ~ TIONydeHHs  HH(OPMAaldd O  XOJe  IPefOCTaBJIeHUs
MYHMLMIIATBHOM ~ yC/IYTH, B TOM 4YHCIe C KCIO/b30BaHMEM HMH(MOPMAIJMOHHO-
KOMMYHUWKALMOHHBIX TeXHOJIOTHH (TIPH HATMYKMK TeXHUYECKOH BO3MOYKHOCTH);

2) BO3MOXXHOCTb TI0JlyYeHHs MYHHLMIIAILHOM YOIYIH B MHOTO(DYHKIMOHATEHOM
LeHTpe Npe/loCTaB/IEHNS TOCY/{apCTBEHHBIX ¥ MYHUIAIATBHBIX YCITYT;

3) BO3MOYKHOCTb T10JIy9eHHUs] MyHHILMIIANBHOI yenyru B MKY «ApxuB» B IIpejjenax
Teppuropyuy  CBep/IOBCKON 006/1acTH 110 BBIOODY 3asABHTENIS (3KCTePPUTOPHAILHBIN
TIPUHIMIT) He3aBMCHMO OT €ro MecTa JKHTeJbCTBA WIM MeCTa NpeBbIBaHus (s
(pH3MUECKUX /ML, B TOM UHCIe WHAMBHAYAILHBIX TMpeATIPUHUMATeneil) 6o Mmecra
HaXOx/leHust (A7 FOPW/MUEeCKHX JIMI]) He IPeAYCMOTpeHa BBHAY OTCYTCTBHs
TePPUTOPUAIBHBIX [10/Ipa3/ie/IeHHI;
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4) BO3MOXKHOCTb TOJTyYeHHs] MYHULUIIATBHOM YCIYTH B IIpeesiax TepPUTOPUH
CeepanoBckoit  obmactu B o6oM  duimase  MHOrO(DYHKIHMOHAIBLHOIO IleHTpa
[pEOCTaB/IeHUsA TOCY/[APCTBEHHBIX U MYHHULMIAABHBIX YCIYT [0 BRIGOPY 3asBHTENIS
(9KCTEePPUTOPUATBHEIN TIPUHIWIT) HE3aBHCHMO OT €ro MeCTa JKUTe/LCTBA WM MecTa
npeObIBaHKS (A1 QU3HUECKUX JIUI], B TOM UHCIIE WHAWBH/IYa/IbHBIX [IpeTIpUHUMATeett)
mubo MecTa HaxokJeHHs (Ais IOPUUYECKUX /WLl (TIpM HAa/IMUWKM TeXHHUYe CKOi
BO3MOXKHOCTH /7151 37IEKTPOHHOI0 B3aUMO/ieHACTBIA);

5) BO3MOXHOCTb  ITOJlyUeHHs] MYHHI[HIIATbHOMN YCIYyTH TIOCPe/ICTBOM  3arpoca
O IIPE/JOCTAB/ICHUM HECKO/IbKMX MYHHIMNAIBHBIX YCIYT B MHOrO(YHKI[HOHAILHOM
[{€HTpe Ipe/joCTaB/IeHNA TOCY/JapCTBEHHBIX ¥ MyHULUIIAIBHBIX YCIYT.

33. Ilpy npefiocTaBNe Ny MyHULMIIAIBHON YCIyTH B3aMMOJIeHCTBHE 3asBUTEIS C
AO/DKHOCTHBIMM  JIMLAMH, MYHUIMIIABHBIMA - CIy’KallUMU ¥ paboTHukamMu MKY
«APXUB», TIPe/I0CTaB/ISIOIEr0 MyHULUNATEHYEO YCIIyTy, OCyliecTBiiseTcs He Gosee 2 pa3
B CIIEAYIOMMX C/Iy4asx: NP MpHeMe 3aIpoca ¥ NP TI0/IyYeHHH pesy/bTara. B Kakmgom
C/lydae BpeMsd, 3aTpadeHHOe 3asBUTEJeM IIPH B3aUMOJEHCTBUSAX C JOJDKHOCTHBIMUA
JMIaMi [IpY - TIPE/JOCTAB/IEHAH MYHUILMIIANLHOM YC/IyTH, He [0/JKHO IIpeBbImaTh 15
MHHYT.

IToppaspen 19. Miubie TpeGoBaHus K IIPeOCTaBICHHI0 MyHHLMIATHLHOI YCIyTH

34. Ycnyr,  KOTOpble  SIBASFOTCS HeoOXOMUMBIMM M 06s3aTebHBIMU
AJIL TIDE/IOCTAB/IEHMA  MYHMLIMIIAIBHOM — yCIYTH, 3aKOHOZATe/lbCTBOM — Poccuiickoit
De/epalidy He IIpeyCMOTPEHO.

35. 3asBUTE/Ib MMeeT TIpaBO IOJA4yd 3ampoca, JOKyMEHTOB, MH(OpPMaITuy,
He0OXO/IMMBIX [JISI [I0/Ty YeHHUs MyHUIMIIATBHOMN YCIYTH, a TaKXKe II0JIy4YeHNs Pe3y/IbTaToB
NPE/IOCTABMEHNS MYHMLUIIaNBHOH  YCAYTH IO 9KCTePPUTOPHANBHOMY — TPHHIIUITY
HE3aBHCHMO OT ero MeCTa JKUTe/IbCTBA MK MecTa peObIBaHus (/1 DU3HUeCKUX /WL, B
TOM 4HC/le WHAMBWAyaJbHBIX MpeANpUHUMaTesiel) 160 Mecra HaxoxmeHus (I
IOPUNIeCKUX JIML) TocpeficTBoM EjuHOro moprama (NIpM HaIHYHH TeXHMYECKOMH
BOSMOXXHOCTH), a Takke Bmo6oM ¢uirase MHOrO(GYHKHOHAIBHOIO L[eHTpa
TIpE/JOCTaB/IEHMUs TOCY/JAPCTBEHHBIX ¥ MYHHIIMNAILHBIX YCIYT B IIpefieiax TeppUTOPHUH
CBepA/1oBcKoi 06/1acTH 110 BEIGODY 3astBUTe IS (IIPU HA/IMUMH TEXHAYECKOH BO3MOKHO CTH
AJI1 3NIEKTPOHHOTO B3auUMOZeHCTBus). [1pu obpaljeHHH 3a Mo/yyeHreM MYHHLANIAILHOMN
YCIyI'd B S/IeKTPDOHHOM BH/e JOIYCKAeTCs K WCII0/Ib30BaHHMIO IIPOCTas 3JIeKTPOHHAS
TIOATIHC.

Ilojaua 3ampoca, JOKyMeHTOB, HH(pOpMaIyH, HeoOGXOZHMBIX I TIOJTYYeHHs
MYHUOMIIATBHOM  YCJIyTH, a TaKkKe [IOJyu4eHHe pe3y/IbTaToB IIpeZi0CTaBIeHHsS
MYHHIMIIAZIBHON YC/IYTH 110 5KCTePPUTOPHATBHOMY TIPHHLIMITY He3aBHCHMO OT ero MecTa
JKUTENIbCTBA WX MecTa TmpeOblBaHMA (41T  (USHUECKMX JIMI, B TOM UHCJIe
VH/MBHAYAIBHBIX NIPeNpPUHAMATesel) TH60 MecTa HaxOXmeHws (/19 FOPHIMYECKHX
mn) B MKY «ApxuB» 110 BRIGOpY 3asBHUTeNIs] B IIpeenax TeppATOpUKU CBep/I/IOBCKOH
00/1aCcTH He IpelyCMOTPEHO BBU/lY OTCYTCTBHSI TEPPUTOPHAILHBIX TI0Zipas/e/IeHHH.
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Paspen III. CocTaB, moc/ie[0BaTe/IbHOCTb H CPOKH BBINO/THeHUS
aJMMHHMCTPATHBHBIX NpoNeAypP

IToppazaen 20. AAMHHHCTPAaTHBHBIE IPOLEAYPHI (JelCTBHS) Mo IpefoCTaB/JIeHUI0
MYHHI{HIIAQ/IGHOM YC/TyTH IMOCPE/ICTBOM JIMYHOI0 06paleHus 60 mo9rosoro
OTIIpaBJ/IeHUsA

36. IlocnenoBaTe/ILHOCTE AIMUHUCTPATUBHBIX IpoLeyp (meucTBUiA)
I10 IIpeI0CTaB/IeHHI0 MYHHUMITAILHON YC/IYTH IIOCPeZCTBOM JIMUHOTO obpalieHus 6o
TI09TOBOI'O OTIPaB/IEHHs BK/IFOYAeT C/Ie/yIOlre afMHHUCTPaTUBHBIE [IPOLe/yphL:

1) mpreM B perucTparys 3arpoca 3asBUTeIs;

2) HarpaB/IeHue 3anpoca PyKOBOAUTEII0, PACCMOTPEeHHe 3arpoca PYKOBOIUTENEM,
HaripaB/ieHHe 3alpoca WUCIIOJHUTE/TI0, PacCMOTPEHHe 3alpoca MCIIOIHWUTEeIeM, aHaTH3
TeMaTHKH 3arpoca;

3) HarpaB/ieHye 110 pe3y/bTaTaM PaCCMOTPeHHs 3aIpoca Ha UCIIO/THeHHe B [pyTOH
dpXvB WM  OpraHM3aljl0  (B3aMMOJEMCTBME  OpraHa,  IPeJOCTAB/SIONIEro
MYHWIIMIIANbHYI0  YCAYTY, C MHLIMM = OpraHaMHM BJ/IaCTH, OpraHaMH MeCTHOrO
CaMOyTIpaB/IeHMs WM OpraHW3allWsIMY,  y4aCTBYIOUIMMH B  IIpe/jOCTaBJIeHHU
MYHHITUITAIbHBIX YCIIYT, He TIPeIyCMOTPEHO);

4) OAroTOBKA M HAIIpaBJIeHKHe OTBETA 3asBUTEITIO.

IToppaspen 21. IIpueM H perucrpanus 3anpoca 3agBUTENA

37. OcHOBaHMeM [/ Havaja BbLIIOJIHEHWS] aJMMHHCTPATUBHOM TIpOLieAyphI
SIBJIIETCA TIOCTyT/IeHWe 3ampoca 3asBuTenss B MKY «ApxuB» TOCpeCTBOM JTMUHOIO
obpatrienus, 160 MOYTOBOrO OTIPAB/IeH:s, MO0 Uepes MHOrO(GYHKIMOHA/BHbIH L[eHTP
[Ipe/loCTaB/IeHHs rOCYAapCTBEHHbIX M MYHHUILIMIIA/IIBHBIX YCJIYT Ha OyMakHOM HOCHUTesIe
WJIH B 3JIEKTPOHHOU (hopMe.

B ciyuae Hanvuusa OCHOBaHUA J/IA OTKasa B [IPUEME [JOKYMEHTOB, HeOBXOIUMbIX
AT TIDENOCTAaB/IeHNs] MYHMIWIIATBHOW YCIYTH, B COOTBETCTBHH C IYHKTOM 24
HACTOSIIErO peryiaMenTa, COTpyaHUK MKY «ApxuB» 0TKasbIBaeT B IPUEME JOKYMEHTOB,
He0OXO/MMBIX /15l TIPe/JOCTaBIEHHS MYHHUIMANATBHOMN YC/IyTH.

MaxcuMasbHBIA CPOK BBITO/IHEHKS aJMUHHMCTPATHBHOTO JielicTBus - 1 pabounii
A€Hb C MOMEHTa BBIAB/IEHNMsS OCHOBAHWH, [PENyCMOTPEHHBIX ITYHKTOM 24 HaCTOAIEro
Pernamenra.

38. IlocryrmBimii B MKY  «ApXMB» IIMCHMEHHBIM — 3aripoc  3aslBHTENIs
peructpupyercs B MKY «Apxub», obecrieurBaeTcst 1preM W PervcTparys II0UTOBOM
KODPeCIIOHeHIIMY, ITPeJCTaB/IsAeTCs PyKOBOACTBY MKY «ApxuB».

39. Perucrpanys 3ampoca M JIOKYMEHTOB, HeOOXOJMMBIX sl IIPeOCTaB/ICHUS
MYHHIUIATbHOK YCIyTH, OCYILeCTB/IAETCS B [IeHb [IOCTYIUIEHHS 3a1ipOCa U JOKYMEHTOB B
MKY «Apxus».

40. Pe3ynbTatoM  BBITIONHEHHA — afIMAHHCTDaTMBHOM  TIPOLEZyphl  SIBJISETCS
perucTparus 3amnpoca.
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41. Ceftenust O BBINOJIHEHMM aJIMUHHCTPATHBHON MPOLIEAYPhl (DUKCUPYIOTCS
B CHCTeMe JJOKyMeHToob0poTa 1 fienorpousoactea MKY «Apxus».

Iloppaspen 22. HanpasJienue 3anpoca pyKoBOJAMTE/II0, PACCMOTPEHHe 3anpoca
PYKOBOJMTe/IeM, HanpaB/IeHHe 3apPoca UCIOTHUTE/TI0, PACCMOTPeHHe 3anpoca
HCIO/THUTE/IEM, aHa/Iu3 TeMaTHKH 3ampoca

42. OcHOBaHWEM /I Haua/la BBIIOJHEHWS aJMHHUCTPATHBHOM TIpOLIe/[yPBI
SIBJISIETCS] PETUCTPaL|s 3arpoca.

43. 3aperuCTpUpOBaHHbIii 3aIPOC 3asIBUTEJIS I1PeCTaBISeTCS pykoBogurento MKY
«ADXUB» W IIepe/JaeTcsl C Pe30JIOLel pPyKOBOZUTeIs coTpygHuKy MKY «ApxuB» Ha
HCIIO/THEHHE B YCTaHOB/IEHHOM TIODPSIZIKe.

44. PykoBozuutenns MKY «ApxuB» obecrieurBaeT orepaTHBHOE paccMoOTpeHue
3arpoca 3asiBHUTEsI.

45. Corpyaurku MKY «ApxuB» OCYILeCTB/ISIIOT aHAM3 TeMATHUKH TIOCTYTIMBIIIETO
3arpoca ¢ MCII0/b30BaHMeM MMEIOLIMXCS apPXMBHBIX CIPABOYHHKOB, COJEPyKaliX
CBE/IEHUA O MeCTaX XpaHeHHs apXMBHBIX JOKYMEHTOB, HEOOXOAMMEIX /IS MCIIOJTHEHHS
3arpoca 3asBUTEIS.

46. MKY «ApxMB» TMCbMEHHO 3ampalldBaeT 3asBUTENS 06 YTOUHEHUH U
AOTIOJIHEHHH 3aIIPOCa HEOOXOAMMBIMM /I €rO HCIIONHEHWs CBeJeHHSAMH, B CIyuae
OTCYTCTBHA B 3allpOCe 3asBUTEJI NOCTATOYHBIX JaHHBIX [I/I1 OPTaHU3AI[MH BBIABICHUS
3anpaiiuBaeMor MH(OPMal[ii WM HEUeTKO, HerpaBU/ILHO chopMYTHPOBaHHOIO
3arpoca.

47. CpOK UCIIONHEeHUs JaHHOM af]MUHICTPaTHBHOM npoLeyps! - 10 Hefd.

48. Pe3ysbTaToM  BBINO/NHEHMS — afMHHWCTPATHBHOM  MpPOIEAYPHl  SB/AETCA
olnpe/eneHue:

1) IpaBOMOYHOCTH ~ ITOlydeHHMs — 3asBHTeJIEM 3alpariuBaeMoil  HMHGbOpMALH
C y4eTOM OrpaHHUYeHH Ha Npe/jOCTaB/IeHre CBe/IeHHH, COfIep)KalljUX roCy/lapCTBeHHY0
TaWHy U CBeJeHHUI KOH(UIEHIMaIbHOTO XapaKTepa;

2) CTENIeHH  TOJHOTBI ~ CBeZIeHWH, COJAEPXKAIMXCS B 3alIpoce  3asBUTEJIS,
HeoOXOAUMBIX /7SI [IPOBE/IeHNsI IOUCKOBOH paboTEI;

3) MECTOHAXOX/eHUs apXMBHBIX JOKYMEHTOB, HeOOXOAMMBIX IS WCIIO/IHEHHUS
3arpoca.

B ciyuae  ycraHoBneHMs ~ OCHOBaHMH [/ OTKasa B  IIpejOCTaB/IEHHH
MYHULMTIATBHOU yeiyT coTpyAHUK MKY «Apxus» coobmjaeT 06 9TOM 3asBHUTENIO C
yKasaHueM [IPUYMH OTKasa.

49. CeefieHust O BBINIOJIHEHWH aJMUHHUCTPATUBHON IIPOIeAYPHI (uKcHpyroTCS
B CHCTeMe JJOKyMeHT0060poTa H esonpoussozctea MKY «ApxuB».

IToppaspen 23. Hampas/ieHne no pe3yJ/ibTaTaM paccMOTPeHHs 3alpoca Ha
HCIIO/THEHHE B IDYTOM apXHUB H/IH OPraHU3aHI0
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50. OcHoBanvieM [j1d Havaaa agMHHHCTPATHBHON IpOLeAyphl  SIB/ISETCH
oripe/ie/ieHHe MeCTOHaX0XK/IeHHI aDXHUBHBIX [JOKYMeHTOB, HeOOXOAUMBIX /111 UCIIO/THEeHUA
3arpoca.

51. ITo uToram aHa/M3a TeMaTHKK IOCTYTIMBILIETO 3aIpOCa B TedeHue 5 JHel Co Hs
perucrpaipi MKY  «ApxuB» HampaB/sleT 3alpoc, He OTHOCSAUMHCT K COCTaBy
XPAHALMXCST aDXUBHBIX JOKYMEHTOB, B JPYTOH apXWB M/IM OPraHU3al|I0, Ie XPaHATCH
HeoOXo/uMBble JOKYMEHTRI, C yBeOMJIEHHEeM 06 3TOM 3asBUTes, WM 3asIBUTEEO aercs
COOTBETCTBYIOLIasA PeKOMeH TaITHsl.

52. B wryyae ecrmu 3ampoc TpeGyeT MCIIOMHEeHHs HeCKOILKUMU OpraHU3aIusIMH,
MKY' «ApxuB» Hanpap/seT B COOTBETCTBYIOI[ME apXUBbI WITH OpraHu3alii KOMNHU
3arpoca.

53. PesysnbraToM aJMMHHUCTDATHBHON TIIPOIEAYPHl  SIBIISIETCS yBelOMJIeHHe
3ajBUTE/I1 O HAlpaB/JeHUMM €T0 3allpoca Ha WCIOJHeHHWe B [JPYrod apXuB WM
OpraHHM3alluio.

54. CpefleHUsI O BBLINONHEHWH a/IMMHKCTPATUBHOM TPOLeyphl (DUKCHPYHOTCS
B CHCTeMe TOKyMeHToo6opoTa u flesionpoussozcTea MKY «ApxuB».

IToppaspen 24. ITofroToBKa U HaNpas/ieHHe 0TBETa 3asABUTE/TI0

55. OcHOBaHMEM /1A Hayana aJMHHHUCTDATUBHOM TMPOLeJyphl  SIBJISETCS
OripeZie/ieHHe MeCTOHaX0XK/IeHHS apXHUBHBIX JOKYMEHTOB, He0OXOUMBIX /IS HCIIO/THEeHUS
3arpoca.

56. Pabotauk MKY «ApXWB» OCYI|eCTBIS€T B YCTaHOBIEHHOM ropsake
BbISB/IEHHE apXMBHBIX [OKYMEHTOB, HEeOOXOAMMBIX /s HCIIOJHEeHHWs 3ampoca. Ilo
pesy/ibTaTaM BBIAB/IEHHUA TOTOBUTCS OTBET 3asBUTEII0 Ha 3alpoc (apXWBHas CIIpPaBKa,
dPXWBHAsA BBIMCKA, aDXUBHASA KOIWS, OTBET 00 OTCYTCTBUM 3allpalllBaeMbIX CBeeHMUH).
Cpox wcromenus 3anpoca - 30 JHel co [IHS ero perrcTpaljiy:

1) TeKCT B apXMBHOH CrIpaBKe JaeTcs B XPOHOJIOTMYECKOM ITOC/Ie[0BaTeNBHOCTH
COOBITUH C yKa3aHHMeM BHJIOB apXMBHBIX JOKYMEHTOB M HX AaT. B APXWBHOM CIIpaBKe
AOITYyCKaeTCs IUTUPOBAHKEe apXUBHBIX JOKYMEHTOB;

2) HeCoBIa/leHHe OT/le/IbHBIX JJAaHHBIX ApXUBHBEIX JOKYMEHTOB CO CBeeHHsIMY,
M3/I0KeHHBIMU B 3aIIpoce, He AB/IAETCS NPEISITCTBHEM I/ BKIIOUYEHUsS WX B apXUBHYIO
CIIpaBKy IIpH YC/OBHH, €C/TH COBIIA/IeHHe BCeX OCTA/IbHBIX CBEIEHHUN He BBI3BIBAET
COMHEHUH B TOXX[ECTBEHHOCTH JIMIIa MK (aKTOB, 0 KOTOPBIX TOBOPUTCS B apXHUBHBIX
AOKyMeHTaX. B apX1BHOM CIipaBKe 3TH JIaHHbIe BOCTIPOM3BOAATCSA TaK, KAK OHH M3/I0’KEHE]
B dpXMBHBIX [OKyMEHTAaX, a PacXOK/[eHWs, HEeCOBIQJIeHWs KM HETOYHbIe Ha3BaHMA,
OTCYTCTBME HMEHH, OTYeCTBAa, WHHIMAIOB WM HaJHUYHe TOJBKO OJHOIO W3 HUX
OroBapHUBalOTCs B TEKCTe CNpaBKM B cKoOKax («Tak B JokymeHTe», «Tak B Tekcre
OpUIHHAaa»);

3) cBezienus o pabore, yuebe B HeCKO/IBKMX OPraHM3AllMsAX, YUeOHBIX 3aBe/eHUSIX
BK/TFOUAIOTCS B O/JHY apXUBHYIO CIIPABKY;

4) B pUMEYaHUAX IO TeKCTy apXMBHOH CIIPaBKW OrOBAPUBAIOTCA HepazGopumBo
HallMCaHHBle, HCIpAB/eHHbIE aBTOPOM, He IIOAZAOLIMeCs IIPOUTEHHIO BC/IeCTBHE
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TIOBPeXKIEeHHUs TeKcTa opurMHaiza mecra («Tak B TekcTe OpuUTrMHama», «B TeKcTe
Hepa3zbdopUHBO»);

5) B TeKCTe apXWBHOM CIpaBKM He [ONYCKAIOTCS H3MEHEHHS, WCIpaB/IeHus,
KOMMEHTapuH, COOCTBeHHBIE BBIBOJBI WCIIONHUTEIS TI0 COJEP/KAHMIO apXMBHBIX
AOKYMEHTOB, Ha OCHOBAHHMH KOTOPBIX COCTaB/IeHa apXHWBHAas CIIPABKa;

6) mocnie TekcTa apXWBHOM CHpaBKM NMPHUBOJASATCS apXWBHbIE MIM(MPLI ¥ HOMepa
JIACTOB ~ €[JUHWI|  XPaHEHWs  apXMBHBIX  [OKYMEHTOB, IleyaTHbIE  W3/aHus,
WCTI0/Ib30BABIINeCs [/l COCTAB/IEHNS] apXMBHOM CIpaBKU. B TeKCTe apXWUBHOM CIIpaBKu
AIOITyCKaeTCst TIPOCTaB/IeHWe apXMBHBIX MIM(pPOB M HOMepa JIUCTOB e[MHMI| XpaHEeHHS
ApXMBHBIX JJOKYMEHTOB Cpasy I10C/Ie M3/I0’KEHHUs KaKI0ro (pakTa, COOBITHS;

7) B apXUBHOH cripaBKe, 06beM KOTOPOH IPEeBBIIIAET OJUH JIACT, JIACTHI JIO/IKHBI
OBITh [POIIKTEI, IPOHYMEPOBaHbI 1 CKperuieHs! reuatsio MKY «Apxus»;

8) apXuBHbIE CIIPaBKK JI0/DKHEI 0opMiIsThCs Ha Briatke MKY «ApxuB»;

9) apxuBHas CrIpaBKa MofNHchIBaeTCs pykoBoguteieM MKY «Apxus», 3aBepseTcs
neyatsio MKY «ApxuB»;

10) B apxMBHOM BBINKCKe Ha3BaHHe apXWBHOTO IOKYMEHTa, ero HoMep M jara
BOCTIPOM3BO/IATCSI TIOJIHOCTBIO. VI3BlIeueHHMSAMH W3 TEKCTOB apXMBHBIX [IOKYMEHTOB
ZIO/DKHBI OBITH HCYepIlaHbl BCe HMMEIOIMecs JaHHble 10 3anpocy. Hauano M KoHer]
K@K0ro M3BJIEUEHHMs], a TAK)Ke IIPOITYCKH B TeKCTe apXWBHOI'O JAOKYMEHTa OT/Ie/IbHBLIX
CJIOB 0003HAUAIOTCS MHOTOTOUHEM;

11) B mpuMeYaHHsAX K TeKCTY apXMBHOM BBITIMCKH [€Ial0TCS COOTBETCTBYIOIIME
OrOBODKH O 4YaCTsAX TeKCTa OpPUIMHana, Hepa3bopuMBO HANMCAHHBIX, MCIIPABIeHHBIX
aBTOPOM, He ITO/JAIOL[HXCS IIPOUTEHHIO BC/Ie/[CTBHE TIOBPEXKIEHUS TeKCTa U T.J1. ;

12) oTe/ibHBIe  €/I0BA M BBIPQKEHWS OpPUIHMHAA, BBI3LIBAIOIHE COMHEHHS
B MX TOYHOCTH,  OrOBApMBAIOTCA  CjoBaMH «Tak B TeKCTe  OpHUIHMHAIa»,
«Tak B foKymeHTe». [loc/ie TeKcTa apXMBHOM BBITHUCKY YKA3BIBAIOTCS apXUBHEIN IIK(P U
HOMepa JIMCTOB eJMHHULIb] XpaHeH!s apXHUBHOT'O JOKYMEHTa;

13) ayTeHTHUHOCTEL BbI/JAHHOM IO 3allpOCY apXWBHOH BBITUCKH YOCTOBEPAETCS
IIOZIMChI0 PYKOBOAUTeE/ISA U IledaTbio MKY «ApxuB»;

14) Ha obGopoTe KaKJOro /IMCTa APXWBHOM KOIHMM TIPOCTAB/ISIOTCA apXHUBHBIE
IK(PEI ¥ HOMepa JIMCTOB eJUHUL] XpaHeH!s apXUBHOTO JOKyMeHTa. Bce IMCTEI apXUBHON
KOITHH CKPEIVISIOTCS W Ha MeCTe CKpeIlIeHHs 3aBepsitorcsl revaTbio MKY «ApxuB» U
TIOZITHCELIO €er0 PYKOBOAUTEJISL.

57. Ilpy oTCyTCTBUM pe3y/ibTaTa B XOJe UCIIOJHEeHHs 3aripoca B Teuenue 30 JHeH, ¢
MOMEHTAa PerMcTpaljiH 3aIrpoca, COCTaB/IIeTCs OTPULIaTe/bHBINA OTBeT Ha Osanke MKY
«ApxuB». B oTBeTe M3yaraeTcsl NpUYMHA, 110 KOTOPO# He MPeACTaB/ISeTCs BO3MOXKHBIM
BbIZIaTh TpeOyeMyr0 KONMIO apXWMBHOTO [OKyMeHTa WM apXHBHYIO CIIPaBKYy.
ITpu Heo6X0AMMOCTH OTBET 3aBepsieTcs reuarbio MKY «Apxub».

58. ApxuBHasA ClIpaBKa, apXWBHAas BBIIACKA M apXMBHAs KOMHs O(OPMIISIOTCS Ha
rOCyapCTBeHHOM si3blke Poccubickol @eepaliyu.

59. ApxuBHas CIIpaBKa, apXMBHAs BBITMCKA U apXWUBHAsI KOIUS B CJIyyae JIMUHOI'O
obpalljeHys 3asBUTeIS WIK €r0 JOBePeHHOTO JIUIA BHIJAOTCS €My I10J] PAaCIMCKy TIpH
Ipe/ibsB/ICHAN I1acliopTa MM HHOTO Y/JOCTOBEpSIOLero JIMYHOCTH JJOKYMEHTa;
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J0BEPEHHOMY JIUITY - TIPH IPeIbsB/IEHHH I0BepeHHOCTH, 0()OPMJIEHHOM B YCTaHOB/IEHHOM
nopsizike. IlosyyaTesis apXMBHOM CIIPaBKM M apXHUBHOM BBITIMCKH PACIMCHIBATCS HA WX
KONHMAX WK Ha 000pOTe CONpOBOJMTE/PHOTO IHCbMa K HHM, yKaskiBas JaTy MX
MOy YeHHSs.

60. PesynbraTom ajMUHKMCTPaTUBHON TIPOLIEAYPEI SIB/ISIETCS HarpaB/eHHe OTBeTa
3aABUTeNTI0. PacCMOTpeHue 3arpoca 3asBUTe/Isl CYUTAETCS 3aKOHYEHHBIM, €C/TH 1aH OTBET
[I0  CymecTBy 3amlpoca, II0 HeMy TIPHHATEI HeoOXOJUMEBIE Mephl, 3asBUTEIb
NPOMH(OPMHUPOBaH O pe3yJbTaTaX pacCMOTpeHus. CpoK XpaHeHHs HeBOCTPeOOBaHHBIX
3aslBUTE/IEM pe3y/IbTaTOB COCTABMISAET 5 JIeT.

PesynbraT mpeocTaBieHus MyHMLMIIAIBHONH YCAYTH II0 3aIIpocaM, MOJaHHBIM
yepes MHOTO(YHKLIMOHA/NLHBIA ~ LIEHTP NpeAOCTaB/IeHHA  TOCYZapCTBEHHBIX
Y MyHWLMIANBHBIX  YCAYT,  HAlpaB/seTcss B MHOTO(DYHKIMOHAILHBIA  II@HTP
Tpe/[0CTaB/IeHHs TOCY JAPCTBEHHBIX W MYHMIUIIA/ILHBIX YCIYT J17Is TTOCeAYIONIell Belmaqu
3afBUTeNnt0.  HeBocTpeGoBaHHBlE — 3afBUTEIAMH  Pe3yJ/bTaThl  IPeJOCTaB/IeHHUs
MYHMIMIIA/IBHBIX YCIIYT, [Tepe/jaHHble B MHOIOQYHKIHMOHAIbHBIH [[eHTP IIpe/[0CTaBIeHHA
TOCy/[lapCTBEHHBIX W MYHHLMIIAIBHBIX YCAYT JUI BBIJAUM 3asBHTE/II0, XPaHATCS B
MHOTO(YHKIIMOHA/ILHOM ILIeHTpe IIpe/l0CTaB/IeHHs TOCYJaPCTBEHHBIX ¥ MYHUIAIAILHBIX
ycuyr B TedeHHe 3 MecsieB. [Io okOHUaHMM yKa3aHHOTO CpoKa He BOCTpeGOBaHHbLIE
3asIBUTEJISIMH Pe3y/IbTaTel IPe/J0CTaB/IeHuUs yCIyT Bo3BpajaroTcs B MKY «Apxus». Cpok
xpaHeHuss B MKY  «ApxuB» HeBOCTPeOOBAHHBIX  3aIBUTE/IEM  pe3y/LTaTOB
NpeOCTaBAeHN MYHUIMIIATIBHON YCIYTH COCTAaB/IAeT 5 JIeT.

Ilpy  Ha/MMuMK  TeXHWYeCKOH BO3SMOXXHOCTH  pe3y/IbTaT  IIpeJoCTaB/IeHHUs
MYHHULIHIITBHOW YCIYTH TI0 3aIpocaMm, T0/JaHHBIM Uepe3 MHOrO(YHKIMOHA LHBIHA LIeHTP
NPe/IOCTaBNeHUA  TOCYapCTBEHHBIX W MYHMIMIIANBHBIX ~ YCIYT, Hampas/feTcd
B MHOT'O()YHKIMOHA/ILHBIN [IeHTp Ipe/[0CTaB/IeHHs TOCY/{apCTBEeHHBIX ¥ MyHHLIUITA/IbHBIX
YCIIYT B 3/71eKTPOHHOU (opMe.

PesysbraThl npejocTaB/IeHNs FOCY/JapCTBEHHBIX U (H/IK) MYHULATAIBHBIX YCIYT 10
pesy/ibTaTaM pacCMOTPeHHs KOMITIEKCHOI'O 3arpoca HampasistoTcs MKY «ApxXuB» B
MHOrO(YHKIMOHANBHEINA LIeHTP Tpe0CTaB/IeH s IOCY/|apCTBEHHBIX U MYHMITATIA/ILHbIX
YCIyT [JIs BBIa4M 3asBUTEJIIO.

61. CBefierust 0 BBINONHEHWM aJMWHMCTPATUBHOM IIPOLIeyPhl (DHKCHPYFOTCS
B CHCTeMe JIOKyMeHTo0bopoTa U fienonpon3sBozcTtea MKY «Apxus».

IToppaspen 25. TlopAaoK ocylecTB/IeHHA afMHHHCTPATUBHBIX MPOIeAyP
(mericTBHI) MO Mpe/iOCTaB/IeHAI0 MyHUIUIIAIBHOM YCIYTH B 3/IeKTPOHHOI (hopMe, B
TOM YH(/Ie C ucnob3oBanueM Eaunoro noprana

62. Ha Exunom roprame pasMeljaeTcs ciefyromjas WHGoOpManys (Ipy HaIMdHn
TeXHUUYEeCKOH BO3MOXXHOCTH):

1) ucuepribIBaOIIMI MepeyeHsb JOKYMEHTOB, HEOGXOAMMBIX /I TIpe/IoCTaB/IeHHs
MYHUI[HITATIBHOM yC/IyTH, TpeboBaHUA K 0(OPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakiKe
repevyeHb JOKYMEHTOB, KOTODLIe 3asBUTe/b BIIPABE [IPEICTaBHUTL 10 COBCTBEHHOH
VHUIUATUBRE,;

2) KpyT 3asBUTEJIeH;
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3) CpOK Tpe/ioCcTaBIeHHUss MyHHLMITA/IBHOH YCIyTH;

4) pe3ysibTaThl Npe/IoCTaBIeH s MyHULIUINAILHON YCIYTH, TTOPS/0K TIPe/CTaB/IeHH s
AOKYMEHTa, SBJIIOIIEroCs pe3y/IbTaToM IIPe/j0CTaB/IeH|s MyHUIUTIABHON YCIYTH;

5) pasMep ToOCy[apCTBeHHOH TIIOLIUIMHBI, B3WMaeMOHW 3a MpejoCTaBleHHe
MYHULIUII/IBHON YCITyTH;

6) ucueprnbiBaroNMil IlepeueHb OCHOBAHMM /Il MIPUOCTAHOB/IEHMS WM OTKAa3a
B I1peZIOCTaB/IeHUH MyHHUIIUIIAIbHON yCIyTH;

7) 0 mpaBe 3asBHTes Ha foCy/ebHoe (BHecyne6HOe) oGykanoBaHMe JeACTBUH
(GesmelicTBusg) ¥ pelleHH!, NPUHATHIX (OCYILIECTBISEMBIX) B X0Jle TIpeOCTaB/IeHHs
MYHHILIMIT&IbHON YC/IYTH;

8) Gopmer  sanpocoB  (yBejoMIIeHHH, COOGIIEHHMH),  HCIIOMB3yEMBIe T1pU
TIPeJ0CTaB/IeHUMH MYHULUMIIATBHOM YCITyTH.

Wudopmanus na EguHOM mopTame O TOpsiiKe M CpPOKax IIPeOCTAB/ICHHS
MYHULIUIIUIBHOA YC/IYTM Ha OCHOBAaHMM CBeJeHWH, COfiepKalquxcsa B (eflepabHOM
roCy/JapCcTBEHHOM UH(OpMaIMoHHOM cucTeMe «DefiepabHbIM PEeCTp roCy/IapCTBeHHbIX
Y MYHULHTIATbHBIX YCIyT (QYHKLMM)», IPeA0CTaBIsAeTCs 3aABUTeN 0 BecriaTHO.

HocTynn K HHpOpDMarMM O CpPoOKax U IOpSiAKEe TIpeAOCTaBleHUs YCIyIH
ocy1ecTB/AeTcs Ge3 BBINONTHEHNUS 3asIBUTEIEM KaKuX-Ti60 TpeboBaHui, B TOM umcsie 6e3
MCII0/Ib30BaHKsl TIPOrPAMMHOIO 0becredyeHHs, YCTaHOBKA KOTOPOTO Ha TeXHHUeCKHe
Cpe/CTBa 3asBUTe/sA TpeOyeT 3aK/IIOYEHHsS JIMLEH3MOHHOIO WM WHOTO COIVIAIIeHHS C
paBoobJiaiaTesieM MPOrpaMMHOIO OOecreyeHusi, MpeayCMaTPUBAIOLIEL0 B3MMaHKe
[I71aTEl, PerucTpalii0 WM aBTOPM3ALMI0  3asBUTeNIs, WIH I[IPeJOoCTaB/eHHe KM
[1ePCOHATBHEIX aHHBIX.

63. 3amice Ha npueM B MKY «ApXuB» [/ 110/jauy 3amIpoca C UCIIOIb30BAHMEM
EfpHOro noprana He OCyIIeCTBISIETCS.

64. @opmupoBaHye  3ampoca  3afBUTE/IEM  OCYLIECTB/ISETCS  IIOCPeCTBOM
3all0/THEHUsT 3/eKTPOHHOM (opMbl 3ampoca Ha EgwHom moprase (pH  HaIWuHH
TeXHHYeCKOH BO3MOXKHOCTH) Ge3 HeoOXOMMOCTH JOTIO/IHUTE/ILHOM TI0aun 3arpoca B
KakoW-mb0 uHo# dopme.

Ha Epurom mnoprasie pa3smerjaroTcst o6pasiibl 3ari0/HEHHs JIEKTPOHHON (hOPMEI
3arpoca (Tpy Ha/IM4UU TeXHUUeCKOW BO3MOKHOCTH).

65. ®opmarHo-nornueckas poBepka ChOPMHUPOBAHHOIO 3aIIpOCa OCYIIeCTB/ISIeTCH
ABTOMaTHUeCKH I10C/Ie 3aIT0/THEHHUs 3asABUTe/IeM KaXK/I0T0 M3 I10JIel 3/IeKTPOHHOMN (hOPMEI
3anpoca. IIpy BBIAB/IEHMH HEKOPPEKTHO 3arlo/IHEHHOT'O IO/ 37IeKTPOHHOM (hOpMEI
3arpoca 3asBHTe/b YBEAOM/ISIETCS O XapakTepe BBISBIEHHOH OIMMOKM W TIOpAZKEe ee
yCTpaHeHHsl II0CPeJCTBOM HH(MOPMAIMOHHOIO COOOIEHHs HEIOCPEeCTBeHHO B
5JIEKTPOHHOM (hopMe 3arpoca.

66. IIpu (hopMHpOBaHMHM 3aTIpOCa 3afBUTEIH0 00eCIIeYMBaeTCs:

1) BO3SMOXXHOCTE KOIHPOBAaHWs W COXPaHEHWs 3alpoca W HMHBIX JOKYMEHTOB,
YKa3aHHBIX B ITyHKTe 17 HacCTOAILero persiaMeHTa, HeOOXOAMMBIX /IS TIPef0CTaB/IeHus
MYHULIMIIAIIBHON YCITYTH;

2) BO3MOXKHOCTL 3allOJTHEHWA HEeCKOIIBKMME 3asBUTE/ISIMH OJJHOM 3/IeKTPOHHOM
(popmbI 3ampoca 1pu oOpaljeHMH 38 MYHHLIMIAIBHBIME YCIyTraMH, [Pe/Iio/lararoliMHI
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Harpap/IeHHe COBMECTHOTO 3arpoca HeCKOJIbKUMY 3asIBUTe/IIMU (OITUCHIBAETCS B CITyyae
HeoOXOZMMOCTH [IOTI0/THUTE/IBHO);

3) BO3MOXKHOCTb MevaTH Ha GYyMa)KHOM HOCHTesle KOTIMM 3/1eKTPOHHOM (bopmbI
3arpoca;

4) coxpaHeHHe paHee BBEJICHHEIX B 3/IEKTPOHHYIO (hOPMY 3arpoca 3HaueHHWil B
060 MOMEHT 110 JKeJIaHHI0 3asgBUTEIS], B TOM YHC/Ie IIpY BO3HUKHOBEHHWH OIIMOO0K BBO/Ia
¥ BO3BpaTe /I TIOBTOPHOTO BBOZJA 3HAYEHHH B 3/IEKTPOHHYIO (hOpMy 3arpoca;

5) 3ar0/IHeHKe TI0JIel 3/IeKTPOHHOM (hOpMBI 3arpoca [0 Hayajaa BBOJA CBeJeHHH
3afBUTEIEM  C  MCMOJIB30BAHMEM  CBe[EHWH, pasMellleHHBIX B  Qe/epabHoil
FOCY/japCTBeHHOH HH(bOPMAIMOHHOH crcTeMe «EWMHAs cucTema WIeHTUGUKAIE |
ayTeHTU(UKAIMM B HMHQPACTPYKTYype, obecrieyuBaromieli  MHMOPMAIMOHHO-
TEXHOJIOTHYeCKOe B3aUMO/IEUCTBAE HMH(POPMAIMOHHBIX CHCTEM, MCIIOIb3yeMbIX [JId
TPENOCTAB/IEHNS rOCYIapCTBEHHBIX M MYHHLIMIIATBHBIX YCIYT B 9/IEKTPOHHOH (opMe»
(mamee — efuHas CcUCTeMa WHAeHTHOWKALUM | AyTeHTH(PUKALIUK), ¥ CBeJeHMH,
ory0/IMKOBaHHEIX Ha EfuHOM nopranme, oQUIMaTEHOM caiiTe, B YacTH, Kacaroriencs
CBe/|eHUH, OTCYTCTBYFOIIUX B eJUHOM CcrucTeMe ueHTUDHUKAIK 1 ayTeHTH(DUKaITIH;

6) BO3MOKHOCTE BepHYTHCS Ha JIF060# U3 3TATIOB 3am0IHeHuUs 3JIEKTPOHHOU (hOpMBI
3ampoca Ge3 oTepy paHee BBeeHHOM MH(DOPMALIHL;

7) BO3MOXHOCTb JIOCTYTIA 3asIBUTENS HA eUHOM TIOPTAIE K paHee MoOJaHHBIM MM
3afpocaM B TeueHHe He MeHee OJHOIO ro/id, a TaKKe YaCTHYHO C(HOPMHPOBAHHBIX
3aripoOCOB - B TeUeHHe He MeHee 3 MeCsLieB.

67. ChopmMHpoBaHHBIA M TOAIHCAHHBIA 3aIIpOC M HHBIE JIOKYMEHTBI, yYKa3aHHbIe
myHkTe 17 HacTosjero  pernameHTa, HeoOXOIWMBIE A7 TIPEeNOCTAaB/IEHMS
MYHHMLMNIABHOW YCIYTH, HanpasisoTcs B MKY  «Apxup» nocpefcreoM EpunHoro
rioprasa (Mpyu Ha/IMuMK TeXHHYECKOH BO3MOKHOCTH).

68. IlocneoBaTeIEHOCTD aMHUHUCTPATUBHBIX TIpoLielyp (meicTBUMA)
I10 Np€eI0CTaB/IeHHI0 MYHULMIIAILHOM YCIYTU B 3/IeKTPOHHOMN (popMe:

1) npuem u peructpanus MKY «Apxus» 3anpoca rocpe/icTBOM cepBucoB EvHoro
ropTaia;

2) oriata rocyZapCTBEHHOW IONUIMHBI 3a TIPeOCTABJICHHE MYHHIUIIaTLHOH
YCIyrd U yIlaTa MHBIX IUIATEXeHl, B3UMaeMbIX B COOTBETCTBMU C 3aKOHOZATeLCTBOM
Poccuiickoli Qefeparuu (He MpeyCMOTpPeHbI);

3) monyueHwe  3adBUTENeM  CBEJEHHNM O  XOJe  BBINOJIHEHHs 3arpoca
O NPEeAOCTAB/IeHNH MYHHLWIAIBHOW YCIYyTH TPeJOCTAaB/SIOTCA CepBHMCaMH  EIHHOTO
110pTasia;

4) HarpaBJIeHye 3anpoca PYKOBO/UTEIIIO, PACCMOTPEHHe 3alpoca PYKOBOUTENIEM,
HarlpaB/eHHe 3arpoca HCIOJHUTE/I0, PacCMOTPeHHe 3arpoca HCIIOHUTEIeM, aHa/I|3
TeMaTHKH 3arpoca;

5) HaripaB/ieHHe 110 pe3y/bTaTaM PacCMOTPeHHs 3arpoca Ha HCIIO/THeHHe B JpyToii
dpXMB WM  OpPraHM3anyio  (B3aMMOJIEWCTBHe  OpPraHa,  IpeIOCTAB/ISOLEro
MYHUIMIIA/IbHYIO  yCAYTY, C WHBIMH OpraHaMd BJIaCTH, OpraHaMH MeCTHOTO
CAMOYTIDAB/IEHAA W OpraHM3allUsAMM,  YYaCTBYIOLMMH B  TIpeJOCTaB/IEHHH
MYHHUILIMITATIBHEIX YCIyT, He IIpeIyCMOTPEHO);
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6) ITOJTy4UeHHE 3daABUTEIeM pe3yyibTaTa IIpeoCTaB/IeHNs MYHI'IL[I/II'IEU'IBHOI‘E YCUIYTH.

IToppaspen 26. Ilpuem u peructpanusa MKY «ApxuB» 3ampoca nocpejcTBoM
cepsucoB EjuHoro noprasa

69. OcuoBanvem [/ Hayana BBIIONHEHMS aAMUHHUCTPATHBHOMN IIpOLIe/IYPhI
ABJIIETCA  TIOCTyTIIeHWe 3ampoca 3asBuTenss B MKY «ApxuB» C MCO/B30BaHHEM
MH(pOPMAITHOHHO-Te/IeEKOMMYHHKAI[MOHHBIX ~ TeXHOMOTMH, BK/IFOYAS —MCIIOJb30BAHHe
EnuHoro moprana w pyrux CcpeacTs HH()OPMaIMOHHO-Te/IEKOMMYHHKAL[OHHBIX
TeXHOJIOTHH B CITyYasx U MOPA/Ke, yCTaHOB/IEHHBIM JeHCTBYHOLIIM 3aKOHO/IaTe/IbCTBOM,
B (pOpMe 3/IeKTPOHHBIX JOKYMEHTOB.

MKY  «Apxus» obecrieusBaeT IIPHEM [OKYMEHTOB, HeOGXO[UMbIX ISt
TIPe/I0CTaB/IeHHsA MyHULIUIIAIbHOM YC/TyTH, U PeTHCTPALMIO 3arpoca 6e3 HeobXoaumMocTu
TIOBTOPHOT'O TIPE/|CTaB/ICHHsI 3asABUTE/IEM TAKUX JJOKYMEHTOB Ha 6YMaKHOM HOCHUTee.

70. Perucrpanus 3ampoca U /IOKyMEHTOB, HEeOOXO[MMBIX Jis IIPefOCTaB/IeHHUs
MYHMIMIIaIBHOH YC/ITH, OCYIeCTBIIAeTC B fleHb IIOCTYILIEHHUS 3aTIpoca U JOKYMEHTOB
B MKY «Apxus».

B ciyuae ecim 3ampoc HanpaprieH 3asBUTENEM B BBIXOJHOM MM HepaGouwii
Npa3sgHUYHbIA [leHb, THEM DeruCTpPaIUH 3alpoca CYMTAeTCs C/IeYIONIII 33 HUM pabouriii
JleHb.

71. IlpefiocTaBieHie MYHHIIUITAJIBHOW YC/IYTH HAauMHAETCA C MOMEHTa npueMa
v peructpaiui - MKY  «ApxXuB» 5/1eKTPOHHBIX [JOKYMEHTOB, HEeOOXOUMBIX ISt
IPE/IOCTaB/IeHNUs MYHHLMIIAIBHOW YC/IyIM, a TakKe IOIy4YeHHs B yCTaHOB/IEHHOM
ropsiaKe vHpopmaluu 06 onsaTe MyHULIUIIATLHON YCIYTH 3asBUTeNEM (38 HCKTIOUEHHEM
CIydas, eCId Ui Hadaja IpoLefypbl TIPeJOCTaB/IeHWs MYHULMIATBHON YCIyTH B
COOTBETCTBHHM C 3aKOHOJATe/ILCTBOM TpeOyeTcst IMUHAs SBKa).

IIpy mnomyuenuw 3anpoca B 3/71eKTPOHHOH (OpME B aBTOMaTHUECKOM DPEXKHME
OCYI|eCTB/IATCS (POPMATHO-/IOTMYeCKHH KOHTPO/Ib 3arpoca, IPOBepsAeTCs Haldndue
OCHOBAHHUI [Isi OTKasa B IpHeMe 3allpoca M JOKYMEHTOB, YKA3aHHBIX B IIYHKTe 17
HACTOSAIIEro peryiaMeHTa, a Takyke OCYL[eCTBIIAIOTCS CIIeYIOLIe JeHCTBUS:

1) npy Ha/MMuMM XOTS OBl OZHOTO W3 YKa3aHHBIX OCHOBAHHIA coTpyaHuKk MKY
«ApXUB» B CDOK, He TPeBHIIIAIOMMH CPOK IIPe0CTaBIeHHs MYHHIIAIATBHOMN YCIyTH,
IO/[TOTAaB/IMBAET IMCEMO O HEBO3MOXKHOCTH TPe/[0CTaB/IeHHs MyHHLUITATILHON YCIyTH;

2) Ipy OTCYTCTBUM yKa3aHHBIX OCHOBAHMH 3asBUTENI0 COOBIIAeTCs [PUCBOCHHEIHA
3arpocy B 3/71eKTPOHHOH (h)OpMe YHUKa/IbHBIN HOMED, 110 KOTOPOMY B COOTBETCTBYIOLIEM
paszene Epunoro moprana, oduIManbHOTO caifta 3asBuTento OyjeT IpencTaBieHa
HH(pOpMALs 0 X0/l BRITIOJIHEHUs YKa3aHHOI'O 3aIpoca.

72.B ciyuae HamMuus OCHOBaHHS /Il OTKasa B IIpUeMe [IOKYMEHTOB,
HeOOXOIUMBIX /11 TIPe/JOCTAB/IeHUs] MyHHITUMIIATLHOM YC/IYTH, B COOTBETCTBHH C IyHKTOM
24 HaCTOsIIEro perjaMeHTa, COTPYZHUK MKY «ApxXuB» OTKa3bIBaeT B rpueMe
AOKYMEHTOB, HeOOXO/MMBIX /|1 [IPe/IOCTAB/IeH s MyHULAIATLHOH yCIyTH.
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MakcHMasbHbIH CPOK BBITIONHEHHs a[MUHHCTPATUBHOTO JIeWcTBHs - 1 paboumii
AIeHb C MOMEHTa BbIAB/IEHMsI OCHOBAHHH, IPe/lyCMOTPEHHBIX ITYHKTOM 24 HaCTOSIEro
Pernamenra.

73.1lpueM ¥ perucTpaiys 3ampoca OCYIeCTB/SIIOTCS COTPyJHMKOM MKY
«ApXuB».

74.Tlocie perucTpaijuy 3arpoc Harpab/IgeTcs cortpysHuky MKY «ApxuB»,
OTBETCTBEHHOMY 3a NPeIOCTaB/IEHHEe MyHHULIUATIA/ILHOMN YCIyTH.

75. Ilocie TpUHATHA 3ampoca 3asBUTEsS COTPYAHHKOM MKY «ApXuUB» CTaTyC
3arpoca 3asBuTe/Is B JIMYHOM KalOuHeTe Ha EjmHOM moprame oGHoBmsteTcst fjo craryca
((HPHHHTO».

76. 3anpoc pacrieyaThiBaeTcs Ha GyMa)KHOM HOCHTeNe U B JaibHeIem pabora c
HUM BEJIETCS B yCTaHOB/IGHHOM TIOpsifiKe. [Ipu mocTyruieHnu 3arpoca ¢ UCIIosb30BaHueM
MH(OPMal[MOHHO-Te/IEKOMMYHHUKAI[MOHHBIX ~ TEXHOJIOTMH, BKIIOYAd MCIIO/Ib30BAHME
EmvHoro mopraa M IpyTMX — CpefCTB HH(OPMAL[MOHHO-TE/IEKOMMYHHKALIMOHHBIX
TeXHOJIOTHH B C/Iyuasix M NOPA/Ke, YCTaHOB/EHHbIX /e CTBYIOLHM 3aKOHO/IaTe/IbCTBOM,
B (hopMe 3/IeKTPDOHHOTO JIOKYMeHTa, He TpeGyoIero rnoc/eiyromux geicteuin MKY
«ApXMB» T10 HAlPABJIEHUIO €TI0 Ha UCTIOJIHEHKE B IPYTOH apXUB WK opranusaruio. OTBer
3a7BMTE/IIO HANPAB/IAETCA 110 II0YTE W/IM [0 3/eKTPOHHOMY afpecy, yKasaHHOMY
B 3arIpoce.

77. Pe3yneTaToM  BBINOIHEHWs — aMUHMCTPAaTUBHOM MpOLeAYPEl  SIB/SIETCS
perucTpalus 3arpoca.

78. CBefieHuss O BBINOJIHEHUM aJMHHHUCTPATUBHOM IIpOLieyphl (bUKCHUPYIOTCS
B CHCTeMe JJ0KyMeHT0060poTa U fle/Ionpon3BogcTBa MKY «ApxuB».

IToppazpen 27. IlosryueHne 3asBUTE/IEM CBE/[eHHIT 0 X0/ie BHINO/IHeHHS 3ampoca
0 NpeoCcTaB/IeHHH MYHHIIMIIA/ILHOH YTy NPe/[0CTaB/IAKTCA CepBHCaMH
Epunoro moprana

79.1lpy TIpeoCTaBNEHMM MYyHULMIIANLHOM VCIYTM B 37eKTPOHHOH dopMe
3asIBUTEJIF0 HAIIPaBJIAETCS:

1) yBeoM/IeHKe 0 Hauasle IpoLleypPh! [Pe/I0CTaB/IeHHS MyHULANABHOMN YCIIyTH;

2) yBejom/ieHre 00 OKOHYAHWH IPe/[OCTABICHHs MYHHIUIAILHOM ycayru Jubo
MOTHBHDOBAHHOM OTKa3e B IIPHEME 3arpoca W MHBIX JOKYMEHTOB, HeOOXOAUMBIX [t
TIPeJIOCTaB/IeHHs MYHUIUTIATBHOM YCIIyTH;

3) yBenomnenue o dakTe TOMydYeHHs: MH(POPMAIWH, TIO/TBEPKIAtOLIei OIL/IaTy
MYHHIAIIIBHON YCITYTH;

4) yBeJioweHre O pesy/bTaTaX PacCMOTPEHHsS [JOKyMEHTOB, HEOOXOMMBIX IS
NIPe/I0CTaBIeHNs] MyHULMIIABHOMN yCIyIH;

5) yBeJOM/IeHHe O  BO3MOXKHOCTM — IIOJIyUMTh  De3y/IbTaT  IIPefOCTAB/ICHWS
MYHULIAIIATBHOM ~ yCIyrd  JM6O  MOTHBHPOBAHHBIA OTKas B IIPeOCTAB/ICHUH
MYHULUIIANBHON YCIyTH;

6) yBejomieHre 0 MOTMBMPOBAHHOM OTKa3e B MPEAOCTaBIeHUH MyHHIAIIA/ILHOM
YCIIYTH.
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80. PesynbraroM  BBINO/MHEHHMS  aAMWHHCTPAaTHBHOM  IPOLEAYPLI  SBJSETCS
Harpas/ieHye HHYOPMAIMH 0 X0/ TIPe/JOCTaB/IeHHs MYHHIMIIA/IbHON YCITyTH.

IToppaspen 28. Hanpas/ienne 3anpoca pyKOBOAUTE/TI0, PACCMOTPeHHe 3ampoca
PYKOBO/HTe/IeM, HaNlPaB/IeHHe 3aMpoCca MCIO/IHUTE/II0, PACCMOTPeHHUE 3anpoca
HCIIO/THUTE/IEM, aHA/IM3 TeMaTHKU 3ampoca

81. OcHOBaHHMEM [/11 Hayaja BBITIONHEHUsS aJMMHUCTPATUBHOMN IIpOL{e IV PEI
SIBJISIETCS perUCTpalys 3arpoca.

82. 3aperucTpUpOBAaHHBIM 3allPOC 3asBHTENST PACIIeYaThIBAETCH, TIpeACTaB/IsAeTCA
pykoBogurento MKY «ApxuB» u niepefiaeTcs C pe30Iioriueil pyKoBOJHTerIs COTPYAHUKY
MKY «ApxuB» Ha UCIIOTHEHHE B YCTAHOBIEHHOM TOPSIKeE.

83. PykoBogurens MKY «ApxuB» ofecrieunBaeT orepaTHBHOE paccMOTpeHHe
3arpoca 3asBUTeJIs.

84. Corpyaurku MKY «ApXUB» OCYIIeCTB/ISIOT aHAIN3 TEMATHKHA [IOCTYIIUBIIETO
3arpoca € HCIo/b3oBanreM UMeronwmxcs B MKY «ApxXuB» apXWUBHBIX CIIPaBOYHUKOB,
CoZiepXKalikX CBe/IeHUsA O MeCTaX XPaHeHWsI apXHBHBIX JOKYMEHTOB, HEOOXOMMUMBIX IS
HCIOIHEHHUS 3arpoca 3asBUTe/Isl.

85. MKY «ApxuB» IIOCPECTBOM 3/IEKTPOHHON IIOUTBI WIH C MCIIOJ/Ib30BaHHUEM
cpezicts EnpHoro ropraa, opuiMansHoro caifra o BeIGOpY 3asBUTe/Is 3alIpalIkBaeT 06
YTOUHEeHHH 1 JOTIOJIHEHHUH 3aI1poca HeoOXOAUMBIMHU [J/ISI €10 UCIIO/HEeHUS CBeJIeHUsAMH, B
Cydae OTCYTCTBMS B 3alpoce 3asBHUTE/s JOCTAaTOYHBIX AAHHBIX /I OpraHMW3al|iH
BBIABJIEHWS ~ 3ampaliMBaeModl  HMH(OpMAaIlud  WIM  HeuyeTKo, HeIIpaBUJIbHO
copMy/THPOBAHHOIO 3arpoca.

86. Cpok HCIo/IHeHya JaHHOH aMUHHCTPATUBHOM nIporeypsl - 10 gHeit.

87. Pe3ynbTatoM  BBINIONHEHMA  aJIMUHMCTDaTHBHOM  TpOLEAyphI  SIBISETCS
ormpeeneHue:

1) IpaBOMOYHOCTH  TIOJyYeHMsI 3asiBUTeJIeM 3alpalliiBaeMoit MH(opMaIuu
C y4eTOM OrpaHHYeHHH Ha [PeJOCTaB/IeHHe CBe[leHHH, COAepIKaI|X roCyapCTBeHHYIO
TaWHy U CBeJ|eHHUI KOH(UIEHI[Ma/IbHOTO XapaKTepa;

2) CTelleHW TOMHOTBI ~ CBeZleHWH, COMAEPKAIUXCA B 3alpoce  3asBUTENIS,
He0OXOAMMBIX /715 IPOBE/IeHHUs [IOUCKOBOM paboThl;

3) MeCTOHaXOX[eHHs apXWBHBIX [JOKYMEHTOB, HeOOXOAUMBIX /IS HCIIOJHEHHS
3arpoca.

B (iyuae ycraHOBNeHMs OCHOBaHWM [yid OTKasa B  IIpefOCTaB/IeHHH
MYHHIMIIATBHON YCIyTH COTPYAHUK MKY «ApxuB» coobinaeT 06 5TOM 3asBUTENIO C
yKasaHWeM IPUUMH 0TKAa3a.

88. CBefleHHsI O BBINOJHEHUM a[MAHMCTPATHBHOM IIPOLEAYPh! (UKCHDPYIOTCA
B CHCTeMe JIoOKyMeHTOobopoTa 1 AenorpousBozctBa MKY «Apxus».

IToppasnen 29. Hanpag/ieHue 1o pe3yabTaTaM pacCMOTPEHHs 3anpoca Ha
HCNO0/IHeHHE B IPYrod apXUB W/IM OPraHU3aIyui (B3auMo/eiCTBHe oprasa,
NIpe/I0CTaB/IAIINEer0 MyHHIMIIA/IBHYI0 YCIYTY, C HHBIMH OpPraHaMH BJ/1acTH,
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OpraHaMH MeCTHOr'0 CaMOYNPaB/IeHUA ¥ OPraHu3alUsaMHy, Y4aCcTBYOIUMHU
B IIPel0CTaR/IeHHH MyHHIIMNIA/ILHBIX YC/IYT, He IIPeyCMOTPEHO)

89. OcHoBaHWeM [y Havyala aJMHUHHCTPATHBHOM MpOLEAypHl  SBISETCH
Oripe/ieJieHHe MeCTOHAX0K/[eHHs apXUBHBIX JOKYMEHTOB, He0OXOIMMBIX /1S MCTIOHEHUS
3arpoca.

90. ITo uroram aHaaM3a TeMAaTHKH MOCTYIMBLIETO 3arpoca, B TeUeHHe 5 JTHEH Co
Aust perucTpaiud MKY «ApXxviB» Hampap/seT 3arpoc, He OTHOCAIHMIACS K COCTaBy
xpaHamuxcs B MKY «ApxuB» apXuBHBIX [OKYMEHTOB, B /[PYrOfi apXuB WM
OpraHu3alur, IJle XpaHATCsS HeoOXOAMMble JOKYMEHThHI, C yBeAOMIeHHeM 06 3TOM
3asBATEJI WU 3asiBUTEJTIO AaeTCsl COOTBETCTBYIOILAsl PEKOMEH/ Al [Hsl.

91. B ciyyae ecim 3ampoc TpebGyeT HCIIOMHeHUs HeCKOIbKUMU OpraHu3alusMH,
MKY «ApxuB» Hampap/isgeT B COOTBETCTBYIOL[ME aPXWBBI WM OPTaHH3AIMK KOTIWM
3arpoca.

92. Pe3y/lbTaTOM  aJIMMHMCTDaTHBHOM IIPOLIEAYPhl  SBAETCS  YBe[OMIICHIE
3asIBUTENII O HalpaB/leHHMM €ro 3arpoca Ha WCIOJHeHHe B JIPYrOM apXWB WM
OpraHH3alHIo.

93. CBefieHUsI O BBINO/IHEHWM a/[MAHUCTPATHBHOM MpOIjeAyphI (duKcupyroTCcs
B CHCTEMe JIOKYMeHT0000poTa 1 Aesonpou3seo/crea MKY «Apxus».

IMoppaszpen 30. IToyyenne 3asiBUTENEM pe3y/ibTaTa IPe0CTaB/IeHHAs
MYHHIHMIIA/IBLHOH yC/IyrH

94. OcHOBaHMeM A1 Hayala aJMHUHHCTPAaTHBHOM TIPOIeAYDPHl  SIB/SETCS
oripefie/ieHHe MEeCTOHAX0XK/[eHHsT apXUBHBIX [JOKYMEHTOB, He0OXOUMBIX /1711 MCIIO/THEeHUS
3arpoca.

95. Pabothuk MKY «ApXHB» OCYIIECTB/ISIET B YCTAHOBIEHHOM IIOpsIZIKe
BbIAB/IeHHe AapXUBHBIX JIOKYMEHTOB, HeOOXOJMMBIX /Il WCIOJNHEHWs 3arpoca. I1o
pesy/nbTaTaM BbISB/IEHHs TOTOBUTCS OTBET 3asBUTEIO Ha 3arpoc (apXHBHas CrIpaBKa,
apXMBHasl BBIIHMCKA, apXUBHAs KOIMSA, OTBET 00 OTCYTCTBHM 3alpallliBaeMbIX CBe/eHHiA).
Cpok wmcronHenus 3anpoca - 30 JHedt o JHA ero perucTparyu:

1) TeKCT B apXMBHOM CIIpaBKe JIaeTcsi B XPOHOJIOTHYECKOM 0C/Ie0BaTebHOCTH
cobbITHl € yKasaHWeM BHJIOB apXMBHBIX JJOKYMEHTOB M WX flaT. B apXMBHO# CIpaBKe
AOITy CKAeTCs IIUTHPOBAHKe apXUBHBIX JOKYMEHTOB;

2) HecoBmaJieHWe OT/Ie/IbHBIX [AaHHBIX APXMBHBIX [OKYMEHTOB CO CBefeHHSMH,
W3/I0KEHHBIMU B 3allpoce, He SIB/SETCS TPEMSTCTBHEM [/ BKIIOUEHHS MX B apXUBHYIO
CIIpaBKy IIpH YC/IOBHH, €CJIM COBIAfeHHe BCeX OCTaJbHBIX CBEJIEHHII He BBI3BIBAeT
COMHEHHH B TOX/|ECTBEHHOCTH JIMId H/IX (DAKTOB, O KOTOPHIX TOBOPUTCH B apXUBHBIX
AOKyMeHTaxX. B apXuMBHOII CIipaBKe 9TH [laHHBIE BOCIIPOM3BOAATCS TaK, KaK OHHU H3/I0’KEHbI
B apXWBHBIX JIOKYMEHTAaX, a paCXOK[eHWs, HeCOBIQJIEHWS KW HeTOuYHble Ha3BaHUS,
OTCYTCTBHE HMEHH, OTYeCTBA, WHHUL[HAAJIOB WM HaIWUHEe TOJLKO OJHOTO M3 HHX
OroBapHBAOTCS B TEKCTe CIpaBKU B CKoOKax («Tak B qokymeHTe», «Tak B TeKCTe
OpUTHHAaIa»);
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3) cBefieHus 0 pabore, yuebe B HECKOJIBKUX OpraHu3aLUsxX, YueOHBIX 3aBeleHHUsX
BKJIFOUAIOTCS B OJIHY apXMBHYIO CIIPABKY;

4) B NIPHMEYaHUAX TI0 TeKCTy apXHBHOW CIIPaBKYM OTOBAPUBAKOTCH Hepa3bopuHBo
HallMCaHHbIe, MCTIpaB/IeHHbIE aBTOPOM, He MOAJAIONIMecs NPOYTEHHIO BCIIENCTBHE
TIOBPEXJICHUA  TeKCTa opuruHana Mecra («Tak B Tekcre opuruHama», «B TekcTe
Hepa3bopurBo»);

5) B TeKCTe apXMBHOM CIIPaBKH He AOMYCKAIOTC H3MEHEHWUs, HCIIpaB/IeHus,
KOMMEHTApHH, COOCTBEHHBIE BLIBOJbI HCIIONHMUTENS 10 COJEP)KAaHHI0 apXUBHBIX
AOKYMEHTOB, Ha OCHOBaHHMH KOTOPBIX COCTaB/IeHa apXUBHAs CIIPABKa;

6) mocte TekcTa apXWBHOM CIIpaBKU [IPUBOJIITCA apXUBHBIE IIH(PL X HOMepa
JMCTOB  €/IMHWL]  XpaHeHWs  apXMBHBIX  JIOKyMEHTOB, IledaTHble  H3/aHW,
HMCIIO/Ib30BABIIMECH /15 COCTAB/IeHUs apXUBHOM CIIPaBKU. B TekcTe apXuBHOM CIIpaBKu
AOHYCKaeTCsl IIPOCTAB/IeHNE apXMBHBIX IIM(POB M HOMEDA JINCTOB eJHHMI] XpaHeHust
dPXHUBHEIX JJOKYMEHTOB Cpa3sy I0C/Ie U3/I0KEeHHs KOKAOTO (aKTa, COOBITHSE;

7) B apXMBHOH cripaBKe, 06beM KOTOPOH TIpeBbIIiaeT O/TUH JIUCT, JIUCTHI JIO/IKHBI
OBITH IIPOIIKTEI, IPOHYMepOBAHE U CKperuieHsl revatsio MKY « ApXuB»;

8) apxuBHbIe CTIPAaBKH [OJ/DKHBI 0GOPMIISTLCS Ha 61anke MKY «ApxXuB»;

9) apxuBHas CrIpaBKa IO/THCHIBAETCS pykosogurenieM MKY «Apxup», 3aBepsercs
neyateio MKY «Apxus»;

10) B apxMBHOH BBINHCKe Ha3sBaHHe ApPXUBHOTO AOKYMEeHTa, ero HOMep M jara
BOCIIPOU3BOZATCA TIOJHOCTBIO. V3B/IeUEHMAMM M3 TEKCTOB apXHUBHBIX JIOKYMEHTOB
AOJDKHBL OBITH MCUEpIIaHbI BCe HMEIOIHMeCs JaHHbIE I10 3arpocy. Hauano m kowerp
KDKJOIO M3B/IEYEHNS, a TAK)Ke IPONYCKH B TEKCTe apXMBHOIO [JOKYMEHTA OT/E/IBHBIX
CJIOB 0D03HAYAIOTCSI MHOIOTOUHEM;

11) B puMeyYaHMAX K TEKCTYy apXWBHOM BBIIHCKH Je/ar0TCH COOTBETCTBYIOIIHE
OTOBOPKM O HacTAX TEKCTd OpPWIMHA/a, Hepa3sbopuMBO HAIlMCAHHBIX, MCIPABJIEHHBIX
dBTOPOM, He II0AFOIUXCA TIPOYTEHUIO BC/IE/[CTBHE TIOBPEXKIEHHUS TeKCTa U T.71. .

12) otzesbHble COBA ¥ BBID&)KEHWS] OPUTHMHAIA, BBI3BIBAIOI[E COMHEHHSI
B HX TOYHOCTH,  OroBapuBarOTCA  c/ioBamMd  «Tak B TeKCTe  OpHrMHaja»,
«Tak B flokymeHTe». ITocie TeKcTa apXHUBHOM BBITUCKU YKa3bIBatOTCsl aDXUBHBIN UMD U
HOMepa /IMCTOB eJUHUL[BI XPaHeHUs apXHUBHOTO [OKYMEHTa;

13) ayTeHTUYHOCTL BBIZAHHOW 10 3aIIPOCY apXHBHOM BHIMHACKH YA0CTOBepseTcs
TOATIMCEIO0 pyKoBoAuTe/st MKY «ApxuB» 1 teuateio MKY «ApxuB»;

14) Ha obopoTe KaKJOTO JIKMCTa apXWUBHOH KOMAM TIPOCTAB/IAIOTCS  aPXUBHEIE
IM(PEI ¥ HOMepa JTUCTOB e/IAHUL] XpaHeHHs ApXMBHOI'O JIOKyMeHTa. Bce TUCThI apXUBHOR
KOTHMK CKPEILIAIOTCS W HAa MeCTe CKpeIVIeHHsi 3aBepsroTCs medaTbio MKY «ApxuB» u
MOJIMHCEIO er0 PYKOBOIUTEIA.

96. I1pu oTCyTCTBUM pe3yJibTaTa B XO/e HUCIOIHEHHs 3arpoca B TeyeHue 30 gHeH, ¢
MOMEHTa PEerdCTpalvy 3arpoca, COCTaBJ/IAeTCS OTPMIJATe/ILHEIN OTBeT Ha Gianke MKY
«ApXuB». B 0TBeTe M3naraeTcs IpuuMHa, 10 KOTOPOH He TIpe/ICTABJIAETCS BO3MOXKHELIM
BBIZATE  TPeOyemylo KONMIO apXMBHOIO JIOKYMEHTd WK apXMBHYIO  CIIDaBKY.
I[Tpu HeO6XO/MMOCTH OTBET 3aBepseTcs rneuatbio MKY «ApXUB».
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97. ApxuBHas CIIpaBKa, apXWBHas BBIIHMCKA M apXUBHAs KOITHS o OpMITSIOTCS Ha
roCy1apCTBEHHOM s3bIKe Poccuiickoit @emeparpn.

98. PesysibTar TpefoCcTaB/eHHs MYHHIMIATLHOM YCAYTH C HCIIO/Mb30BaHHEM
Epunoro moprana, oduipansHoro caiita He IpefoCTaBISETCS. ApXvBHas CIIpaBKa,
dpXMBHad BBIIMCKA WM apXMBHasd KON Ha OymaKHOM HOCHTeTe HarlpaBisieTcs
TTOCPE/ICTBOM IIOUTOBOTrO OTIPAB/ICHNS, BBIAETCS 3asBUTETI0 UITH €r0 JOBEPEHHOMY JIALY
1O PacIMCKy IpY TPeAbABIEHMM IaCIOPTa MM HHOI'O YAOCTOBEpSIOIIero JHYHOCTE
AOKYMEHT4; [IOBEPEHHOMY JIUIly - DY TIPe[bsBJIeHUH [0BePEHHOCTH, 0(hOpMIEHHOH B
YCTaHOB/IEHHOM TiopsfKe. llosywaresib apXuMBHOH CIPaBKM M apXUBHOW BBITHCKH
PACIHCHIBACTCS HA MX KOMMAX WIM Ha 000pOTe CONPOBOIUTENHLHOIO ITHCHMA K HUM,
YKasbIBas [1aTy UX TOJyYEeHHS.

99. PesynbTaToM  afMHHHCTDATUBHOM IPOLEAYPHl  SBJISETCS HarpaBjleHHe
3aJBUTENI0 NIOKyMeHTa Ha OyMaXHOM HOCHTele. PaccMoTpeHMe 3ampoca 3asBHTeNIs
CHHMTAeTCA 3aKOHUEHHBIM, eC/TM JlaH OTBET I10 CYLIeCTBY 3ampoca, I10 HeMy IIPHHSTHI
HeoOX0/[MbIe MepHl, 3aBATe/Ib TPOMHMOPMUPOBAH O pesysbTatax paccMoTpenus. Cpok
XpaHeH!s1 HeBOCTPeDOBaHHBIX 3asiBUTE/IEM pe3ysbTaTOB COCTAaB/IsAeT 5 JerT. CBefieHus 0
BBITIOJTHEHUH a/IMUHUCTPAaTHBHOH IIpOLeIYPhI buKCUpyrOTCS B CUCTeMe
JOKyMeHT0060pOTa U fleonpoussoactsa MKY «ApxuB».

IToppazaen 31. Ciiyyau v mopsAA0K NpefoCTaB/IeHHs MYHHI{UNIA/TBHOH YC/IYTH
B ynpex/ammemM (IPoaKTHBHOM) pPe;KHMe

100. Cnyuan  u  mopsmok  mpezjocTaBIeHHs MYHHI[MIIA/IEHOM ~ YCIIyTH
B yIPeXJaoIieM (IIPOaKTUBHOM) PeXXHMe He IPe/lyCMOTPEHBI.

IToppaspen 32. ITopsiioK BbINOIHEHHS AIMHHHUCTPATHBHBIX MPOLeAYp (AeHCTBHIH)
I10 TIP€/{0CTaB/IeHUI0 MYHHIIUIIA/IbHOH YC/TYTH, BBIIO/THAEMBIX
MHOI0()YHKIIHOHA/IbHBIM LIeHTPOM Npe/0CTaB/IeHus TOCyAapCTBeHHBIX
1 MyHHMIIUIIA/IBHBIX YC/IYT, B TOM YHC/Ie IOPS/I0K a]MHHHCTPATHBHBIX IPOLeyp
(neficTBHI), BRINO/IHAEMBIX MHOT0(YHKITHOHA/IEHBIM IeHTPOM IpeJ0CTABIeHUS
T'OCYAapCTBeHHBIX U MyHHI[HNIA/ILHBIX YCIYT IPH MpeoCcTaB/IeHHH
MYHHIMIATBHOH YC/IYyTH B II0JTHOM 00beMe U NIPH Npe/i0CTaB/IeHHH
MYHHIUNATLHOH YC/IyTH HOCPe/ICTBOM KOMILIEKCHOI'0 3arpoca

101. TTocnemoBaTeILHOCTE aJMHUHUCTPAaTHUBHBIX rporeyp (ZericTBU)
I10 Ipe/JOCTAB/IEHUI0 MYHHUIUII/JIBHON YCIYTH, BBITIOIHIEMOM MHOIO(YHKIIMOHAIBHBIM
[I€EHTPOM IPENI0CTaB/IeHNA FOCYJAPCTBEHHBIX ¥ MYHHUIUITAIBHBIX YCIIYT:

1) naopmupoBanye 3asBUTeIeH O TIOPSAKE IIPeOCTAB/IeHHS MYHHULIMNATbHBIX
yCIyr, B TOM 4YHC/Ie [I0CPEACTBOM KOMIUVIEKCHOTO 3arpoca, B MHOTO(YHKIIAOHAIBHBIX
HEHTpax IPEe/IOCTAB/ICHHUS TOCYAApPCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, O XOje
BRITIOZIHEHNS  3alIPOCOB O IPEJOCTAB/IEHHWM MYHHIWIIAIBHEIX YCIYT, KOMITIEKCHBIX
3allpOCOB, a TAKKE 110 UHBIM BOIIPOCAM, CBS3aHHBIM C TIPef0CTAB/IEHHEeM MYHHIMIIA/IbHBIX
YUIYT, a TakkKe KOHCY/IbTHPOBaHHE 3asBUTe/lel O TIIOpsKe IIpe/IoCTaBJIeHUs
MYHHLUATIATBHBIX YCIYyr B MHOrO(YHKUMOHATBHBIX II€HTPAaX IpPeJOCTAB/IeHHs
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TOCYZlapCTBEHHBIX ¥ MyHMLIMIIA/IBHEIX YC/IYT U Yepes EAMHBIN ropTas, B TOM YKcie yTeM
000pyoBaHKs B MHOTO(GYHKIMOHAIEHOM [IeHTpe IIPefoCTaB/IeHH s TOCYapCTBEHHBIX U
MYHHLMTIAIBHBIX yCIyT pabounx MecT, Ipe/iHasHaueHHBIX IS 06eCTIeueH s JIOCTyTIa K
MH(pOPMALOHHO-TeIeKOMMYHHUKALIMOHHON ceTu «/IHTepHeT»;

2) IpyieM | 3alo/THeHUe 3alpoCoB O [Pe/J0CTaB/IeHHH MYHHLATATBHBIX yCIIyT, B
TOM — 4uC/le  TIOCPeJiCTBOM  aBTOMATU3HMPOBAHHBIX  HMH(GOPMALMOHHBIX  CHCTEM
MHOrO(YHKLHOHAIbHbIX [IEHTPOB I1Pe/j0CTaB/IeHKsA FOCY/Iap CTBeHHBIX 1 MYHHLUTIA/TEHBIX
YCJIYT, a TakKe IIPHeM KOMIUIEKCHBIX 3allpOCOB;

3) Bbljjaua 3aABUTEJTEO Pe3yJIbTaTa [IPe/[0CTaB/IeHHs MyHULIATABHOM YCIyTH, B TOM
HMCIe BblAAYA JIOKYMEHTOB Ha OyMaXKHOM HOCHTe/Ie, IIO/TBEpIKIAOIHX coZiepKaHue
S/ICKTPOHHBIX  IOKYMEHTOB, ~HAMpAaB/eHHBIX B  MHOTO(QYHKIMOHAILHBIE  LIeHTp
PENIOCTAB/IEHHsT  TOCY/JAPCTBEHHBIX M MYHUIMIIANBHBIX YCIYyT 10  pe3y/bTaTaM
IIPe/I0CTAB/IEHHS MYHHIUITATEHOM YCIYTH.

IMogpaspen 33. UudopMupoBaHne 3asaBuTe 1€
0 MOpsiAKe NpeoCTaBIeHuA MyHHIMNIAIbHOM YC/IYTH B MHOTO(DYHKI[M 0HA/IbHOM
[eHTpe NpejoCcTaB/IeHHsI FOCYAAPCTBEHHBIX U MYHHI[UNAIbHBIX YCIVT,

0 X0/i€ BBIIO/IHEHHUA 3aMpoca 0 MPeA0CTaB/IeHHH MyHHIMIIAIBHOM YC/TyTH, 10 HHBIM
BONpOCaM, CBA3aHHBIM C IPeJ0CTAB/IeHHEM MYHHI[UNA/ILHOM YCIYTH, a TAKKe
KOHCY/IbTUPOBaHHe 3asiBUTe/IeH 0 MOpsAJKe NPej0oCTaB/IeHUsI MyHHITHIIA/IbHOM
YC/IyTd B MHOrOQyHKI{HOHAILHOM LeHTpPe Npe/0CTaB/IeHds roCy/lapCTBeHHbIX

H MYHMIJUIANIBHBIX YCIyT

102. MHOTOYHKIIMOHAILHBIE ~ II@HTP  IIpeOCTaB/IeHHsS roCyZapCTBeHHBIX
¥ MYHHIUIIQ/IHBIX  yCIIYT OCYIIeCTB/IseT WH(POPMMpOBaHHe 3asBUTesiell O IIOpsKe
NIpefIOCTABIeHNsS  MYHWIMIIAIPHOM  yCJAYrW, O XOZe  BBIIOJHEHHMS  3arpoca
O NPe/OCTAaB/IEHUHA MYHHMLMIIAILHOH YC/IYTM 110 MHBIM  BOIPOCAM, CBSI3aHHBIM
C IIPeOCTaB/IeHHeM MYHHIUITIA/IbHON YCIIYTH, a TaKKe KOHCY/ILTUPOBaHKe 3asBUTE/IeH 0
TOpsAJKe Ipe/joCTaB/IeHUsT MYHUIUIIATBHON YCIYTH B MHOTOGYHKLIMOHATBHOM LIeHTpe
IIpe/IOCTaB/IeHHs IOCY/JAPCTBEHHBIX ¥ MyHHULIMIIATBHBIX YCIIYT.

MHoroyHKIMOHATBHEBIH LIeHTP I1peloCTaB/IeHHS rOCy/lapCTBEHHbBIX
M MyHHULHTIA/IBHBIX  YCIYT OCYLIECTB/SIET HH(OPMHMPOBAHME 3asBHTe/eH O IIOpsKe
TIPEAOCTAB/ICHNS TOCY[JAPCTBEHHBIX K (W/IH) MYHMLMNAJbHBIX YCIYT I10CPeACTBOM
KOMIIJIEKCHOI'O 3ar1poca, O X0/le BBITIOJIHEHHS] KOMILIEKCHBIX 3allpOCOB, a TaKyKe TI0 HHbIM
BOIIPOCAaM, CBSI3AHHBIM C TPeZ0CTaB/IeHHeM IrOCYJapCTBeHHBIX ¥ (W/IM) MYHULIUIIAIBHBIX
YCIIYT.

MHoroyHKITHOHATEHEIHA LIEHTP IIpe[0CTaB/IeHHS roCyJapCTBEHHBIX
Y MyHUIIMIIATIBHBIX  yCIYT OCYIIECTB/IeT HH(OPMHUPOBAaHHE 3asBHUTeNell 0 MecTe
Haxoxzenna MKY «ApxuB», pesxume paboThI M KOHTaKTHBIX TesiedoHax MKY «ApXus».

103. OcHoBanuem /7151 Havasa aZIMUHKUCTPATUBHBIX JIeHCTBHI SB/SETCA TI0JIyYeHHE
OT 3asBUTE/I 3arpoca O IOpsJKe IIPeJOCTaB/IeHHs MyHMIUIIAILHONW YCIyTH, O Xoge
BBIIO/IHEHUA MyHUIUNANbHOH yciyru MKY «ApxuB», a Takxe M0 MHBIM BOIIPOCAM,
CBSI3aHHBIM C TIPe/IOCTaB/IeHHeM MyHULMITTBHOMR YCITyTH.
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[Tpu TI0JTyYeHUH COOTBETCTBYIOLIETO 3aripoca paboTHHKOM
MHOTrO(YHKIMOHATLHOTO IIeHTpPa [Pe0CTaBIeH s TOCY/[apCTBEHHBIX 1 MYHUIUTTATEHbIX
YCIYT  3asBHTEIIO  COOOIAeTCS  COOTBETCTBYIOIAs IIOMHAS U HCYepIIbIBaOIIas
“H(pOopMarLusi.

Ilpy  momyuennn 3ampoca O XOfle BBITIOJHEHHS MYHHULMNATLHON YCIIYyTH
HeoOxomumas MHGbOpMalMs  3alpaIidBaeTCs pabOTHUKOM MHOTO(YHKIMOHAILHOIO
LeHTpa TIpe/l0CTaB/IeHUs rOCYJapCTBEHHBIX M MyHUIJUIIAIBHBIX yoIyT B MKY «ApxXuB»
JIFOOBIM [IOCTYTIHEIM CII0cO60M, 06ecrieunBaroLem OIIepaTHBHOCTE HallpaB/IeHHs 3ampoca
(B T.4. IOCpeCTBOM Tesie)OHHOH CBSI3H).

MKY «ApxuB» HanpapiseT HHQOPMALMIO 0 XOfe BBIIO/IHeHHs MYHULMITATEHON
YOUIYTH B MHOrOQYHKIMOHAIBHBIE IIEHTp IIpe/|0CTaB/IeHUs] TrOCY[apCTBeHHBIX H
MYHHIMTIA/IEHBIX yCITYT COMJIACHO 3aK/TFOUEHHOTO COTTIallleHys O B3aUMO/IeACTBHE MEXKTY
MHOT'0()YHKIIMOHA/TEHBIM LIEHTPOM IIpe/I0CTaBIeHUS rOCYy/1apCTBEHHBIX 5§
MYHUIHIIATIBHBIX yC/IyT U AJMUHHUCTpanel ropozckoro okpyra Cyxoit JIor.

104. PesynibraToM — a/IMHHHCTPATUBHOMH IpOLle[yPel  SABJIIETCST  TIOJIyUeHHe
3agBHUTe/IeM HHOOPMAIMK O TOPsJKe TIPeJOCTaBIeH s MyHHIIHIIAILHOMN YCIIyTH, O XO/Ie
BBINOMHEHNS MYHUIMIANbHOM yonyrd MKY «ApxuB», a TakkKe I10 MHBIM BOIIpOCaM,
CBSI3aHHLIM C IIPeZI0CTaB/IeHHEM MyHHUIIUITA/TIBHOMN YCITyTH.

Ioppaspen 34. Ilpuem 3anpocoB 3asBUTe/Iel 0 MPe0CTaBAeHUH MYHHIIUIIA/T6HOH
YC/IyTH ¥ MHBIX JOKYMEHTOB, He0GX0/JUMBIX J/Is IPeA0CTaB/IeHHs MYHUMIA/ILH O

yCIyra

105. OcHoBanvem /i1 Hayaja BBITIOTHEHHS a/IMUHUCTPAaTUBHOM TIPOLIeTypEI
SIBJIICTCA  TIOCTYIIEHHE  3alpoca  3asBUTE/ B MHOTO(YHKLMOHANBHEIA  IL[eHTp
IIPeZI0CTaB/IEHHsA FOCYAAPCTBEHHBIX M MYHULIUAIIA/IBHBIX YCIIYT.

106. B ciyvae wHammuus OCHOBaHMA [UIs OTKasa B rpyeMe [JOKYMEHTOB,
HeO0OXOIMMBIX /IS [IPeI0CTaBIeH s MYHHLIAIIAIbHOMN YC/IYTH, B COOTBETCTBUH C ITYHKTOM
24  HacTOsIEro  perjamMeHTa,  COTPYAHHK MHOTO(YHKIJMOHA/ILHOTO  [IeHTpa
IP&/I0CTaB/IEHNs OCYAapCTBEHHBIX M MYyHHIMIAIBHBIX YCIAYT OTKa3blBaeT B IIpHeMe
AOKYMEHTOB, HeOOXOUMBIX [I/Is1 [IPe/[0CTAB/IeHHS MyHULIUITA/IEHON YCIIyTH.

PaboTHHK MHOrOQYHKIMOHAILHOTO [IeHTpa [IPe/I0CTaB/Ie NS rOCYZapCTBEHHBIX U
MYHULIMTIA/ILHBIX YCTYT BBIZIAET B /leHb 00palieHus 3asBHTeN0 OJMH 5K3eMILISP PAaCIUCKH
B MOTy4eHUH JOKYMEHTOB OT 3aABUTeI C YKa3aHHeM IepeyHs IPUHATLIX JOKYMEHTOB H
AaTel IIpHeMa B MHOIO(YHKIIMOHA/ILHOM IeHTpe IIpef0CTaB/IeH s TOCY,/[apCTBEHHBIX U
MYHHULIAIIATIBHBIX YCYT.

107. IloctynuBimitk B MHOTO(YHKLMOHAILHBI  I[eHTp IIpeJOCTaBIeHUs
TOCYyZAPCTBEHHBIX W MYHMIMIAQABHBIX ~yYCIYT IIMCbMEHHBIM  3alIpoc  3asBHUTeEIS
PETHCTPUPYETCs IIyTeM IPOCTaB/IeHUS MPSMOYTOBHOIO IITAMITA C PerMCTPaLOHHBIM
HOMEPOM U J1aTOH ITpHeMa.

108. ITpu omHOKpaTHOM O6paleHUH 3asiBUTE/S B MHOIrO(YHKIIMOHA/IbHBIA [[eHTP
IpeZloCTaB/IeHNs rOCY JAPCTBEHHbBIX ¥ MYHULMIIAIBHBIX YCIYT C 3allpOCOM Ha MO/IyYeHHe
ABYX W Gosee TOCY/]JADCTBEHHBIX W (WIM) MYHHIANAIBHBIX yCQIyr, 3ampoc o
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NpeIOCTaB/ICHUH  YCIyTd  (hpopMupyeTcI W IOATMCHIBAETCS  YIIOJHOMOYEHHbIM
pabOTHUKOM MHOTO(YHKIMOHA/IBHOTO IIeHTpa IIPe/[0CTaBIeHHUs IOCYZApPCTBEHHBIX M
MYHULMIIA/IBHBIX  YCIYT W CKPEIUIAeTCsl I1eYaThid0 MHOTOQYHKLMOHAIBHOTO LIeHTpa
[IpeloCTaB/IeH s roCyJapCTBEHHbIX W MyHHULMIAIBHBIX YCIyT. [IpHM 9TOM cocTaB/ienye u
NOATHCaHHe TaKHX 3aIIPOCOB 3asdBHUTe/IeM He TpebyeTcs. MHOroGyHKIHOHATEHBIH [[eHTp
TpEAOCTAR/IeHHA OCY/IApCTBEHHBIX M MYHHLUIIA/IbHBIX YCIIyT repesiaer B MKY «Apxus»
0(OPMIEHHBIH 3aIPOC ¥ JOKYMEHTbI, IPeJ0CTaB/IeHHbIe 3asBUTE/IEM, C IIPUIOKEHHEM
3aBePEeHHON MHOTO(QYHKIJMOHAIBHBIM I[eHTPOM IIPeOCTAB/IeHHUs rOCy/lapCTBEHHBIX U
MYHHUIWTIA/IBHBIX  yC/IyT KOTMU KOMIUIEKCHOIO 3arlpoca B CPOK HE II03/jHee OJHOrO
pabouero [iHs, CIeyIOIIero 3a gHeM 0(GOpMIEHHS KOMILIEKCHOTO 3arpoca.

B ciyuae, eci 11 mosyuenMs MyHUIMIIQTBHORMN YCIyTu TpeOyrOTCS CBefieHus,
AOKyMEHTBl ~ ¥ (WmM) UH(OpPMAlMsA,  KOTOpblE  MOTYT  OBITH TI0JTyYEeHBI
MHOTO()YHKIIMOHA/ILHBIM LIEHTPOM I1pef0CTaBIeHHUS rOCy/JapCTBEHHBIX
1 MyHMLMIIAILHBIX YC/IYT TOJIBKO 10 pe3y/IbTaTaM INpeJjoCTaB/IeHHs HHBIX YKa3aHHBIX B
KOMIIIEKCHOM 3alpoce roCyJapCTBeHHBIX U (/M) MyHHLMITAIBHBIX YCIIyT, HallpaB/IeHye
3anpoca ¥ [OKyMeHTOB B MKY «ApxuB» OCYIeCTBISETCS MHOTO(GYHKIMOHATLHBIM
[EHTPOM  IPEOCTAB/IEHUA TOCY/IapCTBEHHBIX W MYHUIJMIIAIBHBIX VCIYT He II03[HEe
OJHOrO pabouero MHs, CIeAYIOLIEro 3a JHEM IIOJyUeHHs MHOTO()YHKITHOHA/IEHBIM
[EHTPOM IIPeJOCTAB/IEHUS FOCYJapCTBEHHBIX U MYHULMIIAIBHBIX YCIYT TAKUX CBeIeHMUH,
AOKYMeHTOB 1 (wm) vHpopMaluy. B ykasaHHOM ciyuae Teuerue TIIpey CMOTPEHHBIX
3dKOHOAATe/bCTBOM ~ CPOKOB  IIPE/IOCTAB/IEHMS  TFOCY[JapCTBEHHBIX U (W/IK)
MYyHMIIMTIA/TBHBIX yCIYT, YKa3aHHBIX B KOMILUIEKCHOM 3aIpoce, HAYWHAETCS He paHee JIHS
TIO/TyYeHHUs] 3alPOCOB ¥ HEOOXOJUMBIX CBe/IeHHH, [JOKYMEHTOB M (Wiv) HWH(pOpMaL|H
MKY «ApxuB».

109. PaboTtHuK MHOT O YHKIIMOHAILHOTO LIeHTpa IIpeoCTaB/IeHHUS
IOCYy[apCTBEHHBIX W MYHHUIMIIAJBHBIX YCIAYr IIPDOBEpPseT COOTBETCTBHE KOMUI
TIpEACTaB/IAEMbIX ~ JIOKYMEHTOB (32 MWCK/IIOUEHHeM HOTAPUAIbHO  3aBepeHHbIX)
VX OpHTHHAa/laM, uTO TO/TBEPXK/AeTCSI IIPOCTABIeHHeM Ha KOIMM JOKYMeHTa
pAMOYTO/bHOTO  wiTamna «C  TIOA/IMHHBIM CBEPEHO», eC/IM KONMA J0KyMeHTa
npeZcTaB/eHa Ges3 Npe/bAB/IeHHs OPUIHHAA, IITaMIT He TIPOCTaB/ISeT s,

110. MHOTOQYHKIUMOHANLHEIA ~ LIEHTP  IpeJoCTaBIeHHs rOCy/lapCTBEHHEIX
¥ MyHUIWTIATIBHBIX  YC/IYT OCYIL|eCTB/IsieT HarpaBjieHWe IPHHATOro 3arpoca B MKY
«ADXVB» B 3JIeKTPOHHOH (hopMe 160 Ha GYMasKHBIX HOCHTENSX B IIOPSA/IKE U CPOKH,
YCTaHOB/IEHHbIE COTVIallleHHeM O B3aUMO/IECTBIH, HO He T1037jHee CJie/lyrolero pabouero
ZIHST TIOC/1e TIPWHATHMS 3aIipoca.

111. Pe3yneTatoM  BBINONHEHWS — aJMHHMCTPaTHBHOM MpoLIeIVPLl  SABJISIETCS
PETHCTpalys 3arpoca 3asBUTe/Is U HarpassieHre 3anpoca B MKY «Apxus».

IToapaspen 35. @opmupoBaHue ¥ HanpaB/IeHHe MHOT0()YHKIJMOHA/TEHBIM
[IeHTPOM MPe/{0CTaB/IeHHA IOCyjap CTBEHHbIX H MyHHIUNA/IbHBIX YCIyT
MeKBe/JOMCTBEHHOI0 3aIIp0ca B OPraHbl roCy/jlapCTBEeHHOH B/IaCTH, OpPraHbl
MeCTHOIr0 CaMOoyNnpaB/IeHHA U OPraHu3alHy, yJacTBYIOIIHE B IIpe/j0CTaB/1eHHH
MYHHIMITA/IbHBIX YC/IyT
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112. NokymenTs! (CBe/jeHHsT), HEOOXOZUMBIE B COOTBETCTBHH C 3aKOHO/IaTe/TbCTBOM
Poccuitickoii  @efepau M 3aKOHOZATenbCTBOM — CBepAJIOBCKOM — objactyt  [ist
MpefioCTaB/IeHNs] MYHHLWIATBHON YC/IyTH, KOTOpble HaXOAATCS B PaclOpsDKeHUH
FOCY/apCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'O CAaMOYTIDaB/IEHHs ¥ MHBIX OpraHOB,
Y4acTBYIOIMX B IPeA0CTAB/IEHIH MyHHULMIIANBHBIX YCIIYT, OTCYTCTBYIOT.

IToapasaen 36. Beijaua 3asaBUTe/TI0 pe3y/ibTaTa NpeA0CTaB/IeH s
MYHHIIUNA/IBHOH YC/IyTH, B TOM YHC/Ie BbIaJya JOKyMeHTOR Ha OymMaxHOM
HocuTe/Ie, NOATBePKAAIIMX COAepiKaHHe 3IeKTPOHHBIX {0KYMEHTOR,
Hanpas/eHHbIX B MHOr0(QYHKIMOHA/ILHBIH LeHTP NpeJoCcTaB/IeHUs
TOCYAapCTBeHHbBIX M MYHHIIUITA/IbHBIX YC/IYT 110 pe3y/IbTaTaM NpejoCcTaB/IeHus
rOCYyAapCTBEHHBIX 1 MYHUIIUIIA/IBHBIX YC/IyT OpraHaMH, MpeioCcTaB /IsIoIUMHA
roCyAapCTBeHHbIe YC/TyTH, H OPraHaMH, MPej0CTaB/IANIINMHA MyHHI[AA/TbHbIE
yC/Iyry, a Takxke Bbljlavya JOKYMEHTOB, BK/IKOUas COCTaB/IeHHE Ha OyMa)KHOM
HOCHTeJ/Ie U 3aBepeHHe BBIIHCOK U3 HH()OPMaIHOHHBIX CHCTEM OPraHoB,
NIPe/{0CTaB/IAIINX rOCyAaPCTBeHHBIE YC/IYTH, H OPraHoB, IPe/0CTaB/IAIIHX
MyHHMI[MIA/IbHbIE YCIyTH

113. OcHoBanWeM Jy1s Hayana BBINOJIHEHUS a/MUHHUCTPATHBHOM TIpOLie/lyphbl
ABJIACTCA TIOTyYeHwe pesy/bTara IpefioctaBienus yeiyrd B MKY «ApxuB» He mo3aHee
pabouero AHs, C/IeAyIOMIeEro Mociae JHS HWCTEYeHHs CPOKa Ipe/ioCTaBJIeHUsI YCIYTH,
[IpEyCMOTPEHHOTO  HACTOAIMM  DeIJIaMeHTOM, /b0 5/IeKTPOHHBIX [JOKYMEHTOB,
HArpaB/IeHHEIX B MHOTO(YHKLMOHA/ILHBIH 1[eHTP IIpef0CTaB/IeH s rOCYapCTBEHHBIX U
MYHULIMIIA/IBHBIX  yCIIYT 10  pe3ysbTaTaM IIPe/IOCTAB/IEHUS TOCYJapCTBeHHBIX U
MYHHIIMIIATBHBIX yC/IYT OpraHaMy, IPeOCTaB/IsOIMMK TOCYJAPCTBEHHBIE YCIYTH, H
OpraHamy, IpeoCTaB/IAIIMMH MyHHL{MITA/IBHBIE YCIYTH, a TAKKe BhIlaua JJOKYMeHTOB,
BK/IIOYask ~ COCTaBleHHe Ha OyMaKHOM HOCHTeJle W  3aBepeHHe BBIIHCOK W3
MH(OPMAI[OHHBIX CHCTeM OpPTaHOB, IIPe/0CTaB/IAIONUX rOCy/lapCTBeHHBIE YC/IYTH, H
OpraHOB, NPeJOCTaB/IAOIHX MYHHLUIIATbHbIE YCIYTH.

'114. PaboTHuK MHOT0() YHKITHOHA/IBHOI'O LIeHTpa IIpe[0CTaB/IeHUS
FOCyIAPCTBEHHBIX W MyHMIMNANbHBIX YCIYT DErHCTPUPYeT IIOIy4eHHbIH pesysbTaT
IIpE/{OCTAB/IEHUs] MYHULUIIAILHON YC/IYyTM B aBTOMAaTU3HUPOBAHHOM HH(OPMAIOHHOM
CHCTeMe  MHOTOQYHKIMOHAJLHOTO  I[eHTpa  IIpeJOCTABJIEHHs rOCYy/JapCTBEHHBIX
Y MYHHIMIIA/ILHBIX YCIIYT.

B Cly4dae  TIOJMy4YeHHSA  SJEKTPOHHBIX  JIOKYMEHTOB, Harpas/IeHHBIX
B MHOTO(YHKI[MOHA/ILHBIN IIeHTP IIPe0CTaB/IeHHS FOCYAapCTBEHHbIX U MYHULIUTIATbHBIX
yCIyr IIo pes3yrbTaTaM IpefoCTaB/IeHHs IOCY/apCTBeHHBIX W MYHUIIUTIAIBHEIX YCIYT
OpraHamu, TIpe/I0CTaBJIIOIIUME rOCyLapCTBEeHHEIE YCIIyTH, Y OpraHaMmH,
[IPEOCTAB/IAIMMK MYHULUIIA/IbHBIE YCIYTH, a TakKe Bbilaua JOKYMEHTOB, BK/IFOUAs
COCTaB/IeHHe Ha OyMaXHOM HOCHTe/le W 3aBepeHHe BBIIMCOK W3 UH(OPMAaITHOHHBIX
CHCTEM  OpraHOB, TpeJJOCTaB/LIOIIMX TIOCY/APCTBEHHBlE VCIYTH, W  OpPLaHOB,
TIPE/OCTAB/IIOMX MyHUIMIIA/IbHbIE YCIYTH, pAOOTHUK MHOTO(YHKI[MOHATEHOTO LIeHTPa
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TIPENOCTABIEHHS FOCY IAPCTBEHHBIX ¥ MYHULUIIATBHBIX YCIYT COCTAB/IAET U 3aBepseT Ha
OymMakHOM HOCHTesle pe3y/bTaT —IIPeJoCTaB/IeHHs MYHHUIIMII&JILHOW ~ YCJIYTH B
COOTBETCTBHH C TPeOOBaHUAMH IIOCTAHOB/IeHUS [IpaBuTenbCTBa POCCHICKO Defepalyu
or 18.03.2015 Ne 250 «OG6 yTBepKaeHuM TpebGOBaHMH K COCTABICHMIO U BblJJaue
3afBUTE/IAM JOKYMEHTOB Ha OyMakKHOM HOCHTere, TIOTBEPXK/IAIOINX COZIepIKaHKe
S/IEKTPOHHBIX  JOKyMEHTOB, HAlIPAB/IEHHBIX B  MHOTO(YHKLHOHATbHBIA LIeHTp
IPENIOCTAB/ICHIST  FOCY[apCTBEHHBIX M MyHMIMIANBHBIX  YCIYT 110 pesynabTaTam
IIpef0CTaB/IeHHs rOCYyZapCTBeHHBIX 1 MYHULMIA/IEHEIX yCIIyT OpraHamy,
NIPENIOCTAB/ISIIOIMMHE  TOCY/JapCTBEHHBIe  YCIYTH, M OPraHaMy, TIIPeA0CTaBISION[AMA
MyHULIMITA/IbHBIE YCIYTH, WM K Bblaue 3asBUTE/AM HAa OCHOBaHUU MH(OpPMALIH U3
MH(pOPMAITHOHHBIX CHCTeM OpTaHOB, NIPEZIOCTAB/IAIONIMX TOCY/JaPCTBEHHbIE YCJIYTH, H
OpraHOB, IPeJOCTAB/IAIOIINX MYyHHUIIUIIA/IbHbIE YCIYTH, B TOM YHC/IE C KCIIOIb30BAHUEM
WH(POPMAITMOHHO-TeXHOIOTHUECKOH | KOMMYHUKAIIHOHHOW  HMH(PaCTPyKTypkI,
AAOKyMEHTOB, BK/IIOUas COCTaB/IeHHe Ha OyMa)KHOM HOCHTe/Ie U 3aBepeHHe BBLITHCOK U3
YKa3aHHBIX HH(OPMAI[MOHHBIX CHCTEM».

115. PaboTHuk MHOTO()YHKITMOHA/ILHOTO IIeHTpa HIpei0CTaBIeHUs
TOCY//ApCTBEHHBIX W MYyHHUI[MNANBHBIX YC/IYT YCTAaHABIUBAET JIAYHOCTh JIHIA WK
LIPE/ICTABUTE/IA HA OCHOBaHMM [OKYMEHTa, YZAOCTOBEpSIOIIEro JHMYHOCTb, a TAKKe
IIPOBEPSIET ITOJIHOMOYMS TIPeCTABUTEIS.

116. PesynbTaT NpefOCTaBIeHUA MYHHIAIAIHLHON YCJIYTH BBIJaeTCs 3asiBUTEIII0
W/IH eT0 TIPeJiCTaBUTEIIO TI0/ IIO/IIHCE.

117. Pe3ynbTaToM BBIIOHEHUS aIMMHHCTPaTUBHOM IPOLIe/IyphI SBJISE€TCA Bblaya
pesy/bTaTa NpefioCTaBIeHHs] YCIYTH 3asiBUTEJIIO.

118. CefieHns 0 BBINOHEHHH aMUHHCTPATHBHOMN MIPOLelyPbl GUKCHUPYIOTCS B
dBTOMATH3MPOBaHHOH HMH(OPMAIIMOHHOH CHCTeMe MHOTO(GYHKIHOHAILHOTO LleHTpa
[Ipe/{O0CTaB/IeHNA FOCY/IAPCTBEHHBIX M MyHHIIUIIA/IBHBIX YCIYT.

IToppaspen 37. Ilopsifok ucnpap/ieHus AONYIEHHBIX OeYaToK M 0IIHO0K B
BBIAAHHBIX B pe3yJibTare Mpe0CTaB/IeHHs MyHHIUIIANBHOM yCIYTH JOKyMeHTax

119. OcHoBanuem p1a Hauasa a/[MUHHUCTDATUBHOM IpOIeAyphl  SABISETCS
Mpe/CTaB/leHye (HarpaB/ieHwie) 3asBUTE/NIEM 3arpoca B IIPOM3BOJIBHOM dopme 006
MCIIPaB/IEHHH OIeuaToK M (W/IM) OMMOOK, [OIYIIEHHBEIX B BBITAHHBIX B pesy/bTaTe
TIpeZ0CTaB/IeHUs MYHULMITA/IIBHOM YCIyTH JOKYMeHTax.

3asiBUTe/b HarpaB/sleT 3arpoc 06 KCTIPAB/IEHWH ONEeYyaToK | (nm1) ommboK,
AOHYINEHHBIX B BBIAHHBIX B pe3y/ibTaTe IPEeJOCTAB/ICHHS MyHWLUIIATLHOH YCIIyTH
AOKYMEHTax Criocobamy, yKa3aHHbIMH B ITyHKTe 37 HACTOALero perjiaMeHTa.

120. Paborak MKY  «Apxus» paccMaTpuBaeT 3amnpoc, [peACTaB/IeHHBINA
SABUTE/IEM, W IIPOBOJAUT IMPOBEPKY YKa3aHHBIX B 3alpoce CBEJEHHH B CpOK, He
NPeBBIIAIIN 3 pabounx JHeH C JaThl perucTpariu COOTBETCTBYIOLLIEro 3arpoca.

121. KpuTepreM NpUHATHS PeIIeHHS 110 aIMUHHCTPATUBHOM TIPOLie/Iype SBJISIeTCS
HaTH4Ke WK OTCYTCTBHE TaKUX OMeYaToK U (M/IH) OIUO0K.
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122. B ciyuae BBIsIB/IeHWA IOMYIIEHHBIX OIIEYATOK U (M/IH) OMKMGOK B BEI/IAHHBIX B
pesy/pTaTe IIpeJOCTaB/IeHUs MYHHI[MIIA/IbHOM yC/IyTH HOKyMeHTax paboTHmk MKY
«APXHB» OCYIIeCTB/IseT HCIPAB/EHWe W 3aMeHy YKa3aHHbIX JOKYMEHTOB B CpOK, He
npesblaroui 3 pabouux gHelf ¢ MOMEHTa perucTpariuu COOTBETCTBYIOLLIETO 3aIpoca.
CBefleHus] O BBITIONHEHWH aJMHHMCTPATHBHOM IPOLEyPhl (DUKCUDYIOTCS B CHCTEMe
AOKYMeHT0060pOTa H Zeonpoussoactea MKY «ApxuB».

123. B ciyuae OTCyTCTBUSI OI€UATOK ¥ (MIH) OIIHOOK B JIOKYMEHTaX, BHIZIAHHBIX B
pesyJibTaTe IIpefOCTaB/AeHMA MYHHLMIIAIBHON ycayrd, paboTHuKk MKY «ApXUB»
MHCBMEHHO COO00IIaeT 3aBUTE/II0 06 OTCYTCTBUH TaKMX OIeYATOK U (nnm) om6OoK B CPOK,
He MpeBbINAOmuMil 3 paboumx JHelf C MOMEHTAa perucTpariuu COOTBETCTBYIOIIIETO
sarpoca. CBe/leHHA O BBINOJHEHHH aJMUHHCTPATUBHOM TIPOLIEJYPEl (PUKCUDYIOTCS B
CHCTeMe JOKyMeHToo0opoTa U Jeonpoussoactea MKY «ApXUB».

124. PesynbTaToM aAMUHUCTPATUBHOMN NPOLIAYPLI SBISETCS HaripaB/IeHHe OTBeTa
3asIBUTEJTIO.

PesysibTar afiMUHMCTPaTHBHOW IPOIeypPhI HAIIPaB/ISETCS (BBI@ETCS) 3aSBUTEIIIO
CI10c00amH, yCTaHOB/IEHHBIMH ITyHKTOM 98 HaCTOSILIIEro perjamMeHTa.

Pazgen IV. @opmel KOHTPO/IA 3a NCHO/THEHNeM a[MHHHCTPATHBHOTO perjiaMeHTa

Iloapaspen 38. IlopapoK ocymiecTB/IeHHs TEKYIEro KOHTPOJIS 3a COG/I0jeHIeM
U UCII0/THEHHEM O0TBEeTCTBEHHBIMHU J0/DKHOCTHBIMH JIHIIAMH IT0JI0KEeHuil
PerjJaMeHTa v MHbIX HOPMaTHBHBIX NPABOBLIX aKTOB, YCTaHAB/IMBAIOIUAX
Tpe0OBaHMA K NPe/[0CTaB/IeHUI0 MYHHUIUNIATLHOM YC/IyIH, a TaKKe NPHHATHEM
UMM pelleHun

125. Tekyumii KOHTpO/Ib 3a COGJIFO/IeHHEM TIOC/Ie[0BATeIbHOCTH JeACTBHH,
Onpefie/IeHHbIX  aAMWHHMCTDAaTHBHBIMKM  TIPOLEJypaMH [0  IIPeZ0CTaBJIeHHIO
MYHULWTI/IbHOW YOI, OCYINECTB/IsSETCS pyKoBoauTeneM MKY «ApXuB» Ha
IIOCTOSIHHOM OCHOBE.

KoHTponb 3a mpefoCTaBeHHMEM MYHHI|MIIAIBHON yaiyru  MKY  «Apxus»
OCYLIECTBJISIOT OpraHbl MeCTHOT'O CAaMOYTIPAB/ICHMS.

KOHTpO/IE  OCYILIECTB/ISIETC  IyTeM  IIPOBEJIEHWsT  TPOBEPOK:  pelleHwH
O TIpe/[oCTaB/IeHUH (00 OTKase B IPe/JOCTaB/IeHHUH) MYHMIUNIATLHOM YCTYTH; BbISBICHHS
W YCTpaHeHHs HAapyLUeHHH NpaB TpaX[aH; DACCMOTPEHMS, NPHHATHS peIleHu |
MOATOTOBKM OTBETOB Ha oOOpallleHus Tpak[aH, COZep)Kalde >KanoObl Ha pelieHus,
neicTBus (Oe3zieliCTBHE) O/DKHOCTHBIX JIHLI,

IToppaspen 39. IlopsAAOK KU IEPHOANYHOCTE OCYIIECTB/ICHHA /IAHOBBIX H
BHEI/IAHOBBIX NMPOBEPOK IO/IHOTHI M KaYecTBa NpefoCcTaB/JIeHda MyHHIMIA/IHHOM
yUIyry, B TOM YHC/Ie MOPAAOK M (D)OPMBI KOHTPO/IA 3a HO/JHOTOH H KAYecTBOM
NPe0CTaB/IEHHA MYHUIUIIA/TGHOH YCI1yrd

126. KoHTposib 3a TIOMHOTOH M Ka4eCTBOM IIPEAOCTAB/IeHUS MYHHLJAIATLHOMN
YC/IyTH BK/IIOYaeT B cefs NpoBe/leHKe TI/IaHOBBIX ¥ BHEIIAHOBBIX IPOBEPOK.
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127. IlnaHoBbIe IDOBEPKM OCYLIECTB/ISIOTCS HA OCHOBAaHWM TOOBBIX IUIAHOB
paboThl OpraHOB MEeCTHOIO CaMOYIpaBeHus. [IpH IUIaHOBOIX TIPOBEPKe TI0/THOTEI
1 Ka4eCTBa Ipe/I0CTaB/IeHHs MyHHLIUIIATIBHOH yC/IyTH KOHTPOJIIO TIOJJIEXKAT: COB/TI0fIeH e
CPOKOB I1pe/{0CTaB/IeHH sl MyHULUIIA/IbHOM YC/IYyTH; COO/II0eHe TI0/I0MKe M HaCTOAII[ero
pelylaMeHTa, IIPpaBUJIBHOCTE H 060CHOB8HHOCTI:- IIPUHATOTO peLleHts 06 OTKd3se B
NIpe/joCTaB/IeHU MYHUIUIIA/IBHON YC/TYTH.

OcHoBanMeM J1/11 IPOBe/IeHUs] BHEIUTaHOBBIX IIPOBEPOK ABJISIOTCSA: TI0JIYYEHHUE OT
TOCY/IapPCTBEHHBIX ~ OpPraHOB, OPraHOB MECTHOIO CaMOYIpaBieHus HH(OpMaImu
O TIpeTIoIaraeMblX WM BhISBIEHHBLIX HapYIIeHHUIX HOPMATHUBHEBIX IIPDABOBLIX aKTOB
Poccuiickoit defiepaluy, HOPMATMBHBIX IIPaBOBLIX AKTOB CeepZyioBCcKoi  0bmactu
Y HOPMATHBHBIX TIDABOBBIX AKTOB OPraHOB MeCTHOrO CaMOyIIpaB/ieHus (yKa3aTb
HdHMMEHOBaHHe MYHHITHUIIAJIBEHOTO 06pa3OBaHHH B ClIy4dae IIpeJoCTaBJ/IeHUsI
MYHUIIMIIIBHON yC/lyTH); o6pallleHus rpaXk/ad U FOPUIUYeCKUX JIUI] Ha HapyllIeHHuI
3aKOHO/ZIaTe/IbCTBA, B TOM UKC/Ie Ha Ka4eCTBO NPe/I0CTaB/IeH)s MyHHUIIUITATLHON YCIyTH.

ITogpaspen 40. OTBeTCTBEHHOCTH JO/UKHOCTHBIX JIHI] OpraHa, Ipe/0CTaB/IAIIIEro
MYHHI{HIIA/IBHYI0 YC/IYTY, 3a PellleHus U [lelcTBusA (De3felicTBHE), IpUHUMaeMble
(ocymecTB/IsIeMble) MU B X0/l IPe0CTaB/IeHHA MYHHI{UIIA/IBHOMN ycayru

128. ITo pesynbratam NpoBe/ieHHBIX POBEPOK, B C/Iydae BBIAB/IEHUS HAPYIIEHU
TIOJIOXKeHHH HACTOSILLIEr0 perjamMeHTa, HOPMaTHBHBIX MPABOBBIX aKTOB CBEpIJIOBCKOM
00/1aCTH  OCYITeCTB/ETCS [IPUBJICUEHHE BHMHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHO/[aTe/IbcTBOM Poccuiickoit Pepeparum.

ITepcoHanbHas — OTBETCTBEHHOCTh  JIO/DKHOCTHBIX —JIMI] 33  TIPAaBHJILHOCTE
U CBOEBDEMEHHOCTb ~ IPUHATHS  peIleHMa O  IpefocTasieHnn (06  oTkase
B TIPE/IOCTAB/IEHUY) MYHMI[MIIAIBHOM YCIyTH 3aKpeIUIIeTcs B HX  JOJDKHOCTHBIX
pernaMeHTax B COOTBETCTBUH C TpeDOBAHUSIMU 3aKOHO/ATe/IHCTRA.

IToppaspen 41. ITonoxeHus, XapakTepusyone TpeboBaHus K nopsjAKy u popmam
KOHTDO/IAA 3a IPeA0CTaB/IEHHEeM MyHHI{UIIA/ILHOH YC/IyrH,
B TOM 4YHCJIe CO CTOPOHBI FPak/iaH, UX 00'beJHHEHHH U OpraHu3aluil

129. KonTposb 3a Tpe/iocTaB/leHieM MyHULMIIATBHON YCIyTH OCYIIeCTBISeTCS B
(hopme KOHTpO/I 3a COG/IIO/EHUEM TIOC/Ie/I0BATeBHOCTH JIEHCTBH, oripe/ieIeHHbIX
4/IMUHHACTPAaTHBHBIMU TIPOLIe/lypaMK I10 IIPeJOCTAB/IeHMI0 MYHULUIAILHON YCIyTH |
TPUHATHEM DeIIeHH# [IO/DKHOCTHBIMH  JIML[AMH, IIyTeM IIpOBeeHHs [IpOBEpPOK
COO/IOIeHUs. ¥ UCIIONHEHUS [[0JDKHOCTHBIMH JIHIAMH, paboTHukamu MKY «Apxus»
HOPMaTHBHBIX IIPABOBBIX aKTOB, a TAK)Ke TOJIOXKEHUH peryiaMeHTa.

KoHTpoJIb 32 pefiocTaB/IeHHeM MYHULUIIAIEHOM YC/IYTH, B TOM YHC/IE CO CTOPOHBI
TPaX/aH, UX 06be/JMHEeHHI 1 OPraHU3aI, OCYIeCTBIIAETCS TI0CPEACTBOM OTKPBITOCTH
AearenbHOCTH  MKY  «ApxuB»  IIpH IIPE/IOCTAB/IEHUH  MYHUIMIIAIBHON YCJIYTH,
TIOJIyUeHHsT  TIOJIHOM,  aKTyalbHOH U JJOCTOBEpHOM wuH(OpMal|uM O  TOpsaKe
TIpe/[0CTaB/IeHHs] MyHULIMIIA/IBHOHM YCIIYTH U BO3MOXKHOCTH JoCy/ieOHOro (BHeCye6HOro)



31
paccMoTpenust obpauienuit (kxano6) BTIpoIlecce IpeOCTaBIeHHs MYHHULMIATBHOM
YCIIYTH.

130. JomkuoctHeie g MKY «ApxuB» IPUHMMAIOT Mephl K IIpeKpalleHHI0
AOMYILIEHHbIX HADYIUEHWH, YCTPAHSIOT MPUYMHBI M YCJIOBHS, CIIOCOBCTBYIOLIHE
COBepILeHUIO HApyIIIeHUH.

MHdopmarus o pesy/bTaTax paCCMOTPEHHs 3aMeYaHHH U TIpeyI0Ke i rpak/iaH,
MX O0Be/MHEHHMM M OpraHMsaryii JOBOAWTCS 0 CBEJeHMs JIAII, HallpaBUBIIHUX STH
3aMeyaHus U TIPe/I0XKeHus.

Pasgen V. locyneGubiii (BHeCy/ie6HbIH) MOPSA0K 06)ka/10BaHKSA PeleHH i
AeiicTeui (Oe3/elicTBHUs) OpraHa, nNpejoCTaB /IS0 ero MYHHIIUIIA/TEHY 0
yCIyTy, €ro J0/DKHOCTHBIX JIHL{ M MYHUIUNAIBHBIX CIY)XKAILIUX, a TAKKe pPeleHui
u fieficrBuii(0e3aelicTBHA) MHOrO(YHKIMOHA/ILHOTO IIeHTPa MpPe/J0CTaB/IeHus
roCy/JapCTBEeHHBIX M MyHHUIMNA/TBHBIX YC/IYT, pal0THHKOB
MHOT0()YHKIIMOHA/IbHOT0 I{eHTPa Mpe/[0CTAB/IeHHs ToCy/apCTBEeHHbIX
1 MYHMIUNAJIBHBIX YCIyT

IToppaspen 42. Madopmarus /A 3aHHTepecoBaHHBIX JIHI 00 MX npase Ha
Aocyfie6Hoe (BHecyaeOHOe) 0b)xanoBaHHe JelcTBHIA (De3geiicTBU) 1 ()
PelLueHHH, 0CYIeCcTB/IseMBbIX (IPHHATHIX) B X0/l MPe{0CTaB/IeHHUs
MYHHMIMIIAILHOH yCIyTH (Basee - xasaoba)

131. 3asBuTens Brpase obykamopaTh pemieHus U jedicteus  (GeszeiicTBre),
IIPUHATBIE B XO[le¢ [Ipe[OCTaB/lIeHUs MYHUIMIIANbHOH yoayru MKY  «Apxusy,
TIPeI0CTaB/IAIMM MYHHULIUIIATBHYHO0 YCIYTY, €0 JO/DKHOCTHBIX JIMLT M MYHULAIIATBHBIX
CIyXKallliX, a TakKe pelleHWs W JeicTBus (Oe3melicTBHe) MHOrO(GYHKIMOHAILHOTO
LIeHTPa, pabOTHUKOB MHOTO(YHKITMOHA/ILHOT'O L|eHTpa IIpe/0CTaB/IeHuUs
FOCYZ[APCTBEHHBIX M MYHHLUNAIBHBIX YCIYT B JocyfebHoM (BHecyzeOHOM) mopsiike
B Cy4asX, IpedyCMOTpPeHHBIX crTaThed 11.1 ®emepasbHoro 3akoHa ot 27.07.2010
Ne 210-D3.

IToppaspesn 43. Oprasel MeCTHOr0 CaMOYNPaB/IeHHs], OPraHH3AUH U
YII0/ITHOMOYeHHBIe Ha PacCMOTPEeHHe Ka/1005b1 IMIa, KOTOPbIM MOXKeT OBITh
HanpaeJ/ieHa xasioba 3aAaBHTeNs B AoCyAe0HOM (BHeCye0HOM) mopsjgKe

132. B ciyuae o6xanoBaHUsA pellleHWH U JeficTeuii (GesmeiicTBus) pabOTHUKOB
MKY' «ApxuB», NpefoCTaB/IAIOMUX MYHHLMIIUIBHYI0 YCIYTY, Kamoba MoJaeTcs s
paccMoTpenusi pykoBogureato MKY «ApxXuB» B IMCbMeHHOH (opme Ha GyMakKHOM
HOCHTesIe, B TOM YHCIIe ITPY IMYHOM TIpHeMe 3asBUTes], B 3/IeEKTPOHHOM dhopMme, 10 ITouTe
VI 4Yepe3 MHOrOQYHKIMOHa/IbHBIM IIeHTP IPEeJOCTaB/IeHUA TOCY/JAPCTBEHHBIX K
MYHHULIATIA/IBHBIX YCITYT.

XKanoby ma pemenus wu fefictBus  (Gesgeiictere) MKY  «Apxus»,
TIpe/IOCTaBJISIONIEr0 MyHHUIIUIIAIBHYIO YCIYTY, ero JO/DKHOCTHBIX JIHI[ TaKXKe BO3MOKHO
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ojaTh B AJMHHHCTpALMIO ropojickoro okpyra Cyxoil Jlor B muckMeHHOH (hopme
Ha GyMa&XHOM HOCHTeJle, B TOM YHC/IE TIDH JIMUHOM IpHEMe 3asBUTeNs, B JIEKTPOHHOM
opme, 10 mOUTEe UMM uYepe3 MHOTOQYHKIHOHAMLHBIA LIEHTP TIpe/IoCTaB/IEHHUS
rOCY/JAPCTBEHHBIX ¥ MyHULATIAIBHBIX YCIIYT.

133. B cmyuae  obkamoBaHWs — pelleHuit WM feWcTBHiA (Ge3pnelicTBus)
MHOTO(YHKIJMOHATILHOTO [IeHTpa IPeI0CTaB/IeHHs TOCY/IAPCTBEHHBIX ¥ MYHULMAIIAIBHBIX
YCIIyT, pabOTHMKA MHOTOMYHKIMOHAILHOTO [{eHTpa TIPe/I0CTaBIeHHs TOCYyJapCTBEHHBIX
51 MYHHLIATIATBHBIX yCIIyT Kanoba I1o/laeTcst Jif) i paccMoTpeHus
B MHOTO(YHKIHOHA/IbHBIH LIeHTP [IPe/j0CTaB/IeH s TOCY4APCTBEHHBIX 1 MYHULIATIATBHBIX
YCIyT B IMCBMEHHOM (popMe Ha ByMa)KHOM HOCHTeJIe, B TOM UHC/Ie TIPY JIMYHOM [1preMe
3asBUTEJISA, B 37IEKTPOHHOU (hOpMe WJIH 10 II0YTe.

Kanoby Ha perenus u feficTus (6espeticTBiE) MHOrO(YHKI[HOHANIBLHOTO L{eHTpa
[IPENIOCTAB/ICHHS TOCY/JAPCTBEHHBIX M MYHHLMIIAIBHBIX YCIIYT TAK)Ke BO3MOKHO IIOZATh B
MunucreperBo  1udposoro pasputust u cBasu CBepIIOBCKOM o0671acTH (panee —
yUpeAuTe/ b MHOTOMYHKLIMOHAILHOTO IJeHTPA B IHChMeHHOH dopme Ha OyMarkeHOM
HOCHTeJIE, B TOM UKCJIe TIPH JIMYHOM IIpHeMe 3asIBUTeI, B 3/IeKTPOHHOM (opMe, TI0 rouTe
WM 4Yepe3 MHOrO(YHKIMOHAIbHBIA II€HTp IIpPefOCTABJ/ICHHUS rOCy/JapCTBEHHBIX H
MYHHIMITTBbHBIX YCIYT.

IToppaspen 44. Cnocobs1 nadopMHUpoBaHus 3asiBUTe/IeH 0 Iops/Ke Moga4Yu
M PaccMOTpeHHs Xa1o06bl, B TOM YHC/Ie C MCHo/Ib30BanHeM Ejunoro noprana
TOCyAapCTBEHHBIX H MyHHIIMNANBHEIX YCIYT ((yHKIMIA)

134. MKY «ApXHUBY, TIpe/I0CTaB/IAIOLINH MYHHUIIUIIA/IEHYIO yQIyry,
MHOIOQYHKIMOHATLHBIHA TIeHTP MPeJ0CTaBIeH s TOCYfAPCTBEHHBIX 1 MYHULMTATEHBIX
YOIyT, a Takke yupeJuTeSb MHOIO(YHKIMOHAIBHOIO IIEHTpa IIpejoCTaB/IeHHs
IOCY/IapCTBEHHBIX M MYHHUIUIIA/ILHBIX YCIYT 00eCIeuyrBaloT:

1) uHopMupoBaHue 3asBUTesed 0 MOPSIKe 06KAIOBAHKS pelleHUH U JeHCTBHI
(GespetictBusi) MKY «ApxuB», IIPeI0CTaB/IAIOIer0 MYHHLIUIIAIBHYIO YCIyTy, ero
AO/DKHOCTHBIX /ML W pabOTHHMKOB,  pelleHWi U JeiiCTBHiA (be3meticTBrs)
MHOTO(YHKIIMOHATBHOTO I1eHTPa [Pe/[0CTaB/IeHHs [OCY/IapCTBEHHBIX 1 MYHULUNA/TBHBIX
YC/IYT, €ro J0/DKHOCTHBIX JIUL] K PADOTHUKOB TIOCPEZCTBOM pa3MelleHust HH(OpMaL{HH:

Ha CTeH[IaX B MeCTax [Pe/J0CTaB/IeHNs] MyHULIUITA/TBHBIX YCIIyT;

Ha odurmanbHeiXx caifitax MKY «ApxuB», MHOrO(YHKIHOHAILHOTO LleHTpa
[pe/lOCTaB/IeHys TOCYAapCTBEHHBIX W MyHULMNanbHBIX yoayr (http:/mfc66.rw/) u
yUpe/uTesis MHOTOQYHKLMOHANBHOIO 1L|eHTpa IPEJOCTaBJIeHUsl TOCY/apCTBEHHbIX
1 MyHUAIMNaneHeIX yeuyr (https://digital.midural.ru/);

2) KOHCY/ILTUPOBAHHE 3asBUTEJIEH O MOPSIKe 00YKaI0BaHMS pellleHui U JefiCTBHMA
(6esmefictBuii) MKY «ApxuB», Tpe0CTaBIISIOLIEr0 MYHUIUIIA/IEHYIO YCIIYTY, €ero
MO/DKHOCTHBIX ~ JIML[ ¥ DaDOTHHKOB, peIIeHMH U  [eHCTBU (be3meticTBus)
MHOTOQYHKIMOHAILHOTO L|eHTPa [1Pe/I0CTaBIeHHs TOCY[apCTBEHHBIX 1 MYHULMIATLHBIX
YC/IyT, €ro NO/DKHOCTHBIX JIUI X PAGOTHUKOB, B TOM YHC/IE 10 TesedoHy, 3/1eKTPOHHOMN
I104Te, IIPU JIMUHOM IIpHeMe.
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IToppaspen 45. ITepeueHs HOpMaTHBHBIX NPaBOBBIX AKTOB, PEry/IHPYIOLHX
MOPAAOK
AocyAebHOro (BHeCyneGHOr0) 06xa10BaHHsA AelicTBuii (Ge3peiicTBus)
U (W/IH) pelleHu, NPHHATHIX (ocymecTBirenHBIX) B X070
IpefjocTaB/IeHus MyHHIMIIAIBHON yCIyrn

135. ITopsiox mocyzne6HOrO (BHeCyz1e6HOro) 0fXKanoBaHus pernenwuit u JerCTBHE
(GeszelicTBrs)  YIIOMHOMOUEHHOTO OpraHa, IpefOCTaB/IAIONEr0 TOCYLapCTBEHHYIO
(MyHHUIUTIA/ILHYIO) YCIIYTY, a TAKIKE ero A0/DKHOCTHDIX JIAL] PETyIHPYETCS:

1) cratesimu 11.1-11.3 DezepanbHOro  3akoHa OT  27.07.2010 Ne 210-®3
«O0 opranu3anmu MpeOCTaBNeHNs TOCYAPCTBeHHbIX 1 MYHHUILUNALHBIX YCIyI»;

2) nocraHoBeHueM IIpaBuTebCTBA CeepayioBckoi o6mactu ot 22.11.2018 Ne 828-
IIIT «O6 yTBepxnermu ITonokeHus 06 0cO6EHHOCTSIX [10/1a4Y¥ 1 PaCCMOTPEHMS »Kanob Ha
pelenus u fekicTeys (6e3meficTBre) UCTIOTHUTE/IBHBIX OpraHoB I'OCYyJapCTBEeHHOH BIACTH
CepanoBckodt  obmacts,  npesioCTaBIITIOLMX TOCyZapCTBeHHBIE  VCIYIH, HUX
AO/DKHOCTHBIX  JIHL, TOCY[JapCTBEHHBIX TPaXKAAHCKMX CIYIKAIUX WCIIOHHATEIbHBIX
OPraHOB  rOCYy/lapCTBeHHON BracTH CBepAyioBCcKoH  o6iacTy, TIPEJ0CTaBIIAIOIIHX
FOCyapCTBEHHBIE  yCIyTM, a TakkKe HAa peUIeHHs U AeHCTBHS (6e3neticTBue)
MHOTO(YHKIMOHAIBHOIO IIeHTpa IPej0CTaBIeH s TOCY/JapCTBEHHBIX ¥ MYHHIUIIAIbHBIX
yCIyT 1 ero paboTHUKOBY;

3) mpukasoM MKY «ApxuB» ot 20.02.2024 Ne 200202-o1 «O KOMUCCHH IO
paccMoTpeHuro obpartieHui».

136. ITonnas urdopMarus o nopsake [I0Zla"H ¥ paCCMOTPEHUH »Kano0bl Ha perieHus
u Jercteus (6GesgeiictBue) MKY «Apxub», IPe/IOCTaB/IAIOIEr0  MyHUIUIIATBHYO
YCAYTY, €ro [O/DKHOCTHBIX JMI] M pabGOTHMKOB, a Takke peUIEHHMS W eHCTBUA
(GesgeticTBre) MHOrO(GYHKIMOHAILHOTO LIeHTpa TIpe[OCTaB/lIeHHUs TOCYy/JapCTBEHHbIX
U MYHULIMNAABHBIX YOIy, paboTHHKOB MHOT0(DYHKI[HOHA/IBHOTO L[eHTpa
TIPEAOCTAB/IEHHA TOCYAAPCTBEHHBIX ¥ MYHMLMITATBHBIX YOIYT pa3MelleHa B paszere
«[lononuurenbHas  uHpOpMarua» Ha  EgumHoMm IIOpTajle  COOTBETCTBYIOLIEH
MYHULIMIIA/IBHOM YCIyTH 110 afipecy https://mfc66.ru/, https://digital.midural.rw/ (TTopsinok
MCIPAaB/IeHNs  [OMYIEHHBIX OIIeYaTOK M OMMGOK B BBIZAHHBEIX B pe3yJbTare
NIPEMIOCTAB/ICHNsT MYHMLMITA/IBHOW YCIYrM JOKYMEHTaX IpsAMasi CChUIKA Ha YCIyTY
¢ Exunoro noprana) (Ipy Ha/IMUMM TeXHUYECKOR BO3MOXXHOCTH).



